WILLOWS
COMMUNITY DEVELOPMENT
DISTRICT
REGULAR MEETING AGENDA
April 5, 2019

Willows Community Development District
OFFICE OF THE DISTRICT MANAGER
2300 Glades Road, Suite 410W●Boca Raton, Florida 334313
Phone: (561) 571-0010●Toll-free: (877) 276-0889●Fax: (561) 571-0013

March 29, 2019

Board of Supervisors
Willows Community Development District

ATTENDEES:
Please identify yourself each
time you speak to facilitate
accurate transcription of
meeting minutes.

Dear Board Members:
A Regular Meeting of the Board of Supervisors of the Willows Community Development District
will be held on April 5, 2019 at 10:00 a.m., at the office of ZNS Engineering, 201 5th Ave., Dr. E,
Bradenton, Florida 34208. The agenda is as follows:
1.

Call to Order/Roll Call

2.

Public Comments

3.

Consideration of Matters Pertaining to Issuance of Special Assessment Revenue Bonds,
Series 2019
A.

Presentation of Supplemental Engineers Report

B.

Presentation of Final First Supplemental Special Assessment Methodology
Report

C.

Consideration of Resolution 2019-11, Approving the Engineer’s Report and
Supplemental Assessment Report; Setting Forth the Terms of the Series 2019
Bonds; Confirming the Maximum Assessment Lien Securing the Series 2019
Bonds; Levying and Allocating Assessments Securing Series 2019 Bonds;
Addressing Collection of the Same; Providing for the Application of True-Up
Payments; Providing for a Supplement to the Improvement Lien Book; Providing
for the Recording of a Notice of Special Assessments; and Providing for Conflicts,
Severability, and an Effective Date

D.

Consideration of Agreement Between the District and Willow Lane Holdings, LLC,
Regarding the Completion of Certain Improvements Relating to the Series 2019
Project

E.

Consideration of Agreement Between the District and Willow Lane Holdings, LLC,
Regarding the True-Up and Payment of Series 2019 Assessments

F.

Consideration of Agreement Between the District and Willow Lane Holdings, LLC,
Regarding the Acquisition of Certain Work Product, Infrastructure and Real
Property
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G.

Consideration of Collateral Assignment and Assumption of Development and
Contract Rights

H.

Consideration of Miscellaneous Matters Pertaining to Issuance

4.

Consideration of Resolution 2019-12, Approving a Proposed Budget for Fiscal Year
2019/2020; Declaring Special Assessments to Fund the Proposed Budget Pursuant to
Chapters 170, 190 and 197, Florida Statutes; Setting Public Hearings; Addressing
Publication; Addressing Severability; and Providing an Effective Date

5.

Consideration of Assignment of Master Site Contractor Agreement

6.

Consideration of Responses to RFP for Annual Audit Services

7.

A.

Affidavit of Publication

B.

RFP Package

C.

Respondents
i.

Berger, Toombs, Elam, Gaines & Frank

ii.

Carr, Riggs & Ingram, LLC

iii.

Grau & Associates

iv.

McDirmit Davis and Company, LLC

D.

Ranking

E.

Award of Contract/Authorization to Negotiate with Number-One Ranked Firm

Review/Discussion/Ranking of Response to Request for Qualifications for Engineering
Services
A.

Affidavit/Proof of Publication

B.

RFQ Package

C.

Respondent


ZNS Engineering, L.C.

D.

Ranking

E.

Engagement of District Engineer

8.

Acceptance of Unaudited Financial Statements as of February 28, 2019

9.

Approval of March 8, 2019 Regular Meeting Minutes
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10.

Staff Reports
A.

District Counsel: Hopping Green & Sams, PA

B.

District Engineer: ZNS Engineering, L.C.

C.

District Manager: Wrathell, Hunt and Associates, LLC


NEXT MEETING DATE: May 3, 2019 at 10:00 a.m.

11.

Board Members’ Comments/Requests

12.

Public Comments

13.

Adjournment

I look forward to seeing all of you at the upcoming meeting. In the meantime, if you should
have any questions or concerns, please do not hesitate to contact me directly at 561-719-8675
or Cindy Cerbone at 561-346-5294.
Sincerely,
Craig Wrathell
District Manager

FOR BOARD MEMBERS AND STAFF TO ATTEND BY TELEPHONE

Call-in number: 1-888-354-0094
Conference ID: 8518503
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I.

INTRODUCTION

As stated in the Engineers’ Report for Infrastructure Improvements dated October 3, 2018
(the “Master Engineers’ Report”), the Willows Community Development District (the
"District) is proposing to acquire and construct infrastructure for a residential community
within its boundaries in northern Manatee County, Florida known as the Willows (The
"Project"). The Willows will include 799 single family detached units and the corresponding
infrastructure. The Project currently is planned to be built in two phases. The Project is being
developed on previously vacant land, and is located to the north of Experimental Farm Road
(49th St. E.), south of Erie Road (69th St. E.), between Ellenton Gillette Road and I-75. Refer to
the attached Vicinity Map. The total gross acreage for the Project is 288.87 acres. The purpose
of this Supplemental Engineer's Report is to provide a description and quantification of the
subset of those improvements described initially in the Master Engineers’ Report that are to
be funded in part by the Series 2019 Bonds (the “Series 2019 Project”). Refer to Exhibit 3 for a
costs summary of the Series 2019 Project. The improvements described in the Master
Engineers’ Report are a master system of improvements that benefit lands within the District
boundaries, the Series 2019 Project represents that portion of the master improvements that
are required for the initial development of Phase 1 of the Project.
II.

GENERAL PROJECT INFORMATION

Access:
The Project will have access to its main entrance from Ellenton Gillette Road. Manatee
County requires a secondary access for emergency response for any project over 100 units.
The secondary access will come from 49th St. E. which will be constructed as part of the
Willow Walk Subdivision to the south. Turn lanes will be constructed as required by the
local permitting agencies and corresponding traffic analysis.
Jurisdiction:
The Project will be under the jurisdiction and review of Manatee County, Southwest Florida
Water Management District (SWFWMD), United States Army Corps. of Engineers (USACE),
and the Florida Department of Environmental Protection (FDEP).
Soils:
The USDA Natural Resources Conservation Service Soil Survey of Manatee County indicates
eight soil mapping units on the site to include Bradenton (#4), Bradenton (#5), Chobby (#13
and #14), EauGallie (#20), Felda (#22), Floridana (#25), Floridan-Immokalee-Okeelanta (#26),
and Wabasso (#48). The soils typically possess shallow clayey soils which may be moisture
sensitive and difficult to compact if encountered during construction. Additionally, the
presence of dense sands with rock fragments, and hard clays may be encountered at varying
depths across the site.
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Topography:
The Topographic Survey was completed by ZNS Engineering, LC. The elevations provided
are in N.A.V.D. 1988 datum. There is a ridge/high elevation at the northern extent of the
Project. Elevations range from the ridge/high elevation of approximately 36 feet down to a
low elevation of approximately 26 feet at the southern extent of the Project and to
approximately 18 feet at the northern extent of the Project.
Watershed:
The site is at the headwater of the Government Hammock Watershed which flows to the
southeast.
Floodplains:
The latest FEMA FIRM Panels show portions of the site within Flood Zone A and AE. Finish
floor elevations have been set a minimum of one foot higher than the base flood elevations.
Typical protocol during the construction stage of the Project would be that once all of the
house pads are brought up to proposed elevations, a request would be submitted for a LOMR
(Letter of Map Revision) for all affected lots to remove those lots from the FEMA floodplain
maps.
III.

LAND USES

Zoning:
The site was previously zoned A-1 and RSF-3. Manatee County approved the application to
Rezone to PDR on October 5th, 2017, Ordinance PDR-16-21(Z)(P). This rezone granted
entitlement for 799 homes on the subject property.
IV.

PERMITS

The following is a detail of permit requirements for on-site and off-site improvements and
the current status of the permit.
Manatee County:
a) Local Zoning Approvals – Rezone with Preliminary Site Plan (PSP) - Approved by
Ordinance PDR-16-21(Z)(P)
b) Local Concurrency Approvals – Traffic & Utilities/Certificate of Level Of Service (CLOS17-056) - Approved
c) Mass Grading Construction Plan – Approved (PLN1808-0046)
d) Final Site Plan (FSP) – Forthcoming
e) Construction Plan (CP) – Forthcoming
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Southwest Florida Water Management District (SWFWMD):
a) Mass Grading Environmental Resource Permit (ERP) – Approved (43030391.004)
b) Environmental Resource Permit (ERP) per Chapter 373, Florida Statutes and Rules
Contained in Chapter 62-330, Florida Administrative Code (F.A.C.) & Section 401 of the
Clean Water Act, 33 U.S.C. 1341. - Forthcoming
U.S. Army Corps of Engineers (USACE):
a) Onsite Dredge and Fill Permit – This permit is required in order to impact USACOE
jurisdictional wetlands or other surface waters. The permit application was submitted in
August of 2018. The applicant anticipates receiving this permit in August of 2019.
Florida Department of Environmental Protection:
a) Construction of Water Main Extensions - Forthcoming
b) Construction of Wastewater Collection System - Forthcoming
V.

PUBLIC INFRASTRUCTURE IMPROVEMENTS

Proposed public infrastructure improvements for the Series 2019 Project will consist of
drainage and stormwater management system (i.e. pipes, lakes, control structures, etc.), entry
features (i.e. landscaping, decorative walls and fences), potable water systems, sanitary sewer
systems, roadways (including street lighting), and irrigation facilities within Phase 1 of the
Project. The District funded improvements are further described in the following sections.
Potable Water:
Potable water infrastructure will ultimately be operated and maintained by Manatee
County but funded by the District. The proposed offsite potable water system will be
operated and maintained by Manatee County. The connection to the County's existing
system will be to an existing 12 inch water main along Ellenton Gillette Road.
Wastewater:
Wastewater infrastructure will ultimately be operated and maintained by Manatee
County but funded by the District. The Project falls within the Manatee County North
Service Area which is serviced by the Manatee County North Regional Facility. The
wastewater system will connect to an existing 8" forcemain that will flow to the master
pump station within the Willow Walk Subdivision and ultimately through the Willow
Hammock/I-75 Crossing/Trevesta Extension and along Erie Road to the Treatment Plant.
Pending the status of the offsite extension, it’s possible that the Project (or portion thereof)
may require a Wastewater/Participation Agreement between the Developer and Manatee
County. Credits and/or reimbursement will be issued as outlined in the Agreement.
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Roadway:
Offsite roadway improvements on Ellenton Gillette Road and Erie Road are required for
access to the Willows. These improvements shall be funded by the District but ultimately
operated and maintained by Manatee County.
Stormwater Management/Drainage:
All stormwater facilities will be operated/maintained and funded by the District.
Stormwater detention may occur via wet ponds and/or dry retention areas. The
stormwater ponds will provide both water quality and attenuation requirements per
Manatee County and the Water Management District. Portions of the Series 2019 Project
do lie within the 100 year floodplain. The stormwater facilities will be dual use serving
also as floodplain compensation for any proposed impacts to the floodplain.
Landscape/Hardscape:
Portions of the landscaping will be maintained and funded by the District. The remaining
portion of landscape will be funded by the Developer, then privately operated and
maintained. This community has unique wall/berm and hardscape/entry designs which
will be operated/maintained and funded by the District.
Irrigation:
The District will contract with the applicable water use permittee in order to
utilize/access ground water to supply the irrigation system. The District will
operate/maintain
the
irrigation
system
to
include
the
irrigation
pumps/controllers/panels, stormwater ponds, and irrigation infrastructure to serve and
distribute water to the individual lots as well as common area.
VI.

SUMMARY AND CONCLUSION

The Willows will be designed in accordance with current governmental regulations and
requirements. The Series 2019 Project will serve its intended function so long as the
construction is in substantial compliance with the design. The cost estimate provided is
reasonable to complete the required improvements and it is our professional opinion that the
infrastructure improvements will benefit and add value to the District. The cost estimate is
based on prices currently being experienced in Southwest Florida. Actual costs may vary
depending on final engineering and approvals from regulatory agencies.
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EXHIBIT 1 - PROJECT LOCATION MAP

69th ST. E.

ELLENTON GILLETTE ROAD
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PROPOSED
WILLOWS COMMUNITY
DEVELOPMENT DISTRICT

MENDOZA RD.

c ZNS ENGINEERING, L.C.
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LOCATION MAP (EXHIBIT 1)
FOR

WILLOWS COMMUNITY DEVELOPMENT DISTRICT
LOCATED IN

SECTION 4, & 33, TOWNSHIP 33, 34 SOUTH, RANGE 18 EAST
MANATEE COUNTY, FLORIDA

SHEET

EXHIBIT 2 - SKETCH AND LEGAL DESCRIPTION

EXHIBIT 3 - PROPOSED IMPROVEMENT COST

Exhibit 3
Proposed Improvement Cost (Series 2019 Project)
for Master Infrastructure within Phase I
for:
Willows Community Development District
Item Description
1
Roadways
2
Earthwork, Drainage, and Irrigation
3
Water & Wastewater
4
Offsite Forcemain Extension (See Note #2)
5
Landscape & Hardscape Features
6
Professional Fees, Design and Permitting
7
Consultants/Contingencies/Other
TOTAL

$
2,478,557.29
$
6,654,424.27
$
2,631,432.27
$
375,469.34
$
1,217,438.02
$
420,612.00
$
701,020.00
$ 14,478,953.19

Notes:
1 Estimated individual element totals may vary and are only intended
to establish a total estimated cost of improvements.
2 The cost for offsite forcemain are unknown at this time and will be
defined at a later time via participation agreement with Manatee
County and/or other Developers.
3 Earthwork is limited to District work within the ROW, common area,
and to obtain positive drainage as required by permitting.
Earthwork does not include grading of private lots, etc.
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1.0

Introduction
1.1

Purpose
This Final First Supplemental Special Assessment Methodology
Report (the “First Supplemental Report”) was developed to
supplement the Master Special Assessment Methodology Report
dated June 25, 2018 (the “Master Report”), and to provide a
supplemental financing plan and a supplemental special
assessment methodology for what is known as “Supplemental CDD
Project Area” (as defined in the Supplemental Engineer’s Report
(defined herein)) within the Willows Community Development
District (the “District”), located in unincorporated Manatee County,
Florida.
This First Supplemental Report is being issued in
connection with the District’s proposed issuance of a first series of
bonds intended to finance a portion of the capital infrastructure
improvements as described in the Supplemental Engineers Report
for Infrastructure Improvements prepared by ZNS Engineering, L.C.
dated March, 2019 (the “Supplemental Engineer's Report”).

1.2

Scope of the First Supplemental Report
This First Supplemental Report presents projections for financing a
portion the District’s capital infrastructure improvements as
described in the Supplemental Engineer’s Report (the “2019
Project”), as well as describes the method for the allocation of
special benefits and the apportionment of special assessment debt
resulting from the provision and funding of such capital
infrastructure improvements.

1.3

Special Benefits and General Benefits
Improvements undertaken and funded by the District as part of the
2019 Project create special and peculiar benefits, different in kind
and degree than general benefits, for properties within the District,
as well as general benefits for the areas outside of the District and
to the public at large. However, as discussed within this First
Supplemental Report, these general benefits are incidental in
nature and are readily distinguishable from the special and peculiar
benefits which accrue to property within the District as the District’s
2019 Project enables properties within the boundaries of District to
be developed.
There is no doubt that the general public and property owners of
property outside the District will benefit from the provision of the
2019 Project. However, these benefits are only incidental since the
1

2019 Project is designed solely to provide special benefits peculiar
to property within the District. Properties outside the District are not
directly served by the 2019 Project and do not depend upon the
2019 Project to obtain or to maintain their development
entitlements. This fact alone clearly distinguishes the special
benefits which District properties receive compared to those lying
outside of the District’s boundaries.
The 2019 Project will provide public infrastructure improvements
which are all necessary in order to make the lands within the
District developable and saleable.
The installation of such
improvements will cause the value of the developable and saleable
lands within the District to increase by more than the sum of the
financed cost of the individual components of the 2019 Project.
Even though the exact value of the benefits provided by the 2019
Project is hard to estimate at this point, it is nevertheless greater
than the costs associated with providing the same.
1.4

Organization of the First Supplemental Report
Section Two describes the development program as proposed by
the Developer, as defined below.
Section Three provides a summary of the 2019 Project as
determined by the District Engineer.
Section Four discusses the supplemental financing program for the
District.
Section Five discusses the special assessment methodology for the
District that was introduced in the Master Report and its application
to the current development and financing programs for the District.

2.0

Development Program
2.1

Overview
The District serves the Willows development (the “Development” or
“Willows”), a master planned, residential development located in
unincorporated Manatee County, Florida. The land within the
District consists of approximately 287.07 +/- acres and is generally
located to the north of Experimental Farm Road (49th St. E.), south
of Erie Road (69th St. E.), between Ellenton Gillette Road and I-75.

2

2.2

The Development Program
The development of Willows is anticipated to be conducted by the
Willow Lane Holdings, LLC or its associates (the “Developer”).
Based upon the information provided by the Developer, the current
development plan envisions a total of 799 residential units
developed in two (2) or more phases, with the first phase
comprised of a total of 400 residential units, and the future phase(s)
comprised of a total of 399 residential units, although land use
types and unit numbers may change throughout the development
period. Table 1 in the Appendix illustrates the development plan for
the District.

3.0

The 2019 Project
3.1

Overview
The public infrastructure costs to be funded by the District are
described by the District Engineer in the Supplemental Engineer's
Report. Only public infrastructure that may qualify for bond
financing by the District under Chapter 190, Florida Statutes and
under the Internal Revenue Code of 1986, as amended, was
included in these estimates.

3.2

2019 Project
The capital infrastructure improvements needed to serve the
District is projected to consist of roadways, earthwork, drainage and
irrigation, water and wastewater, offsite forcemain extension,
landscape and hardscape, as set forth in more detail in the
Supplemental Engineer’s Report.
The infrastructure that was included in the 2019 Project is intended
to serve and support the development of the District and their costs
have been estimated at $14,478,953.19. Table 2 in the Appendix
illustrates the specific components of the Capital Improvement
Program and their costs.

4.0

Financing Program
4.1

Overview
As noted above, the District is embarking on a program of capital
improvements which will facilitate the development of lands within
3

the District. Generally, construction of public improvements is
either funded by the Developer and then acquired by the District or
funded directly by the District. The choice of the exact mechanism
for providing public infrastructure has not yet been made at the time
of this writing, and the District may either acquire the public
infrastructure from the Developer or construct it, or even partly
acquire it and partly construct it.
The District intends to issue Special Assessment Bonds, Series
2019 in the principal amount of the $10,090,000 (the "Bonds") to
fund a portion of the 2019 Project estimated at $8,506,246.14, with
the balance of the 2019 Project costs estimated at $5,972,707.05
financed by the Developer with private capital.
4.2

Types of Bonds Proposed
The financing plan for the District provides for the issuance of the
Bonds in the principal amount of $10,090,000 to finance 2019
Project costs estimated at $8,506,246.14. The Bonds will be
structured to be amortized in 30 annual installments following an
approximately 13 - month capitalized interest period. Interest
payments on the Bonds will be made every May 1 and November
1, and principal payments on the Bonds will be made every May 1.
In order to finance the improvement costs estimated at
$8,506,246.14, the District needs to borrow more funds and incur
indebtedness in the total amount of $10,090,000. The difference is
comprised of debt service reserve, capitalized interest, and costs of
issuance, including the underwriter's discount. Sources and uses
of funding for the Bonds are presented in Table 3 in the Appendix.

5.0

Assessment Methodology
5.1

Overview
The issuance of the Bonds provides the District with a portion of the
funds necessary to construct/acquire the infrastructure
improvements which are part of the 2019 Project outlined in Section
3.2 and described in more detail by the District Engineer in the
Supplemental Engineer's Report. These improvements lead to
special and general benefits, with special benefits accruing to
properties within the boundaries of the District and general benefits
accruing to areas outside of the District and being only incidental in
nature. The debt incurred in financing the public infrastructure will
be secured by assessing properties that derive special and peculiar
4

benefits from the 2019 Project. All properties that receive special
benefits from the 2019 Project will be assessed for their fair share
of the debt issued in order to finance the 2019 Project.
5.2

Benefit Allocation
The current development plan for the District envisions the
development of a total of 799 residential units developed in two (2)
or more phases, with the first phase comprised of a total of 400
residential units, and the future phase(s) comprised of a total of 399
residential units, although unit numbers and land use types may
change throughout the development period.
The public infrastructure included in the 2019 Project will comprise
an interrelated system of improvements, which means that all of the
improvements will serve the entire District and such public
improvements will be interrelated such that they will reinforce each
other and their combined benefit will be greater than the sum of
their individual benefits. All of the land uses within the District will
benefit from each infrastructure improvement category, as the
improvements provide basic infrastructure to all land within the
District and benefit all land within the District as an integrated
system of improvements.
As stated previously, the public infrastructure improvements
included in the 2019 Project have a logical connection to the
special and peculiar benefits received by the land within the District,
as without such improvements, the development of the properties
within the District would not be possible.
Based upon the
connection between the improvements and the special and peculiar
benefits to the land within the District, the District can assign or
allocate a portion of the District's debt through the imposition of
non-ad valorem assessments, to the land receiving such special
and peculiar benefits. Even though these special and peculiar
benefits are real and ascertainable, the precise amount of the
benefit cannot yet be calculated with mathematical certainty.
However, such benefit is more valuable than the cost of, or the
actual non-ad valorem assessment amount levied on that parcel.
Following the benefit allocation methodology proposed in the
Master Report, this First Supplemental Report proposes to allocate
the benefit associated with the 2019 Project initially to all properties
within the District. Thereafter, benefit will be allocated on a first
platted, first assigned basis to the first 400 platted units within the
District, units that will comprise the first phase of development
within the District uniformly in proportion to the density of
5

development and intensity of use of infrastructure as measured by
a standard unit called an Equivalent Residential Unit ("ERU").
Table 4 in the Appendix illustrates the ERU weight that is proposed
to be assigned to the land use contemplated to be developed within
the District and based on the similar density of development and
the intensity of use of infrastructure, the total ERU counts for each
land use category, and the share of the benefit received by each
land use. The Bonds and the Series 2019 Assessments have been
sized based on the expectation that the Series 2019 Assessments
will be fully absorbed upon platting of the 400th platted unit;
however, the actual assignment of assessments to platted units will
be consistent with the Master Report.
This First Supplemental Report assigns each unit an ERU weight of
1.00 (the base weight). Based on the information provided in the
Engineer’s Report, all units will have similar characteristics, giving
each unit an ERU weight of 1. As the exact amount of the benefit
and appreciation is not possible to be calculated at this time, the
use of ERU measures serves as a reasonable approximation of the
relative amount of benefit received from the 2019 Project.
In order to facilitate the marketing of the residential units within the
District, the Developer requested that the District limit the amount of
annual assessments for debt service on the Bonds to certain
predetermined levels, and in order to accomplish that, the
Developer will be required to complete all of the 2019 Project
improvements in excess of the total amount available from the
proceeds of the Bonds. Table 5 in the Appendix illustrates the
allocation of 2019 Project improvement costs of $14,478,953.19
using the ERU benefit allocations developed in Table 4 in the
Appendix. However, the District will fund only a portion of that
amount in the total amount of $8,506,246.14 with proceeds of the
Bonds, while the balance of the cost of 2019 Project improvements
in the amount of $5,972,707.05 will be funded by the Developer
and improvements funded in such way will be contributed to the
District at no cost to the District under a completion agreement that
will be entered into by the Developer and District. It is also
anticipated that to further achieve a market-level end user
assessment, the Developer may partially pre-pay principal on
platted units at the time of conveyance to a third party.
Table 6 in the Appendix presents the apportionment of the
assessment associated with the Bonds (the “Bond Assessment”) in
accordance with the cost allocations presented in Table 5. Table 6
also presents the levels of annual debt service assessments per
unit.
6

5.3

Assigning Bond Assessment
As the land in the District is not yet platted for its intended final use
and the precise location of the residential units by lot or parcel is
unknown, the Bond Assessment will initially be levied on all of the
land in the District on an equal pro-rata gross acre basis and thus
the total bonded debt in the amount of $10,090,000 will be
preliminarily levied on approximately 287.07 +/- gross acres at a
rate of $35,148.22 per acre.
When the land is platted, the Bond Assessment will be allocated to
each platted parcel on a first platted-first assigned basis based on
the planned use for that platted parcel as reflected in Table 6 in the
Appendix. Such allocation of Bond Assessment from unplatted
gross acres to platted parcels will reduce the amount of Bond
Assessment levied on unplatted gross acres within the District.
Further, to the extent that any parcel of land which has not been
platted is sold to another developer or builder, the Bond
Assessment will be assigned to such parcel at the time of the sale
based upon the development rights associated with such parcel
that are transferred from seller to buyer. The District shall provide
an estoppel or similar document to the buyer evidencing the
amount of Bond Assessment transferred at sale.
To the extent that additional bonds are issued by the District prior to
the Bond Assessment being fully allocated to platted residential
parcels, no assessment associated with the additional bonds will be
allocated to platted residential parcels until the Bond Assessment is
fully allocated to the first 400 platted residential parcels that
comprise the first phase of development within the District.

5.4

Lienability Test: Special and Peculiar Benefit to the Property
As first discussed in Section 1.3, Special Benefits and General
Benefits, improvements undertaken by the District create special
and peculiar benefits to certain properties within the District. The
District's improvements benefit assessable properties within the
District and accrue to such assessable properties on an ERU basis.
Improvements undertaken by the District can be shown to be
creating special and peculiar benefits to the property within the
District. The special and peculiar benefits resulting from each
improvement are:

7

a.
b.
c.
d.

added use of the property;
added enjoyment of the property;
decreased insurance premiums; and
increased marketability and value of the property.

The improvements which are part of the 2019 Project make the
land in the District developable and saleable and when
implemented jointly as parts of the 2019 Project, provide special
and peculiar benefits which are greater than the benefits of any
single category of improvements. These special and peculiar
benefits are real and ascertainable, but not yet capable of being
calculated and assessed in terms of numerical value; however,
such benefits are more valuable than either the cost of, or the
actual assessment levied for, the improvement or debt allocated to
the parcel of land.
5.5

Lienability Test: Reasonable and Fair Apportionment of the
Duty to Pay
A reasonable estimate of the proportion of special and peculiar
benefits received from the improvements is delineated in Table 4
(expressed as ERU factors) in the Appendix.
The apportionment of the assessments is fair and reasonable
because it was conducted on the basis of consistent application of
the methodology described in Section 5.2 across all assessable
property within the District according to reasonable estimates of the
special and peculiar benefits received from the 2019 Project by the
units within the District.
Accordingly, no acre or parcel of property within the District will be
liened for the payment of any non-ad valorem special assessment
more than the determined special benefit peculiar to that property.

5.6

True-Up Mechanism
The Assessment Methodology described herein is based on
conceptual information obtained from the Developer prior to
construction. As development occurs it is possible that the number
units may change.
The mechanism for maintaining the
methodology over the changes is referred to as true-up.
This mechanism is to be utilized to ensure that the Bond
Assessment within the District on a per unit basis never exceed the
initially allocated assessments as contemplated in the adopted
assessment methodology. Bond Assessment per unit preliminarily
8

equal the levels in Table 6 in the Appendix and may change based
on the final bond sizing. If such changes occur, the Methodology is
applied to the land based on the number of units within each and
every parcel.
As the land in the District is platted, the Bond Assessment is
assigned to platted parcels based on the figures in Table 6 in the
Appendix. If as a result of platting and apportionment of the Bond
Assessment to the platted parcels, the Bond Assessment per unit
for land that remains unplatted remains equal to the figures in Table
6 in the Appendix, then no true-up adjustment will be necessary.
If as a result of platting and apportionment of the Bond Assessment
to the platted parcels, the Bond Assessment per unit for land that
remains unplatted equals less than the figures in Table 6 in the
Appendix (for instance as a result of a larger number of units), then
the per unit Bond Assessment for all parcels within the District will
be lowered if that state persists at the conclusion of platting of all
land within the District.
If, in contrast, as a result of platting and apportionment of the Bond
Assessment to the platted parcels, the Bond Assessment per unit
for land that remains unplatted 1 equals more than the figures in
Table 6 in the Appendix (for instance as a result of a smaller
number of units), taking into account any future development plans
for the unplatted lands – in the District’s sole discretion and to the
extent such future development plans are feasible, consistent with
existing entitlements and governmental requirements, and
reasonably expected to be implemented, then the difference in
Bond Assessment plus accrued interest will be collected from the
owner of the property which platting caused the increase of
assessment per unit to occur, in accordance with the assessment
resolution and a true-up agreement to be entered into between the
District and the Developer, which will be binding on assignees as
provided therein.
The owner(s) of the property will be required to immediately remit to
the Trustee for redemption a true-up payment equal to the
difference between the actual Bond Assessment per unit and the
Bond Assessment figures in Table 6 in the Appendix, multiplied by
the actual number of units plus accrued interest to the next
1

For example, if the first platting includes 70 SF units, then the remaining unplatted land within the
District would be required to absorb 330 SF units, or approximately $8,324,250 in debt. If the remaining
unplatted land would only be able to absorb 325 SF units, or approximately $8,198,125 in debt, then a
true-up, payable by the owner of the land subject to the initial plat, would be due in the amount of
approximately $126,125, calculated as 5 SF units times $25,225.
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succeeding interest payment date on the Bonds, unless such
interest payment date occurs within 45 days of such true-up
payment, in which case the accrued interest shall be paid to the
following interest payment date (or such other time as set forth in
the supplemental indenture for the applicable series of Bonds
secured by the Bond Assessment).
In addition to platting of property within the District, any planned
sale of an unplatted parcel to a third party unaffiliated builder or
developer will cause the District to initiate a true-up test as
described above to test whether the amount of the Bond
Assessment per unit for land that remains unplatted within the
District remains equal to the figures in Table 6 in the Appendix.
The test will be based upon the development rights as signified by
the number of units associated with such parcel that are transferred
from seller to buyer. The District shall provide an estoppel or
similar document to the buyer evidencing the amount of Bond
Assessment transferred at sale.
Note that, in the event that the 2019 Project is not completed,
certain contributions are not made, multiple bond issuances are
contemplated and not all are issued, or under certain other
circumstances, the District may be required to reallocate the Bond
Assessment, provided however that the Bond Assessment would
only be reallocated as among lands within the District.
5.7

Assessment Roll
Based on the per gross acre assessment proposed in Section 5.2,
the Bond Assessment of $10,090,000 is proposed to be levied over
the area described in Exhibit “A”. Excluding any capitalized interest
period, debt service assessment shall be paid in thirty (30) annual
installments.

6.0

Additional Stipulations
6.1

Overview
Wrathell, Hunt and Associates, LLC was retained by the District to
prepare a methodology to fairly allocate the special assessments
related to the District’s Capital Improvement Program. Certain
financing, development and engineering data was provided by
members of District Staff and/or the Developer. The allocation
Methodology described herein was based on information provided
by those professionals. Wrathell, Hunt and Associates, LLC makes
10

no representations regarding said information transactions beyond
restatement of the factual information necessary for compilation of
this report. For additional information on the Bond structure and
related items, please refer to the Offering Statement associated
with this transaction.
Wrathell, Hunt and Associates, LLC does not represent the
District as a Municipal Advisor or Securities Broker nor is
Wrathell, Hunt and Associates, LLC registered to provide such
services as described in Section 15B of the Securities and
Exchange Act of 1934, as amended. Similarly, Wrathell, Hunt
and Associates, LLC does not provide the District with
financial advisory services or offer investment advice in any
form.
7.0

Appendix

Table 1

Willows

Community Development District
Development Plan

Product Type
SF Units
Total

Phase I Units
400
400

Future Phases
Units
399
399

Total Units
799
799

Table 2

Willows

Community Development District
2019 Project Area - Capital Improvement Program
Improvement
Roadways
Earthwork, Drainage and Irrigation
Water & Wastewater
Offsite Forcemain Extension
Landscape & Hardscape
Professional Fees, Design & Permitting
Consultants/Contingencies/Other
Total

Cost
$2,478,557.29
$6,654,424.27
$2,631,432.27
$375,469.34
$1,217,438.02
$420,612.00
$701,020.00
$14,478,953.19

11

Table 3

Willows

Community Development District
Sources and Uses of Funds

5.25%

Sources
Bond Proceeds:
Par Amount
Total Sources

$10,090,000.00
$10,090,000.00

Uses
Project Fund Deposits:
Project Fund

$8,506,246.14

Other Fund Deposits:
Debt Service Reserve Fund
Capitalized Interest Fund

$658,864.50
$530,789.36

Delivery Date Expenses:
Costs of Issuance
Underwriter's Discount

$192,300.00
$201,800.00

Total Uses

$10,090,000.00

Table 4

Willows

Community Development District
Benefit Allocation

Product Type
SF Units
Total

Total Units
799
799

ERU Weight
1.00

Total ERU
799.00
799.00
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Percent Share of
Total
100.00%
100.00%

Table 5

Willows

Community Development District
2019 Project Area - Capital Improvement Program Cost Allocation

Product Type

Phase I Units

SF Units
Total

400
400

Total Cost
Allocation*
$14,478,953.19
$14,478,953.19

Total Developer
Contribution
$5,972,707.05
$5,972,707.05

Total Cost
Financed with
Bonds
$8,506,246.14
$8,506,246.14

* Please note that cost allocations to units herein are based on the ERU benefit allocation
illustrated in Table 4

Table 6

Willows

Community Development District
Bond Assessment Apportionment

Product Type
SF Units
Total
1
2

Phase I Units
400
400

Total Bond
Assessment
Apportionment
$10,090,000.00
$10,090,000.00

Annual Bond
Annual Bond
Bond
Assessment Debt
Assessment Debt
Assessment
Apportionment Service per Unit - Service per Unit per Unit
paid in March 1 paid in November 2
$25,225.00
$1,768.86
$1,698.10

Includes costs of collection and assumes payment in March
Includes costs of collection and assumes payment in November

13

Exhibit “A”
Bond Assessments of $10,090,000 are proposed to be levied over the following land:
Parcel ID
710700006
717300059
674200109
674000104
716901059
674010509

Owner
Willow Lane Holdings
Willow Lane Holdings
Willow Lane Holdings
Willow Lane Holdings
Willow Lane Holdings
Willow Lane Holdings

LLC
LLC
LLC
LLC
LLC
LLC

The land is further described by the legal description:

Assessment
$2,751,177.47
$240,854.38
$337,419.21
$65,877.68
$6,533,044.38
$161,626.88
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DESCRIPTION:
A PARCEL OF LAND LOCATED IN SECTIONS 29, 32 & 33, TOWNSHIP 33 SOUTH, RANGE 18 EAST AND
SECTION 5, TOWNSHIP 34 SOUTH, RANGE 18 EAST, MANATEE COUNTY, FLORIDA, BEING DESCRIBED
AS FOLLOW:
BEGIN AT THE NORTHEAST CORNER OF SAID SECTIONS; THENCE S 00'27'36" E, A DISTANCE OF
383.77 FEET; THENCE S 89°32'57" W, A DISTANCE OF 179.17 FEET; THENCE NORTHWESTERLY AND
WESTERLY, ALONG THE CENTERLINE OF A DITCH, THE FOLLOWING NINETEEN {19} COURSES: 1) N
33°03'33" W, A DISTANCE OF 90.06 FEET; 2) THENCE N 35°45'01" W, A DISTANCE OF 168.07 FEET;
3) THENCE N 50°45'59" W, A DISTANCE OF 89.15 FEET; 4) THENCE N 48°37'03" W, A DISTANCE OF
46.88 FEET; 5} THENCE N 55°38'00" W, A DISTANCE OF 46.64 FEET; 6} THENCE N 62°57'01"' W, A
DISTANCE OF 96.56 FEET; 7) THENCE N 64°58'57" W, A DISTANCE OF 57.53 FEET; 8) THENCE N
71 '59'29" W, A DISTANCE OF 69.10 FEET; 9) THENCE N 78°01'01" W, A DISTANCE OF 61.42 FEET;
10) THENCE N 89"28'40" W, A DISTANCE OF 65.94 FEET; 11) THENCE S 81"46'10" W, A DISTANCE OF
114.52 FEET; 12) THENCE S 79"42'58" W, A DISTANCE OF 76.33 FEET; 13) THENCE N 83"34'04" W, A
DISTANCE OF 38.00 FEET; 14} THENCE S 83'25'34" W, A DISTANCE OF 142.65 FEET; 15) THENCE S
89"07'43" W, A DISTANCE OF 127.43 FEET; 16} THENCE S 83"50'40" W, A DISTANCE OF 184.41 FEET;
17) THENCE N 82"55'35" W, A DISTANCE OF 49.34 FEET; 18) THENCE N 82°13'21" W, A DISTANCE
OF 63.63 FEET; 19) THENCE N 62"16'15" W, A DISTANCE OF 10.57 FEET TO THE END OF SAID
CENTERLINE AND A POINT ON THE NORTH LINE OF AFORESAID SECTIONS; THENCE ALONG
AFORESAID NORTH LINE OF SECTION 5, THE FOLLOWING TWO (2) COURSES: 1) S 89°58'05" w, A
DISTANCE OF 1,070.77 FEET; 2) THENCE S 89'52'31" W, A DISTANCE OF 1,270.05 FEET TO A POINT
ON THE EASTERLY MAINTAINED RIGHT-OF-WAY LINE OF ELLENTON GILLETTE ROAD (STATE ROAD
No. 683}; THENCE N 01°52'25" E ALONG SAID EASTERLY RIGHT-OF-WAY LINE, A DISTANCE OF
1,019.54 FEET; THENCE S 89°33'03" E, A DISTANCE OF 420.84 FEET; THENCE N 01"39'27" E, A
DISTANCE OF 210.03 FEET; THENCE S 89'33'26" E, A DISTANCE OF 223.54 FEET; THENCE N
01'40'52" E, A DISTANCE OF 13.09 FEET;THENCE N 89°11'27" E, A DISTANCE OF 660.15 FEET;
THENCE S 80°50'08" E, A DISTANCE OF 80.36 FEET; THENCE N 06'10'54" E, A DISTANCE OF 204.45
FEET; THENCE N 00'42'20" W, A DISTANCE OF 1,024.46 FEET; THENCE N 88"13'07" E, A DISTANCE
OF 1,285.42 FEET; THENCE N 02"12'30" E ALONG THE WEST LINE OF THE EAST 1/2 OF THE
NORTHEAST 1/4 OF AFORESAID SECTION 32, A DISTANCE OF 2,589.36 FEET; THENCE S 89°38'32" E
ALONG THE NORTH LINE OF THE NORTHEAST 1/4 OF AFORESAID SECTION 32, A DISTANCE OF
348.44 FEET; THENCE N 00°26'33" E, A DISTANCE OF 671.49 FEET; THENCE N 89'45'02" W ALONG
THE SOUTH LINE OF THE NORTH 1/2 OF THE SOUTHEAST 1/4 OF THE SOUTHEAST 1/4 OF
AFORESAID SECTION 29, A DISTANCE OF 346.20 FEET TO THE SOUTHWEST CORNER OF SAID NORTH
1/2; THENCE NORTHERLY, ALONG THE WEST LINE OF SAID NORTH 1/2, THE FOLLOWING TWO (2)
COURSES: 1) N 00°35'45" E, A DISTANCE OF 192.41 FEET; 2) THENCE N 00°43'02" E, A DISTANCE OF
453.58 FEET TO A POINT ON THE SOUTH RIGHT-OF-WAY LINE OF ERIE ROAD, AS DESCRIBED AND
RECORDED IN OFFICIAL RECORDS BOOK 892, PAGE 407 OF THE PUBLIC RECORDS OF MANATEE
COUNTY, FLORIDA; THENCE S 89"56'34" E ALONG SAID SOUTH RIGHT-OF-WAY LINE, A DISTANCE OF
251.45 FEET; THENCE S 00°08'06" w, A DISTANCE OF 60.63 FEET; THENCE S 89°58'07" E, A
DISTANCE OF 98.15 FEET; THENCE S 00°05'22" w, A DISTANCE OF 196.44 FEET; THENCE S 89°53'38"
E, A DISTANCE OF 180.60 FEET; THENCE S00°11'2S" W, A DISTANCE OF 390.71 FEET TO A POINT ON
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RESOLUTION 2019-11
A RESOLUTION MAKING CERTAIN FINDINGS; APPROVING THE
ENGINEER’S REPORT AND SUPPLEMENTAL ASSESSMENT
REPORT; SETTING FORTH THE TERMS OF THE SERIES 2019
BONDS; CONFIRMING THE MAXIMUM ASSESSMENT LIEN
SECURING THE SERIES 2019 BONDS; LEVYING AND ALLOCATING
ASSESSMENTS SECURING SERIES 2019 BONDS; ADDRESSING
COLLECTION OF THE SAME; PROVIDING FOR THE APPLICATION
OF TRUE-UP PAYMENTS; PROVIDING FOR A SUPPLEMENT TO THE
IMPROVEMENT LIEN BOOK; PROVIDING FOR THE RECORDING
OF A NOTICE OF SPECIAL ASSESSMENTS; AND PROVIDING FOR
CONFLICTS, SEVERABILITY, AND AN EFFECTIVE DATE.
WHEREAS, the Willows Community Development District (“District”) has previously
indicated its intention to undertake, install, establish, construct, or acquire certain public
infrastructure improvements and to finance such public infrastructure improvements through the
imposition of special assessments on benefitted property within the District and the issuance of
bonds; and
WHEREAS, the District’s Board of Supervisors (“Board”) has previously adopted, after
notice and public hearing, Resolution 2019-06, relating to the imposition, levy, collection, and
enforcement of such special assessments; and
WHEREAS, pursuant to and consistent with the terms of Resolution 2019-06, this
Resolution shall set forth the terms of bonds to be actually issued by the District and apply the
adopted special assessment methodology to the actual scope of the project to be completed with
such series of bonds and the terms of the bond issue; and
WHEREAS, on March 22, 2019, the District entered into a Bond Purchase Agreement
whereby it agreed to sell its $10,090,000 Willows Community Development District (Manatee
County, Florida) Special Assessment Revenue Bonds, Series 2019 (the “Series 2019 Bonds”);
and
WHEREAS, pursuant to and consistent with Resolution 2019-06, the District desires to
set forth the particular terms of the sale of the Series 2019 Bonds and confirm the levy of special
assessments securing the Series 2019 Bonds (the “Series 2019 Assessments”);
NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF
SUPERVISORS OF THE WILLOWS COMMUNITY DEVELOPMENT
DISTRICT AS FOLLOWS:
SECTION 1. AUTHORITY FOR THIS RESOLUTION. This Resolution is adopted
pursuant to the provisions of Florida law, including without limitation Chapters 170, 190, and
197, Florida Statutes, and Resolution 2019-06.

SECTION 2. MAKING CERTAIN FINDINGS; APPROVING THE ENGINEER’S
REPORT AND SUPPLEMENTAL ASSESSMENT REPORT. The Board of Supervisors of
the Willows Community Development District hereby finds and determines as follows:
(a)
On November 30, 2018, the District, after due notice and public hearing, adopted
Resolution 2019-06, which, among other things, equalized, approved, confirmed, and levied
special assessments on property benefitting from the infrastructure improvements authorized by
the District. That Resolution provided that as each series of bonds were issued to fund all or any
portion of the District’s infrastructure improvements a supplemental resolution would be adopted
to set forth the specific terms of the bonds and to certify the amount of the lien of the special
assessments securing any portion of the bonds, including interest, costs of issuance, the number
of payments due, the true-up amounts, and the application of receipt of true-up proceeds.
(b)
The Engineer’s Report for Infrastructure Improvements dated June 2018, as
supplemented by the Supplemental Engineer’s Report for Infrastructure Improvements dated
March 2019, both prepared by the District Engineer, ZNS Engineering, L.C., and attached to this
Resolution as Exhibit A (collectively, the “Engineer’s Report”), identifies and describes the
presently expected components of the infrastructure improvements to be financed in whole or in
part with the Series 2019 Bonds (the “Series 2019 Project”), and sets forth the costs of the
Series 2019 Project as $14,478,953.19. The District hereby confirms that the Series 2019 Project
serves a proper, essential, and valid public purpose. The use of the Engineer’s Report in
connection with the sale of the Series 2019 Bonds is hereby ratified.
(c)
The Final First Supplemental Special Assessment Methodology Report, dated
March 22, 2019, attached to this Resolution as Exhibit B (the “Supplemental Assessment
Report”), applies the adopted Master Special Assessment Methodology Report dated June 25,
2018, and approved by Resolution 2019-06 on November 30, 2018 (the “Master Assessment
Report”), to the Series 2019 Project and the actual terms of the Series 2019 Bonds. The
Supplemental Assessment Report is hereby approved, adopted, and confirmed. The District
ratifies its use in connection with the sale of the Series 2019 Bonds.
(d)
The Series 2019 Project will specially benefit all of the developable acreage in the
District, as set forth in the Supplemental Assessment Report. It is reasonable, proper, just, and
right to assess the portion of the costs of the Series 2019 Project financed with the Series 2019
Bonds to the specially benefitted properties within the District as set forth in Resolution 2019-06
and this Resolution.
SECTION 3. SETTING FORTH THE TERMS OF THE SERIES 2019 BONDS;
CONFIRMING THE MAXIMUM ASSESSMENT LIEN SECURING THE SERIES 2019
BONDS. As provided in Resolution 2019-06, this Resolution is intended to set forth the terms
of the Series 2019 Bonds and the final amount of the lien of the Series 2019 Assessments
securing those bonds. The Series 2019 Bonds, in an aggregate par amount of $10,090,000, shall
bear such rates of interest and mature on such dates as shown on Exhibit C attached hereto. The
sources and uses of funds of the Series 2019 Bonds shall be as set forth in Exhibit D. The debt
service due on the Series 2019 Bonds is set forth on Exhibit E attached hereto. The lien of the
Series 2019 Assessments securing the Series 2019 Bonds on all developable land within the

District, as such land is described in Exhibit B, shall be the principal amount due on the Series
2019 Bonds, together with accrued but unpaid interest thereon, and together with the amount by
which the annual assessments shall be grossed up to include early payment discounts required by
law and costs of collection.
SECTION 4.
LEVYING AND ALLOCATING THE SERIES 2019
ASSESSMENTS SECURING SERIES 2019 BONDS; ADDRESSING COLLECTION OF
THE SAME.
(a)
The Series 2019 Assessments securing the Series 2019 Bonds shall be levied and
allocated in accordance with Exhibit B. The Supplemental Assessment Report is consistent with
the District’s Master Assessment Report. The Supplemental Assessment Report, considered
herein, reflects the actual terms of the issuance of the Series 2019 Bonds. The estimated costs of
collection of the Series 2019 Assessments for the Series 2019 Bonds are as set forth in the
Supplemental Assessment Report.
(b)
The lien of the Series 2019 Assessments securing the Series 2019 Bonds includes
all developable acreage within the District (as the District’s boundaries may be adjusted pursuant
to law), as further provided in the Series 2019 Assessment Roll included in the Supplemental
Assessment Report, and as such land is ultimately defined and set forth in site plans or other
designations of developable acreage. To the extent that land is added to the District and made
subject to the master assessment lien described in the Master Assessment Report, the District
may, by supplemental resolution at a regularly noticed meeting and without the need for a public
hearing on reallocation, determine such land to be benefitted by the Series 2019 Project and
reallocate the Series 2019 Assessments securing the Series 2019 Bonds in order to impose Series
2019 Assessments on the newly added and benefitted property.
(c)
Taking into account capitalized interest and earnings on certain funds and
accounts as set forth in the Master Trust Indenture, dated March 1, 2019, and First Supplemental
Trust Indenture, dated March 1, 2019, the District shall for Fiscal Year 2018/2019, begin annual
collection of Series 2019 Assessments for the Series 2019 Bonds debt service payments using the
methods available to it by law. The Series 2019 Bonds include an amount for capitalized interest
through May 1, 2020. Beginning with the first debt service payment on November 1, 2019, there
shall be thirty (30) years of installments of principal and interest, as reflected on Exhibit E.
(d)
The District hereby certifies the Series 2019 Assessments for collection and
directs staff to take all actions necessary to meet the time and other deadlines imposed for
collection by Manatee County and other Florida law. The District’s Board each year shall adopt
a resolution addressing the manner in which the Series 2019 Assessments shall be collected for
the upcoming fiscal year. The decision to collect Series 2019 Assessments by any particular
method – e.g., on the tax roll or by direct bill – does not mean that such method will be used to
collect Series 2019 Assessments in future years, and the District reserves the right in its sole
discretion to select collection methods in any given year, regardless of past practices.

SECTION 5. CALCULATION AND APPLICATION OF TRUE-UP PAYMENTS.
The terms of Resolution 2019-06 addressing True-Up Payments, as defined therein, shall
continue to apply in full force and effect.
SECTION 6. IMPROVEMENT LIEN BOOK. Immediately following the adoption
of this Resolution the Series 2019 Assessments as reflected herein shall be recorded by the
Secretary of the Board of the District in the District’s Improvement Lien Book. The Series 2019
Assessments against each respective parcel shall be and shall remain a legal, valid and binding
first lien on such parcels until paid and such lien shall be coequal with the lien of all state,
county, district, municipal, or other governmental taxes and superior in dignity to all other liens,
titles, and claims.
SECTION 7. ASSESSMENT NOTICE. The District’s Secretary is hereby directed to
record a Notice of Series 2019 Assessments securing the Series 2019 Bonds in the Official
Records of Manatee County, Florida, or such other instrument evidencing the actions taken by
the District.
SECTION 8. CONFLICTS. This Resolution is intended to supplement Resolution
2019-06, which remains in full force and effect. This Resolution and Resolution 2019-06 shall
be construed to the maximum extent possible to give full force and effect to the provisions of
each resolution. All District resolutions or parts thereof in actual conflict with this Resolution
are, to the extent of such conflict, superseded and repealed.
SECTION 9. SEVERABILITY. If any section or part of a section of this Resolution
be declared invalid or unconstitutional, the validity, force, and effect of any other section or part
of a section of this Resolution shall not thereby be affected or impaired unless it clearly appears
that such other section or part of a section of this Resolution is wholly or necessarily dependent
upon the section or part of a section so held to be invalid or unconstitutional.
SECTION 10. EFFECTIVE DATE. This Resolution shall become effective upon its
adoption.
APPROVED and ADOPTED, this 5th day of April, 2019.

ATTEST:

WILLOWS COMMUNITY
DEVELOPMENT DISTRICT

______________________________
Secretary/Assistant Secretary

____________________________________
Chairperson, Board of Supervisors

Exhibit A:
Exhibit B:
Exhibit C:
Exhibit D:
Exhibit E:

Engineer’s Report
First Supplemental Assessment Report, dated March 22, 2019
Maturities and Coupon of Series 2019 Bonds
Sources and Uses of Funds for Series 2019 Bonds
Annual Debt Service Payment Due on Series 2019 Bonds

EXHIBIT A

EXHIBIT B

EXHIBIT C
Maturities and Coupon of Series 2019 Bonds
Principal Amount: $10,090,000
Term Bond 2024
Principal Amount: $675,000
Interest Rate: 3.875%
Maturity: May 1, 2024
CUSIP: 971264AA4
Price: 100.000
Yield: 3.875%
Term Bond 2029
Principal Amount: $1,010,000
Interest Rate: 4.370%
Maturity: May 1, 2029
CUSIP: 971264AB2
Price: 100.000
Yield: 4.370%
Term Bond 2039
Principal Amount: $2,910,000
Interest Rate: 5.000%
Maturity: May 1, 2039
CUSIP: 971264AC0
Price: 100.000
Yield: 5.000%
Term Bond 2050
Principal Amount: $5,495,000
Interest Rate: 5.200%
Maturity: May 1, 2050
CUSIP: 971264AD8
Price: 100.000
Yield: 5.200%

EXHIBIT D

EXHIBIT E
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AGREEMENT BY AND BETWEEN THE
WILLOWS COMMUNITY DEVELOPMENT DISTRICT
AND WILLOW LANE HOLDINGS, LLC, REGARDING THE COMPLETION OF
CERTAIN IMPROVEMENTS RELATING TO THE SERIES 2019 PROJECT
(“AGREEMENT”)
THIS AGREEMENT is made and entered into this 10th day of April, 2019, by and
between:
Willows Community Development District, a local unit of special-purpose
government established pursuant to Chapter 190, Florida Statutes, and located
entirely within Manatee County, Florida (the “District”); and
Willow Lane Holdings, LLC, a Florida limited liability company, the owner of
certain lands within the boundaries of the District, whose address is 9794 Timber
Circle, Daphne, Alabama 36527 (the “Landowner,” together with the District,
the “Parties”).
RECITALS
WHEREAS, the District was established by ordinance adopted by the Board of County
Commissioners in and for Manatee County, Florida, pursuant to the Uniform Community
Development District Act of 1980, Chapter 190, Florida Statutes, as amended (the “Act”), and is
validly existing under the Constitution and laws of the State of Florida; and
WHEREAS, the Act authorizes the District to issue bonds for the purpose, among others,
of planning, financing, constructing, operating and/or maintaining certain infrastructure,
including roadways, stormwater management systems, potable and reclaimed water and sewer
systems and other infrastructure within or without the boundaries of the District; and
WHEREAS, the Landowner is the owner of certain lands in Manatee County, Florida,
located within the boundaries of the District (the “Development”); and
WHEREAS, the District has adopted an improvement plan to finance the planning, design,
acquisition, construction, and installation of certain infrastructure improvements, facilities, and
services as detailed in the Engineer’s Report for Infrastructure Improvements dated June 2018
(the “Master Engineer’s Report”); and
WHEREAS, the District has imposed special assessments on the property within the
District to secure financing for the construction of the infrastructure improvements described in
Exhibit A, and has validated $37,290,000 in special assessment revenue bonds to fund the
planning, design, permitting, construction and/or acquisition of improvements in the Master
Project; and
WHEREAS, the District intends to finance a portion of the Master Project through the use
of proceeds from its proposed issuance of Willows Community Development District (Manatee
1

County, Florida) Special Assessment Revenue Bonds, which may be issued in one or more series
(the “Bonds”); and
WHEREAS, the District presently intends to issue $10,090,000 Special Assessment
Revenue Bonds, Series 2019 (the “Series 2019 Bonds”) to fund a portion of the Master Project
(the “Series 2019 Project”) as further described in the Supplemental Engineer’s Report for
Infrastructure Improvements dated March 2019 (the “2019 Engineer’s Report” and together
with the Master Engineer’s Report, the “Engineer’s Report”) attached to this Agreement as
Exhibit A, which the anticipated costs of such Series 2019 Project are identified in Exhibit 4
Bonds (the “Series 2019 Assessments”), as further detailed in that certain Master Special
Assessment Methodology Report dated June 25, 2018 (the “Master Assessment Report”), as
supplemented by the Final First Supplemental Special Assessment Methodology Report dated
March 22, 2019 (the “2019 Assessment Report,” and together with the Master Assessment
Report, the “Assessment Report”); and
WHEREAS, in order to ensure that the Series 2019 Project is completed and funding is
available in a timely manner to provide for their completion, the Landowner and the District
hereby agree that the District will be obligated to issue no more than $10,090,000 in bonds to
fund the Series 2019 Project and the Landowner will make provision for any additional funds
that may be needed in the future for the completion of the Series 2019 Project over and above
that amount including, but not limited to, all reasonable and customary administrative, legal,
warranty, engineering, permitting or other related soft costs.
NOW, THEREFORE, based upon good and valuable consideration and the mutual
covenants of the parties, the receipt of which and sufficiency of which is hereby acknowledged,
the District and the Landowner agree as follows:
1.
INCORPORATION OF RECITALS. The recitals stated above are true and correct
and by this reference are incorporated by reference as a material part of this Agreement.
2.
COMPLETION OF IMPROVEMENTS. The Landowner and District agree and
acknowledge that the District intends to issue Series 2019 Bonds that will provide only a portion
of the funds necessary to complete the Series 2019 Project. Therefore, as more particularly set
forth in paragraphs 2(a) and 2(b) below, the Landowner hereby agrees to complete, cause to be
completed, provide funds or cause funds to be provided to the District in an amount sufficient to
allow the District to complete or cause to be completed, those portions of the Series 2019 Project
which remain unfunded including, but not limited to, all reasonable and customary
administrative, legal, warranty, engineering, permitting or other related soft costs (the
“Remaining Improvements”) whether pursuant to existing contracts, including change orders
thereto, or future contracts. Nothing herein shall cause or be construed to require the District to
issue additional bonds or indebtedness to provide funds for any portion of the Remaining
Improvements. The District and Landowner hereby acknowledge and agree that the District’s
execution of this Agreement constitutes the manner and means by which the District has elected
to provide any and all portions of the Remaining Improvements not funded by District bonds or
other indebtedness.
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(a)
When all or any portion of the Remaining Improvements are the subject of
a District contract, the Landowner shall provide funds or cause funds to be provided
directly to the District in an amount sufficient to complete the Remaining Improvements
pursuant to such contract, including change orders thereto, upon written notice from the
District.
(b)
When any portion of the Remaining Improvements is not the subject of a
District contract, the Landowner may choose to: (a) complete, cause to be completed,
provide funds or cause funds to be provided to the District in an amount sufficient to
allow the District to complete or cause to be completed, those Remaining Improvements;
or (b) have the District enter into a contract and proceed under Section 2(a) above,
subject, in each case to a formal determination by the District’s Board of Supervisors that
the option selected by the Landowner will not adversely impact the District, and is in the
District’s best interests.
3.

OTHER CONDITIONS AND ACKNOWLEDGMENTS
COMPLETION OF IMPROVEMENTS

RELATING

TO

THE

(a)
The District and the Landowner agree and acknowledge that the exact
location, size, configuration and composition of the Series 2019 Project may change from
that described in the Engineer’s Report, depending upon final design of the Development,
permitting or other regulatory requirements over time, or other factors. Material changes
to the Series 2019 Project shall be made by a written amendment to the Engineer’s
Report, which shall include an estimate of the cost of the changes and shall be subject to
Landowner’s review and consent, which shall not be unreasonably withheld.
(b)
The District and Landowner agree and acknowledge that any and all
portions of the Remaining Improvements which are constructed, or caused to be
constructed, by the Landowner shall be conveyed to the District or such other appropriate
unit of local government as is designated in the Engineer’s Report or required by
governmental regulation or development approval. All conveyances to another
governmental entity shall be in accordance with and in the same manner as provided in
any agreement between the District and the appropriate unit of local government.
(c)
Notwithstanding anything to the contrary contained in this Agreement, the
payment or performance by Landowner of its obligations hereunder is expressly subject
to, dependent and conditioned upon (a) the issuance of the Series 2019 Bonds and use of
the proceeds thereof to fund a portion of the Series 2019 Project, and (b) the scope,
configuration, size and/or composition of the Series 2019 Project not materially changing
without the consent of the Landowner. In the event of a material change to the scope,
configuration, size and/or composition of the Series 2019 Project in response to a
requirement imposed by a regulatory agency, the Landowner shall not consent to same
without prior written consent of the District.
4.
DEFAULT AND PROTECTION AGAINST THIRD PARTY INTERFERENCE. A default
by either Party under this Agreement, which continues for a period of thirty (30) days after
3

notice of such default, shall entitle the other to all remedies available at law or in equity, which
may include, but not be limited to, the right of actual damages injunctive relief, and/or, if
applicable, specific performance, but excluding punitive and consequential damages and subject
to the recourse limitations in the documents applicable to the District and the Series 2018 Bonds.
The District shall be solely responsible for enforcing its rights under this Agreement against any
interfering third party. Nothing contained in this Agreement shall limit or impair the District’s
right to protect its rights from interference by a third party to this Agreement.
5.
ENFORCEMENT OF AGREEMENT. In the event that either of the Parties is required
to enforce this Agreement by court proceedings or otherwise, then the Parties agree that the
prevailing Party shall be entitled to recover from the other all fees and costs incurred, including
reasonable attorneys' fees and costs for trial, alternative dispute resolution, or appellate
proceedings.
6.
AMENDMENTS. Amendments to and waivers of the provisions contained in this
Agreement may be made only by an instrument in writing which is executed by both the District
and the Landowner.
7.
AUTHORIZATION. The execution of this Agreement has been duly authorized by
the appropriate body or official of the District and the Landowner, both the District and the
Landowner have complied with all the requirements of law, and both the District and the
Landowner have full power and authority to comply with the terms and provisions of this
instrument.
8.
NOTICES. All notices, requests, consents and other communications under this
Agreement (“Notices”) shall be in writing and shall be delivered, mailed by First Class Mail,
postage prepaid, or overnight delivery service, to the Parties, as follows:
A.

B.

If to the District:

Willows Community Development District
2300 Glades Road, Suite 410W
Boca Raton, Florida 33431
Attn: District Manager

With a copy to:

Hopping Green & Sams, P.A.
119 South Monroe Street, Suite 300
Tallahassee, Florida 32301
Attn: Tucker F. Mackie

If to the Landowner:

Willow Lane Holdings, LLC
9794 Timber Circle
Daphne, Alabama 36527
Attn: Paul Uter, Manager

With a copy to:

Aman Law Firm
282 Crystal Grove Boulevard
Lutz, Florida 33548
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Attn: Jeff Aman
Except as otherwise provided in this Agreement, any Notice shall be deemed received
only upon actual delivery at the address set forth above. Notices delivered after 5:00 p.m. (at the
place of delivery) or on a non-business day, shall be deemed received on the next business day.
If any time for giving Notice contained in this Agreement would otherwise expire on a nonbusiness day, the Notice period shall be extended to the next succeeding business day.
Saturdays, Sundays, and legal holidays recognized by the United States government shall not be
regarded as business days. Counsel for the District and counsel for the Landowner may deliver
Notice on behalf of the District and the Landowner. Any Party or other person to whom Notices
are to be sent or copied may notify the other parties and addressees of any change in name or
address to which Notices shall be sent by providing the same on five (5) days written notice to
the parties and addressees set forth herein.
9.
ARM’S LENGTH TRANSACTION. This Agreement has been negotiated fully
between the District and the Landowner as an arm’s length transaction. Both Parties participated
fully in the preparation of this Agreement and received the advice of counsel. In the case of a
dispute concerning the interpretation of any provision of this Agreement, both Parties are
deemed to have drafted, chosen, and selected the language, and the doubtful language will not be
interpreted or construed against either the District or the Landowner.
10.
THIRD PARTY BENEFICIARIES. This Agreement is solely for the benefit of the
District and the Landowner and no right or cause of action shall accrue upon or by reason, to or
for the benefit of any third party not a formal party to this Agreement. Nothing in this
Agreement expressed or implied is intended or shall be construed to confer upon any person or
corporation other than the District and the Landowner any right, remedy, or claim under or by
reason of this Agreement or any of the provisions or conditions of this Agreement; and all of the
provisions, representations, covenants, and conditions contained in this Agreement shall inure to
the sole benefit of and shall be binding upon the District and the Landowner and their respective
representatives, successors, and assigns. Notwithstanding anything in this Agreement to the
contrary, the trustee for the Series 2019 Bonds (“Trustee”), on behalf of the Series 2019 Bond
holders, shall be a direct third party beneficiary of the terms and conditions of this Agreement
and acting at the direction of and on behalf of the then bondholders owning a majority of the
aggregate principal amount of Series 2019 Bonds then outstanding, shall be entitled to enforce
the Landowner’s obligations hereunder. The Trustee shall not be deemed to have assumed any
obligations under this Agreement.
11.
ASSIGNMENT. Neither the District nor the Landowner may assign this Agreement
or any monies to become due hereunder without the prior written approval of the other.
12.
APPLICABLE LAW AND VENUE. This Agreement and the provisions contained
herein shall be construed, interpreted and controlled according to the laws of the State of Florida.
Each Party consents that the venue for any litigation arising out of or related to this Agreement
shall be in Manatee County, Florida.
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13.
EFFECTIVE DATE. This Agreement shall be effective upon the later of the
execution by the District and the Landowner.
14.
PUBLIC RECORDS. The Landowner understands and agrees that all documents of
any kind provided to the District in connection with this Agreement may be public records and
treated as such in accordance with Florida law.
15.
SEVERABILITY. The invalidity or unenforceability of any one or more provisions
of this Agreement shall not affect the validity or enforceability of the remaining portions of this
Agreement, or any part of this Agreement not held to be invalid or unenforceable.
16.
LIMITATIONS ON GOVERNMENTAL LIABILITY. Nothing in this Agreement shall
be deemed as a waiver of immunity or limits of liability of the District beyond any statutory
limited waiver of immunity or limits of liability which may have been adopted by the Florida
Legislature in Section 768.28, Florida Statutes, or other statute, and nothing in this Agreement
shall inure to the benefit of any third party for the purpose of allowing any claim which would
otherwise be barred under the Doctrine of Sovereign Immunity or by operation of law.
17.
FORCE MAJEURE. If any Party hereto shall be delayed in, hindered in or
prevented from performing any of its obligations under this Agreement by reason of labor
disputes, inability to obtain any necessary materials or services, acts of God, weather conditions
that are unusually severe or exceed average conditions for that time of year, persistent inclement
weather, war, terrorist acts, insurrection, delays caused by governmental permitting or
regulations, the time for performance of such obligation shall be automatically extended (on a
day for day basis) for a period equal to the period of such delay.
18.
HEADINGS FOR CONVENIENCE ONLY. The descriptive headings in this
Agreement are for convenience only and shall not control nor affect the meaning or construction
of any of the provisions of this Agreement.
19.
COUNTERPARTS.
This Agreement may be executed in any number of
counterparts, each of which when executed and delivered shall be an original; however, all such
counterparts together shall constitute, but one and the same instrument. Signature and
acknowledgment pages, if any, may be detached from the counterparts and attached to a single
copy of this document to physically form one document.
[REMAINDER OF THIS PAGE LEFT INTENTIONALLY BLANK.]

6

IN WITNESS WHEREOF, the Parties execute this Agreement the day and year first
written above.

Attest:

WILLOWS COMMUNITY
DEVELOPMENT DISTRICT

____________________________
Secretary/Assistant Secretary

____________________________
By: _________________________
Its: _________________________

WILLOW LANE HOLDINGS, LLC,
a Florida limited liability company

___________________________
Witness

Exhibit A:

By: __________________________
Print Name: __________________
Title: _______________________

Master Engineer’s Report (dated June 2018)
2019 Engineer’s Report (dated March 2019)
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This instrument was prepared by and
upon recording should be returned to:

(This space reserved for Clerk)

Tucker F. Mackie
HOPPING GREEN & SAMS P.A.
119 South Monroe Street, Suite 300
Tallahassee, Florida 32301

AGREEMENT BETWEEN THE WILLOWS COMMUNITY DEVELOPMENT
DISTRICT AND WILLOW LANE HOLDINGS, LLC, REGARDING THE TRUE-UP AND
PAYMENT OF SERIES 2019 ASSESSMENTS
THIS AGREEMENT is made and entered into this 10th day of April, 2019, by and
between:
WILLOWS COMMUNITY DEVELOPMENT DISTRICT, a local unit of specialpurpose government established pursuant to Chapter 190, Florida Statutes, being
situated in Manatee County, Florida, whose address is 2300 Glades Road, Suite
410W, Boca Raton, Florida 33431 (“District”); and
WILLOW LANE HOLDINGS, LLC, a Florida limited liability company and the
primary landowner within the District, whose address is 9794 Timber Circle,
Daphne, Alabama 36527 (together with its successors and assigns, the
“Landowner”).
RECITALS
WHEREAS, the District was established by Ordinance No. 18-28, adopted by the Board
of County Commissioners in and for Manatee County, Florida, pursuant to the Uniform
Community Development District Act of 1980, Chapter 190, Florida Statutes, as amended
(“Act”), and is validly existing under the Constitution and laws of the State of Florida; and
WHEREAS, the Act authorizes the District to issue bonds for the purpose, among others,
of planning, financing, constructing, operating and/or maintaining certain infrastructure,
including roadways, stormwater management systems, potable and reclaimed water and sewer
systems and other infrastructure within or without the boundaries of the District; and
WHEREAS, the Landowner is currently the owner of certain lands in unincorporated
Manatee County, Florida (the “County”), located within the boundaries of the District, which
lands are described in Exhibit A attached hereto (the “2019 Assessment Area”); and
WHEREAS, the District has adopted an improvement plan to finance the planning, design,
acquisition, construction, and installation of certain infrastructure improvements, facilities, and
services as detailed in the Engineer’s Report for Infrastructure Improvements dated June 2018
(the “Master Engineer’s Report”), as supplemented by the Supplemental Engineer’s Report for
Infrastructure Improvements dated March 2019 (the “Supplemental Engineer’s Report,” and
1

together with the Master Engineer’s Report, the “Engineer’s Report”) (the “2019 Project”), and
the anticipated costs of the 2019 Project described in the Engineer’s Report are identified in
Exhibit 4 of the Supplemental Engineer’s Report; and
WHEREAS, the District intends to finance a portion of the 2019 Project through the
anticipated issuance of its $10,090,000 Willows Community Development District (Manatee
County, Florida) Special Assessment Revenue Bonds, Series 2019 (the “Series 2019 Bonds”);
and
WHEREAS, pursuant to Resolution Nos. 2019-04, 2019-05, 2019-06 and 2019-11 (the
“Assessment Resolutions”), the District has imposed special assessments (the “Series 2019
Assessments”) on the 2019 Assessment Area within the District pursuant to Chapters 170, 190
and 197, Florida Statutes, to secure the repayment of the Series 2019 Bonds; and
WHEREAS, Landowner acknowledges and agrees that all of the Landowner’s land within
the 2019 Assessment Area benefits from the timely, design, construction or acquisition of the
improvements that make up the 2019 Project; and
WHEREAS, Landowner agrees that the Series 2019 Assessments which were imposed on
the 2019 Assessment Area within the District have been validly imposed and constitute valid,
legal and binding liens upon the Landowner’s lands within the District as to which Series 2019
Assessments remain unsatisfied; and
WHEREAS, to the extent permitted by law, Landowner waives any defect in notice or
publication or in the proceedings to levy, impose and collect the Series 2019 Assessments on the
Landowner’s lands within the District; and
WHEREAS, the Master Special Assessment Methodology Report dated June 25, 2018, as
supplemented by the Final First Supplemental Special Assessment Methodology Report, dated
March 22, 2019, (collectively the “Series 2019 Assessment Report”), provides that as the lands
within the District are platted, the allocation of the amounts assessed to and constituting a lien
upon the lands within the District would be calculated based upon certain density assumptions
relating to the number of each type of single-family units to be constructed on the developable
acres within the 2019 Assessment Area anticipated to absorb the allocation of Series 2019
Assessments, which assumptions were provided by Landowner; and
WHEREAS, Landowner intends that the Landowner’s lands within the 2019 Assessment
Area within the District will be platted and developed based on then-existing market conditions,
and the actual densities developed may be at some density less than the densities anticipated in
the Series 2019 Assessment Report to absorb the allocation of the Series 2019 Assessments; and
WHEREAS, the District's Series 2019 Assessment Report anticipates a mechanism by
which Landowner shall, if required, make certain payments to the District in order to satisfy, in
whole or in part, the assessments allocated and the liens imposed pursuant to the Assessment
Resolutions, the amount of such payments being determined generally by a calculation of the
remaining unallocated debt prior to the District approving the final plat or site plan for a parcel
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or tract, as described in the District’s Series 2019 Assessment Report (which payments shall
collectively be referenced as the “True-Up Payment”); and
WHEREAS, Landowner and the District desire to enter into an agreement to confirm
Landowner’s intentions and obligations to make True-Up Payments related to the Series 2019
Assessments, subject to the terms and conditions contained herein.
NOW, THEREFORE, based upon good and valuable consideration and the mutual
covenants of the parties, the receipt of which and sufficiency of which are hereby acknowledged,
the parties agree as follows:
SECTION 1. RECITALS. The recitals so stated are true and correct and by this reference
are incorporated into and form a material part of this Agreement.
SECTION 2. VALIDITY OF ASSESSMENTS. Landowner agrees that the Assessment
Resolutions have been duly adopted by the District. Landowner further agrees that the Series
2019 Assessments imposed as a lien on the Landowner’s lands by the District are legal, valid and
binding liens on the Landowner’s land against which assessed until paid, coequal with the lien of
all state, county, district, and municipal taxes, and superior in dignity to all other liens, titles, and
claims pursuant to Section 170.09, Florida Statutes. Landowner hereby waives and relinquishes
any rights it may have to challenge, object to or otherwise fail to pay such Series 2019
Assessments.
SECTION 3. COVENANT TO PAY. Landowner agrees and covenants to timely pay all
such Series 2019 Assessments levied and imposed by the District pursuant to the Assessment
Resolutions on assessable acres owned by Landowner, whether the Series 2019 Assessments are
collected by the Tax Collector pursuant to Section 197.3632, Florida Statutes, by the District, or
by any other method allowable by law. Landowner further agrees that to the extent Landowner
fails to timely pay all Series 2019 Assessments on assessable acres owned by Landowner
collected by mailed notice of the District, said unpaid Series 2019 Assessments (including TrueUp Payments) may be placed on the tax roll by the District for collection by the Tax Collector
pursuant to Section 197.3632, Florida Statutes, in any subsequent year or may be foreclosed on
as provided for in Florida law. Landowner agrees that the provisions of this Agreement shall
constitute a covenant running with the Landowner’s lands within the 2019 Assessment Area
lands and shall remain in full force and effect and be binding upon Landowner, its legal
representatives, estates, successors, grantees, and assigns until released pursuant to the terms
herein.
SECTION 4.

SPECIAL ASSESSMENT REALLOCATION.

A.
Assumptions as to Series 2019 Assessments. As of the date of the execution of
this Agreement, Landowner has informed the District that it plans to construct or provide for the
construction of a total of 400 equivalents residential units (ERUs) on the property Landowner
owns within the 2019 Assessment Area to absorb the Series 2019 Assessments as further
described in the Series 2019 Assessment Report.
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B.
Process for Reallocation of Assessments. The Series 2019 Assessments will be
reallocated within the 2019 Assessment Area as lands are platted (hereinafter referred to as
“plat” or “platted”). In connection with such platting of acreage, the Series 2019 Assessments
imposed on the acreage being platted will be allocated based upon the precise number of units of
each product type within the area being platted. In furtherance thereof, at such time as acreage is
to be platted, Landowner covenants that such plat shall be presented to the District. The District
shall allocate the Series 2019 Assessments to the product types being platted and the remaining
property in accordance with the Series 2019 Assessment Report and cause such reallocation to be
recorded in the District’s Improvement Lien Book.
(i)
It is an express condition of the lien established by the Assessment
Resolutions that any and all plats containing any portion of the lands within the
District, as the District’s boundaries may be amended from time to time, shall be
presented to the District for review, approval and allocation of the Series 2019
Assessments to the product types being platted and the remaining property within
2019 Assessment Area in accordance with the Series 2019 Assessment Report
(“Reallocation”). Landowner covenants to comply with this requirement for the
Reallocation. The District agrees that no further action by the District’s Board of
Supervisors shall be required. The District’s review of the plats shall be limited
solely to the Reallocation of Series 2019 Assessments and enforcement of the
District’s assessment lien. Nothing herein shall in any way operate to or be
construed as providing any other plat and plan approval or disapproval powers to
the District.
(ii)
As the acreage within the District is developed, it will be platted.
At such time as a plat is presented to the District that involves the platting of
acreage representing 25%, 50%, 75% and 100% of the acres within the 2019
Assessment Area (each such date being a “True-Up Date”), the District shall
determine if the debt per gross acre remaining on the unplatted land is greater than
the debt per gross acre of such land at the time of imposition of the initial
assessment, and if it is, a True-Up Payment in the amount of such excess shall
become due and payable by Landowner or its successors or assigns, as applicable
in that tax year in accordance with the Series 2019 Assessment Report, in addition
to the regular assessment installment payable for lands owned by the Landowner.
The District will ensure collection of such amounts in a timely manner in order to
meet its debt services obligations, and in all cases, Landowner agrees that to the
extent such payments are the obligation of the Landowners such payments shall
be made in order to ensure the District’s timely payments of the debt services
obligations on the Series 2019 Bonds. The District shall record all True-Up
Payments in its Improvement Lien Book.
(iii) The foregoing is based on the District's understanding with
Landowner that it may plat at least 400 ERUs on the developable acres it owns
within the 2019 Assessment Area to absorb the allocation of the Series 2019
Assessments. However, the District agrees that nothing herein prohibits more or
less than 400 ERUs from being platted. In no event shall the District collect
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Series 2019 Assessments pursuant to the Assessment Resolutions in excess of the
total debt service related to the 2019 Project, including all costs of financing and
interest. The District, however, may collect Series 2019 Assessments in excess of
the annual debt service related to the 2019 Project, including all costs of financing
and interest, which shall be applied to prepay the Series 2019 Bonds. If the strict
application of the true-up methodology to any Reallocation for any plat pursuant
to this paragraph would result in Series 2019 Assessments collected in excess of
the District's total debt service obligation for the 2019 Project, the District agrees
to take appropriate action by resolution to equitably reallocate the Series 2019
Assessments.
SECTION 5. ENFORCEMENT. This Agreement is intended to be an additional method
of enforcement of Landowner’s obligation to pay the Series 2019 Assessments on assessable
acres owned by Landowner and to abide by the requirements of the Reallocation of Series 2019
Assessments, including the making of the True-Up Payment, as set forth in the Assessment
Resolutions. A default by any party under this Agreement shall entitle any other party to all
remedies available at law or in equity, excluding consequential and punitive damages and subject
to recourse limitations in documents applicable to District and the Series 2019 Bonds.
SECTION 6.

ASSIGNMENT.

a. Agreement Runs with Land – This Agreement shall constitute a covenant
running with title to the lands comprising the 2019 Assessment Area, binding
upon Landowner and its successors and assigns as to lands comprising the 2019
Assessment Area or portions thereof, and any transferee of any portion of lands
comprising the 2019 Assessment Area as set forth in this Section, except as
permitted by subsection B., below, or subject to the conditions set forth in
subsection C., below.
b. Exceptions – Landowner shall not transfer any portion of the Landowner’s lands
comprising the 2019 Assessment Area to any third party without complying with
the terms of subsection C. below, other than:
(i)

Platted and fully developed lots to homebuilders restricted from replatting;

(ii)

Platted and fully developed lots to end users; and

(iii)
Portions of lands comprising the 2019 Assessment Area which are exempt
from assessments to the County, the District, a homeowners’ association, or other
governmental agencies.
Any transfer of any portion of lands comprising the 2019 Assessment Area
pursuant to subsections (i), (ii) or (iii) listed above shall constitute an automatic
release of such portion of lands comprising the 2019 Assessment Area from the
scope and effect of this Agreement, provided however that any True-Up Payment
owing is paid prior to such transfer.
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c. Transfer Conditions – Landowner shall not transfer any portion of lands
comprising the 2019 Assessment Area to any third party, except as permitted by
subsection B. above, without satisfying the following condition (“Transfer
Condition”): satisfying any True-Up Payment that results from any true-up
determinations made by the District incident to such transfer or, if transferee is a
homebuilder receiving platted and fully developed lots not restricted from
replatting, such homebuilder enters into a separate true up agreement with the
District to the District’s satisfaction. Any transfer that is consummated pursuant to
this Section shall operate as a release of Landowner from its obligations under
this Agreement as to such portion of lands comprising the 2019 Assessment Area
only arising from and after the date of such transfer and satisfaction of all of the
Transfer Condition including payment of any True-Up Payments due, and the
transferee, which by recording or causing to be recorded in the Official Records
of the County, the deed transferring such portion to the transferee shall be deemed
to assume Landowner’s obligations in accordance herewith shall be deemed the
“Landowner” from and after such transfer for all purposes as to such portion of
lands comprising the 2019 Assessment Area so transferred. Regardless of
whether the conditions of this subsection are met, any transferee, other than those
specified in subsection B., above, shall take title subject to the terms of this
Agreement.
d. General – Except as provided in this Section 6, no party may assign its rights,
duties, or obligations under this Agreement or any monies to become due
hereunder without the prior written consent of the other party, whose consent
shall not be unreasonably withheld. Except as provided in this Section 6, any
purported assignment by either party absent the prior written consent of the other
party as required by this section shall be void and unenforceable.
SECTION 7. RECOVERY OF COSTS AND FEES. In the event any party is required to
enforce this Agreement by court proceedings or otherwise, then the prevailing party, as
determined by the applicable court or other dispute resolution provider, shall be entitled to
recover from the non-prevailing party all fees and costs incurred, including reasonable attorneys'
fees and costs incurred prior to or during any litigation or other dispute resolution and including
all fees and costs incurred in appellate proceedings.
SECTION 8. NOTICES. All notices, requests, consents and other communications under
this Agreement (“Notices”) shall be in writing and shall be delivered, mailed by First Class Mail,
postage prepaid, or overnight delivery service, to the parties, as follows:
A.

If to the District:

Willows Community Development District
2300 Glades Road, Suite 410W
Boca Raton, Florida 33431
Attn: District Manager

With a copy to:

Hopping Green & Sams P.A.
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119 South Monroe Street, Suite 300
Post Office Box 6526 (32314)
Tallahassee, Florida 32301
Attn: Tucker F. Mackie
B.

If to the Landowner:

Willow Lane Holdings, LLC
9794 Timber Circle
Daphne, Alabama 36527
Attn: Paul Uter, Manager

Except as otherwise provided in this Agreement, any Notice shall be deemed received
only upon actual delivery at the address set forth above. Notices delivered after 5:00 p.m. (at the
place of delivery) or on a non-business day, shall be deemed received on the next business day.
If any time for giving Notice contained in this Agreement would otherwise expire on a nonbusiness day, the Notice period shall be extended to the next succeeding business day.
Saturdays, Sundays, and legal holidays recognized by the United States government shall not be
regarded as business days. Counsel for the District and counsel for the Landowner may deliver
Notice on behalf of the District and the Landowner, respectively. Any party or other person to
whom Notices are to be sent or copied may notify the other parties and addressees of any change
in name or address to which Notices shall be sent by providing the same on five (5) days written
notice to the parties and addressees set forth herein.
SECTION 9. AMENDMENT. This Agreement shall constitute the entire agreement
between the parties and may be modified in writing only by the mutual agreement of all parties.
SECTION 10. TERMINATION. This Agreement shall terminate automatically upon all
Series 2019 Assessments having been allocated and the payment of any True-Up Payment
having been determined to be due.
SECTION 11. NEGOTIATION AT ARM’S LENGTH. This Agreement has been negotiated
fully between the parties as an arm’s length transaction. All parties participated fully in the
preparation of this Agreement and received the advice of counsel. In the case of a dispute
concerning the interpretation of any provision of this Agreement, all parties are deemed to have
drafted, chosen and selected the language, and the doubtful language will not be interpreted or
construed against either party.
SECTION 12. BENEFICIARIES. This Agreement is solely for the benefit of the formal
parties herein and no right or cause of action shall accrue upon or by reason hereof, to or for the
benefit of any third party not a formal party hereto. Nothing in this Agreement expressed or
implied is intended or shall be construed to confer upon any person or corporation other than the
parties hereto any right, remedy or claim under or by reason of this Agreement or any provisions
or conditions hereof; and all of the provisions, representations, covenants and conditions herein
contained shall inure to the sole benefit of and shall be binding upon the parties hereto and their
respective representatives, successors and assigns. Notwithstanding the foregoing or anything
else herein to the contrary, this Agreement is not intended to be and shall not be binding upon an
end user purchaser of a platted lot. Notwithstanding anything in this Agreement to the contrary,
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the trustee for the Series 2019 Bonds (“Trustee”), on behalf of the Series 2019 Bond holders,
shall be a direct third party beneficiary of the terms and conditions of this Agreement and acting
at the direction of and on behalf of the bondholders owning a majority of the aggregate principal
amount of Series 2019 Bonds then outstanding, shall be entitled to enforce the Landowner’s
obligations hereunder. The Trustee shall not be deemed to have assumed any obligations under
this Agreement.
Nothing in this
SECTION 13. LIMITATIONS ON GOVERNMENTAL LIABILITY.
Agreement shall be deemed as a waiver of immunity or limits of liability of the District beyond
any statutory limited waiver of immunity or limits of liability which may have been adopted by
the Florida Legislature in Section 768.28, Florida Statutes, or other statute, and nothing in this
Agreement shall inure to the benefit of any third party for the purpose of allowing any claim
which would otherwise be barred under the Doctrine of Sovereign Immunity or by operation of
law.
SECTION 14. APPLICABLE LAW. This Agreement shall be governed by the laws of the
State of Florida.
SECTION 15. PUBLIC RECORDS. The Landowner understands and agrees that all
documents of any kind provided to the District in connection with this Agreement may be public
records and may require treatment as such in accordance with Florida law.
SECTION 16. EXECUTION IN COUNTERPARTS. This instrument may be executed in any
number of counterparts, each of which, when executed and delivered, shall constitute an original,
and such counterparts together shall constitute one and the same instrument. Signature and
acknowledgment pages, if any, may be detached from the counterparts and attached to a single
copy of this document to physically form one document.
SECTION 17. EFFECTIVE DATE. This Agreement shall become effective after execution
by the parties hereto on the date reflected above.

[Remainder of this page left intentionally blank.]
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IN WITNESS WHEREOF, the parties execute this agreement the day and year first written above.
WITNESS

WILLOWS COMMUNITY DEVELOPMENT
DISTRICT

By:
Name:
Title:

By:
Name: Les Basnight
Title: Chairman

By:
Name:
Title:

STATE OF FLORIDA
COUNTY OF _____________
The foregoing instrument was acknowledged before me this ___ day of ____________,
2019, by Les Basnight, Chairman of Willows Community Development District, who is either
personally known to me, or produced ______________________ as identification.
____________________________________
NOTARY PUBLIC, STATE OF FLORIDA
(NOTARY SEAL)

Name:_____________________________
(Name of Notary Public, Printed, Stamped
or Typed as Commissioned)
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WITNESS

WILLOW LANE HOLDINGS, LLC,
a Florida limited liability company

By:
Name:
Title:

By:
Name: Paul Uter
Title: Manager

By:
Name:
Title:

STATE OF _______________
COUNTY OF _____________
The foregoing instrument was acknowledged before me this ___ day of ___________,
2019, by Paul Uter as Manager of Willow Lane Holdings, LLC, a Florida limited liability
company. He/she is personally known to me or has produced ________________ as
identification.
____________________________________
NOTARY PUBLIC, STATE OF FLORIDA
(NOTARY SEAL)

Exhibit A:

Name:_____________________________
(Name of Notary Public, Printed, Stamped
or Typed as Commissioned)

Description of 2019 Assessment Area
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WILLOWS
COMMUNITY DEVELOPMENT DISTRICT

3F

AGREEMENT BY AND BETWEEN THE
WILLOWS COMMUNITY DEVELOPMENT DISTRICT
AND WILLOW LANE HOLDINGS, LLC REGARDING THE ACQUISITION
OF CERTAIN WORK PRODUCT, INFRASTRUCTURE AND REAL PROPERTY
(“AGREEMENT”)
THIS AGREEMENT is made and entered into this 10th day of April, 2019, by and
between:
Willows Community Development District, a local unit of special-purpose
government established pursuant to Chapter 190, Florida Statutes, and located
entirely within Manatee County, Florida (the “District”); and
Willow Lane Holdings, LLC, a Florida limited liability company, the primary
owner of lands within the boundaries of the District, whose address is 9794
Timber Circle, Daphne, Alabama 36527 (the “Landowner,” together with the
District, the “Parties”).
RECITALS
WHEREAS, the District was established by Ordinance 18-28, adopted by the Board of
County Commissioners in and for Manatee County, Florida, for the purpose of planning,
financing, constructing, operating and/or maintaining certain infrastructure, including roadways,
stormwater management systems, potable and reclaimed water and sewer systems and other
infrastructure; and
WHEREAS, the Landowner is the owner of certain lands in Manatee County, Florida,
located within the boundaries of the District (the “Development”); and
WHEREAS, the District presently intends to finance the planning, design, acquisition,
construction, and/or installation of certain infrastructure improvements, facilities, and services as
detailed in the Supplemental Engineer’s Report for Infrastructure Improvements dated March
2019 (the “Supplemental Engineer’s Report”), attached to this Agreement as Exhibit A
(“District Improvements”), which Supplemental Engineer’s Report supplements the Engineer’s
Report for Infrastructure Improvements dated June 2018 (the “Master Engineer’s Report” and
together with the Supplemental Engineer’s Report, the “Engineer’s Report”), and the
anticipated costs of the District Improvements described in the Supplemental Engineer’s Report
are identified in Exhibit 4 of the Supplemental Engineer’s Report; and
WHEREAS, the District does not have sufficient monies on hand to allow the District to
contract directly for the preparation of the necessary surveys, reports, drawings, plans, permits,
specifications, and related third-party development documents which would allow the timely
commencement and completion of construction of the infrastructure improvements, facilities,
and services within the Development (the “Work Product”); and

WHEREAS, the District will not have sufficient monies to proceed with either the
preparation of the Work Product or the commencement of construction of the District
Improvements described in Exhibit A until such time as the District has closed on the sale of its
proposed Willows Community Development District (Manatee County, Florida) Special
Assessment Revenue Bonds, Series 2019 (the “Series 2019 Bonds”), the proceeds of which will
be utilized as payment for the Work Product and the District Improvements contemplated by this
Agreement; and
WHEREAS, in order to avoid a delay in the commencement of the construction of the
District Improvements, which delay would also delay the Landowner from implementing its
planned development program, the Landowner will advance, fund, commence, and complete
and/or cause third parties to commence and complete certain work to enable the District to
expeditiously provide the infrastructure; and
WHEREAS, as of each Acquisition Date (as hereinafter defined), Landowner desires to
convey, or assign as applicable, to the extent permitted, and the District desires to acquire, or
take assignment of as applicable, the Work Product, the District Improvements, and the real
property sufficient to allow the District to own, operate, maintain, construct, or install the District
Improvements described in Exhibit A, if any such conveyances are appropriate (the “Real
Property”), upon the terms and conditions contained herein; and
WHEREAS, the District and the Landowner are entering into this Agreement to ensure the
timely provision of the District Improvements and completion of the Development.
NOW, THEREFORE, based upon good and valuable consideration and the mutual
covenants of the Parties, the receipt of which and sufficiency of which is hereby acknowledged,
the District and the Landowner agree as follows:
1.
INCORPORATION OF RECITALS. The recitals stated above are true and correct
and by this reference are incorporated as a material part of this Agreement.
2.
ACQUISITION DATE. The Parties agree to cooperate and use good faith and best
efforts to undertake and complete the acquisition process contemplated by this Agreement on
such date as the Parties may jointly agree upon (“Acquisition Date”). The Parties agree that
separate or multiple Acquisition Dates may be established for any portion of the acquisitions
contemplated by this Agreement.
3.
ACQUISITION OF WORK PRODUCT. The District agrees to pay the actual
reasonable cost incurred by the Landowner in preparation of the Work Product in accordance
with the provisions of this Agreement. The Landowner shall provide copies of any and all
invoices, bills, receipts, or other evidence of costs incurred by the Landowner for the Work
Product acquired with proceeds from the Series 2019 Bonds. The District Engineer shall review
all evidence of cost and shall certify to the District’s Board of Supervisors the total actual
amount of cost, which in the District Engineer’s sole opinion, is reasonable for the Work
Product. The District Engineer’s opinion as to cost shall be set forth in an Engineer’s Certificate
which shall accompany the requisition for the funds from the District’s bond trustee. In the
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event that the Landowner disputes the District Engineer’s opinion as to cost, the District and the
Landowner agree to use good faith efforts to resolve such dispute. If the Parties are unable to
resolve any such dispute, the Parties agree to jointly select a third party engineer whose decision
as to any such dispute shall be binding upon the Parties. Such a decision by a third party
engineer shall be set forth in an Engineer’s Affidavit which shall accompany the requisition for
the funds from the District’s bond trustee. The foregoing engineering review and certification
process shall hereinafter be referred to as the “Review Process.” The Parties acknowledge that
the Work Product is being acquired for use by the District in connection with the construction of
the District Improvements.
A.

The Landowner agrees to convey to the District any and all of its right,
title and interest in the Work Product (except as otherwise provided for in
this Agreement) upon payment of the sums determined to be reasonable
by the District Engineer, or a third party engineer selected pursuant to this
Section, or prior to payment of such as provided for herein, and approved
by the District’s Board of Supervisors pursuant to and as set forth in this
Agreement.

B.

Except as otherwise provided for in this Agreement, the Landowner agrees
to release, or assign as applicable, to the District all transferrable right,
title, and interest which the Landowner may have in and to the above
described Work Product, as well as all common law, statutory, and other
reserved rights of Landowner in and to the Work Product, including any
and all copyrights in the Work Product and extensions and renewals
thereof under United States law and throughout the world, and all
publication rights and all subsidiary rights and other rights in and to the
Work Product in all forms, mediums, and media, now known or
hereinafter devised if owned by Landowner. To the extent determined
necessary by the District, the Landowner shall use good faith efforts to
obtain all releases from any professional providing services in connection
with the Work Product acquired with the proceeds of the Series 2019
Bonds to enable the District to use and rely upon the Work Product. Such
releases may include, but are not limited to, any architectural, engineering,
or other professional services.

C.

Notwithstanding anything to the contrary contained herein: (i)
Landowner’s conveyance or assignment of the Work Product is made
without representation or warranty whatsoever, and Landowner shall not
be held liable for the Work Product or any defect therein and (ii)
Landowner reserves a license to use the Work Product as set forth below,
including reliance upon and enforcement thereof. The District agrees to
seek recovery for any loss with respect to the Work Product from any
person or entity who created the Work Product or who has provided an
applicable warranty that has been assigned to the District pursuant to
Section 3.D. of this Agreement.
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D.

The Landowner agrees to provide or cause to be provided to the District,
either by assignment or directly from such third parties as may be
necessary and desirable to the mutual satisfaction of the Parties hereto, any
transferable warranty for the person or entity who created the Work
Product which is in favor of Landowner that the Work Product is fit for
the purposes to which it will be put by the District, as contemplated by the
Engineer’s Report.

E.

The District hereby grants to Landowner, and Landowner hereby reserves,
access to and the right to use the Work Product, without the payment of
any fee by the Landowner. However, to the extent the Landowner’s
access to and use of the Work Product causes the District to incur any de
minimus cost, such as copying costs, the Landowner agrees to pay such
cost or expense.

4.
ACQUISITION OF DISTRICT IMPROVEMENTS. The Landowner owns certain
District Improvements identified in Exhibit A. The District agrees to acquire those portions of
the District Improvements which were undertaken by the Landowner prior to the issuance of the
District’s Series 2019 Bonds intended to finance such District Improvements. When a portion of
the District Improvements are completed and ready for conveyance by the Landowner to the
District, the Landowner shall notify the District in writing, describing the nature of the
improvement, its general location, and its estimated cost. Landowner agrees to provide, at or
prior to each Acquisition Date, the following: (i) documentation of actual costs paid, (ii)
instruments of conveyance such as special warranty bills of sale or such other instruments
necessary to convey such portion of the District Improvements as may be reasonably requested
by the District in accordance (but not in conflict) with this Agreement, and (iii) any other
reasonable releases or documentation as may be reasonably requested by the District or
Landowner in accordance (but not in conflict) with this Agreement. Any real property interests
necessary for the functioning of the District Improvements to be acquired under this paragraph
shall be reviewed and conveyed in accordance with the provisions of Section 5. The District
Engineer in consultation with Counsel shall determine in writing whether or not the
infrastructure to be conveyed is a part of the District Improvements contemplated by the
Engineer’s Report, and if so, shall provide Landowner with a list of items necessary to complete
the acquisition. Each such acquisition shall also be subject to the Review Process described in
Section 3 above. The District’s Manager (the “District Manager”) shall determine, in writing,
whether the District has, based on the Landowner’s estimate of cost, sufficient unencumbered
funds to acquire the improvement.
A.

All documentation of any acquisition (e.g., bills of sale, receipts,
maintenance bonds, as-builts, evidence of costs, deeds or easements, etc.)
shall be to the reasonable satisfaction of the District. If any item acquired
is to be conveyed to a third party governmental body, then the Landowner
agrees to cooperate and provide such certifications or documents as may
reasonably be required by that governmental body, if any.

B.

The District Engineer shall certify as to the actual cost of any District
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Improvement, and the District shall pay no more than the actual cost
incurred, as determined by the District Engineer.
C.

5.

The Landowner agrees to cooperate fully in the transfer of any permits to
the District or any governmental entity with maintenance obligations for
any District Improvements conveyed pursuant to this Agreement.

CONVEYANCE OF REAL PROPERTY.
A.

Conveyance. The Landowner agrees that it will convey, or cause to be
conveyed, to the District, at or prior to each Acquisition Date as
reasonably determined by the District and Landowner, by a special
warranty deed (or, if less than a fee estate, by easement or other
instrument) reasonably acceptable to the District’s Board of Supervisors
together with a metes and bounds or other description, the lands (or less
interest therein) upon which the District Improvements are constructed or
which are necessary for the operation and maintenance of, and access to
the District Improvements. The District may determine in its reasonable
discretion that fee title is not necessary and in such cases shall accept such
other interest in the lands upon which the District Improvements are
constructed as the District deems acceptable. Such special warranty deed
(or, if less than fee estate, other instrument) shall be subject to a
reservation by Landowner of its right and privilege to use the area
conveyed and/or grant to third parties the right to construct the District
Improvements and any future improvements to such area for any related
purposes (including, but not limited to, construction traffic relating to the
construction of the Development) not inconsistent with the District’s use,
occupation or enjoyment thereof. The Landowner shall pay all required
closing costs (i.e., documentary stamps) if any, for the conveyance of the
lands upon which the District Improvements are constructed. The
Landowner shall be responsible for all taxes and assessments levied on the
lands upon which the District Improvements are constructed until such
time as the Landowner conveys all said lands to the District. At the time
of conveyance, and if desired by the District, the Landowner shall provide,
at its expense, an owner’s title insurance policy or obtain an opinion of
title in a form satisfactory to the District. In the event the title search
reveals exceptions to title which render title unmarketable or which, in the
District’s reasonable discretion, would materially interfere with the
District’s use of such lands, the Landowner shall have the right but not the
obligation to cure such defects at no expense to the District, failing which
the District shall have the right to not acquire such interest.

B.

Boundary or Other Adjustments. Landowner and the District agree that
reasonable future boundary adjustments may be made as deemed
necessary by both Parties in order to accurately describe lands conveyed to
the District and lands which remain in Landowner’s ownership. The
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Parties agree that any land transfers made to accommodate such
adjustments shall be accomplished by donation. However, the Party
requesting such adjustment shall pay any third-party transaction costs
resulting from the adjustment, including but not limited to taxes, title
insurance, recording fees or other third-party transfer costs.
6.

TAXES, ASSESSMENTS, AND COSTS.
A.

Taxes, assessments and costs resulting from Agreement. The Landowner
agrees to indemnify the District from and make payment for any and all
taxes (ad valorem, personal property, intangibles, or otherwise), non-ad
valorem assessments, which may be imposed upon the District, or which
the District is legally obligated to pay, as a result of the Parties entering
into this Agreement, if any, whether such taxes or assessments are
imposed upon the District’s property or property interest, or the
Landowner’s property or property interest. As to any parcel of Real
Property conveyed by Landowner pursuant to this Agreement, the
potential obligations of the Landowner to pay such taxes and assessments
that may be incurred as a result of the Parties entering into this Agreement
shall terminate one (1) year after conveyance of such parcel of Real
Property. Notwithstanding the foregoing, the Parties represent to each
other that they are not aware of any such taxes or assessments imposed
upon the District as of the Effective Date of this Agreement

B.

Taxes and assessments on property being acquired. The District is an
exempt governmental unit acquiring property pursuant to this Agreement
for use exclusively for public purposes. Accordingly, in accordance with
Florida law, the Landowner agrees to reserve an amount equal to the
current ad valorem taxes and non-ad valorem assessments (with the
exception of those ad valorem taxes and non-ad valorem assessments
levied by the District) prorated to the date of transfer of title, based upon
the expected assessment and millage rates giving effect to the greatest
discount available for early payment.
1.

If and only to the extent the property acquired by the District is
subject to ad valorem taxes or non-ad valorem assessments, the
Landowner agrees to reimburse the District for payment, or pay on
its behalf, the prorated portion of any and all ad valorem taxes and
non-ad valorem assessments imposed during the calendar year in
which each parcel of property is conveyed. For example, if the
District acquires property in October 2019, the Landowner shall
escrow the pro rata amount of taxes due for the tax bill payable in
November 2019. If any additional taxes are imposed on the
District’s property in 2019 for a period which property was owned
by Landowner, then the Landowner agrees to reimburse the
District for that additional amount.
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2.

C.

Nothing in this Agreement shall prevent the District from asserting
any rights to challenge any taxes or assessments imposed, if any,
on any property of the District.

Notice. The Parties agree to provide notice to the other within ten (10)
calendar days of receipt of any notice of potential or actual taxes,
assessments, or costs, as a result of any transaction pursuant to this
Agreement, or notice of any other taxes assessments or costs imposed on
the property acquired by the District as described in subsection B above.
The Landowner covenants to make any payments due hereunder in a
timely manner in accordance with Florida law. In the event that the
Landowner fails to make timely payment of any such taxes or costs, the
Landowner acknowledges the District’s right to make such payment. If
the District makes such payment, the Landowner agrees to reimburse the
District within thirty (30) calendar days of receiving notice of such
payment, and to include in such reimbursement any fees, costs, penalties,
or other expenses which accrued to the District as a result of making such
a payment, including interest at the maximum rate allowed by law from
the date of the payment made by the District.

D. Tax liability not created. Nothing herein is intended to create or shall create
any new or additional tax liability on behalf of the Landowner or the District.
Furthermore, the Parties reserve all respective rights to challenge, pay under
protest, contest or litigate the imposition of any tax, assessment, or cost in
good faith they believe is unlawfully or inequitably imposed and agree to
cooperate in good faith in the challenge of any such imposition.
The District and
7.
ACQUISITION IN ADVANCE OF RECEIPT OF PROCEEDS.
Landowner hereby agree that an acquisition by the District may be completed prior to the
District obtaining proceeds from the Series 2019 Bonds (“Prior Acquisitions”). The District
agrees to pursue the issuance of the Series 2019 Bonds in good faith, and, within thirty (30) days
from the issuance of such Series 2019 Bonds, to make payment for any Prior Acquisitions
completed pursuant to the terms of this Agreement; provided, however, that in the event bond
counsel determines that any such Prior Acquisitions are not properly compensable for any
reason, including, but not limited to, federal tax restrictions imposed on tax-exempt financing,
the District shall not be obligated to make payment for such Prior Acquisitions. Interest shall not
accrue on the amounts owed for any Prior Acquisitions. In the event the District does not or
cannot issue the Series 2019 Bonds within six (6) years from the date of this Agreement, and,
thus does not make payment to the Landowner for the Prior Acquisitions, then the Parties agree
that the District shall have no reimbursement obligation whatsoever. The Landowner
acknowledges that the District intends to convey some or all of the District Improvements in the
Engineer’s Report to Manatee County, Florida, and consents to the District’s conveyance of such
improvements prior to payment for any Prior Acquisitions.
8.

DEFAULT. A default by either Party under this Agreement, which continues for a
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period of thirty (30) days after notice of such default, shall entitle the other Party to all remedies
available at law or in equity, which may include, but not be limited to, the right of actual
damages and/or, if applicable, specific performance.
9.
ENFORCEMENT OF AGREEMENT. In the event that either of the Parties is required
to enforce this Agreement by court proceedings or otherwise, then the Parties agree that the
prevailing Party shall be entitled to recover from the other Party, in addition to all other relief
granted or awarded, all fees and costs incurred, including reasonable attorneys’ fees and costs for
trial, alternative dispute resolution, appellate proceedings and post-judgment collection
proceedings.
10.
AGREEMENT. This instrument shall constitute the final and complete expression
of this Agreement between the District and the Landowner relating to the subject matter of this
Agreement.
11.
AMENDMENTS. Amendments to and waivers of the provisions contained in this
Agreement may be made only by an instrument in writing which is executed by all Parties
hereto.
12.
AUTHORIZATION. The execution of this Agreement has been duly authorized by
the appropriate body or official of the District and the Landowner. The District and the
Landowner have complied with all the requirements of law. The District and the Landowner
have full power and authority to comply with the terms and provisions of this instrument.
13.
NOTICES. All notices, requests, consents and other communications under this
Agreement (“Notices”) shall be in writing and shall be delivered, mailed by First Class Mail,
postage prepaid, or overnight delivery service, to the Parties, as follows:
A.

If to the Landowner: Willow Lane Holdings, LLC
9794 Timber Circle
Daphne, Alabama 36527
Attn: Paul Uter, Manager

B.

If to District:

Willows Community Development District
2300 Glades Road, Suite 410W
Boca Raton, Florida 33431
Attn: District Manager

With a copy to:

Hopping Green & Sams, P.A.
119 South Monroe Street, Suite 300
Post Office Box 6526
Tallahassee, Florida 32314
Attn: Tucker F. Mackie

Except as otherwise provided in this Agreement, any Notice shall be deemed received
only upon actual delivery at the address set forth above. Notices delivered after 5:00 p.m. (at the
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place of delivery) or on a non-business day, shall be deemed received on the next business day.
If any time for giving Notice contained in this Agreement would otherwise expire on a nonbusiness day, the Notice period shall be extended to the next succeeding business day.
Saturdays, Sundays, and legal holidays recognized by the United States government shall not be
regarded as business days. Counsel for the District and counsel for the Landowner may deliver
Notice on behalf of the District and the Landowner. Any Parties or other person to whom
Notices are to be sent or copied may notify the other Parties and addressees of any change in
name or address to which Notices shall be sent by providing the same on five (5) days written
notice to the Parties and addressees set forth in this Agreement.
14.
ARM’S LENGTH TRANSACTION. This Agreement has been negotiated fully
between the District and the Landowner as an arm’s length transaction. All Parties participated
fully in the preparation of this Agreement and received the advice of counsel. In the case of a
dispute concerning the interpretation of any provision of this Agreement, all Parties are deemed
to have drafted, chosen, and selected the language, and the doubtful language will not be
interpreted or construed against any Party hereto.
15.
THIRD PARTY BENEFICIARIES. This Agreement is solely for the benefit of the
District and the Landowner and no right or cause of action shall accrue upon or by reason, to or
for the benefit of any third party not a formal party to this Agreement. Nothing in this
Agreement expressed or implied is intended or shall be construed to confer upon any person or
entity other than the District and the Landowner any right, remedy, or claim under or by reason
of this Agreement or any of the provisions or conditions of this Agreement; and all of the
provisions, representations, covenants, and conditions contained in this Agreement shall inure to
the sole benefit of and shall be binding upon the District and the Landowner and their respective
representatives, successors, and assigns.
16.
ASSIGNMENT. This Agreement may be assigned, in whole or in part, by either
Parties only upon the written consent of the other, which consent shall not be unreasonably
withheld.
17.
APPLICABLE LAW AND VENUE. This Agreement and the provisions contained
herein shall be construed, interpreted and controlled according to the laws of the State of Florida.
Each Party consents that the venue for any litigation arising out of or related to this Agreement
shall be in Manatee County, Florida.
18.
EFFECTIVE DATE. This Agreement shall be effective upon the later of the
execution by the District and the Landowner.
19.
TERMINATION. This Agreement may be terminated by the District or the
Landowner without penalty in the event that the District does not issue its proposed Series 2019
Bonds.
20.
PUBLIC RECORDS. The Landowner understands and agrees that all documents of
any kind provided to the District in connection with this Agreement may be public records and
will be treated as such in accordance with Florida law.
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21.
SEVERABILITY. The invalidity or unenforceability of any one or more provisions
of this Agreement shall not affect the validity or enforceability of the remaining portions of this
Agreement, or any part of this Agreement not held to be invalid or unenforceable.
22.
LIMITATIONS ON GOVERNMENTAL LIABILITY. Nothing in this Agreement shall
be deemed as a waiver of immunity or limits of liability of the District beyond any statutory
limited waiver of immunity or limits of liability which may have been adopted by the Florida
Legislature in Section 768.28, Florida Statutes, or other statute, and nothing in this Agreement
shall inure to the benefit of any third party for the purpose of allowing any claim which would
otherwise be barred under the Doctrine of Sovereign Immunity or by operation of law.
23.
HEADINGS FOR CONVENIENCE ONLY. The descriptive headings in this
Agreement are for convenience only and shall not control nor affect the meaning or construction
of any of the provisions of this Agreement.
This Agreement may be executed in any number of
24.
COUNTERPARTS.
counterparts, each of which when executed and delivered shall be an original; however, all such
counterparts together shall constitute but one and the same instrument. Signature and
acknowledgment pages, if any, may be detached from the counterparts and attached to a single
copy of this document to physically form one document.
[REMAINDER OF THIS PAGE LEFT INTENTIONALLY BLANK.]
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IN WITNESS WHEREOF, the Parties hereto have executed this Agreement the day and year
first written above.
Attest:

WILLOWS COMMUNITY
DEVELOPMENT DISTRICT

____________________________
Secretary/Assistant Secretary

By: ____________________________
Name: Les Basnight
Its: Chairman

WILLOW LANE HOLDINGS, LLC,
a Florida limited liability company

___________________________
Witness

Exhibit A:

By: __________________________
Name: _______________________
Title: ________________________

Supplemental Engineer’s report for Infrastructure Improvements dated March
2019

Acquisition Agreement
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Prepared by and return to:
Tucker F. Mackie, Esq.
Hopping Green & Sams, P.A.
119 S. Monroe Street, Suite 300
Tallahassee, Florida 32301
SPACE ABOVE THIS LINE IS FOR RECORDER’S USE ONLY

COLLATERAL ASSIGNMENT AND ASSUMPTION OF
DEVELOPMENT AND CONTRACT RIGHTS
This COLLATERAL ASSIGNMENT AND ASSUMPTION OF DEVELOPMENT AND
CONTRACT RIGHTS (herein, the “Assignment”) is made this 10th day of April, 2019, by WILLOW
LANE HOLDINGS, LLC, a Florida limited liability company, together with its successors and assigns
(the “Landowner” or “Assignor”) in favor of the WILLOWS COMMUNITY DEVELOPMENT
DISTRICT, a local unit of special-purpose government established pursuant to Chapter 190, Florida
Statutes, and located in Manatee County, Florida (together with its successors and assigns, the
“District” or “Assignee”).
RECITALS
WHEREAS, the District proposes to issue its Special Assessment Revenue Bonds, Series 2019
(the “Bonds”) to finance certain public infrastructure which will provide special benefit to the
developable lands (the “Lands”), as described in Exhibit A attached hereto, in the residential project
commonly referred to as the Willows (the “Project”), which is located within the geographical
boundaries of the District; and
WHEREAS, the security for the repayment of the Bonds are the special assessments levied
against a certain portion of Lands within the District (the “Special Assessments”); and
WHEREAS, the purchasers of the Bonds anticipate that the Lands will be developed in
accordance with the Engineer’s Report for Infrastructure Improvements dated June 2018, as
supplemented by the Supplemental Engineer’s Report for Infrastructure Improvements dated March
2019 (together, the “Engineer’s Report) and the Master Special Assessment Methodology Report dated
June 25, 2018, as supplemented by the Final First Supplemental Special Assessment Methodology
Report dated March 22, 2019 (together, the “Assessment Report”), which Lands are intended to
ultimately be sold to third-party end-users within the District (the “Development Completion”); and
WHEREAS, the failure to achieve Development Completion may increase the likelihood that
the purchasers of the Bonds will not receive the full benefit of their investment in the Bonds; and
WHEREAS, during the period in which the Lands are being developed and the Project has yet
to reach Development Completion, there is an increased likelihood that adverse changes to local or
national economic conditions may result in a default in the payment of the Special Assessments securing
the Bonds; and
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WHEREAS, in the event of default in the payment of the Special Assessments securing the
Bonds, the District has certain remedies with respect to the lien of the Special Assessments as more
particularly set forth herein; and
WHEREAS, if the Special Assessments are directly billed, the sole remedy available to the
District would be an action in foreclosure; if the Special Assessments are collected pursuant to Florida’s
uniform method of collection, the sole remedy for non-payment of the Special Assessments is the sale of
tax certificates (collectively, the “Remedial Rights”); and
WHEREAS, in the event the District exercises its Remedial Rights, the District will require the
assignment of certain Development & Contract Rights (defined below), to complete development of the
Lands to the extent that such Development & Contract Rights have not been previously assigned,
transferred, or otherwise conveyed to a homebuilder resulting from the sale of certain Lands in the
ordinary course of business, Manatee County, the District, any applicable homeowner’s association or
other governing entity or association for the benefit of the Project (a “Prior Transfer”); and
WHEREAS, this Assignment is not intended to impair or interfere with the development of the
Project and shall only be inchoate until becoming effective and absolute assignment and assumption of
the Development & Contract Rights, as defined below, upon failure of the Landowner to pay the Special
Assessments levied against the Lands owned by the Landowner; provided, however, that such
assignment shall only be effective and absolute to the extent that this Assignment has not been
terminated earlier pursuant to the terms of this Assignment or to the extent that a Prior Transfer has not
already occurred with respect to the Development & Contract Rights; and
WHEREAS, in the event of a transfer, conveyance or sale of any portion of the Lands
(excluding the conveyance of any portion of the Lands to a homebuilder or end-user), any and all
affiliated entities or successors-in-interest to the Landowner’s Lands shall be subject to this Assignment,
which shall be recorded in the Official Records of Manatee County, Florida; and
WHEREAS, the rights assigned to the District hereunder shall be exercised in a manner which
will not materially affect the intended development of the Project; and
WHEREAS, absent this Assignment becoming effective and absolute, it shall automatically
terminate upon the earliest to occur of the following: (i) payment of the Bonds in full; (ii) Development
Completion; or (ii) upon occurrence of a Prior Transfer, but only to the extent that such Development
and Contract Rights are subject to the Prior Transfer (herein, the “Term”).
NOW, THEREFORE, in consideration of the above recitals which the parties hereby agree are
true and correct and are hereby incorporated by reference and other good and valuable consideration, the
sufficiency of which is acknowledged, Assignor and Assignee agree as follows:
1.
Collateral Assignment. Assignor hereby collaterally assigns to Assignee, to the extent
assignable and to the extent that they are solely owned or controlled by Assignor at execution of this
Agreement or acquired in the future, all of Assignor’s development rights and contract rights relating to
the Project (herein the “Development & Contract Rights”) as security for Landowner’s payment and
performance and discharge of its obligation to pay the Special Assessments levied against the Lands.
This assignment shall become effective and absolute upon failure of the Landowner to pay the Special
Assessments levied against the Lands owned by the Landowner. The Development & Contract Rights
2
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shall include the following as they pertain to the Project, but shall specifically exclude any such portion
of the Development & Contract Rights which are subject to a Prior Transfer:
(a)
Any declaration of covenants of a homeowner’s association governing the Lands,
as recorded in the Official Records of Manatee County, Florida, and as the same may be amended and
restated from time to time, including, without limitation, all of the right, title, interest, powers,
privileges, benefits and options of the “Developer” or “Declarant” thereunder.
(b)
Engineering and construction plans and specifications for grading, roadways, site
drainage, stormwater drainage, signage, water distribution, waste water collection, and other
improvements.
(c)

Preliminary and final site plans.

(d)
Architectural plans and specifications for buildings and other improvements to the
Lands within the District, but solely to the extent construction of such buildings and improvements has
commenced.
(e)
Permits, approvals, resolutions, variances, licenses, impact fees and franchises
granted by governmental authorities, or any of their respective agencies, for or affecting the Project and
construction of improvements thereon including, but not limited to, the following:
(i)

Any and all approvals, extensions, amendments, rezoning and
development orders rendered by governmental authorities, including
Manatee County relating to the Project.

(ii)

Any and all service agreements relating to utilities, water and/or
wastewater, together with all warranties, guaranties and indemnities of any
kind or nature associated therewith.

(iii)

Permits, more particularly described in the Engineer’s Report attached
hereto.

(f)
Permit fees, impact fees, deposits and other assessments and impositions paid by
Assignor to any governmental authority or utility and capacity reservations, impact fee credits and other
credits due to Assignor from any governmental authority or utility provider, including credit for any
dedication or contribution of Lands by Assignor in connection with the development of the Lands or the
construction of improvements thereon.
(g)
Contracts with engineers, architects, land planners, landscape architects,
consultants, contractors, and suppliers for or relating to the construction of the Project or the
construction of improvements thereon, together with all warranties, guaranties and indemnities of any
kind or nature associated therewith.
(h)
Notwithstanding anything contained herein to the contrary, contracts and
agreements with private utility providers to provide utility services to the Project, including the lots.
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(i)
All future creations, changes, extensions, revisions, modifications, substitutions,
and replacements of any of the foregoing and any guarantees of performance of obligations to Assignor
arising thereunder by any means, including, but not limited to, pursuant to governmental requirements,
administrative or formal action by third parties, or written agreement with governmental authorities or
third parties.
2.

Warranties by Assignor. Assignor represents and warrants to Assignee that:

(a)
Other than in connection with Prior Transfers, Assignor has made no assignment
of the Development & Contract Rights to any person other than Assignee.
(b)
To the actual knowledge of Assignor, Assignor has not done any act or omitted to
do any act which will prevent Assignee from, or limit Assignee in, acting under any of the provisions
hereof.
(c)
To the actual knowledge of Assignor, there is no material default under the terms
of the existing contracts, agreements, and other documents relating to the Development & Contract
Rights, which now or hereafter affect the Lands and the Project (collectively, the “Contract
Documents”), subject to any notice and cure periods, and all such Contract Documents remain in full
force and effect.
(d)
Any transfer, conveyance or sale of the Lands (excluding conveyance of a portion
of the Lands to a homebuilder), shall subject any and all affiliated entities or successors-in-interest of the
Landowners to this Assignment.
(e)
Assignor is not prohibited under agreement with any other person or under any
judgment or decree from the execution and delivery of this Assignment.
(f)
No action has been brought or threatened which would in any way interfere with
the right of Assignor to execute this Assignment and perform all of Assignor’s obligations herein
contained.
3.

Covenants. Assignor covenants with Assignee that during the Term (as defined above):

(a)
Assignor will use reasonable, good faith efforts to fulfill, perform, and observe
each and every material condition and covenant of Assignor relating to the Development & Contract
Rights. Upon an Event of Default by Assignor, Assignor will use reasonable, good faith efforts to give
notice to Assignee of any claim of default relating to the Development & Contract Rights given to or by
Assignor, together with a complete copy of any such claim.
(b)
The Development & Contract Rights include all of Assignor’s right to modify the
Development & Contract Rights, to terminate the Development & Contract Rights, and to waive or
release the performance or observance of any obligation or condition of the Development & Contract
Rights; provided that no such modification, termination, waiver or release affects any of the
Development & Contract Rights which pertain to lands outside of the District not relating to
development of the Lands. Upon an Event of Default, the rights as outlined within this Section 3(b)
shall be included as part of the Development & Contract Rights assigned to Assignee.
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(c)
In the event of the institution of any involuntary bankruptcy, reorganization or
insolvency proceedings against the Assignor or the appointment of a receiver or a similar official with
respect to all or a substantial part of the properties of the Assignor, Assignor shall endeavor in good faith
to have such proceedings dismissed or such appointment vacated within a period of one hundred twenty
(120) days.
4.
Assignee Obligations. Nothing herein shall be construed as an obligation on the part of
the Assignee to accept any liability for all or any portion of the Development and Contract Rights unless
it chooses to do so in its sole discretion. Nor shall any provision hereunder be construed to place any
liability or obligation on Assignee for compliance with the terms and provisions of all or any portion of
the Development and Contract Rights.
5.
Events of Default. Any breach of the Assignor’s warranties contained in Section 2
hereof or breach of covenants contained in Section 3 hereof will, after the giving of notice and an
opportunity to cure (which cure period shall be at least sixty (60) days) shall constitute an Event of
Default under this Assignment.
6.
Remedies Upon Event of Default. Upon an Event of Default, Assignee may, as
Assignee’s sole and exclusive remedies, take any or all of the following actions, at Assignee’s option:
(a)
Perform any and all obligations of Assignor relating to the Development &
Contract Rights and exercise any and all rights of Assignor therein as fully as Assignor could.
(b)
Initiate, appear in, or defend any action arising out of or affecting the
Development & Contract Rights.
7.
Authorization. Upon the occurrence and during the continuation of an Event of Default,
Assignor does hereby authorize and shall direct any party to any agreement relating to the Development
& Contract Rights to tender performance thereunder to Assignee upon written notice and request from
Assignee. Any such performance in favor of Assignee shall constitute a full release and discharge to the
extent of such performance as fully as though made directly to Assignor.
8.
Miscellaneous. Unless the context requires otherwise, whenever used herein, the singular
number shall include the plural, the plural the singular, and the use of any gender shall include all
genders. The terms “person” and “party” shall include individuals, firms, associations, joint ventures,
partnerships, estates, trusts, business trusts, syndicates, fiduciaries, corporations, and all other groups
and combinations. Titles of paragraphs contained herein are inserted only as a matter of convenience and
for reference and in no way define, limit, extend, or describe the scope of this Assignment or the intent
of any provisions hereunder. This Assignment shall be construed under Florida law.
9.
Third Party Beneficiaries. The Trustee for the Bonds, on behalf of the bondholders,
shall be a direct third party beneficiary of the terms and conditions of this Assignment and shall be
entitled to cause the District to enforce the Assignor’s obligations hereunder. In the event that the
District does not promptly take Trustee’s written direction under this Agreement, or the District is
otherwise in default under the Indenture, the Trustee shall have the right to enforce the District’s rights
hereunder directly. This Assignment is solely for the benefit of the parties set forth in this Section, and
no right or cause of action shall accrue upon or by reason hereof, to or for the benefit of any other third
party. The Trustee shall not be deemed to have assumed any obligations hereunder.
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IN WITNESS WHEREOF, Assignor and Assignee have caused this Assignment to be executed
and delivered on the day and year first written above.
ATTEST:

ASSIGNOR:
WILLOW LANE HOLDINGS, LLC,
a Florida limited liability company

Witness
By:
Name: Paul Uter
Title: Manager
Witness
STATE OF FLORIDA
)
COUNTY OF _____________ )
The foregoing instrument was acknowledged before me this ___ day of ______________, 2019,
by Paul Uter as Manager of Willow Lane Holdings, LLC, a Florida limited liability company. He/she is
personally known to me or has produced ________________ as identification.
NOTARY STAMP:
Signature of Notary Public

Printed Name of Notary Public
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ATTEST:

ASSIGNEE:
WILLOWS COMMUNITY DEVELOPMENT
DISTRICT

Witness

Les Basnight, Chairman

Witness

STATE OF FLORIDA

)
)
COUNTY OF ___________ )
The foregoing instrument was acknowledged before me this ___ day of ____________, 2019, by
Les Basnight, Chairman of Willows Community Development District, who is either personally known
to me, or produced ______________________ as identification.
NOTARY STAMP:
Signature of Notary Public

Printed Name of Notary Public
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EXHIBIT A
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APPENDIX I
SPENDING EXCEPTIONS TO REBATE
(a)
Generally. All, or certain discrete portions, of an issue are treated as meeting the
Rebate Requirement of Section 148(f) of the Code if one or more of the spending exceptions set
forth in this Appendix are satisfied. Use of the spending exceptions is not mandatory, except that
where an issuer elects to apply the 1-1/2 percent penalty (as described below) the issuer must apply
that penalty to the Construction Issue. An issuer may apply the Rebate Requirement to an issue
that otherwise satisfies a spending exception. Special definitions relating to the spending
exceptions are contained in section (h) of this Appendix.
Where several obligations that otherwise constitute a single issue are used to finance two
or more separate governmental purposes, the issue constitutes a "multipurpose issue" and the
bonds, as well as their respective proceeds, allocated to each separate purpose may be treated as
separate issues for purposes of the spending exceptions. In allocating an issue among its several
separate governmental purposes, "common costs" are generally not treated as separate
governmental purposes and must be allocated ratably among the discrete separate purposes unless
some other allocation method more accurately reflects the extent to which any particular separate
discrete purpose enjoys the economic benefit (or bears the economic burden) of the certain
common costs (e.g., a newly funded reserve for a parity issue that is partially new money and
partially a refunding for savings on prior bonds).
Separate purposes include refunding a separate prior issue, financing a separate Purpose
Investment (e.g., a separate loan), financing a Construction Issue, and any clearly discrete
governmental purpose reasonably expected to be financed by the issue. In addition, as a general
rule, all integrated or functionally related capital projects qualifying for the same initial temporary
period (e.g., 3 years) are treated as having a single governmental purpose. Finally, separate
purposes may be combined and treated as a single purpose if the proceeds are eligible for the same
initial temporary period (e.g., advance refundings of several separate prior issues could be
combined, or several non-integrated and functionally unrelated capital projects such as airport
runway improvements and a water distribution system).
The spending exceptions described in this Appendix are applied separately to each separate
issue component of a multipurpose issue unless otherwise specifically noted.
(b)
Six-Month Exception. An issue is treated as meeting the Rebate Requirement under
this exception if (i) the gross proceeds of the issue are allocated to expenditures for the
governmental purposes of the issue within the six-month period beginning on the issue date (the
"six-month spending period") and (ii) the Rebate Requirement is met for amounts not required to
be spent within the six-month spending period (excluding earnings on a bona fide debt service
fund). For purposes of the six-month exception, "gross proceeds" means Gross Proceeds other than
amounts (i) in a bona fide debt service fund, (ii) in a reasonably required reserve or replacement
fund, (iii) that, as of the issue date, are not reasonably expected to be Gross Proceeds but that
become Gross Proceeds after the end of the six-month spending period, (iv) that represent Sale
Proceeds or Investment Proceeds derived from payments under any Purpose Investment of the
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issue and (v) that represent repayments of grants (as defined in Treasury Regulation Section
1.148-6(d)( 4)) financed by the issue. In the case of an issue no bond of which is a private activity
bond (other than a qualified 501(c)(3) bond) or a tax or revenue anticipation bond, the six-month
spending period is extended for an additional six months for the portion of the proceeds of the
issue which are not expended within the six-month spending period if such portion does not exceed
the lesser of five percent of the Proceeds of the issue or $100,000.
(c)
18-Month Exception. An issue is treated as meeting the Rebate Requirement
under this exception if all of the following requirements are satisfied:
(i)
the gross proceeds are allocated to expenditures for a governmental
purpose of the issue in accordance with the following schedule (the "18-month
expenditure schedule") measured from the issue date: (A) at least 15 percent within
six months, (B) at least 60 percent within 12 months and (C) 100 percent within 18
months;
(ii)
the Rebate Requirement is met for all amounts not required to be
spent in accordance with the 18-month expenditure schedule (other than earnings
on a bona fide debt service fund); and

(iii)
all of the gross proceeds of the issue qualify for the initial temporary
period under Treasury Regulation Section 1.148-2(e)(2).
For purposes of the 18-month exception, "gross proceeds" means Gross Proceeds other than
amounts (i) in a bona fide debt service fund, (ii) in a reasonably required reserve or replacement
fund, (iii) that, as of the issue date, are not reasonably expected to be Gross Proceeds but that
become Gross Proceeds after the end of the 18-month expenditure schedule, (iv) that represent
Sale Proceeds or Investment Proceeds derived from payments under any Purpose Investment of
the issue and (v) that represent repayments of grants (as defined in Treasury Regulation Section
1.148-6(d)( 4)) financed by the issue. In addition, for purposes of determining compliance with the
first two spending periods, the investment proceeds included in gross proceeds are based on the
issuer's reasonable expectations as of the issue date rather than the actual Investment Proceeds; for
the third, final period, actual Investment Proceeds earned to date are used in place of the reasonably
expected earnings. An issue does not fail to satisfy the spending requirement for the third spending
period above as a result of a Reasonable Retainage if the Reasonable Retainage is allocated to
expenditures within 30 months of the issue date. The 18-month exception does not apply to an
issue any portion of which is treated as meeting the Rebate Requirement as a result of satisfying
the two-year exception.
(d)
Two-Year Exception. A Construction Issue is treated as meeting the Rebate
Requirement for Available Construction Proceeds under this exception if those proceeds are
allocated to expenditures for governmental purposes of the issue in accordance with the following
schedule (the "two-year expenditure schedule"), measured from the issue date:
(i)

at least 10 percent within six months;

(ii)

at least 45 percent within one year;
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(iii)

at least 75 percent within 18 months; and

(iv)

100 percent within two years.

An issue does not fail to satisfy the spending requirement for the fourth spending period above as
a result of unspent amounts for Reasonable Retainage if those amounts are allocated to
expenditures within three years of the issue date.
(e)
Expenditures for Governmental Purposes of the Issue. For purposes of the spending
exceptions, expenditures for the governmental purposes of an issue include payments for interest,
but not principal, on the issue and for principal or interest on another issue of obligations. The
preceding sentence does not apply for purposes of the 18-month and two-year exceptions if those
payments cause the issue to be a refunding issue.
(f)
De Minimis Rule. Any failure to satisfy the final spending requirement of the
18-month exception or the two-year exception is disregarded if the issuer exercises due diligence
to complete the project financed and the amount of the failure does not exceed the lesser of three
percent of the issue price of the issue or $250,000.

(g)
Elections Applicable to the Two-Year Exception. An issuer may make one or more
of the following elections with respect to the two-year spending exception:
(1)
Earnings on Reasonably Required Reserve or Replacement Fund. An issuer
may elect on or before the issue date to exclude from Available Construction Proceeds the
earnings on any reasonably required reserve or replacement fund. If the election is made,
the Rebate Requirement applies to the excluded amounts from the issue date.
(2)
Actual Facts. For the provisions relating to the two-year exception that
apply based on the issuer's reasonable expectations, an issuer may elect on or before the
issue date to apply all of those provisions based on actual facts. This election does not apply
for purposes of determining whether an issue is a Construction Issue and if the 1-1/2
percent penalty election is made.
(3)
Separate Issue. For purposes of the two-year exception, if any proceeds of
any issue are to be used for Construction Expenditures, the issuer may elect on or before
the issue date to treat the portion of the issue that is not a refunding issue as two, and only
two, separate issues, if (i) one of the separate issues is a Construction Issue, (ii) the issuer
reasonably expects, as of the issue date, that such Construction Issue will finance all of the
Construction Expenditures to be financed by the issue and (iii) the issuer makes an election
to apportion the issue in which it identifies the amount of the issue price of the issue
allocable to the Construction Issue.
(4)
Penalty in Lieu of Rebate. An issuer of a Construction Issue may
irrevocably elect on or before the issue date to pay a penalty (the "1-1/2 percent penalty")
to the United States in lieu of the obligation to pay the rebate amount on Available
Construction Proceeds upon failure to satisfy the spending requirements of the two-year
expenditure schedule. The 1-1/2 percent penalty is calculated separately for each spending
period, including each semiannual period after the end of the fourth spending period, and
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is equal to 1.5 percent times the underexpended proceeds as of the end of the spending
period. For each spending period, underexpended proceeds equal the amount of Available
Construction Proceeds required to be spent by the end of the spending period, less the
amount actually allocated to expenditures for the governmental purposes of the issue by
that date. The 1-1/2 percent penalty must be paid to the United States no later than 90 days
after the end of the spending period to which it relates. The 1-1 /2 percent penalty continues
to apply at the each of each spending period and each semiannual period thereafter until
the earliest of the following: (i) the termination of the penalty under Treasury Regulation
Section 1.148-7(1 ), (ii) the expenditure of all of the Available Construction Proceeds or
(iii) the last stated final maturity date of bonds that are part of the issue and any bonds that
refund those bonds. If an issue meets the exception for Reasonable Retainage except that
all retainage is not spent within three years of the issue date, the issuer must pay the 1-1/2
percent penalty to the United States for any Reasonable Retainage that was not so spent as
of the close of the three-year period and each later spending period.
(h)

Special Definitions Relating to Spending Expenditures.

(1)
Available Construction Proceeds shall mean, with respect to an issue, the
amount equal to the sum of the issue price of the issue, earnings on such issue price,
earnings on amounts in any reasonably required reserve or replacement fund not funded
from the issue and earnings on all of the foregoing earnings, less the amount of such issue
price in any reasonably required reserve or replacement fund and less the issuance costs
financed by the issue. For purposes of this definition, earnings include earnings on any
tax-exempt bond. For the first three spending periods of the two-year expenditure schedule
described in Treasury Regulation Section 1.148-7(e), Available Construction Proceeds
include the amount of future earnings that the issuer reasonably expected as of the issue
date. For the fourth spending period described in Treasury Regulation Section l.148-7(e),
Available Construction Proceeds include the actual earnings received. Earnings on any
reasonably required reserve or replacement fund are Available Construction Proceeds only
to the extent that those earnings accrue before the earlier of (i) the date construction is
substantially completed or (ii) the date that is two years after the issue date. For this
purpose, construction may be treated as substantially completed when the issuer abandons
construction or when at least 90 percent of the total costs of the construction that the issuer
reasonably expects as of such date will be financed with proceeds of the issue have been
allocated to expenditures. If only a portion of the construction is abandoned, the date of
substantial completion is the date the non-abandoned portion of the construction is
substantially completed.
(2)
Construction Expenditures shall mean capital expenditures (as defined in
Treasury Regulation Section 1.150-1) that are allocable to the cost of Real Property or
Constructed Personal Property. Construction Expenditures do not include expenditures for
acquisitions of interest in land or other existing Real Property.
(3)
Construction Issue shall mean any issue that is not a refunding issue if (i) the
issuer reasonably expects, as of the issue date, that at least 75 percent of the Available
Construction Proceeds of the issue will be allocated to Construction Expenditures for
property owned by a governmental unit or a 501(c)(3) organization and (ii) any private

APPENDIX-4

activity bonds that are part of the issue are qualified 501(c)(3) bonds or private activity
bonds issued to financed property to be owned by a governmental unit or a 501(c)(3)
organization.
(4)
Constructed Personal Property shall mean Tangible Personal Property or
Specially Developed Computer Software if (i) a substantial portion of the property is
completed more than six months after the earlier of the date construction or rehabilitation
commenced and the date the issuer entered into an acquisition contract; (ii) based on the
reasonable expectations of the issuer, if any, or representations of the person constructing
the property, with the exercise of due diligence, completion of construction or
rehabilitation (and delivery to the issuer) could not have occurred within that six-month
period; and (iii) if the issuer itself builds or rehabilitates the property, not more than 75
percent of the capitalizable cost is attributable to property acquired by the issuer.
(5)
Real Property shall mean land and improvements to land, such as buildings
or other inherently permanent structures, including interests in real property. For example,
Real Property includes wiring in a building, plumbing systems, central heating or
air-conditioning systems, pipes or ducts, elevators, escalators installed in a building, paved
parking areas, roads, wharves and docks, bridges, and sewage lines.
Reasonable Retainage shall mean an amount, not to exceed five percent of
(6)
(i) Available Construction Proceeds as of the end of the two-year expenditure schedule (in
the case of the two-year exception to the Rebate Requirement) or (ii) Net Sale Proceeds as
of the end of the 18-month expenditure schedule (in the case of the 18-month exception to
the Rebate Requirement), that is retained for reasonable business purposes relating to the
property financed with the issue. For example, a Reasonable Retainage may include a
retention to ensure or promote compliance with a construction contract in circumstances in
which the retained amount is not yet payable, or in which the issuer reasonably determines
that a dispute exists regarding completion or payment.
(7)
Specially Developed Computer Software shall mean any programs or
routines used to cause a computer to perform a desired task or set of tasks, and the
documentation required to describe and maintain those programs, provided that the
software is specially developed and is functionally related and subordinate to Real Property
or other Constructed Personal Property.
(8)
Tangible Personal Property shall mean any tangible personal other than
Real Property, including interests in tangible personal property. For example, Tangible
Personal Property includes machinery that is not a structural component of a building,
subway cars, fire trucks, automobiles, office equipment, testing equipment, and
furnishings.
(i)

Special Rules Relating to Refundings.

(1)
Transferred Proceeds. In the event that a prior issue that might otherwise
qualify for one of the spending exceptions is refunded, then for purposes of applying the
spending exceptions to the prior issue, proceeds of the prior issue that become transferred
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proceeds of the refunding issue continue to be treated as unspent proceeds of the prior
issue; if such unspent proceeds satisfy the requirements of one of the spending exceptions
then they are not subject to rebate either as proceeds of the prior issue or of the refunding
issue. Generally, the only spending exception applicable to refunding issues is the
six-month exception. In applying the six-month exception to a refunding of a prior issue,
only transferred proceeds of the refunding issue from a taxable prior issue and other
amounts excluded from the definition of gross proceeds of the prior issue under the special
definition of gross proceeds contained in section (b) above are treated as gross proceeds of
the refunding issue and so are subject to the six-month exception applicable to the
refunding issue.
(2)
Series of Refundings. In the event that an issuer undertakes a series of
refundings for a principal purpose of exploiting the difference between taxable and
tax-exempt interest rates, the six-month spending exception is measured for all issues in
the series commencing on the date the first bond of the series is issued.
(i)
Elections Applicable to Pool Bonds. An issuer of a pooled financing issue can elect
to apply the spending exceptions separately to each loan from the date such loan is made or, if
earlier, on the date one year after the date the pool bonds are issued. In the event this election is
made, no spending exceptions are available and the normal Rebate Requirement applies to Gross
Proceeds prior to the date on which the applicable spending periods begin. In the event this election
is made, the issuer may also elect to make all elections applicable to the two-year spending
exception, described in section (g) above, separately for each loan; any such elections that must
ordinarily be made prior to the issue date must then be made by the issuer before the earlier of the
date the loan is made or one year after the issue date.
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This space reserved for use by the Clerk of
the Circuit Court

This instrument prepared by
and return to:
Tucker F. Mackie, Esq.
HOPPING GREEN & SAMS, P.A.
119 South Monroe Street, Suite 300
Tallahassee, Florida 32301
_________________________________ _______________

WILLOWS COMMUNITY DEVELOPMENT DISTRICT
NOTICE OF SERIES 2019 ASSESSMENTS
PLEASE TAKE NOTICE that the Board of Supervisors of the Willows Community
Development District (the “District”) in accordance with Chapters 170, 190, and 197, Florida
Statutes, adopted Resolution Nos. 2019-04, 2019-05, 2019-06 and 2019-11 (collectively, the
“Assessment Resolutions”) providing for, levying and setting forth the terms of non-ad valorem
special assessments constituting a governmental lien on certain real property within the
boundaries of the District that are specially benefitted by the improvements of the Series 2019
Project as described in the District’s adopted Engineer’s Report for Infrastructure Improvements
dated June 2018, as supplemented by the Supplemental Engineer’s Report for Infrastructure
Improvements, dated March 2019 (together, the “Engineer’s Report”). To finance the costs of
the Series 2019 Project, the District issued Willows Community Development District (Manatee
County, Florida) Special Assessment Revenue Bonds, Series 2019, which are secured by the
non-ad valorem assessments levied by the Assessment Resolutions (the “Series 2019
Assessments”). The legal description of the lands on which said Series 2019 Assessments are
imposed is attached to this Notice as Exhibit A. Copies of the Engineer’s Report and the
Assessment Resolutions may be obtained by contacting the District at:
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Willows Community Development District
2300 Glades Road, Suite 410W
Boca Raton, Florida 33431
Ph.: 561-571-0010
The Series 2019 Assessments provided for in the Assessment Resolutions were legally
and validly determined and levied in accordance with all applicable requirements of Florida law,
and the Series 2019 Assessments constitute and will at all relevant times in the future constitute,
legal, valid and binding first liens on the land against which assessed until paid, coequal with the
lien of all state, county, district and municipal taxes, and superior in dignity to all other liens,
titles and claims.
The District is a special-purpose form of local government established pursuant to and
governed by Chapter 190, Florida Statutes. Pursuant to Section 190.048, Florida Statutes, you
are hereby notified that: THE WILLOWS COMMUNITY DEVELOPMENT DISTRICT
MAY IMPOSE AND LEVY TAXES OR ASSESSMENTS, OR BOTH TAXES AND
ASSESSMENTS, ON THIS PROPERTY. THESE TAXES AND ASSESSMENTS PAY
THE CONSTRUCTION, OPERATION, AND MAINTENANCE COSTS OF CERTAIN
PUBLIC FACILITIES AND SERVICES OF THE DISTRICT AND ARE SET
ANNUALLY BY THE GOVERNING BOARD OF THE DISTRICT. THESE TAXES
AND ASSESSMENTS ARE IN ADDITION TO COUNTY AND OTHER LOCAL
GOVERNMENTAL TAXES AND ASSESSMENTS AND ALL OTHER TAXES AND
ASSESSMENTS PROVIDED FOR BY LAW.
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IN WITNESS WHEREOF, this Notice has been executed on the ___ day of
_______________, 2019, and recorded in the Official Records of Manatee County, Florida.

WILLOWS COMMUNITY
DEVELOPMENT DISTRICT

_______________________________________
Chairman, Board of Supervisors

__________________________
Witness

__________________________
Witness

__________________________
Print Name

__________________________
Print Name

STATE OF FLORIDA
COUNTY OF ________________
The foregoing instrument was acknowledged before me this ___ day of ____________,
2019, by Les Basnight, Chairman of Willows Community Development District, who is either
personally known to me, or produced ______________________ as identification.
_________________________________________
Print Name:_______________________________
Notary Public, State of Florida
Commission No.:___________________________
My Commission Expires: ____________________

3
Notice of Series 2018 Assessments

EXHIBIT A
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WILLOWS
COMMUNITY DEVELOPMENT DISTRICT

4

RESOLUTION 2019-12
A RESOLUTION OF THE BOARD OF SUPERVISORS OF THE
WILLOWS COMMUNITY DEVELOPMENT DISTRICT APPROVING
PROPOSED BUDGET(S) FOR FISCAL YEAR 2019/2020; DECLARING
SPECIAL ASSESSMENTS TO FUND THE PROPOSED BUDGET(S)
PURSUANT TO CHAPTERS 170, 190 AND 197, FLORIDA STATUTES;
SETTING PUBLIC HEARINGS; ADDRESSING PUBLICATION;
ADDRESSING SEVERABILITY; AND PROVIDING AN EFFECTIVE
DATE.
WHEREAS, the District Manager has heretofore prepared and submitted to the Board of
Supervisors (“Board”) of the Willows Community Development District (“District”) prior to
June 15, 2019, proposed budget(s) (“Proposed Budget”) for the fiscal year beginning October 1,
2019 and ending September 30, 2020 (“Fiscal Year 2019/2020”); and
WHEREAS, it is in the best interest of the District to fund the administrative and
operations services (together, “Services”) set forth in the Proposed Budget by levy of special
assessments pursuant to Chapters 170, 190 and 197, Florida Statutes (“Assessments”), as set
forth in the preliminary assessment roll included within the Proposed Budget; and
WHEREAS, the District hereby determines that benefits would accrue to the properties
within the District, as outlined within the Proposed Budget, in an amount equal to or in excess of
the Assessments, and that such Assessments would be fairly and reasonably allocated as set forth
in the Proposed Budget; and
WHEREAS, the Board has considered the Proposed Budget, including the Assessments,
and desires to set the required public hearings thereon;
NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF
SUPERVISORS OF THE WILLOWS COMMUNITY DEVELOPMENT
DISTRICT:
1.
PROPOSED BUDGET APPROVED. The Proposed Budget prepared by the
District Manager for Fiscal Year 2019/2020 attached hereto as Exhibit A is hereby approved as
the basis for conducting a public hearing to adopt said Proposed Budget.
2.
DECLARING ASSESSMENTS. Pursuant to Chapters 170, 190 and 197,
Florida Statutes, the Assessments shall defray the cost of the Services in the total estimated
amounts set forth in the Proposed Budget. The nature of, and plans and specifications for, the
Services to be funded by the Assessments are described in the Proposed Budget, all of which are
on file and available for public inspection at the “District’s Office,” 2300 Glades Road, Suite
410W, Boca Raton, Florida 33431. The Assessments shall be levied within the District on all
benefitted lots and lands, and shall be apportioned, all as described in the Proposed Budget and
the preliminary assessment roll included therein. The preliminary assessment roll is also on file
and available for public inspection at the District’s Office. The Assessments shall be paid in one

more installments pursuant to a bill issued by the District in November of 2019, and pursuant to
Chapter 170, Florida Statutes, or, alternatively, pursuant to the Uniform Method as set forth in
Chapter 197, Florida Statutes.
3.
SETTING PUBLIC HEARINGS. Pursuant to Chapters 170, 190, and 197,
Florida Statutes, public hearings on the approved Proposed Budget and the Assessments are
hereby declared and set for the following date, hour and location:
DATE:
HOUR:
LOCATION:

_________________________, 2019
_________________________
_________________________
_________________________
_________________________

4.
TRANSMITTAL OF PROPOSED BUDGET TO LOCAL GENERAL
PURPOSE GOVERNMENT. The District Manager is hereby directed to submit a copy of the
Proposed Budget to Manatee County at least 60 days prior to the hearing set above.
5.
POSTING OF PROPOSED BUDGET. In accordance with Section 189.016,
Florida Statutes, the District’s Secretary is further directed to post the approved Proposed
Budget on the District’s website at least two days before the budget hearing date as set forth in
Section 3, and shall remain on the website for at least 45 days.
6.
PUBLICATION OF NOTICE. The District shall cause this Resolution to be
published once a week for a period of two weeks in a newspaper of general circulation published
in Manatee County. Additionally, notice of the public hearings shall be published in the manner
prescribed in Florida law.
7.
SEVERABILITY. The invalidity or unenforceability of any one or more
provisions of this Resolution shall not affect the validity or enforceability of the remaining
portions of this Resolution, or any part thereof.
8.
adoption.

EFFECTIVE DATE.

This Resolution shall take effect immediately upon

PASSED AND ADOPTED THIS 5th DAY OF April, 2019.
ATTEST:

WILLOWS COMMUNITY
DEVELOPMENT DISTRICT

_____________________________
Secretary

By:___________________________
Its:____________________________

Exhibit A: FY 2019/2020 Proposed Budget

WILLOWS
COMMUNITY DEVELOPMENT DISTRICT
PROPOSED BUDGET
FISCAL YEAR 2020
PREPARED MARCH 29, 2019
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WILLOWS
COMMUNITY DEVELOPMENT DISTRICT
GENERAL FUND BUDGET
FISCAL YEAR 2020

REVENUES
Assessment levy: off-roll
Developer contribution
Total revenues

Proposed
Budget
FY 2019

Fiscal Year 2019
Actual
Projected
through
through
2/28/2019
9/30/2019

$ 106,325
106,325

$ 42,055
42,055

$

73,030
73,030

Total Revenue
and
Expenditures

$

115,085
115,085

Proposed
Budget
FY 2020

$

100,530
100,530

EXPENDITURES
Professional & administrative
Supervisors
Management/accounting/recording
DSF accounting/assessment collections1
Legal
Engineering
Audit
Arbitrage rebate calculation
Dissemination agent2
Trustee
Telephone
Postage
Printing & binding
Legal advertising
Annual special district fee
Insurance
Contingencies/bank charges
Website
Hosting & maintenance
ADA compliance
Total expenditures

8,000
45,000
5,500
17,000
3,500
5,200
750
1,000
5,500
200
500
500
6,500
175
5,500
500

3,014
18,750
7,872
83
26
208
3,931
175
4,233
26

4,986
26,250
5,500
9,128
3,500
5,200
750
1,000
5,500
117
474
292
2,569
474

8,000
45,000
5,500
17,000
3,500
5,200
750
1,000
5,500
200
500
500
6,500
175
4,233
500

6,000
45,000
5,500
20,000
1,500
5,500
750
1,000
5,500
200
500
500
1,500
175
5,500
500

650
350
106,325

1,680
39,998

350
66,090

1,680
350
106,088

705
200
100,530

Net increase/(decrease) of fund balance
Fund balance - beginning (unaudited)
Fund balance - ending (projected)

-

1
2

$

2,057
(8,997)
$ (6,940)

$

6,940
(6,940)
-

$

8,997
(8,997)
-

-

$

$5,500 per bond issuance.
$1,000 per bond issuance.
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WILLOWS
COMMUNITY DEVELOPMENT DISTRICT
DEFINITIONS OF GENERAL FUND EXPENDITURES
EXPENDITURES
Professional & administrative
Supervisors
Statutorily set at $200 for each meeting of the Board of Supervisors not to exceed $4,800
for each fiscal year. The District anticipates four meetings during this fiscal year.
Management/accounting/recording
Wrathell, Hunt and Associates, LLC (WHA), specializes in managing community
development districts by combining the knowledge, skills and experience of a team of
professionals to ensure compliance with all of the District's governmental requirements.
WHA develops financing programs, administers the issuance of tax exempt bond
financings, operates and maintains the assets of the community.
DSF accounting/assessment collections
Legal
General counsel and legal representation, which includes issues relating to public
finance, public bidding, rulemaking, open meetings, public records, real property
dedications, conveyances and contracts.
Engineering
The District's Engineer will provide construction and consulting services, to assist the
District in crafting sustainable solutions to address the long term interests of the
community while recognizing the needs of government, the environment and
maintenance of the District's facilities.
Audit
Statutorily required for the District to undertake an independent examination of its books,
records and accounting procedures.
Arbitrage rebate calculation
To ensure the District's compliance with all tax regulations, annual computations are
necessary to calculate the arbitrage rebate liability.
Dissemination agent
The District must annually disseminate financial information in order to comply with the
requirements of Rule 15c2-12 under the Securities Exchange Act of 1934. Wrathell, Hunt
& Associates serves as dissemination agent.
Trustee
Annual fee for the service provided by trustee, paying agent and registrar.
Telephone
Telephone and fax machine.
Postage
Mailing of agenda packages, overnight deliveries, correspondence, etc.
Printing & binding
Letterhead, envelopes, copies, agenda packages, etc.
Legal advertising
The District advertises for monthly meetings, special meetings, public hearings, public
bids, etc.
Annual special district fee
Annual fee paid to the Florida Department of Economic Opportunity.
Insurance
The District will obtain public officials and general liability insurance.
Contingencies/bank charges
Bank charges and other miscellaneous expenses incurred during the year.
Website
Hosting & maintenance
ADA compliance
Total expenditures

$

6,000

45,000

5,500
20,000

1,500

5,500

750

1,000

5,500
200
500
500
1,500

175
5,500
500

705
200
$ 100,530
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WILLOWS
COMMUNITY DEVELOPMENT DISTRICT
DEBT SERVICE FUND BUDGET - SERIES 2019
FISCAL YEAR 2020

Adopted
Budget
FY 2019
REVENUES
Assessment levy: off-roll
Total revenues

$

EXPENDITURES
Debt service
Principal
Interest
Cost of issuance
Underwriter's discount
Total expenditures
Excess/(deficiency) of revenues
over/(under) expenditures

-

$

-

$

-

Total Revenue
&
Expenditures

Proposed
Budget
FY 2020

$

-

$ 250,767
250,767

-

18,279
18,279

170,731
201,800
372,531

189,010
201,800
390,810

530,789
530,789

-

(18,279)

(372,531)

(390,810)

(280,022)

OTHER FINANCING SOURCES/(USES)
Bond proceeds
Total other financing sources/(uses)

-

Fund balance:
Net increase/(decrease) in fund balance
Beginning fund balance (unaudited)
Ending fund balance (projected)

-

$

Fiscal Year 2018
Actual
Projected
Through
Through
2/28/2019
9/30/2019

-

$

(18,279)
(3,290)
(21,569)

Use of fund balance:
Debt service reserve account balance (required)
Principal expense - November 1, 2020
Interest expense - November 1, 2020
Projected fund balance surplus/(deficit) as of September 30, 2020

1,583,754
1,583,754

1,211,223
(21,569)
$ 1,189,654

1,583,754
1,583,754

1,192,944
(3,290)
$ 1,189,654

-

(280,022)
1,189,654
909,632

(658,865)
(250,767)
$
-
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WILLOWS
COMMUNITY DEVELOPMENT DISTRICT
SERIES 2019 AMORTIZATION SCHEDULE

Principal
03/22/19
11/01/19
05/01/20
11/01/20
05/01/21
11/01/21
05/01/22
11/01/22
05/01/23
11/01/23
05/01/24
11/01/24
05/01/25
11/01/25
05/01/26
11/01/26
05/01/27
11/01/27
05/01/28
11/01/28
05/01/29
11/01/29
05/01/30
11/01/30
05/01/31
11/01/31
05/01/32
11/01/32
05/01/33
11/01/33
05/01/34
11/01/34
05/01/35
11/01/35
05/01/36
11/01/36
05/01/37
11/01/37
05/01/38
11/01/38
05/01/39
11/01/39
05/01/40
11/01/40
05/01/41
11/01/41
05/01/42

Coupon Rate

160,000.00

3.875%

165,000.00

3.875%

170,000.00

3.875%

180,000.00

3.875%

185,000.00

4.370%

195,000.00

4.370%

200,000.00

4.370%

210,000.00

4.370%

220,000.00

4.370%

230,000.00

5.000%

240,000.00

5.000%

255,000.00

5.000%

270,000.00

5.000%

280,000.00

5.000%

295,000.00

5.000%

310,000.00

5.000%

325,000.00

5.000%

345,000.00

5.000%

360,000.00

5.000%

380,000.00

5.200%

400,000.00

5.200%

420,000.00

5.200%

Interest
280,022.73
250,766.63
250,766.63
250,766.63
247,666.63
247,666.63
244,469.75
244,469.75
241,176.00
241,176.00
237,688.50
237,688.50
233,646.25
233,646.25
229,385.50
229,385.50
225,015.50
225,015.50
220,427.00
220,427.00
215,620.00
215,620.00
209,870.00
209,870.00
203,870.00
203,870.00
197,495.00
197,495.00
190,745.00
190,745.00
183,745.00
183,745.00
176,370.00
176,370.00
168,620.00
168,620.00
160,495.00
160,495.00
151,870.00
151,870.00
142,870.00
142,870.00
132,990.00
132,990.00
122,590.00
122,590.00

Debt Service
280,022.73
250,766.63
250,766.63
410,766.63
247,666.63
412,666.63
244,469.75
414,469.75
241,176.00
421,176.00
237,688.50
422,688.50
233,646.25
428,646.25
229,385.50
429,385.50
225,015.50
435,015.50
220,427.00
440,427.00
215,620.00
445,620.00
209,870.00
449,870.00
203,870.00
458,870.00
197,495.00
467,495.00
190,745.00
470,745.00
183,745.00
478,745.00
176,370.00
486,370.00
168,620.00
493,620.00
160,495.00
505,495.00
151,870.00
511,870.00
142,870.00
522,870.00
132,990.00
532,990.00
122,590.00
542,590.00

Bond
Balance
10,090,000.00
10,090,000.00
10,090,000.00
10,090,000.00
9,930,000.00
9,930,000.00
9,765,000.00
9,765,000.00
9,595,000.00
9,595,000.00
9,415,000.00
9,415,000.00
9,230,000.00
9,230,000.00
9,035,000.00
9,035,000.00
8,835,000.00
8,835,000.00
8,625,000.00
8,625,000.00
8,405,000.00
8,405,000.00
8,175,000.00
8,175,000.00
7,935,000.00
7,935,000.00
7,680,000.00
7,680,000.00
7,410,000.00
7,410,000.00
7,130,000.00
7,130,000.00
6,835,000.00
6,835,000.00
6,525,000.00
6,525,000.00
6,200,000.00
6,200,000.00
5,855,000.00
5,855,000.00
5,495,000.00
5,495,000.00
5,115,000.00
5,115,000.00
4,715,000.00
4,715,000.00
4,295,000.00
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WILLOWS
COMMUNITY DEVELOPMENT DISTRICT
SERIES 2019 AMORTIZATION SCHEDULE

Principal
11/01/42
05/01/43
11/01/43
05/01/44
11/01/44
05/01/45
11/01/45
05/01/46
11/01/46
05/01/47
11/01/47
05/01/48
11/01/48
05/01/49
11/01/49
05/01/50
Total

Coupon Rate

445,000.00

5.200%

470,000.00

5.200%

495,000.00

5.200%

520,000.00

5.200%

545,000.00

5.200%

575,000.00

5.200%

605,000.00

5.200%

640,000.00
9,450,000.00

5.200%

Interest
111,670.00
111,670.00
100,100.00
100,100.00
87,880.00
87,880.00
75,010.00
75,010.00
61,490.00
61,490.00
47,320.00
47,320.00
32,370.00
32,370.00
16,640.00
16,640.00
10,370,532.88

Debt Service
111,670.00
556,670.00
100,100.00
570,100.00
87,880.00
582,880.00
75,010.00
595,010.00
61,490.00
606,490.00
47,320.00
622,320.00
32,370.00
637,370.00
16,640.00
656,640.00
20,460,532.88

Bond
Balance
4,295,000.00
3,850,000.00
3,850,000.00
3,380,000.00
3,380,000.00
2,885,000.00
2,885,000.00
2,365,000.00
2,365,000.00
1,820,000.00
1,820,000.00
1,245,000.00
1,245,000.00
640,000.00
640,000.00
-

5

WILLOWS
COMMUNITY DEVELOPMENT DISTRICT
ASSESSMENT COMPARISON
PROJECTED FISCAL YEAR 2020 ASSESSMENTS

Off-Roll Assessments

Phase 1 Units
Phase 2 Units
Total

Units
400
399
799

FY 2020 O&M
Assessment
per Unit
$
125.82
$
125.82

FY 2020 DS
Assessment
per Unit
$
626.92
$
-

FY 2020 Total
Assessment
per Unit
$
752.74
$
125.82

FY 2019 Total
Assessment
per Unit
n/a
n/a
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DEVELOPER’S AFFIDAVIT AND AGREEMENT
REGARDING PARTIAL ASSIGNMENT OF CONTRACT
STATE OF __________________
COUNTY OF ________________
BEFORE ME, the undersigned, personally appeared on behalf of WILLOW LANE
HOLDINGS, LLC, a Florida limited liability company (“Developer”), who, after being first duly
sworn, deposes and says:
(i)

I, ______________, serve as ________ for Developer and am authorized to make
this affidavit on its behalf. I make this affidavit in order to induce the WILLOWS
COMMUNITY DEVELOPMENT DISTRICT, a local unit of special-purpose government
established pursuant to Chapter 190, Florida Statutes, (“District”) to accept a
partial assignment of the that certain A101 Standard Form of Agreement by and
between Developer and OAK CITY SOUTH, LLC, a Florida limited liability
company, (“Contractor”), dated March 15, 2019 (the “Improvement
Agreement”), the portion of the work being assigned being described on Exhibit
A attached hereto.

(iii)

Developer, in consideration for the District’s acceptance of a partial assignment
agrees to indemnify and hold harmless the District and its successors, assigns,
agents, employees, staff, contractors, officers, supervisors, and representatives
(together, “Indemnitees”), from any and all liability, loss or damage, whether
monetary or otherwise, including reasonable attorneys’ fees and costs and all fees
and costs of mediation or alternative dispute resolution, as a result of any claims,
liabilities, suits, liens, demands, costs, interest, expenses, damages, penalties,
fines, or judgments, against Indemnitees and which relate in any way to the partial
assignment of, or bid process for, the Improvement Agreement.

(iv)

Developer has obtained a release from Contractor (and all subcontractors and
material suppliers thereto) acknowledging the partial assignment of the above
referenced contract and the validity thereof, the satisfaction of the bonding
requirements of Section 255.05, Florida Statutes, and waiving any and all claims
against the District arising as a result of or connected with this partial assignment.
Such releases are attached as Exhibit B.

(v)

The Contractor has furnished and recorded performance and payment bonds in
accordance with Section 255.05, Florida Statutes, which are attached hereto as
Exhibit C.

(vi)

Developer represents and warrants that there are no outstanding liens or claims
relating to the Improvement Agreement.

(vii) Developer represents and warrants that all payments to Contractor and any
subcontractors or materialmen under the Improvement Agreement are current and there
are no outstanding disputes under the Improvement Agreement.

[SIGNATURE PAGE FOLLOWS]

Under penalties of perjury, I declare that I have read the foregoing and the facts alleged
are true and correct to the best of my knowledge and belief.
Executed this ___ day of __________________, 2019.

By: WILLOW LANE HOLDINGS, LLC, a Florida
limited liability company,
By:
Print Name: __________________
Title: ______________________________
The foregoing instrument was acknowledged before me this _____ day of __________,
2019, by __________________, who [ ] is personally known to me or [ ] produced
_______________ as identification.
(NOTARY SEAL)

______________________________
Notary Public Signature
______________________________
(Name typed, printed or stamped)
Notary Public, State of ___________
Commission No. ________________
My Commission Expires: _________

Exhibit A
Description of Work Being Assigned

Exhibit B
Release(s) from Contractor
(and all subcontractors and material suppliers thereto)

[THE RELEASE(S) FOLLOWS]

Exhibit C
Performance and Payment Bond

[THE PERFORMANCE AND PAYMENT BOND FOLLOWS]

ACKNOWLEDGMENT AND ACCEPTANCE OF
ASSIGNMENT AND RELEASE

For ten and 00/100 dollars ($10.00) and such additional good and valuable consideration
received in hand, the receipt and sufficiency of which are hereby acknowledged, OAK CITY
SOUTH, LLC, a Florida limited liability company, (“Contractor”), hereby agrees as follows:
(i)

That certain A101 Standard Form of Agreement by and between WILLOW LANE
HOLDINGS, LLC, a Florida limited liability company (“Developer”) and
Contractor, dated March 15, 2019 (the “Improvement Agreement”), has been
partially assigned to the WILLOWS COMMUNITY DEVELOPMENT DISTRICT, a local
unit of special-purpose government established pursuant to Chapter 190, Florida
Statutes (“District”) by the Developer. Such partial assignment includes, and is
strictly limited to, the portion of the Work as described and set forth in Exhibit A
attached hereto. Contractor acknowledges and accepts such partial assignment and
its validity.

(ii)

Contractor represents and warrants that it has furnished and recorded a
performance and payment bond in accordance with Section 255.05, Florida
Statutes, and has notified any subcontractors, material suppliers or others claiming
interest in the work of the existence of the same

(iii)

Contractor represents and warrants that all payments to Contractor and any
subcontractors or materialmen under the Improvement Agreement are current and
there are no outstanding disputes under the Improvement Agreement.

(iv)

Contractor hereby releases and waives any claim it may have against the District
as a result of or in connection with such partial assignment.

[SIGNATURE PAGE FOLLOWS]

Executed this ___ day of __________________, 2019.

By: OAK CITY SOUTH, LLC, a Florida
limited liability company
________________________________
By: ____________________________
Its: _____________________________
STATE OF FLORIDA
COUNTY OF _______________
The foregoing instrument was acknowledged before me this _____ day of __________, 2019, by
__________________, who [ ] is personally known to me or [ ] produced _______________ as
identification.
(NOTARY SEAL)

______________________________
Notary Public Signature
______________________________
(Name typed, printed or stamped)
Notary Public, State of ___________
Commission No. ________________
My Commission Expires: _________

ADDENDUM (“ADDENDUM”) TO CONTRACT (“CONTRACT”)
1.
ASSIGNMENT. This addendum (“Addendum”) dated as ______________ __, 2019
amends that certain A101 Standard Form of Agreement by and between OAK CITY SOUTH, LLC, a
Florida limited liability company (“Contractor”) and WILLOW LANE HOLDINGS, LLC, a Florida limited
liability company, (“Developer”), dated March 15, 2019 (“Contract”) which Contract was partially
assigned to WILLOWS COMMUNITY DEVELOPMENT DISTRICT, a local unit of special-purpose government
established pursuant to Chapter 190, Florida Statutes (“District”) by the Developer simultaneously with
the execution of this Addendum. Such partial assignment includes, and is strictly limited to, the Work as
described and set forth in Exhibit A attached hereto, constructed pursuant to the Contract. To the extent
the terms of the Contract conflict with this Addendum, the terms of this Addendum shall control.
2.
PAYMENT AND PERFORMANCE BONDS; NO LIEN RIGHTS. Before commencing the
work, and consistent with the requirements of Section 255.05, Florida Statutes, the Contractor shall
execute, deliver to the District, and record in the public records of Manatee County, Florida, a payment
and performance bond with a surety insurer authorized to do business in this state as surety or, to the
extent permitted by the District in its sole discretion, provide an alternative form of security as authorized
under Section 255.05, Florida Statutes. The cost of such bond shall be added to Contractor’s proposal
and shall be invoiced to the District. Such bond and/or security shall be for one-hundred percent (100%)
of the project costs and shall be in effect for one (1) full three-hundred-sixty-five (365) year from the time
of completion of the project. Contractor agrees that the District is a local unit of special purpose
government and not an “Owner” as defined in Section 713.01(23), Florida Statutes. Therefore, as against
the District or the District’s property, there are no lien rights available to any person providing materials
or services for improvements in connection with the project. Contractor shall notify any subcontractors,
material suppliers or others claiming interest in the work of the existence of the payment and performance
bond.
3.
INSURANCE. The District, its officers, supervisors, agents, staff, and representatives shall
be named as additional insureds under the insurance provided pursuant to the Contract. Contractor shall
furnish the District with the Certificate of Insurance evidencing compliance with this requirement. No
certificate shall be acceptable unless it provides that any change or termination within the policy periods of
the insurance coverage, as certified, shall not be effective within thirty (30) days of prior written notice to
the District. Insurance coverage shall be from a reputable insurance carrier, licensed to conduct business in
the State of Florida. If Contractor fails to have secured and maintained the required insurance, the District
has the right in its sole discretion (but without any obligation to do so), to secure such required insurance in
which event, Contractor shall pay, at its sole cost and expense, all of the cost(s) for that required insurance
and shall furnish to the District, upon written demand, all information that may be required in connection
with the District’s obtaining the required insurance.
4.
LOCAL GOVERNMENT PROMPT PAYMENT ACT. Notwithstanding anything in the
Contract to contrary, all payments to the Contractor shall be made in a manner consistent with the Local
Government Prompt Payment Act, as set forth in Sections 218.70 through 218.80, Florida Statutes.
Contractor shall make payments due to subcontractors and materialmen and laborers within ten (10) days
in accordance with the prompt payment provisions contained in Sections 218.735(6), 218.735(7), and
218.74, Florida Statutes. All payments due and not made within the time prescribed by Section 218.735,
Florida Statutes, shall bear interest at the rate of one percent (1%) per month on the unpaid balance in
accordance with Section 218.735(9), Florida Statutes.
5.
RETAINAGE. Notwithstanding anything in the Contract to contrary, prior to fifty
percent (50%) completion of the construction services purchased pursuant to the Contract, the Owner may
withhold from each progress payment made to the Contractor an amount not exceeding ten percent (10%)

of the payment. After fifty percent (50%) completion of the construction services, the Contractor may
present a payment request for up to one half (1/2) of the retainage held, less such amounts as may be
withheld pursuant to this Contract or applicable law. After fifty percent (50%) completion of the
construction services, and until final completion and acceptance of the Work by Owner, the Owner shall
reduce to five percent (5%) the amount of retainage withheld from each subsequent progress payment
made to the Contractor. Five percent (5%) of the contract price will be retained until final completion,
acceptance of the Work, and final payment to the Contractor.
6.
INDEMNIFICATION.
Notwithstanding anything in the Contract to the contrary,
Contractor’s indemnification, defense, and hold harmless obligations under this Contract shall continue to
apply to the original indemnitees and shall further extend to the District and its supervisors, consultants,
agents, staff, and employees. The Contractor’s obligations are intended to be consistent with all
provisions of applicable law, and to the extent found inconsistent by a court of competent jurisdiction,
shall be deemed amended such that the obligations extend to the maximum limits of the law.
7.
TAX EXEMPT DIRECT PURCHASES. The parties agree that the District may in its sole and
absolute discretion elect to undertake a direct purchase of any or all materials incorporated into the work
performed according to the Contract. In such event, the following conditions shall apply:
a.

The District represents to Contractor that the District is a governmental entity exempt from
Florida sales and use tax, and has provided Contractor with a copy of its Consumer
Exemption Certificate attached hereto as Exhibit B.

b.

The District may elect to implement a direct purchase arrangement whereby the District
will directly acquire certain materials (“Direct Purchase Materials”) necessary for the
work directly from the suppliers to take advantage of District’s tax exempt status.

c.

Prior to purchasing any materials, the Contractor shall contact the District in writing to
determine which materials will be treated as Direct Purchase Materials.

d.

The District shall issue a Certificate of Entitlement to each supplier of Direct Purchase
Materials, and to the Contractor. Each Certificate of Entitlement will be in the format
specified by Rule 12A-1.094(4)(c), Florida Administrative Code. Each Certificate of
Entitlement shall have attached thereto the corresponding purchase order. Each Certificate
of Entitlement shall affirm that: (1) the attached purchase order is being issued directly to
the vendor supplying the tangible personal property the Contractor will use in the identified
public works; (2) the vendor’s invoice will be issued directly to the District; (3) payment of
the vendor’s invoice will be made directly by the District to the vendor from public funds;
(4) the District will take title to the tangible personal property from the vendor at the time
of purchase or of delivery by the vendor; and (5) the District assumes the risk of damage or
loss at the time of purchase or delivery by the vendor. Each Certificate of Entitlement shall
acknowledge that if the Florida Department of Revenue (DOR) that determines the
purchase is not a tax exempt purchase by a governmental entity, then the governmental
entity will be responsible for any tax, penalties and interest determined to be due.

e.

The District shall issue purchase orders directly to suppliers of Direct Purchase Materials.
The District shall issue a separate Certificate of Entitlement for each purchase order. Such
purchase orders shall require that the supplier provide the required shipping and handling
insurance and provide for delivery free-on-board (F.O.B.) jobsite. Corresponding change
orders shall be executed at the time of the direct purchase to reflect the direct purchases
made by the District and if the original contract contemplated sale of materials and

installation by the same person then the change order shall reflect sale of materials and
installation by different legal entities.
f.

Upon delivery of the Direct Purchase Materials to the jobsite, the District shall inspect the
materials and invoices to determine that such documents conform to the purchase order. If
the materials and invoices conform, the District shall accept and take title to the Direct
Purchase Materials.

g.

Suppliers shall issue invoices directly to the District. The District shall process invoices
and issue payment directly to the suppliers from public funds.

h.

Upon acceptance of Direct Purchase Materials, the District shall assume risk of loss of
same until the same are incorporated into the project. Contractor shall be responsible for
safeguarding all Direct Purchase Materials and for obtaining and managing all warranties
and guarantees for all material and products.

i.

The District shall, at its sole and exclusive option, maintain builder’s risk insurance on the
Direct Purchase Materials; provided, however, that the District shall have no obligation to
do so.

8.
PUBLIC RECORDS. Contractor understands and agrees that all documents of any kind
provided to the District or to District staff in connection with the Work contemplated under the Contract
may be public records and shall be treated as such in accordance with the laws of the State of Florida. In
particular, Contractor agrees to comply with all applicable provisions the laws of the State of Florida
relating to public records, including but not limited to Section 119.0701, Florida Statutes, the terms of
which are expressly incorporated herein. The District at its sole and absolute discretion may unilaterally
cancel the Contract for refusal by the Contractor to allow public access to all documents, papers, letters,
or other material made or received by the Contractor in conjunction with the Contract, unless the records
are exempt from Section 24(a) of Article I of the Constitution of the State of Florida and Section
119.07(1), Florida Statutes.
In accordance with the Contract, Contractor shall return to Developer, and otherwise continue to
maintain the confidentiality of, any confidential or proprietary information furnished or made available to
Contractor by Developer. The District shall in no way be liable for the disclosure of confidential or
propriety information provided by Contractor to the District or District staff in connection with the project
and in response to a request for public records pursuant to Chapter 119, Florida Statutes.
9.
SOVEREIGN IMMUNITY. Nothing in the Contract shall be deemed as a waiver of the
District’s sovereign immunity or the District’s limits of liability as set forth in Section 768.28, Florida
Statutes, or other statute, and nothing in the Contract shall inure to the benefit of any third party for the
purpose of allowing any claim which would otherwise be barred under such limitations of liability or by
operation of law.
10.
NOTICES.
Notices provided to the District pursuant to the Contract shall be
provided to the following individuals:
District:

Willows Community Development District
Wrathell, Hunt & Associates, LLC
2300 Glades Road, Suite 410W
Boca Raton, Florida 33431
Attn: District Manager

With a copy to:

Hopping Green & Sams, P.A.
119 South Monroe, Suite 300
Tallahassee, Florida 32301
Attn: Tucker F. Mackie

11.
OWNER’S REPRESENTATIVE. Section 8.3 of the Contract is amended to identify the
District and its representative:
District Manager
Willows Community Development District
Wrathell, Hunt & Associates, LLC
2300 Glades Road, Suite 410W
Boca Raton, Florida 33431
12.
SCRUTINIZED COMPANIES STATEMENT. Concurrently with the execution of this
Addendum, Contractor shall properly execute a sworn statement pursuant to section 287.135(5), Florida
Statutes, regarding Scrutinized Companies with Activities in Sudan List or Scrutinized Companies with
Activities in the Iran Petroleum Energy Sector List, and by signing this Addendum represents that
Contractor is able to execute such sworn statement. The statement shall be substantially in the form of the
attached Exhibit C. If the Contractor is found to have submitted a false certification as provided in
Section 287.135(5), Florida Statutes, is, or was previously, placed on the Scrutinized Companies with
Activities in Sudan List or the Scrutinized Companies with Activities in the Iran Petroleum Energy Sector
List or is, or was previously, engaged in business operations in Cuba or Syria, the District, at and sole
discretion, may immediately terminate the Contract.
13.
PUBLIC ENTITY CRIMES STATEMENT. Concurrently with the execution of this
Addendum, Contractor shall properly execute a sworn statement under section 287.133(3)(a), Florida
Statutes, regarding public entity crimes, which shall be substantially in the form of the attached Exhibit
D. By signing this Addendum the Contractor represents that Contractor is able to execute such sworn
statement.
14.
TRENCH SAFETY ACT STATEMENTS. Concurrently with the execution of this
Addendum, Contractor shall properly execute a Trench Safety Act Compliance Statement and a Trench
Safety Act Compliance Cost Statement, which shall be substantially in the form of the attached Exhibit
E. By signing this Addendum Contractor represents that Contractor is able to execute such sworn
statement.
15.
CONSTRUCTION DEFECTS.
PURSUANT TO SECTION 558.005, FLORIDA
STATUTES, ANY CLAIMS FOR CONSTRUCTION DEFECTS ARE NOT SUBJECT TO THE
NOTICE AND CURE PROVISIONS OF CHAPTER 558, FLORIDA STATUTES.
16.
HEADINGS FOR CONVENIENCE ONLY. The descriptive headings in this Addendum are
for convenience only and shall not control nor affect the meaning or construction of any of the provisions
of this Contract.
17.
EXECUTION IN COUNTERPARTS. This Addendum may be executed in any number of
counterparts, each of which, when executed and delivered, shall constitute an original, and such
counterparts together shall constitute one and the same instrument. Signature and acknowledgment
pages, if any, may be detached from the counterparts and attached to a single copy of this document to
physically form one document.

18.
EFFECTIVE DATE. This Addendum shall become effective after execution by the parties
hereto on the date first reflected above.

[SIGNATURE PAGE FOLLOWS]

IN WITNESS WHEREOF, the parties hereto hereby acknowledge and agree to this Addendum.

OAK CITY SOUTH, LLC, a Florida limited liability
company

Witness Name: _________________

____________________________________
Print Name: __________________________
Its: _________________________________

WILLOWS COMMUNITY DEVELOPMENT
DISTRICT, a local unit of special-purpose government
established pursuant to Chapter 190, Florida Statutes

By:____________________________
Print Name:_______________________
Its: Secretary/Assistant Secretary

Exhibit A:
Exhibit B:
Exhibit C
Exhibit D:
Exhibit E:

By:____________________________
Print Name: _________________________
Its: Chairman/Vice Chairman

Description of Assigned Work
District’s Consumer Exemption Certificate
Scrutinized Companies Statement
Public Entity Crimes Statement
Trench Safety Act Statement

EXHIBIT A
DESCRIPTION OF ASSIGNED WORK

EXHIBIT B
WILLOWS COMMUNITY DEVELOPMENT DISTRICT
CONSUMER EXEMPTION CERTIFICATE

EXHIBIT C

SWORN STATEMENT PURSUANT TO SECTION 287.135(5), FLORIDA STATUTES, REGARDING
SCRUTINIZED COMPANIES WITH ACTIVITIES IN SUDAN LIST OR SCRUTINIZED COMPANIES
WITH ACTIVITIES IN THE IRAN PETROLEUM ENERGY SECTOR LIST.
THIS FORM MUST BE SIGNED AND SWORN TO IN THE PRESENCE OF A NOTARY PUBLIC OR
OTHER OFFICIAL AUTHORIZED TO ADMINISTER OATHS.
1.

This sworn statement is submitted to Willows Community Development District

by
(print individual's name and title)
for
(print name of entity submitting sworn statement)
whose business address is

2.

I understand that, subject to limited exemptions, Section 287.135, Florida Statutes, declares a company that at
the time of bidding or submitting a proposal for a new contract or renewal of an existing contract is on the
Scrutinized Companies with Activities in Sudan List or the Scrutinized Companies with Activities in the
Iran Petroleum Energy Sector List, created pursuant to Section 215.473, Florida Statutes, is ineligible for,
and may not bid on, submit a proposal for, or enter into or renew a contract with a local governmental
entity for goods or services of One Million and 00/100 Dollars ($1,000,000.00) or more.

3.

Based on information and belief, at the time the Contract is assigned to the Willows Community
Development District, neither the entity, nor any of its officers, directors, executives, partners, shareholders,
members, or agents, is listed on either the Scrutinized Companies with Activities in Sudan List or the
Scrutinized Companies with Activities in the Iran Petroleum Energy Sector List.

4.

The entity will immediately notify the Willows Community Development District in writing if either the
entity, or any of its officers, directors, executives, partners, shareholders, members, or agents, is placed on
either the Scrutinized Companies with Activities in Sudan List or the Scrutinized Companies with
Activities in the Iran Petroleum Energy Sector List.

Signature by authorized representative of Contractor
STATE OF FLORIDA
COUNTY OF
Sworn to (or affirmed) and subscribed before me this _______ day of ________________, 2019, by
, of the
who is personally known to me or
who has produced
as identification and who did (did not) take an oath.

Signature of Notary Public taking acknowledgement
My Commission Expires:
(SEAL)

EXHIBIT D
SWORN STATEMENT UNDER SECTION 287.133(3)(a),
FLORIDA STATUTES, REGARDING PUBLIC ENTITY CRIMES
THIS FORM MUST BE SIGNED AND SWORN TO IN THE PRESENCE OF A NOTARY PUBLIC OR OTHER
OFFICIAL AUTHORIZED TO ADMINISTER OATHS.
1.

This sworn statement is submitted to Willows Community Development District.

2.

I am over eighteen (18) years of age and competent to testify as to the matters contained herein. I serve in
the capacity of ___________________ for _________________, (“Contractor”), and am authorized to
make this Sworn Statement on behalf of Contractor.

3.

Contractor’s business address is

4.

Contractor’s Federal Employer Identification Number (FEIN) is
(If the Contractor has no FEIN, include the Social Security Number of the individual signing this sworn
statement:
.)

5.

I understand that a "public entity crime" as defined in Paragraph 287.133(1)(g), Florida Statutes, means a
violation of any state or federal law by a person with respect to and directly related to the transaction of
business with any public entity or with an agency or political subdivision of any other state or with the
United States, including, but not limited to, any bid or contract for goods or services to be provided to any
public entity or an agency or political subdivision of any other state or of the United States and involving
antitrust, fraud, theft, bribery, collusion, racketeering, conspiracy, or material misrepresentation.

6.

I understand that "convicted" or "conviction" as defined in Paragraph 287.133(1)(b), Florida Statutes,
means a finding of guilt or a conviction of a public entity crime, with or without an adjudication of guilt, in
any federal or state trial court of record relating to charges brought by indictment or information after July
1, 1989, as a result of jury verdict, nonjury trial, or entry of a plea of guilty or nolo contendere.

7.

I understand that an "affiliate" as defined in Paragraph 287.133(1)(a), Florida Statutes, means:
a. A predecessor or successor of a person convicted of a public entity crime; or,
b. An entity under the control of any natural person who is active in the management of the entity and
who has been convicted of a public entity crime. The term "affiliate" includes those officers,
directors, executives, partners, shareholders, employees, members, and agents who are active in the
management of an affiliate. The ownership by one person of shares constituting a controlling
interest in another person, or a pooling of equipment or income among persons when not for fair
market value under an arm's length agreement, shall be a prima facie case that one person controls
another person. A person who knowingly enters into a joint venture with a person who has been
convicted of a public entity crime in Florida during the preceding thirty-six (36) months shall be
considered an affiliate.

8.

I understand that a "person" as defined in Paragraph 287.133(1)(e), Florida Statutes, means any natural
person or entity organized under the laws of any state or of the United States with the legal power to enter
into a binding contract and which bids or applies to bid on contracts for the provision of goods or services
let by a public entity, or which otherwise transacts or applies to transact business with a public entity. The
term "person" includes those officers, directors, executives, partners, shareholders, employees, members,
and agents who are active in management of an entity.

9.

Based on information and belief, the statement which I have marked below is true in relation to the
Contractor submitting this sworn statement. (Please indicate which statement applies.)
Neither the entity submitting this sworn statement, nor any officers, directors, executives,
partners, shareholders, employees, members, or agents who are active in management of the entity, nor any
affiliate of the entity, have been charged with and convicted of a public entity crime subsequent to July 1,
1989.
The entity submitting this sworn statement, or one or more of the officers, directors,
executives, partners, shareholders, employees, members or agents who are active in management of the
entity or an affiliate of the entity, has been charged with and convicted of a public entity crime subsequent
to July 1, 1989, AND (please indicate which additional statement applies):
There has been a proceeding concerning the conviction before an Administrative Law Judge
of the State of Florida, Division of Administrative Hearings. The final order entered by the
Administrative Law Judge did not place the person or affiliate on the convicted vendor list.
(Please attach a copy of the final order.)
The person or affiliate was placed on the convicted vendor list. There has been a subsequent
proceeding before an Administrative Law Judge of the State of Florida, Division of
Administrative Hearings. The final order entered by the Administrative Law Judge determined
that it was in the public interest to remove the person or affiliate from the convicted vendor list.
(Please attach a copy of the final order.)
The person or affiliate has not been placed on the convicted vendor list. (Please describe any
action taken by or pending with the Florida Department of Management Services.)

Under penalties of perjury under the laws of the State of Florida, I declare that I have read the foregoing
Sworn Statement under Section 287.133(3)(a), Florida Statutes, Regarding Public Entity Crimes and all of the
information provided is true and correct.
Dated this __________ day of _______________________, 2019.

By:______________________________________
Title:_____________________________________
STATE OF
COUNTY OF
The foregoing instrument was acknowledged before me this ____ day of ______________________, 2019,
by _________________ of _________________, who is personally known to me or who has produced
_________________________________ as identification, and did [ ] or did not [ ] take the oath.
__________________________________________
Notary Public, State of Florida
Print Name:________________________________
Commission No.:___________________________
My Commission Expires: ____________________

EXHIBIT E
WILLOWS COMMUNITY DEVELOPMENT DISTRICT
TRENCH SAFETY ACT COMPLIANCE STATEMENT

INSTRUCTIONS
Because trench excavations on this project are expected to be in excess of five (5) feet, Chapters 90-96 of
the Laws of the State of Florida requires that construction on the project comply with Occupational Safety
and Health Administration Standard 29 C.F.R. 1926.650 Subpart P. The undersigned contractor
(“Contractor”) is required to execute this Compliance Statement and the Compliance Cost Statement.
The costs for complying with the Trench Safety Act must be incorporated into the Contract Price.
This form must be certified in the presence of a notary public or other officer authorized to administer
oaths.
CERTIFICATION
1. I understand that Chapter 90.96 of the Laws of the State of Florida (The Trench Safety Act)
requires me to comply with OSHA Standard 29 C.F.R. 1926.650 Subpart P. I will comply
with The Trench Safety Act, and I will design and provide trench safety systems at all trench
excavations in excess of five feet in depth for this project.
2. The estimated cost imposed by compliance with The Trench Safety Act will be:
_________________________________________________Dollars $___________
(Written)
(Figures)
3. The amount listed above has been included within the Contract Price.
Dated this __________ day of _______________________, 2019.

Contractor:________________________________
By:______________________________________
Title:_____________________________________
STATE OF
COUNTY OF
The foregoing instrument was acknowledged before me this ____ day of ______________________,
2019, by _________________ of _________________, who is personally known to me or who has
produced _________________________________ as identification, and did [ ] or did not [ ] take the
oath.
__________________________________________
Notary Public, State of Florida
Print Name:________________________________
Commission No.:___________________________
My Commission Expires: ____________________

WILLOWS COMMUNITY DEVELOPMENT DISTRICT
TRENCH SAFETY ACT COMPLIANCE COST STATEMENT
INSTRUCTIONS
Because trench excavations on this project are expected to be in excess of five (5) feet, Chapters 90-96 of
the Laws of the State Florida require that the undersigned contractor (“Contractor”) submit a statement of
the costs of complying with the Trench Safety Act. Said costs must also be incorporated into the Contract
Price.
This form must be certified in the presence of a notary public or other officer authorized to administer
oaths.
By executing this statement, Contractor acknowledges that included in the various items of its Contract
Price are costs for complying with the Florida Trench Safety Act (Chapters 90-96, Laws of the State of
Florida) effective October 1, 1990. The Contractor further identifies the costs as follows:

Type of Trench Safety Mechanism

Quantity

Unit Cost1

Item Total Cost

Project Total

Dated this __________ day of _______________________, 2019.

Subcontractor:________________________________
By:______________________________________
Title:_____________________________________
STATE OF
COUNTY OF
The foregoing instrument was acknowledged before me this ____ day of ______________________,
2019, by _________________ of _________________, who is personally known to me or who has
produced _________________________________ as identification, and did [ ] or did not [ ] take the
oath.
__________________________________________
Notary Public, State of Florida
Print Name:________________________________
Commission No.:___________________________
My Commission Expires: ____________________

1

Use cost per linear square foot of trench excavation used and cost per square foot of shoring used.

BILL OF SALE
KNOW ALL MEN BY THESE PRESENTS, that Willow Lane Holdings, LLC, a
Florida limited liability company (“Seller”), and in consideration of the sum of Ten Dollars
($10.00) and other valuable consideration, which has been or will be paid to it by the Willows
Community Development District, a local unit of special-purpose government established
pursuant to Chapter 190, Florida Statutes (“District”), has granted, bargained, sold, transferred
and delivered, and by these presents does grant, bargain, sell, transfer, and deliver unto the
District, its successors and assigns, the following described property, assets and rights, to wit:
Those improvements set forth in Exhibit A, attached hereto and incorporated
herein by this reference.
TO HAVE AND TO HOLD all of the foregoing unto the District, its successors and
assigns, for its own use forever, free and clear and discharged of and from any and all
obligations, claims or liens.
AND the Seller does hereby covenant to and with the District, its successors and assigns,
that they are the lawful owners of the above-described personal property and assets; that said
personal property and assets are free from all liens and encumbrances; that Seller has good right
to sell said personal property and assets; that all contractors, subcontractors and material men
furnishing labor or materials relative to the construction of the personal property and assets have
been paid in full; and that Seller will warrant and defend the sale of its said personal property and
assets hereby made, unto the District, its successors and assigns, against the lawful claims and
demands of all persons whosoever.

[REMAINDER OF PAGE INTENTIONALLY LEFT BLANK]

IN WITNESS WHEREOF Seller has caused this Bill of Sale to be signed in its name on
the day and year above-written effective as of ____________, 2019.
WILLOW LANE HOLDINGS, LLC

_____________________________
_____________________________
[Print Name]

By: _________________________________
Name: ______________________________
Title: _______________________________

The foregoing instrument was acknowledged before me this _____ day of __________,
2019, by __________________, who [ ] is personally known to me or [ ] produced
_______________ as identification.
(NOTARY SEAL)

______________________________
Notary Public Signature
______________________________
(Name typed, printed or stamped)
Notary Public, State of ___________
Commission No. ________________
My Commission Expires: _________

EXHIBIT A
DESCRIPTION OF PROJECT
The site work improvements (“Improvements”) identified in the A101 Standard Form of
Agreement by and between Oak City South, LLC, and Willow Lane Holdings, LLC, dated March
15, 2019, inclusive Change Order(s) ____, and more specifically described as follows with
reference to Pay Application No. ___ dated ___________________, 2019:

IMPROVEMENT
1.
2.
TOTAL

TOTAL
IMPROVEMENTS
VALUE

TOTAL
PAID TO
DATE

REQUISITION
AMOUNT

COST TO COMPLETE
IMPROVEMENT
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THE STATE OF FLORIDA

Attention:

COUNTY OF MANATEE

WILLOWSCDD
2300 GLADES ROAD, SUITE 410W
BOCA RATON, FL 33431

Before the undersigned authority
personally appeared CHRISTY
HABONY. who, on oath, says that she
is a Legal Advertising Representative of
The Bradenton Herald, a daily
newspaper published at Bradenton in
Manatee County, Florida; that the
attached copy of the advertisement.
being a Legal Advertisement in the
matter of Public Notice, was published
in said newspaper in the issue(s) of:

WILLOWS COMMUNITY
DEVELOPMENT DISTRICT
REQUEST FOR PROPOSALS
FOR ANNUAL AUDIT SERVICES

The Willows Community Development
Distnct,
located
in
Manatee County, hereby requests proposals for annual fi nancial auditing services. The
proposal must provide for the
auditing of the District's financial records for the fiscal year
ending September 30, 2018,
with an option for additional annual renewals subject to mutual
agreement by both parties. The
District is a local unit of s pecialpurpose government
created
under Chapter 190, Florida Statutes, for the purpose of financing, constructing, and maintaining public infrastructure.

_ _ _ _ lnsertion(s)
Published On:
March 16. 2019

The auditing entity submitting a
proposal must be duly licensed
under Chapter 473, Florida Statutes, and be qualified to conduct audits in accordance with
" Government
Auditing
Standards," as adopted by the
Florida Board of Accountancy.
Audits shall be conducted in accordance with Florida Law and
particularly
Section
218.39,
Florida Statutes, and the rules of
the Florida Auditor General.

Affidavit further says that the said
publication is a newspaper published at
Bradenton, in said Manatee County,
Florida, and that the said newspaper
has heretofore been continuously
published in said Manatee County,
Florida, each day and has been entered
as second-class mail matter at the post
office in Bradenton, in said Manatee
County, Florida, for a period of one year
next preceding the first publication of the
attached copy of advertisement; and
affiant further says that she has neither
paid nor promised any person, firm or
corporation any discount, rebate,
commission or refund for the purpose of
securing this advertisement for

Proposal packages, which include evaluation criteria and instructions to proposers, are
available from the District's
Management Company at the
address and telephone number
listed below.
Proposers must provide one (1)
electronic copy (on CO or flash
drive) and one (1) unbound,
hard copy
of
proposal
to
Wrathell, Hunt & Associates,
LLC, 2300 Glades Road, Suite
410W,
Boca
Raton,
Florida
33431 ("District Manager") tele ·
phone 561 -571-0010, in an envelope marked on the outside
"Auditing Services - Willows
Community
Development
District." Proposals must be received by 12:00 p.m., on March
25. 2019. at the office of the
District Manager. Please direct
all questions regarding this Notice to the District Manager.

(Signature of Affiant)

Sowm to and subscribed before me thts
18th day of March 1n the year of 2019

Craig Wrathell
District Manager
3/16/2019

~

--:'~....~...
.fi,.:~~
-::·"·\'"'o"'o·N·N~·MA·
_..R..IE_S_TU_L_JS_____

ff. / ~ \ .~Commissoo#GG 153773
°-f~~;~1 Expires October 22, 2021

'•,.ew:?.•' Bonded Thn, Troy Fain lnsura~ 800-38S.7t19

~--=e-~

SEAL & Notary Public
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WILLOWS COMMUNITY DEVELOPMENT DISTRICT
REQUEST FOR PROPOSALS FOR ANNUAL AUDIT SERVICES
The Willows Community Development District, located in Manatee County, hereby
requests proposals for annual financial auditing services. The proposal must provide for
the auditing of the District’s financial records for the fiscal year ending September 30,
2018, with an option for additional annual renewals subject to mutual agreement by both
parties. The District is a local unit of special-purpose government created under Chapter
190, Florida Statutes, for the purpose of financing, constructing, and maintaining public
infrastructure.
The auditing entity submitting a proposal must be duly licensed under Chapter 473,
Florida Statutes, and be qualified to conduct audits in accordance with “Government
Auditing Standards,” as adopted by the Florida Board of Accountancy. Audits shall be
conducted in accordance with Florida Law and particularly Section 218.39, Florida
Statutes, and the rules of the Florida Auditor General.
Proposal packages, which include evaluation criteria and instructions to proposers, are
available from the District’s Management Company at the address and telephone
number listed below.
Proposers must provide one (1) electronic copy (on CD or flash drive) and one (1)
unbound, hardcopy of proposal to Wrathell, Hunt & Associates, LLC, 2300 Glades Road,
Suite 410W, Boca Raton, Florida 33431 (“District Manager”) telephone 561-571-0010, in
an envelope marked on the outside “Auditing Services - Willows Community
Development District.” Proposals must be received by 12:00 p.m., on March 25, 2019, at
the office of the District Manager. Please direct all questions regarding this Notice to
the District Manager.
Craig Wrathell
District Manager

WILLOWS COMMUNITY DEVELOPMENT DISTRICT
REQUEST FOR PROPOSALS
District Auditing Services for Fiscal Year 2018
Manatee County, Florida
INSTRUCTIONS TO PROPOSERS
SECTION 1.
DUE DATE. Sealed proposals must be received no later than 12:00
p.m., on March 25, 2019 at the offices of District Manager, located at Wrathell, Hunt &
Associates, LLC, 2300 Glades Road, Suite 410W, Boca Raton, Florida 33431, telephone
561-571-0010. Proposals will be publicly opened at that time.
SECTION 2.
FAMILIARITY WITH THE LAW. By submitting a proposal, the Proposer is
assumed to be familiar with all federal, state, and local laws, ordinances, rules and
regulations that in any manner affect the work. Ignorance on the part of the Proposer
will in no way relieve it from responsibility to perform the work covered by the proposal
in compliance with all such laws, ordinances and regulations.
SECTION 3.
QUALIFICATIONS OF PROPOSER. The contract, if awarded, will only be
awarded to a responsible Proposer who is qualified by experience and licensing to do
the work specified herein. The Proposer shall submit with its proposal satisfactory
evidence of experience in similar work and show that it is fully prepared to complete the
work to the satisfaction of the District.
SECTION 4.
SUBMISSION OF ONLY ONE PROPOSAL. Proposers shall be disqualified
and their proposals rejected if the District has reason to believe that collusion may exist
among the Proposers, the Proposer has defaulted on any previous contract or is in
arrears on any previous or existing contract, or for failure to demonstrate proper
licensure and business organization.
SECTION 5.
SUBMISSION OF PROPOSAL. Submit one (1) electronic copy (on CD or
flash drive) and one (1) unbound, hardcopy of the Proposal Documents, and other
requested attachments at the time and place indicated herein, which shall be enclosed
in an opaque sealed envelope, marked with the title “Auditing Services – Willows
Community Development District” on the face of it.
SECTION 6.
MODIFICATION AND WITHDRAWAL. Proposals may be modified or
withdrawn by an appropriate document duly executed and delivered to the place where
proposals are to be submitted at any time prior to the time and date the proposals are
due. No proposal may be withdrawn after opening for a period of ninety (90) days.
SECTION 7.
PROPOSAL DOCUMENTS. The proposal documents shall consist of the
notice announcing the request for proposals, these instructions, the Evaluation Criteria

Sheet and a proposal with all required documentation pursuant to Section 12 of these
instructions (the “Proposal Documents”).
SECTION 8.
PROPOSAL. In making its proposal, each Proposer represents that it
has read and understands the Proposal Documents and that the proposal is made in
accordance therewith.
SECTION 9.
BASIS OF AWARD/RIGHT TO REJECT. The District reserves the right to
reject any and all proposals, make modifications to the work, and waive any
informalities or irregularities in proposals as it is deemed in the best interests of the
District.
SECTION 10.
CONTRACT AWARD. Within fourteen (14) days of receipt of the
Notice of Award from the District, the Proposer shall enter into and execute a Contract
(engagement letter) with the District.
SECTION 11.
LIMITATION OF LIABILITY. Nothing herein shall be construed as or
constitute a waiver of the District’s limited waiver of liability contained in Section
768.28, Florida Statutes, or any other statute or law.
SECTION 12.
MISCELLANEOUS.
All proposals shall include the following
information in addition to any other requirements of the proposal documents.
A.

List the position or title of all personnel to perform work on the District
audit. Include resumes for each person listed; list years of experience in
present position for each party listed and years of related experience.

B.

Describe proposed staffing levels, including resumes with applicable
certifications.

C.

Three references from projects of similar size and scope. The Proposer
should include information relating to the work it conducted for each
reference as well as a name, address and phone number of a contact
person.

D.

The lump sum cost of the provision of the services under the proposal,
plus the lump sum cost of two (2) annual renewals.

SECTION 13.
PROTESTS. In accordance with the District’s Rules of Procedure, any
protest regarding the Proposal Documents, must be filed in writing, at the offices of the
District Manager, within seventy-two (72) calendar hours (excluding Saturday, Sunday,
and state holidays) after the receipt of the Proposal Documents. The formal protest
setting forth with particularity the facts and law upon which the protest is based shall be
filed within seven (7) calendar days (including Saturday, Sunday, and state holidays)

after the initial notice of protest was filed. Failure to timely file a notice of protest or
failure to timely file a formal written protest shall constitute a waiver of any right to
object or protest with respect to the aforesaid Proposal Documents.
SECTION 14.
EVALUATION OF PROPOSALS. The criteria to be used in the evaluation
of proposals are presented in the Evaluation Criteria Sheet, contained within the
Proposal Documents.

WILLOWS COMMUNITY DEVELOPMENT DISTRICT
AUDITOR SELECTION EVALUATION CRITERIA

1.

Ability of Personnel.

(20 Points)

(E.g., geographic location of the firm’s headquarters or permanent office in relation to
the project; capabilities and experience of key personnel; present ability to manage this
project; evaluation of existing work load; proposed staffing levels, etc.)
2.

Proposer’s Experience.

(20 Points)

(E.g. past record and experience of the Proposer in similar projects; volume of work
previously performed by the firm; past performance for other or current Community
Development District(s) in other contracts; character, integrity, reputation of Proposer,
etc.)
3.

Understanding of Scope of Work.

(20 Points)

Extent to which the proposal demonstrates an understanding of the District’s needs for
the services requested.
4.

Ability to Furnish the Required Services.

(20 Points)

Extent to which the proposal demonstrates the adequacy of Proposer’s financial
resources and stability as a business entity necessary to complete the services required.
5.

Price.

(20 Points)***

Points will be awarded based upon the lowest total proposal for rendering the services
and the reasonableness of the proposal.
Total

(100 Points)

***Alternatively, the Board may choose to evaluate firms without considering price, in

which case the remaining categories would be assigned 25 points each.
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WILLOWS
COMMUNITY DEVELOPMENT DISTRICT
PROPOSAL FOR AUDIT SERVICES

PROPOSED BY:

Berger, Toombs, Elam, Gaines & Frank
CERTIFIED PUBLIC ACCOUNTANTS, PL

600 Citrus Avenue, Suite 200
Fort Pierce, Florida 34950

(772) 461-6120

CONTACT PERSON:
J. W. Gaines, CPA, Director

DATE OF PROPOSAL:

March 25, 2019
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Gaines & Frank
Certified Public Accountants

PL

600 Citrus Avenue
Suite 200
Fort Pierce, Florida 34950
772/461-6120 // 461-1155
FAX: 772/468-9278

March 25, 2019

Willows Community Development District
Wrathell, Hunt & Associates, LLC
2300 Glades Road, Suite 410W
Boca Raton, FL 33431
Dear District Manager:
Thank you very much for the opportunity to present our professional credentials to provide audit
services for Willows Community Development District.
Berger, Toombs, Elam, Gaines & Frank, Certified Public Accountants, PL has assembled a
team of governmental and nonprofit specialists second to none to serve our clients. Our firm
has the necessary qualifications and experience to serve as the independent auditors for
Willows Community Development District. We will provide you with top quality, responsive
service.
Experience
Berger, Toombs, Elam, Gaines & Frank, Certified Public Accountants, PL is a recognized leader
in providing services to governmental and nonprofit agencies throughout Florida. We have
been the independent auditors for a number of local governmental agencies and through our
experience in performing their audits, we have been able to increase our audit efficiency and;
therefore, reduce costs. We have continually passed this cost savings on to our clients and will
continue to do so in the future. As a result of our experience and expertise, we have developed
an effective and efficient audit approach designed to meet or exceed the performance
specifications in accordance with auditing standards generally accepted in the United States of
America, the standards applicable to financial audits contained in Government Auditing
Standards, issued by the Comptroller General of the United States, and the standards for
financial and compliance audits. We will conduct the audit in accordance with auditing
standards generally accepted in the United States of America; “Government Auditing
Standards” issued by the Comptroller General of the United States; the provisions of the Single
Audit Act, Subpart F of Title 2 US Code of Federal Regulations (CFR) Part 200, Uniform
Administrative Requirements, Cost Principles, and Audit Requirements for Federal Awards,
with minimal disruption to your operations. Our firm has frequent technical updates to keep our
personnel informed and up-to-date on all changes that are occurring within the industry.

Fort Pierce / Stuart
Member AICPA
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Member AICPA Division For CPA Firms
Private Companies Practice Section

Member FICPA

Berger, Toombs, Elam,
~~tt
,OJ Gaines Frank
&

CertifiedPublicAccountants

PL

Willows Community Development District
March 25, 2019
Our firm is a member of the Government Audit Quality Center, an organization dedicated to
improving government audit quality. We also utilize the audit program software of a nationally
recognized CPA firm to assure us that we are up to date with all auditing standards and to assist
us maintain maximum audit efficiencies.
To facilitate your evaluation of our qualifications and experience, we have arranged this
proposal to include a resume of our firm, including our available staff, our extensive prior
governmental and nonprofit auditing experience and clients to be contacted.
You need a firm that will provide an efficient, cost-effective, high-quality audit within critical time
constraints. You need a firm with the prerequisite governmental and nonprofit experience to
perform your audit according to stringent legal and regulatory requirements, a firm that
understands the complex nature of community development districts and their unique
compliance requirements. You need a firm with recognized governmental and nonprofit
specialists within the finance and governmental communities. And, certainly, you need a firm
that will provide you with valuable feedback to enhance your current and future operations.
Berger, Toombs, Elam, Gaines & Frank, Certified Public Accountants, PL is that firm. J. W.
Gaines is the person authorized to make representations for the firm.
Thank you again for the opportunity to submit this proposal to Willows Community Development
District.
Very truly yours,

Berger, Toombs, Elam, Gaines & Frank
Certified Public Accountants PL
Fort Pierce, Florida
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PROFILE OF THE PROPOSER
Description and History of Audit Firm
Berger, Toombs, Elam, Gaines & Frank, Certified Public Accountants, PL is a Treasure
Coast public accounting firm, which qualifies as a small business firm, as established by the
Small Business Administration (13 CFR 121.38), with offices in Fort Pierce and Stuart. We are a
member of the Florida Institute of Certified Public Accountants and the American Institute of
Certified Public Accountants. The firm was formed from the merger of Edwards, Berger, Harris &
Company (originated in 1972) and McAlpin, Curtis & Associates (originated in 1949). J. W.
Gaines and Associates (originated in 1979) merged with the firm in 2004. Our tremendous
growth rate experienced over the last 69 years is directly attributable to the firm’s unrelenting
dedication to providing the highest quality, responsive professional services attainable to its
clients.
We are a member of the Private Companies Practice Section (PCPS) of the American Institute of
Certified Public Accountants (AICPA) to assure we meet the highest standards. Membership in
this practice section requires that our firm meet more stringent standards than standard AICPA
membership. These rigorous requirements include the requirement of a triennial peer review of
our firm’s auditing and accounting practice and annual Continuing Professional Education (CPE)
for all accounting staff (whether CPA or non-CPA). For standard AICPA membership, only a
quality review is required and only CPAs must meet CPE requirements.
We are also a member of the Government Audit Quality Center (“the Center”) of the American
Institute of Certified Public Accountants to assure the quality of our government audits.
Membership in the Center, which is voluntary, requires our firm to comply with additional
standards to promote the quality of government audits.
We have been extensively involved in serving local government entities with professional
accounting, auditing and consulting services throughout the entire 69 year history of our firm.
Our substantial experience over the years makes us uniquely qualified to provide accounting,
auditing, and consulting services to these clients. We are a recognized leader in providing
services to governmental and nonprofit agencies on the Treasure Coast and in Central and
South Florida, with extensive experience in auditing community development districts and water
control districts. We were the independent auditors of the City of Fort Pierce for over 37 years
and currently, we are the independent auditors for St. Lucie County since 2002, and for 34 of the
38 years that the county has been audited by CPA firms. Additionally, we have performed audits
of the City of Stuart, the City of Vero Beach, Indian River County and Martin County. We also
presently audit over 75 Community Development Districts throughout Florida.
Our firm was founded on the belief that we are better able to respond to our clients needs
through education, experience, independence, quality control, and personal service. Our firm’s
commitment to quality is reflected in our endeavor of professional excellence via continuing
education, the use of the latest computer technology, professional membership in PCPS and
peer review.
We believe our approach to audit engagements, intelligence and innovation teamed with sound
professional judgment enables us to explore new concepts while remaining sensitive to the
fundamental need for practical solutions. We take pride in giving you the assurance that the
personal assistance you receive comes from years of advanced training, technical experience
and financial acumen.
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Professional Staff Resources
Berger, Toombs, Elam, Gaines & Frank, Certified Public Accountants, PL has a total of
27 professional and administrative staff (including 12 professional staff with extensive
experience servicing government entities). The work will be performed out of our Fort
Pierce office with a proposed staff of one senior accountant and one or two staff
accountants supervised by an audit manager and audit partner. With the exception of the
directors of the firm’s offices, the professional staff is not specifically assigned to any of our
individual offices. The professional and administrative staff resources available to you
through Berger, Toombs, Elam, Gaines & Frank, Certified Public Accountants, PL are as
follows:
Total
Partners/Directors (CPA’s)
5
Principals (CPA)
1
Managers (CPA)
1
Senior/Supervisor Accountants (1 CPA)
3
Staff Accountants
7
Computer Specialist
1
Paraprofessional
6
Administrative
4
Total – all personnel
28
Following is a brief description of each employee classification:
Staff Accountant – Staff accountants work directly under the constant supervision of the
auditor-in-charge and, are responsible for the various testing of documents, account
analysis and any other duties as his/her supervisor believes appropriate. Minimum
qualification for a staff accountant is graduation from an accredited university or college with
a degree in accounting or equivalent.
Senior Accountant – A senior accountant must possess all the qualifications of the staff
accountant, in addition to being able to draft the necessary reports and financial statements,
and supervise other staff accountants when necessary.
Managers – A manager must possess the qualifications of the senior accountant, plus be
able to work without extensive supervision from the auditor-in-charge. The manager should
be able to draft audit reports from start to finish and to supervise the audit team, if
necessary.
Principal – A principal is a partner/director in training. He has been a manager for several
years and possesses the technical skills to act as the auditor–in-charge. A principal has no
financial interest in the firm.
Partner/Director – The director has extensive governmental auditing experience and acts
as the auditor-in-charge. Directors have a financial interest in the firm.
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Professional Staff Resources (Continued)
Independence – Independence of the public accounting firm, with respect to the audit
client, is the foundation from which the public gains its trust in the opinion issued by the
public accounting firm at the end of the audit process. This independence must be in
appearance as well as in fact. The public must perceive that the accounting firm is
independent of the audit entity to insure that nothing would compromise the opinion issued
by the public accounting firm. Berger, Toombs, Elam, Gaines & Frank, Certified Public
Accountants, PL is independent of Willows Community Development District, including its
elected officials and related parties, at the date of this proposal, as defined by the following
rules, regulations, and standards:
AuSection 220 – Statements on Auditing Standards issued by the American Institute
of Certified Public Accountants;
ET Sections 101 and 102 – Code of Professional Conduct of the American Institute
of Certified Public Accountants;
Chapter 21A-1, Florida Administrative Code;
Section 473.315, Florida Statutes; and,
Government Auditing Standards, issued by the Comptroller General of the United
States.
On an annual basis, all members of the firm are required to confirm, in writing, that they have no
personal or financial relationships or holding that would impair their independence with regard to
the firm’s clients.
Independence is a hallmark of our profession. We encourage our staff to use professional
judgment in situations where our independence could be impaired or the perception of a conflict
of interest might exist. In the governmental sector, public perception is as important as
professional standards. Therefore, the utmost care must be exercised by independent auditors
in the performance of their duties.
Ability to Furnish the Required Services
As previously noted in the Profile of the Proposer section of this document, our firm has been in
existence for over 69 years. We have provided audit services to some clients for over 30 years
continually. Our firm is insured against physical loss through commercial insurance and we also
carry liability insurance. The majority of our audit documentation is stored electronically, both
on our office network and on each employee laptop or computer assigned to each specific job.
Our office computer network is backed up on tape, so in the event of a total equipment loss, we
can restore all data as soon as replacement equipment is acquired. In addition, our field laptop
computers carry the same data and can be used in the event of emergency with virtually no
delay in completing the required services.
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ADDITIONAL SERVICES PROVIDED
Arbitrage Rebate Services
Berger, Toombs, Elam, Gaines & Frank, Certified Public Accountants, PL also provides
arbitrage rebate compliance and related services to governmental issuers. The Tax Reform Act
of 1986 requires issuers of most tax-exempt obligations to pay (i.e., “rebate”) to the United
States government any arbitrage profits. Arbitrage profits are earnings on the investment of
bond proceeds and certain other monies in excess of what would have been earned had such
monies been invested at a yield equal to the yield on the bonds.
Federal tax law requires that interim rebate calculations and payments are due at the end of
every fifth bond year. Final payment is required upon redemption of the bonds. More frequent
calculations may be deemed advisable by an issuer’s auditor, trustee or bond counsel or to
assure that accurate and current records are available. These more frequent requirements are
usually contained in the Arbitrage or Rebate Certificate with respect to the bonds.
Our firm performs a comprehensive rebate analysis and includes the following:
•
•
•
•
•
•
•
•
•

Verifying that the issue is subject to rebate;
Calculating the bond yield;
Identifying, and separately accounting for, all “Gross Proceeds” (as that term is defined
in the Code) of the bond issue, including those requiring analysis due to “transferred
proceeds” and/or “commingled funds” circumstances;
Determining what general and/or elective options are available to Gross proceeds of the
issue;
Calculating the issue’s excess investment earning (rebate liability), if any;
Delivering appropriate documentation to support all calculations;
Providing an executive summary identifying the methodology employed, major
assumptions, conclusions, and any other recommendations for changes in
recordkeeping and investment policies;
Assisting as necessary in the event of an Internal Revenue Service inquiry; and,
Consulting with issue staff, as necessary, regarding arbitrage related matters.
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GOVERNMENTAL AUDITING EXPERIENCE
Berger, Toombs, Elam, Gaines & Frank, Certified Public Accountants, PL has been
practicing public accounting in Florida for 69 years. Our success over the years has been the
result of a strong commitment to providing personalized quality service to our clients.
The current members of our firm have performed audits of over 900 community development
districts, and over 1,800 audits of municipalities, counties and other governmental entities such
as the City of Fort Pierce and St. Lucie County.
Our firm provides a variety of accounting, auditing, tax litigation support, and consulting
services. Some of the professional accounting, auditing and management consulting services
that are provided by our firm are listed below:
•

•
•
•
•
•
•
•
•
•
•

Performance of annual financial and compliance audits, including Single Audits of state
and federal financial assistance programs, under the provisions of the Single Audit Act,
Subpart F of Title 2 U.S. Code of Federal Regulations (CFR) Part 200, Uniform
Administrative Requirements, Cost Principles, and Audit Requirements for Federal
Awards (Uniform Guidance), with minimal disruptions to your operations;
Performance of special compliance audits to ascertain compliance with the applicable
local, state and federal laws and regulations;
Issuance of comfort letters and consent letters in conjunction with the issuance of taxexempt debt obligations, including compiling financial data and interim period financial
statement reviews;
Calculation of estimated and actual federal arbitrage rebates;
Assistance in compiling historical financial data for first-time and supplemental
submissions for GFOA Certificate of Achievement for Excellence in Financial Reporting;
Preparation of indirect cost allocation systems in accordance with Federal and State
regulatory requirements;
Providing human resource and employee benefit consulting;
Performance of automation feasibility studies and disaster recovery plans;
Performance feasibility studies concerning major fixed asset acquisitions and utility plant
expansion plans (including electric, water, pollution control, and sanitation utilities); and
Assistance in litigation, including testimony in civil and criminal court.
Assist clients who utilize QuickBooks software with their software needs. Our Certified
QuickBooks Advisor has undergone extensive training through QuickBooks and has
passed several exams to attain this Certification.

Continuing Professional Education
All members of the governmental audit staff of our firm, and audit team members assigned to
this engagement, are in compliance with the Continuing Professional Education (CPE)
requirements set forth in Government Auditing Standards issued by the Comptroller General of
the United States. In addition, our firm is in compliance with the applicable provisions of the
Florida Statutes that require CPA’s to have met certain CPE requirements prior to proposing on
governmental audit engagements.
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GOVERNMENTAL AUDITING EXPERIENCE (CONTINUED)
The audit team has extensive experience in performing governmental audits and is exposed to
intensive and continuing concentration on these types of audits. Due to the total number of
governmental audits our team performs, each member of our governmental staff must
understand and be able to perform several types of governmental audits. It is our objective to
provide each professional employee fifty hours or more of comprehensive continuing
professional education each year. This is accomplished through attending seminars throughout
Florida and is reinforced through in-house training.
Our firm has made a steadfast commitment to professional education. Our active attendance
and participation in continuing professional education is a major part of our objective to obtain
the most recent knowledge on issues which are of importance to our clients. We are growing on
the reputation for work that our firm is providing today.
Quality Control Program
Quality control requires continuing commitment to professional excellence. Berger, Toombs,
Elam, Gaines & Frank, Certified Public Accountants, PL is formally dedicated to that
commitment.
To ensure maintaining the standards of working excellence required by our firm, we joined the
Private Companies Practice Section (PCPS) of the American Institute of Certified Public
Accountants (AICPA). To be a participating member firm of this practice section, a firm must
obtain an independent Peer Review of its quality control policies and procedures to ascertain
the firm’s compliance with existing auditing standards on the applicable engagements.
The scope of the Peer Review is comprehensive in that it specifically reviews the following
quality control policies and procedures of the participating firm:
•
•
•
•
•
•
•
•
•

Professional, economic, and administrative independence;
Assignment of professional personnel to engagements;
Consultation on technical matters;
Supervision of engagement personnel;
Hiring and employment of personnel;
Professional development;
Advancement;
Acceptance and continuation of clients; and,
Inspection and review system.

We believe that our commitment to the program is rewarding not only to our firm, but primarily to
our clients.
The external independent Peer Review of the elements of our quality control policies and
procedures performed by an independent certified public accountant, approved by the PCPS of
the AICPA, provides you with the assurance that we continue to conform to standards of the
profession in the conduct of our accounting and auditing practice.
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GOVERNMENTAL AUDITING EXPERIENCE (CONTINUED)
Our firm is also a member of Governmental Audit Quality Center (GAQC), a voluntary
membership center for CPA firms that perform governmental audits. This center promotes the
quality of governmental audits.
Our firm has completed successive Peer Reviews. These reviews included a representative
sample of our firm’s local governmental auditing engagements. As a result of these reviews,
our firm obtained an unqualified opinion on our quality control program and work procedures.
On page 31 is a copy of our most recent Peer Review report. It should be noted that we
received a pass rating.
Our firm has never had any disciplinary actions by state regulatory bodies or professional
organizations.
As our firm performs approximately one hundred audits each year that are reviewed by federal,
state or local entities, we are constantly dealing with questions from these entities about our
audits. We are pleased to say that any questions that have been raised were minor issues and
were easily resolved without re-issuing any reports.
Certificate of Achievement for Excellence in Financial Reporting (CAFR)
We are proud and honored to have been involved with the City of Fort Pierce and the Fort
Pierce Utilities Authority when they received their first Certificates of Achievement for
Excellence in Financial Reporting for the fiscal years ended September 30, 1988 and 1994,
respectively. We were also instrumental in the City of Stuart receiving the award, in our first
year of performing their audit, for the year ended September 30, 1999.
We also assisted St. Lucie County, Florida for the year ended September 30, 2003, in preparing
their first Comprehensive Annual Financial Report, and St. Lucie County has received their
Certificate of Achievement for Excellence in Financial Reporting every year since.
As continued commitment to insuring that we are providing the highest level of experience, we
have had at least one employee of our firm serve on the GFOA – Special Review Committee
since the mid-1980s. This committee is made up of selective Certified Public Accountants
throughout the United States who have demonstrated their high level of knowledge and
expertise in governmental accounting. Each committee member attends a special review
meeting at the Annual GFOA Conference. At this meeting, the committee reports on the
Certificate of Achievement Program’s most recent results, future goals, and common reporting
deficiencies.
We feel that our previous experience in assisting the City of Fort Pierce, the Fort Pierce Utilities
Authority and St. Lucie County obtain their first CAFRs, and the City of Stuart in continuing to
receive a CAFR and our firm’s continued involvement with the GFOA, and the CAFR review
committee make us a valued asset for any client in the field of governmental financial reporting.
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GOVERNMENTAL AUDIT EXPERIENCE (CONTINUED)
References
Capron Trail Community Development
District
Jeff Walker, Special District Services
(561) 630-4922

Gateway Community Development
District
Stephen Bloom, Severn Trent Management
(954) 753-5841

The Reserve Community Development District

Port of the Islands Community Development
District
Cal Teague, Premier District Management

Darrin Mossing, Governmental Management
Services LLC
(407) 841-5524

(239) 690-7100 ext 101

In addition to the above, we have the following additional governmental audit experience:
Community Development Districts

Aberdeen Community Development
District

Celebration Pointe Community
Development District

Amelia Concourse Community
Development District

Channing Park Community
Development District

Anthem Park Communnity
Development District

Cheval West Community
Development District

Arborwood Community Development
District

City Center Community Development
District

Bannon Lakes Community
Development District

Colonial Country Club Community
Development District

Beacon Lakes Community
Development District

Creekside at Twin Creeks Community
Development District

Candler Hills East Community
Development District

Deer Run Community Development
District

Capron Trail Community Development
District

Diamond Hill Community
Development District

Cedar Hammock Community
Development District

Eagle Point Community Development
District
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GOVERNMENTAL AUDIT EXPERIENCE (CONTINUED)

Eastlake Oaks Community
Development District

Legends Bay Community
Development District

Easton Park Community Development
District

Live Oak No 2 Community
Development District

Estancia @ Wiregrass Community
Development District

Marshall Creek Community
Development District

Forest Brooke Community
Development District

Meadow View at Twin Lakes Community
Development District

Gramercy Park Community
Development District

Meadow Point III Community
Development District

Greyhawk Landing Community
Development District

Meadow Point IV Community
Development District

Griffin Lakes Community Development
District

Midtown Miami Community
Development District

Habitat Community Development
District

Mira Lago Community Development
District

Harmony Community Development
District

Narcoossee Community Development
District

Heritage Harbor Community
Development District

New Port Tampa Bay Community
Development District

Heritage Isles Community
Development District

Overoaks Community Development
District

Heritage Lake Park Community
Development District

Panther Trace 2 Community
Development District

Heritage Palms Community
Development District

Pine Island Community Development
District

Julington Creek Community
Development District

Pine Ridge Community Development
District

Lake Bernadette Community
Development District

Piney-Z Community Development
District
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GOVERNMENTAL AUDIT EXPERIENCE (CONTINUED)
Remington Community Development
District

Southern Hills Plantation III Community
Development District

Renaissance Commons Community
Development District

St. John's Forest Community
Development District

Reserve Community Development
District

Stoneybrook West Community
Development District

Reserve at Pradera Community
Development District

Tern Bay Community Development
District

Ridgewood Trails Community
Development District

Terracina Community Development
District

River Hall Community Development
District

Twin Creeks North Community
Development District

River Place on the St. Lucie Community
Development District

Valencia Acres Community
Development District

Riverwood Community Development
District

Villages of Bloomingdale Community
Development District

Riverwood Estates Community
Development District

Westside Community Development
District

Rolling Hills Community Development
District

Willow Creek Community Development
District

Sampson Creek Community
Development District

Winston Trails Community
Development District

Seminole Improvement District

Solterra Resort Community
Development District
South Village Community
Development District
Southern Hills Plantation I Community
District
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GOVERNMENTAL AUDIT EXPERIENCE (CONTINUED)
Other Governmental Organizations
City of Westlake

Office of the Medical Examiner,
District 19

Florida Inland Navigation District

Rupert J. Smith Law Library
of St. Lucie County

Fort Pierce Farms Water Control
District

St. Lucie Education Foundation

Indian River Regional Crime
Laboratory, District 19, Florida

Town of Ocean Breeze Park
Troup Indiantown Water
Control District

Jobs and Education Partnership

Current or Recent Single Audits,
St. Lucie County, Florida
Early Learning Coalition, Inc.
Treasure Coast Food Bank, Inc.
Members of our audit team have acquired extensive experience from performing or participating
in over 1,800 audits of governments, independent special taxing districts, school boards, and
other agencies that receive public money and utilize fund accounting.
Much of our firm’s auditing experience is with compliance auditing, which is required for publicly
financed agencies. In this type of audit, we do a financial examination and also confirm
compliance with various statutory and regulatory guidelines.
Following is a summary of our other experience, including Auditor General experience, as it
pertains to other governmental and fund accounting audits.
Counties
(Includes elected constitutional officers, utilities and dependent taxing districts)
Indian River
Martin
Okeechobee
Palm Beach
Municipalities
City of Port St. Lucie
City of Vero Beach
Town of Orchid
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GOVERNMENTAL AUDIT EXPERIENCE (CONTINUED)
Special Districts
Boggy Creek Community Development District
Coquina Water Control District
Dovera Community Development District
Durbin Crossing Community Development District
Golden Lakes Community Development District
Lakewood Ranch Community Development District
Martin Soil and Water Conservation District
Myrtle Creek Community Development District
St. Lucie County – Fort Pierce Fire District
The Crossings at Fleming Island
St. Lucie West Services District
Indian River County Mosquito Control District
St. John’s Water Control District
Westchase and Westchase East Community Development Districts
Pier Park Community Development District
Verandahs Community Development District
Magnolia Park Community Development District
Schools and Colleges
Federal Student Aid Programs – Indian River Community College
Indian River Community College
Okeechobee County District School Board
St. Lucie County District School Board
State and County Agencies
Central Florida Foreign-Trade Zone, Inc. (a nonprofit organization affiliated with the St. Lucie
County Board of County Commissioners)
Florida School for Boys at Okeechobee
Indian River Community College Crime Laboratory
Indian River Correctional Institution
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FEE SCHEDULE
We propose the fee for our audit services described below to be $4,325 for the year ended
September 30, 2018 and $4,500 for the years ended September 30, 2019 and 2020. The fee is
contingent upon the financial records and accounting systems of Willows Community
Development District being “audit ready” and the financial activity for the District is not materially
increased. If we discover that additional preparation work or subsidiary schedules are needed,
we will consult with your authorized representative. We can assist with this additional work at
our standard rates should you desire.
SCOPE OF WORK TO BE PERFORMED
If selected as the District's auditors, we will perform a financial and compliance audit in
accordance with Section 11.45, Florida Statutes, in order to express an opinion on an annual
basis on the financial statements of Willows Community Development District as of September
30, 2018, 2019, and 2020. The audits will be performed to the extent necessary to express an
opinion on the fairness in all material respects with which the financial statements present the
financial position, results of operations and changes in financial position in conformity with
generally accepted accounting principles and to determine whether, for selected transactions,
operations are properly conducted in accordance with legal and regulatory requirements.
Reportable conditions that are also material weaknesses shall be identified as such in the
Auditors' Report on Internal Control over Financial Reporting and on Compliance and Other
Matters. Other (non-reportable) conditions discovered during the course of the audit will be
reported in a separate letter to management, which will be referred to in the Auditors' Report on
Internal Control over Financial Reporting and on Compliance and Other Matters.
Our audit will be performed in accordance with standards for financial and compliance audits
contained in Government Auditing Standards, as well as in compliance with rules and
regulations of audits of special districts as set forth by the State Auditor General in
Chapter 10.550, Local Governmental Entity Audits, and other relevant federal, state and county
orders, statutes, ordinances, charter, resolutions, bond covenants, Administrative Code and
procedures, or rules and regulations which may pertain to the work required in the engagement.
The primary purpose of our audit will be to express an opinion on the financial statements
discussed above. It should be noted that such audits are subject to the inherent risk that errors
or irregularities may not be detected. However, if conditions are discovered which lead to the
belief that material errors, defalcations or other irregularities may exist or if other circumstances
are encountered that require extended services, we will promptly notify the appropriate
individual.
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Commitment to Quality Service
Personnel Qualifications and Experience
J. W. Gaines, CPA, CITP
Director – 38 years
Education
 Stetson University, B.B.A. – Accounting
Registrations
 Certified Public Accountant – State of Florida, State Board of Accountancy
 Certified Information Technology Professional (CITP) – American Institute of Certified Public
Accountants
Professional Affiliations/Community Service
 Member of the American and Florida Institutes of Certified Public Accountants
 Affiliate member Government Finance Officers Association
 Past President, Vice President-Campaign Chairman, Vice President and Board Member of
United Way of St. Lucie County, 1989 - 1994
 Past President, President Elect, Secretary and Treasurer of the Treasure Coast Chapter of
the Florida Institute of Certified Public Accountants, 1988 - 1991
 Past President of Ft. Pierce Kiwanis Club, 1994 - 95, Member/Board Member since 1982
 Past President, Vice President and Treasurer of St. Lucie County Chapter of the American
Cancer Society, 1980 -1986
 Member of the St. Lucie County Chamber of Commerce, Member Board of Directors,
Treasurer, September 2002 - 2006, Chairman Elect 2007, Chairman 2008, Past Chairman
2009
 Member Lawnwood Regional Medical Center Board of Trustees, 2000 – Present, Chairman
2013 - Present
 Member of St. Lucie County Citizens Budget Committee, 2001 – 2002
 Member of Ft. Pierce Citizens Budget Advisory Committee, 2010 – 2011
 Member of Ft. Pierce Civil Service Appeals Board, 2013 - Present
Professional Experience
 Miles Grant Development/Country Club – Stuart, Florida, July 1975 – October 1976
 State Auditor General’s Office – Public Accounts Auditor – November 1976 through
September 1979
 Director - Berger, Toombs, Elam, Gaines & Frank, Certified Public Accountants PL,
responsible for numerous government and nonprofit audits.
 Over 30 years experience in all phases of public accounting and auditing experience, with a
concentration in financial and compliance audits. Mr. Gaines has been involved in all
phases of the audits listed on the preceding pages.
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Commitment to Quality Service
Personnel Qualifications and Experience
J. W. Gaines, CPA, CITP (Continued)
Director
Continuing Professional Education
 Has participated in numerous continuing professional education courses provided by
nationally recognized sponsors over the last two years to keep abreast of the latest
developments in accounting and auditing such as:
Governmental Accounting Report and Audit Update
Analytical Procedures, FICPA
Annual Update for Accountants and Auditors
Single Audit Sampling and Other Considerations
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Commitment to Quality Service
Personnel Qualifications and Experience
David S. McGuire, CPA, CITP
Accounting and Audit Principal – 9 years
Accounting and Audit Manager – 4 years
Staff Accountant
– 11 years
Education
 University of Central Florida, B.A. – Accounting
 Barry University – Master of Professional Accountancy
Registrations
 Certified Public Accountant – State of Florida, State Board of Accountancy
 Certified Information Technology Professional (CITP) – American Institute of Certified Public
Accountants
 Certified Not-For-Profit Core Concepts 2018
Professional Affiliations/Community Service
 Member of the American and Florida Institutes of Certified Public Accountants
 Associate Member, Florida Government Finance Office Associates
 Assistant Coach – St. Lucie County Youth Football Organization (1994 – 2005)
 Assistant Coach – Greater Port St. Lucie Football League, Inc. (2006 – 2010)
 Board Member – Greater Port St. Lucie Football League, Inc. (2011 – present)
 Treasurer, AIDS Research and Treatment Center of the Treasure Coast, Inc. (2000 –
2003)
 Board Member/Treasurer, North Treasure Coast Chapter, American Red Cross
(2004 – 2010)
 Member/Board Member of Port St. Lucie Kiwanis (1994 – 2001)
 President (2014/15) of Sunrise Kiwanis of Fort Pierce (2004 – present)
 St. Lucie District School Board Superintendent Search Committee (2013 – present)
Professional Experience
 Twenty-four years public accounting experience with an emphasis on nonprofit and
governmental organizations.
 Audit Manager in-charge on a variety of audit and review engagements within several
industries, including the following government and nonprofit organizations:
St. Lucie County, Florida
19th Circuit Office of Medical Examiner
Troup Indiantown Water Control District
Exchange Club Center for the Prevention of Child Abuse, Inc.
Healthy Kids of St. Lucie County
Mustard Seed Ministries of Ft. Pierce, Inc.
Reaching Our Community Kids, Inc.
Reaching Our Community Kids - South
St. Lucie County Education Foundation, Inc.
Treasure Coast Food Bank, Inc.
North Springs Improvement District
 Four years of service in the United States Air Force in computer operations, with a top
secret (SCI/SBI) security clearance.
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Commitment to Quality Service
Personnel Qualifications and Experience
David S. McGuire, CPA, CITP (Continued)
Accounting and Audit Principal
Continuing Professional Education
 Mr. McGuire has attended numerous continuing professional education courses and
seminars taught by nationally recognized sponsors in the accounting auditing and single
audit compliance areas. He has attended courses over the last two years in those areas as
follows:
Not-for-Profit Auditing Financial Results and Compliance Requirements
Update: Government Accounting Reporting and Auditing
Annual Update for Accountants and Auditors
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Commitment to Quality Service
Personnel Qualifications and Experience
David F. Haughton, CPA
Accounting and Audit Manager – 27 years
Education
 Stetson University, B.B.A. – Accounting
Registrations
 Certified Public Accountant – State of Florida, State Board of Accountancy
Professional Affiliations/Community Service
 Member of the American and Florida Institutes of Certified Public Accountants
 Former Member of Florida Institute of Certified Public Accountants Committee on State and
Local Government
 Affiliate Member Government Finance Officers Association (GFOA) for over 10 years
 Affiliate Member Florida Government Finance Officers Association (FGFOA) for over 10
years
 Technical Review – 1997 FICPA Course on State and Local Governments in Florida
 Board of Directors – Kiwanis of Ft. Pierce, Treasurer – 1994-1999; Vice President – 19992001
Professional Experience
 Twenty-seven years public accounting experience with an emphasis on governmental and
nonprofit organizations.
 State Auditor General’s Office – West Palm Beach, Staff Auditor, June 1985 to September
1985
 Accounting and Audit Manager of Berger, Toombs, Elam, Gaines & Frank, Certified Public
Accountants PL, responsible for audit and accounting services including governmental and
not-for-profit audits.
 Over 20 years of public accounting and governmental experience, specializing in
governmental and nonprofit organizations with concentration in special districts, including
Community Development Districts which provide services including water and sewer utilities.
Governmental and non-profit entities served include the following:
Counties:
St. Lucie County
Municipalities:
City of Fort Pierce
City of Stuart
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Commitment to Quality Service
Personnel Qualifications and Experience
David F. Haughton, CPA (Continued)
Accounting and Audit Manager
Professional Experience (Continued)
Special Districts:
Bluewaters Community Development District
Country Club of Mount Dora Community Development District
Fiddler’s Creek Community Development District #1 and #2
Indigo Community Development District
North Springs Improvement District
Renaissance Commons Community Development District
St. Lucie West Services District
Stoneybrook Community Development District
Summerville Community Development District
Terracina Community Development District
Thousand Oaks Community Development District
Tree Island Estates Community Development District
Valencia Acres Community Development District
Non-Profits:
The Dunbar Center, Inc.
Hibiscus Children’s Foundation, Inc.
Hope Rural School, Inc.
Maritime and Yachting Museum of Florida, Inc.
Tykes and Teens, Inc.
United Way of Martin County, Inc.
Workforce Development Board of the Treasure Coast, Inc.


While with the Auditor General’s Office he was on the staff for the state audits of the Martin
County School District and Okeechobee County School District.
 During 1997 he performed a technical review of the Florida Institute of Certified Public
Accountants state CPE course on Audits of State and Local Governments in Florida. His
comments were well received by the author and were utilized in future updates to the
course.
Continuing Professional Education
 During the past several years, he has participated in numerous professional development
training programs sponsored by the AICPA and FICPA, including state conferences on
special districts and governmental auditing in Florida. He averages in excess of 100 hours
bi-annually of advanced training which exceeds the 80 hours required in accordance with the
continuing professional education requirements of the Florida State Board of accountancy
and the AICPA Private Companies Practice Section. He has over 75 hours of governmental
CPE credit within the past two years.

- 21 -

Commitment to Quality Service
Personnel Qualifications and Experience
Matthew Gonano, CPA
Senior Staff Accountant – 7 years
Education
 University of North Florida, B.B.A. – Accounting
 University of Alicante, Spain – International Business
 Florida Atlantic University – Masters of Accounting
Professional Affiliations/Community Service
 American Institute of Certified Public Accountants
 Florida Institute of Certified Public Accountants
Professional Experience
 Senior Accountant with Berger, Toombs, Elam, Gaines, & Frank providing professional
services to nonprofit and governmental entities.
 Performed audits of nonprofit and governmental organizations in accordance with
Governmental Accounting Auditing Standards (GAAS)
 Performed Single Audits of nonprofit organizations in accordance with OMB Circular A-133,
Audits of State, Local Governments, and Non-Profit Organizations.
Continuing Professional Education
 Mr. Gonano has participated in numerous continuing professional education courses.
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Commitment to Quality Service
Personnel Qualifications and Experience
Paul Daly
Staff Accountant – 6 years
Education
 Florida Atlantic University, B.S. – Accounting
Professional Experience
 Staff Accountant with Berger, Toombs, Elam, Gaines, & Frank providing professional
services to nonprofit and governmental entities.
Continuing Professional Education
 Working to attain the requirements to take the Certified Public Accounting (CPA) exam.
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Commitment to Quality Service
Personnel Qualifications and Experience
Melissa Arnold
Senior Staff Accountant – 4 years
Education
 Indian River State College, A.A. – Accounting
 Florida Atlantic University, B.B.A. – Accounting
Professional Experience
 Staff accountant with Berger, Toombs, Elam, Gaines, & Frank providing professional
services to nonprofit and governmental entities.
Continuing Professional Education
 Ms. Arnold participates in numerous continuing professional education courses provided by
nationally recognized sponsors to keep abreast of the latest developments.
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Commitment to Quality Service
Personnel Qualifications and Experience
Bryan Snyder
Staff Accountant – 3 years
Education
 Florida Atlantic University, B.B.A. – Accounting
Professional Experience
 Accountant beginning his professional auditing career with Berger, Toombs, Elam, Gaines,
& Frank.
 Mr. Snyder is gaining experience auditing governmental & nonprofit entities.
Continuing Professional Education
 Mr. Snyder participates in numerous continuing education courses and plans on working to
acquire his CPA certificate.
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Commitment to Quality Service
Personnel Qualifications and Experience
Maritza Stonebraker
Staff Accountant – 2 years
Education
 Indian River State College, B.S.A. – Accounting
Professional Experience
 Staff Accountant beginning her professional auditing career with Berger, Toombs, Elam,
Gaines, & Frank.
Continuing Professional Education
 Mrs. Stonebraker participates in numerous continuing education courses and plans on
acquiring her CPA.
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Commitment to Quality Service
Personnel Qualifications and Experience
Jonathan Herman
Senior Staff Accountant – 4 years
Education
 University of Central Florida, B.S. – Accounting
 Florida Atlantic University, MACC
Professional Experience
 Accounting graduate with four years experience with Berger, Toombs, Elam, Gaines, &
Frank providing professional services to nonprofit and governmental entities.
Continuing Professional Education
 Working to study to take the Certified Public Accounting (CPA) exam.
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Commitment to Quality Service
Personnel Qualifications and Experience
Sean Stanton
Staff Accountant
Education
 University of South Florida, B.S. – Accounting
 Florida Atlantic University, M.B.A. – Accounting
Professional Experience
 Staff accountant with Berger, Toombs, Elam, Gaines, & Frank auditing governmental and
non-profit entities.
Continuing Professional Education
 Mr. Stanton is working towards passing the CPA exam.
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Commitment to Quality Service
Personnel Qualifications and Experience
Brianne Davies
Staff Accountant
Education
 Indian River State College, B.S.A. – Accounting
Professional Experience
 Staff Accountant with Berger, Toombs, Elam, Gaines, & Frank providing professional
services to nonprofit and governmental entities.
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Commitment to Quality Service
Personnel Qualifications and Experience
Taylor Nuccio
Staff Accountant
Education
 Indian River State College, B.S.A. – Accounting
Professional Experience
 Staff Accountant with Berger, Toombs, Elam, Gaines, & Frank providing professional
services to nonprofit and governmental entities.
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Judson B. Boggett
MBA, CPA, CVA, Portner
Marci Reutimonn
CPA, Portner

BAGGETT
REUTIMANN
& ASSOCIATES. CPAS, PA

11 6B 15 Dairy Rood
Zephyrhills, FL 33542
(813) 788-2155
A (813) 782-8606

1

System Review Report

To the Directors
November 2, 2016
Berger, Toombs, Elam, Gaines & Frank, CPAs PL
and the Peer Review Committee of the Florida Institute of Certified Public Accountants

We have reviewed the system of quality control for the accounting and auditing practice of Berger,
Toombs, Elam, Gaines & Frank, CPAs PL (the firm) , in effect for the year ended May 31 , 2016.
Our peer review was conducted in accordance with the Standards for Performing and Reporting
on Peer Reviews established by the Peer Review Board of the American Institute of Certified
Public Accountants. As a part of our peer review, we considered reviews by regulatory entities,
if applicable, in determining the nature and extent of our procedures. The firm is responsible for
designing a system of quality control and complying with it to provide the firm with reasonable
assurance of performing and reporting in conformity with applicable professional standards in all
material respects. Our responsibility is to express an opinion on the design of the system of
quality control, and the firm's compliance therewith based on our review. The nature, objectives,
scope, limitations of, and the procedures performed in a System Review are described in the
standards at www.aicpa.org/prsummary.
As required by the standards, engagements selected for review included engagements performed
under Government Auditing Standards and audits of employee benefit plans.
In our opinion, the system of quality control for the accounting and auditing practice of Berger,
Toombs, Elam, Gaines & Frank, CPAs PL in effect for the year ended May 31 , 2016 has been
suitably designed and complied with to provide the firm with reasonable assurance of performing
and reporting in conformity with applicable professional standards in all material respects. Firms
can receive a rating of pass, pass with deficiency(ies) , or fail. Berger, Toombs, Elam , Gaines &
Frank, CPAs PL, has received a peer review rating of pass.

~~~~~~ Bag~

. R~utimann & Associates, CPAs, PA

tUERGER Rl· PORTl6)

Momhcr /\m orornn lnslttulo o f Corhfmd Public /\ccounlunt, (/\!CPA) und flo"'lu lnsltlulo o f Cooltfmd Puhloc Accounlonl, (flCf'A)
Nohonol /\ssocoution o f Ccrhfood Voluultooo /\ooolyst, (N/\CV/\)
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WILLOWS COMMUNITY DEVELOPMENT DISTRICT
REQUEST FOR PROPOSALS
District Auditing Services for Fiscal Year 2018
Manatee County, Florida
INSTRUCTIONS TO PROPOSERS
SECTION 1. DUE DATE. Sealed proposals must be received no later than 12:00 p.m.,
on March 25, 2019 at the offices of District Manager, located at Wrathell, Hunt & Associates,
LLC, 2300 Glades Road, Suite 410W, Boca Raton, Florida 33431, telephone 561-571-0010.
Proposals will be publicly opened at that time.
SECTION 2. FAMILIARITY WITH THE LAW. By submitting a proposal, the Proposer is
assumed to be familiar with all federal, state, and local laws, ordinances, rules and regulations
that in any manner affect the work. Ignorance on the part of the Proposer will in no way relieve it
from responsibility to perform the work covered by the proposal in compliance with all such
laws, ordinances and regulations.
SECTION 3. QUALIFICATIONS OF PROPOSER. The contract, if awarded, will only be
awarded to a responsible Proposer who is qualified by experience and licensing to do the work
specified herein. The Proposer shall submit with its proposal satisfactory evidence of experience
in similar work and show that it is fully prepared to complete the work to the satisfaction of the
District.
SECTION 4. SUBMISSION OF ONLY ONE PROPOSAL. Proposers shall be
disqualified and their proposals rejected if the District has reason to believe that collusion may
exist among the Proposers, the Proposer has defaulted on any previous contract or is in arrears
on any previous or existing contract, or for failure to demonstrate proper licensure and business
organization.
SECTION 5. SUBMISSION OF PROPOSAL. Submit one (1) electronic copy (on CD or
flash drive) and one (1) unbound, hardcopy of the Proposal Documents, and other requested
attachments at the time and place indicated herein, which shall be enclosed in an opaque
sealed envelope, marked with the title “Auditing Services – Willows Community Development
District” on the face of it.
SECTION 6. MODIFICATION AND WITHDRAWAL. Proposals may be modified or
withdrawn by an appropriate document duly executed and delivered to the place where
proposals are to be submitted at any time prior to the time and date the proposals are due. No
proposal may be withdrawn after opening for a period of ninety (90) days.
SECTION 7. PROPOSAL DOCUMENTS. The proposal documents shall consist of the
notice announcing the request for proposals, these instructions, the Evaluation Criteria Sheet
and a proposal with all required documentation pursuant to Section 12 of these instructions (the
“Proposal Documents”).
SECTION 8. PROPOSAL. In making its proposal, each Proposer represents that it has
read and understands the Proposal Documents and that the proposal is made in accordance
therewith.
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SECTION 9. BASIS OF AWARD/RIGHT TO REJECT. The District reserves the right to
reject any and all proposals, make modifications to the work, and waive any informalities or
irregularities in proposals as it is deemed in the best interests of the District.
SECTION 10. CONTRACT AWARD. Within fourteen (14) days of receipt of the Notice of
Award from the District, the Proposer shall enter into and execute a Contract (engagement
letter) with the District.
SECTION 11. LIMITATION OF LIABILITY. Nothing herein shall be construed as or
constitute a waiver of the District’s limited waiver of liability contained in Section 768.28, Florida
Statutes, or any other statute or law.
SECTION 12. MISCELLANEOUS. All proposals shall include the following information in
addition to any other requirements of the proposal documents.
A. List the position or title of all personnel to perform work on the District audit. Include
resumes for each person listed; list years of experience in present position for each party
listed and years of related experience.
B. Describe proposed staffing levels, including resumes with applicable certifications.
C. Three references from projects of similar size and scope. The Proposer should include
information relating to the work it conducted for each reference as well as a name,
address and phone number of a contact person.
D. The lump sum cost of the provision of the services under the proposal, plus the lump
sum cost of two (2) annual renewals.
SECTION 13. PROTESTS. In accordance with the District’s Rules of Procedure, any
protest regarding the Proposal Documents, must be filed in writing, at the offices of the District
Manager, within seventy-two (72) calendar hours (excluding Saturday, Sunday, and state
holidays) after the receipt of the Proposal Documents. The formal protest setting forth with
particularity the facts and law upon which the protest is based shall be filed within seven (7)
calendar days (including Saturday, Sunday, and state holidays) after the initial notice of protest
was filed. Failure to timely file a notice of protest or failure to timely file a formal written protest
shall constitute a waiver of any right to object or protest with respect to the aforesaid Proposal
Documents.
SECTION 14. EVALUATION OF PROPOSALS. The criteria to be used in the evaluation
of proposals are presented in the Evaluation Criteria Sheet, contained within the Proposal
Documents.
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WILLOWS COMMUNITY DEVELOPMENT DISTRICT
AUDITOR SELECTION
EVALUATION CRITERIA

1. Ability of Personnel.

(20 Points)

(E.g., geographic location of the firm’s headquarters or permanent office in relation to the
project; capabilities and experience of key personnel; present ability to manage this project;
evaluation of existing work load; proposed staffing levels, etc.)
2. Proposer’s Experience.

(20 Points)

(E.g. past record and experience of the Proposer in similar projects; volume of work previously
performed by the firm; past performance for other or current Community Development District(s)
in other contracts; character, integrity, reputation of Proposer, etc.)
3. Understanding of Scope of Work.

(20 Points)

Extent to which the proposal demonstrates an understanding of the District’s needs for the
services requested.
4. Ability to Furnish the Required Services.

(20 Points)

Extent to which the proposal demonstrates the adequacy of Proposer’s financial resources and
stability as a business entity necessary to complete the services required.
5. Price.

(20 Points)***

Points will be awarded based upon the lowest total proposal for rendering the services and the
reasonableness of the proposal.
Total

(100 Points)
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Helping You Shine
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Carr, Riggs & Ingram, LLC
500 Grand Boulevard, Suite 210
Miramar Beach, FL 32550
(850) 837 3141

Willows Community
Development District
March 25, 2019

Stephen Riggs, IV
Engagement Partner
SCRiggs@cricpa.com

Jonathan Hartness
Concurring Partner
JHartness@cricpa.com

Dear Audit Selection Committee:
Carr, Riggs & Ingram, LLC (CRI) appreciates the opportunity to propose on auditing services to Willows
Community Development District (the “District). We are genuinely excited about the prospect of serving you
and establishing a long‐term relationship. We pride ourselves on getting to know our clients and illuminating
solutions by providing innovative IDEAS to move them from compliance to providing them a competitive
advantage.

I
D
E
A
S

nvestment in You. We believe in developing long‐term, mutually beneficial relationships and
quickly demonstrating value with a fee structure and service solutions that provide
immediate and continued savings. Our investment starts on “Day 1” as your assigned team
begins with our proven, streamlined process that minimizes your time and disruption during
the service provider change and continues throughout the relationship.
edicated Team. CRI’s team consists of more than 1,900 professionals, which allows us to
tailor your service team by aligning their industry, service, and specialty skills with your
needs. Our dedicated teams deliver the highest level of business acumen and knowledge to
your organization; our commitment to consistent staffing allows you to maximize savings
and remain focused on your needs.
quilibrium. CRI delivers big firm expertise with small firm service. Of approximately 45,000
public accounting firms in the United States, CRI currently ranks among the top 20.
Additionally, as a part of PrimeGlobal, an association of independent accounting firms, we
have access to international resources as – and when – needed. Leveraging these resources
while maintaining local decision‐making authority means that simplified solutions are only a
phone call away. And we believe that’s the best of both worlds for our clients.
ctive Partner Participation. Collectively, our partners deliver expertise derived from more
than 7,500 years of business experience. With this level of talent, we thoughtfully choose a
partner that aligns with your business’ needs and industry. Our hands‐on, working partners
“show up” to convey our genuine commitment to your success. They strive to earn trusted
advisor roles by digging in, proactively learning your business, and producing long‐term
value for you.

implified Solutions. Our 500+ cumulative partner certifi‐
cations is an impressive statistic, success is measured by
translating complex concepts into client solutions. While
accounting is the language of business, we’re here to
decipher the jargon and help you make educated
decisions. CRInnovate embraces agility and invention. The CRI vSTAR™ process, our inaugural initiative
delivering a virtual audit, is designed to provide you with maximized efficiencies, reduced workload, and an
improved experience.
We welcome the opportunity to demonstrate to you the same teamwork, expertise, innovation, and
responsiveness that have made us one of the fastest growing public accounting firms in the United States.
Again, we appreciate your consideration.
Sincerely,

Stephen C. Riggs, IV, CPA
Engagement Partner
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UNDERSTANDING & MEETING YOUR NEEDS
From the RFP, we understood your team to express the following needs, requests, and/or issues. We’ve
detailed our proposed solutions below and are happy to discuss other related projects as they arise and
upon request.

NEEDS & ISSUES
Technical

The District is required to have independent
audits performed on its financial statements.

Relational

The District’s Board of Supervisors and
management expect open and continuous
communication with their CPA firm in order to
avoid surprise findings at the end of the audit.

SOLUTIONS & SERVICES
Perform external audit services in
accordance with auditing standards
generally accepted in the United
States of America (GAAS), in order
to express an opinion on the
District’s financial statements.
 Communicate
contemporaneously and
directly with management
regarding the results of our
procedures.
 Anticipate and respond to
concerns of management
and/or the Audit Committee
(if/when formed).
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YOUR SERVICES & FEES
We value creating mutually‐rewarding, long‐term relationships with our clients. Our goal is to provide high
quality, responsive service that yields returns far greater than your investment in our professional fees.
Please find below our proposal of fees to provide the requested services for the upcoming fiscal year, with an
option for additional annual renewals, subject to mutual agreement by CRI and the District.

CRI FEE

SERVICE

2018
$4,000

Perform external audit services in accordance with auditing standards
generally accepted in the United States of America (GAAS)

The above fee quote is based in part on the fact that the District has not yet issued bonds or other debt
instruments to finance capital asset acquisition and construction. In the event the District issues such debt
instruments or upon construction of major infrastructure additions, the audit fee will increase by an amount
not to exceed $2,500 per year

If the District requests additional services outside of this proposal, professional fee hourly rates are as
follows, but may be negotiated depending on the project request:

CLASSIFICATION
Partner
Manager
Senior
Staff
IT Specialist
Fraud Specialist

HOURLY RATE
$225
$140
$100
$80
$200
$200

Our professional fees are based on the key assumptions that Willows Community Development District will:
 Make available documents and work papers for review at Willows Community Development
District’s headquarters location, although we may choose to review at alternate locations.
 Prepare certain schedules and analyses and provide supporting documents as requested.
 Assist us in obtaining an understanding of the accounting systems of the District.
 Not experience a significant change in business operations or financial reporting standards.
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GOVERN MENT CREDENTIALS
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R E L EV A N T EX P E R I EN CE
CRI delivers a depth of resources that ensures our understanding of your challenges and innovative solutions
for overcoming them. Our governmental team’s 1,100+ years of combined experience is derived from
providing audit and accounting outsourcing services to a client base that includes:




450+ governmental entity clients across the South totaling approximately $22 billion in total
revenues,
Perform single audits for approximately 30% of all governmental clients, and
Municipality clients of up to $1.2 billion in total revenues.

We parlay this vast experience and derived best practices into proven solutions that benefit you. Below we
share specific, relevant client references; we encourage you to consult with them.

RELATIONSHIP

TIMELINE

SERVICE DESCRIPTION

Rizzetta & Company
Shawn Wildermuth
3434 Colwell Avenue
Suite 200
Tampa, FL 33614
813.933.5571
GMS, LLC
Dave DeNagy
14785 Old St. Augustine Road,
Suite 4
Jacksonville, FL 32258
904.288.9130
Wrathell, Hunt & Associates,
LLC
Jeffrey Pinder
2300 Glades Road
Suite 410W
Boca Raton, FL 33431
561.571.0010
Fishkind & Associates
Jennifer Glasgow
12051 Corporate Blvd.
Orlando, FL 32817
407.382.3256

2006 – Present

Annual Financial
Statement Audits of
Multiple CDDs

RELEVANT POINTS TO
CONSIDER





2006 – Present

Annual Financial
Statement Audits of
Multiple CDDs






2006 – Present

Annual Financial
Statement Audits of
Multiple CDDs






2007 – Present

Annual Financial
Statement Audits of
Multiple CDDs






Client service experience
Responsiveness to client
needs
Long‐term relationship
CDD management co.
Client service experience
Responsiveness to client
needs
Long‐term relationship
CDD management co.
Client service experience
Responsiveness to client
needs
Long‐term relationship
CDD management co.

Client service experience
Responsiveness to client
needs
Long‐term relationship
CDD management co.

For an example of our team’s expertise, watch a CRI video blog by partner Brian
Barksdale discussing Government‐Wide Statement of Activities. Just snap this QR
code with your mobile phone to download or visit CRIcpa.com to view one of our
100+ videos.
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YOUR SOLUTION TEAM
We have assembled a team of professionals who will ensure the highest level of personal dedication and
professional excellence to you. Our team delivers exceptional services through a balanced blend of skills
(service‐driven, industry‐specific, technical, and business) and experience that we know are important to you.
Brief profiles of each member of the team identified below follow on subsequent pages.

Stephen Riggs IV
ENGAGEMENT PARTNER

Jonathan Hartness

Alan Jowers

CONCURRING PARTNER

CONSULTING PARTNER

Grace Hartness

Chad Branson

Ali Gorman

SENIOR MANAGER

SENIOR MANAGER

SENIOR MANAGER
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YOUR SOLUTION TEAM

Stephen Riggs, IV, CPA
Engagement Partner
(850) 837‐3141 phone

Representative Clients
 Bainebridge CDD
 CFM CDD
 Gramercy Farms CDD
 Heritage Harbour North
CDD
 River Hall CDD
 Tern Bay CDD
 Waterlefe CDD
 City of Key West, Florida
– Internal Audit and
Forensic
 Okaloosa County Sheriff’s
Office
 Bahama Conch
Community Land Trust –
Internal Audit and
Forensic

SCRiggs@cricpa.com

Experience
Stephen has over 15 years accounting and audit experience,
including three years with the international public accounting
firm, Ernst & Young, LLP. His experience includes numerous
clients in industries including governmental, not‐for‐profit,
healthcare, SEC and privately held corporations.
Stephen is licensed to practice as a certified public accountant in
Florida. He is a member of the State and local Governmental
section of the Florida Institute of Certified Public Accountants
and exceeds all continuing professional education requirements
related to Government Auditing Standards.
He is currently a partner on engagements for many special
districts in the State of Florida, including community
development districts, fire districts and school districts. In
addition to his public accounting experience, Stephen has served
on the Board of Directors for a Community Development District
and a non‐profit organization.
Education, Licenses & Certifications
 Masters of Accountancy, University of West Florida
 BA, Economics, University of Florida
 Certified Public Accountant
Professional Affiliations
 American Institute of Certified Public Accountants
(AICPA)
 Florida Institute of Certified Public Accountants
(FICPA)
 Past President, Emerald Coast Chapter of Florida
Institute of Certified Public Accountants (FICPA)
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YOUR SOLUTION TEAM

Jonathan Hartness, CPA, CAM
Concurring Partner
(850) 837‐3141 phone

Representative Clients
 Community Development
Districts
 Condominium and
Homeowner Associations

JHartness@cricpa.com

Experience
Jonathan has over 12 years’ auditing and accounting experience
with CRI. He is responsible for audits, reviews and compilations
of local governmental entities, condominium and homeowner
associations, and non‐public companies.
Jonathan is licensed to practice as a Certified Public Accountant
in Florida. He is a member of the American Institute of Certified
Public Accountants and the Florida Institute of Certified Public
Accountants. He exceeds all continuing professional education
requirements related to Government Auditing Standards.
Jonathan currently supervises engagements for many
governmental entities in the State of Florida including
community development districts. He is active in our firm’s
governmental industry line as well as our condominium and
homeowner association practice. Jonathan is an integral part of
our community development district practice.
Education, Licenses & Certifications
 MAcc, Accounting, University of West Florida
 Certified Public Accountant
 Community Association Manager (CAM), Licensed in
Florida
Professional Affiliations
 American Institute of Certified Public Accountants
(AICPA)
 Florida Institute of Certified Public Accountants
(FICPA)
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YOUR SOLUTION TEAM

K. Alan Jowers, CPA
Consulting Partner
(850) 837‐3141 phone

Representative Clients
 Santa Rosa County
District School Board
 Okaloosa Gas District
 Santa Rosa Island
Authority
 Pasco County
 Okaloosa County District
School Board
 Celebration Community
Development District
 Hammock Bay
Community Development
District
 Amelia National
Community Development
District

AJowers@cricpa.com

Experience
Alan has over 25 years’ experience in public accounting,
primarily on financial statement assurance engagements. His
practice includes audits, reviews and compilations of local
governmental entities, condominium and homeowner
associations, non‐profit organizations and nonpublic companies.
He currently has direct engagement responsibility for a
significant number of audits of local governmental entities,
including counties, cities, school boards, utility districts and
Florida community development districts.
Alan is licensed to practice as a certified public accountant in
Florida and Georgia. He is a member of the Board of Directors of
the Florida Institute of Certified Public Accountants (FICPA), has
been an active member of the FICPA’s State and Local
Governmental Committee and is a past chair of its Common
Interest Realty Association Committee. He is also active in the
Panhandle Chapter of the Florida Governmental Finance Officers
Association (FGFOA) and is a former member of the FGFOA’s
statewide Technical Resource Committee.
Education, Licenses & Certifications
 Masters of Accountancy, University of Alabama
 BS, Accounting, Florida State University
 Certified Public Accountant
Professional Affiliations
 American Institute of Certified Public Accountants
(AICPA)
 Florida Institute of Certified Public Accountants
(FICPA) – member of the Board of Governors
 Governmental Finance Officers Association (GFOA)
 Florida Governmental Finance Officers Association
(FGFOA) – member of Technical Resource Committee
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YOUR SOLUTION TEAM

Grace Hartness, CPA, CAM
Senior Audit Manager
(850) 837‐3141 phone

Representative Service Areas
 Community Development
Districts
 Condominium and
Homeowner Associations
 Utility Services
 School Districts
 County and Local
Governments
 Non‐Profit Organizations

GHartness@cricpa.com

Experience
Grace has over 12 years accounting and audit experience with
CRI. She has worked on several major construction companies,
government entities, community development districts,
condominium and homeowner associations and non‐profit
organizations. In addition, she has been involved in special audit
projects for the Miami‐Dade Airport Authority.
Grace is licensed to practice as a certified public accountant in
Florida and exceeds all continuing professional education
requirements related to Government Auditing Standards. In
addition, Grace fluently speaks several languages including
French and Arabic.
Grace currently supervises engagements for many special
districts in the State of Florida including community
development districts and school districts. She is active in our
firm’s condominium and homeowner association practice.
Grace started with CRI in August 2006, upon completion of her
master’s degree, and was promoted to manager in 2011.
Education, Licenses & Certifications
 MAcc, Accounting, University of West Florida
 Certified Public Accountant
 Community Association Manager (CAM), Licensed in
Florida
Professional Affiliations
 American Institute of Certified Public Accountants
(AICPA)
 Florida Institute of Certified Public Accountants
(FICPA)
 Accounting & Financial Women’s Alliance (AFWA)
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YOUR SOLUTION TEAM

Chad Branson, CPA, CAM, CITP
Senior Audit Manager
(850) 837‐3141 phone

Representative Service Areas
 Local Governments
including Water and
Sewer Organizations and
Fire Districts
 School Districts including
Foundations
 Nonprofit Organizations
Representative Clients
(including previous clients)
 School Districts ‐ Pinellas
County, Okaloosa County,
Pasco County, Santa Rosa
County
 Florida Office of Early
Learning Coalition
 Florida Department of
Elder Affairs
 Fire Districts ‐ Destin,
Ocean City, North Bay
 Utilities ‐ Regional
Utilities, Midway Water
Systems, Inc., Emerald
Coast Utilities Authority
 Escambia County

CBranson@cricpa.com

Experience
Chad Branson has 16 years of experience in public accounting,
with practice concentrations in auditing governmental,
nonprofit and for profit entities. Chad has accumulated
experience throughout his career in Federal and Florida Single
Audit Acts compliance monitoring and auditing. During his
career he has supervised and managed audit engagements for a
wide variety of governmental and nonprofit organization clients.
In addition, he has performed internal audit work, information
technology general controls testing, forensic investigations, and
risk assessments for governmental entities.
Chad has been with Carr, Riggs and Ingram, LLC since 2005.
Education, Licenses & Certifications
 Bachelor and Master of Accountancy – University of
Mississippi, Oxford MS
 Certified Public Accountant (CPA) – Licensed in
Florida and Mississippi
 Community Association Manager (CAM) – Florida
 Certified Information Technology Professional – AICPA
Professional Affiliations
 American Institute of Certified Public Accountants
(AICPA)
 Florida Institute of Certified Public Accountants
(FICPA)
 Emerald Coast Chapter (FICPA) Board
 Florida Governmental Finance Officers Association
(FGFOA)
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YOUR SOLUTION TEAM

Ali Gorman, CPA
Senior Audit Manager
(850) 837‐3141 phone

Representative Service Areas
 Community Development
Districts
 Condominium and
Homeowner Associations
 Utility Services
 School Districts
 County and Local
Governments
 Non‐Profit Organizations

AGorman@cricpa.com

Experience
Ali has over 11 years auditing and accounting experience in both
the Tallahassee and Destin offices of CRI. She is an audit
manager with primary responsibility for fieldwork and reporting
on audits of clients in a variety of industries including local
governmental and non‐profit entities as well as financial
institutions and commercial businesses. She is currently the
audit manager for over 25 community development districts, and
works with several CDD management companies in the State of
Florida.
Ali is licensed to practice as a Certified Public Accountant in
Florida. She is a member of the American Institute of Certified
Public Accountants and the Florida Institute of Certified Public
Accountants. She exceeds all continuing professional education
requirements related to Government Auditing Standards.
Ali currently supervises engagements for many governmental
entities in the State of Florida including community development
districts, municipalities, utility districts, and other special
governments. She is active in our firm’s governmental industry
line as well as the condominium and homeowner association
practice. In addition, Ali has accumulated experience throughout
her career in Federal and Florida Single Audit Acts compliance
monitoring and auditing. Ali has performed many single audits of
federal grants under OMB Circular A‐133 and Uniform Grant
Guidance (UGG).
Education, Licenses & Certifications
 BS, Accounting, Florida State University
 Certified Public Accountant
 Community Association Manager (CAM), Licensed in
Florida
Professional Affiliations
 American Institute of Certified Public Accountants
(AICPA)
 Florida Institute of Certified Public Accountants
(FICPA)
 Governmental Finance Officers Association (GFOA)
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DELIVERING QUALITY TO YOU
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DELIVERING QUALITY TO YOU
AUDIT METHODOLOGY
Our audit, tax, consulting, and client accounting services documentation is maintained electronically.
Compliance with our methodology is regularly reviewed and evaluated as part of our internal quality
program, which is further discussed in this section under INTERNAL QUALITY CONTROL REVIEWS AND
EXTERNAL REVIEWS. Comprehensive policies and procedures governing all of our practices and addressing
professional and regulatory standards and implementation issues are constantly updated for new
professional developments and emerging issues. See PAGES 23 – 26 for a more detailed description of the
relevant approach and methodology.

ENGAGEMENT QUALITY REVIEW PARTNER (CONCURRING PARTNER)
Each audit has an assigned engagement quality review (EQR) partner with the appropriate experience. This
role is one of the most important elements of our quality assurance process, as it provides for a timely,
independent review of all key accounting and auditing issues. The EQR partner also reviews the financial
statements and related supporting documentation—including the disclosures—to evaluate their fair
presentation under accounting principles generally accepted in the United States of America (GAAP).
INTERNAL QUALITY CONTROL REVIEWS AND EXTERNAL REVIEWS
Experienced partners and professional staff of our firm conduct
quality control reviews of our audits. Our partners’ work is reviewed
annually, and the inspection process includes periodic testing of the
effectiveness of our quality controls and a continuous improvement
program.



Internal Inspection: A permanent team of subject matter
experts annually perform 150+ reviews of a risk‐based
sample of partners and engagements.
Continuous Process Improvement Reviews: In addition to
#1 above, this ongoing process reviews each audit partner
twice annually, representing 300+ reviews each year.

CRI is enrolled in the AICPA Peer Review Program, through which our external reviews are conducted by
another independent public accounting firm. We have our accounting and auditing practice triennially
reviewed as a member in this program.
Additionally, we are registered with the PCAOB, who performs an external review inspection once every
three years.
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T H E CRI vSTAR™ PROCESS
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SHARING CRI’S VAL UES WITH YOU
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TRANSITIONING YOU
When choosing to change firms, the time involved in working
with new accounting professionals is often a concern. CRI’s
well‐defined efficient, seamless transition process is designed
to:






Provide you with value from the very first encounter,
Avoid interruption of service,
Minimize disruption and investment of management’s
time,
Raise the standard of service, and
Establish ongoing channels of communication with
Willows
Community
Development
District’s
management.

The transition plan is comprised of the following key activities
and can occur within approximately two weeks, depending on
the availability of the parties involved:

“As a CPA and former auditor myself, I know
that changing auditors can often be difficult
and time consuming due to learning curves
and new processes. Fortunately, I quickly
found that CRI’s partners and staff make the
transition simple and relatively painless. The
significant involvement of the firm’s partners
is one of the main reasons for this result.
CRI’s partners are responsive to our needs
and professionally handle the entire
engagement from beginning to end.”

Ed Oliphant, Chief Financial Officer
Regional Transportation Authority
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JO INING OUR CONVERSATION
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C R I A UD I T F RA M EWO RK
Our proposed services require a coordinated effort between us and Willows Community Development
District’s team. Planning and continual communication are essential to developing the appropriate
procedures, working collaboratively to resolve any identified issues, and meeting your timelines.
CRI’s audit approach occurs within a framework of our client’s business and industry; therefore, we assess
risk by:



Understanding management’s perspectives and goals, and
Considering business conditions and threats that could prevent management from achieving its
business objectives.

We assess risks in the following areas:

22

C R I A UD I T F RA M EWO RK
Our ultimate intent is to drill down from these broad risks to specific financial reporting risks. We understand
both these risks and management’s processes and procedures for mitigating them (i.e. internal controls) in
order to develop our procedures to carry out our audit responsibilities.
Although our audits are conducted through a structured, risk‐based model, we focus on understanding the
client’s needs, requirements, and expectations. We work collaboratively with management and the Audit
Committee (or similar function) to develop a communication and work plan to continuously improve client
service, by doing so we help in moving your team from simple compliance to providing you with a
competitive advantage.
In planning, we concentrate on “key risks,” (items with a greater risk of a material misstatement, a material
weakness in internal controls, or other matters resulting in the issuance of an inappropriate audit report). We
focus on “material” items (i.e. those items that would be important to the user of your financial statements).
When evaluating materiality of identified misstatements, certain quantitative and qualitative factors must be
considered—which may include:






Impact on operating trends (revenue/income, expenses, net income, etc).
Nature of the misstatement (i.e., did the misstatement result from an unlawful
transaction?).
Impact on liquidity, capital/surplus, earnings capacity, etc.
Impact to loan covenants and contractual and regulatory requirements.

Consistent communication is a key to completion of the audit. By ensuring constant involvement, we are in a
better position to respond to your issues timely and efficiently. Therefore, we plan to meet with your
management to:




Set‐up the audit by reviewing the mapping of Willows Community Development District’s financial
information (financial statements and notes) to significant processes and IT systems to ensure that
all significant account balances, transactions, procedures, and systems are tested as deemed
necessary.
Discuss ongoing changes—specifically new accounting pronouncements and key business
transactions in their early stages, enabling us to agree on the resolution of various complex business
issues on a timely basis.
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CRI AUDIT A PPRO ACH
Our audit approach is a four stage approach, as depicted in the summary below. Our client acceptance and
risk assessment procedures (as noted on the previous page) occur during detailed conversations and
observations with your team. The results of those procedures allow us to tailor an audit program to your
specific risks and needs. We then execute the audit, report the results, and evaluate continuous
improvement opportunities for ongoing service and benefit to you.

Willows CDD
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CRI AUDIT A PPRO ACH
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Grau & Associates
CERTIFIED PUBLIC ACCOUNTANTS

951 Yamato Road, Suite 280
Boca Raton, Florida 33431
(561) 994-9299 ▪ (800) 299-4728
Fax (561) 994-5823

March 25, 2019
Willows Community Development District
c/o Wrathell, Hunt & Associates, LLC
2300 Glades Road, Suite 410W
Boca Raton, Florida 33431
Re:

Request for Proposal for Professional Auditing Services for the fiscal years ended
September 30, 2018, with an option for two (2) additional annual renewals.

Grau & Associates (Grau) is pleased to respond to Willows Community Development District’s (the
“District”) Request for Proposal (RFP), and look forward to working with you on your audit. We are
a team of knowledgeable professionals with extensive experience in audits for organizations just
like yours, and we know how to work with you to complete an effective and efficient audit.
Since our focus is on government, we fully understand the professional services and work
products required to meet your RFP requirements. Our team provided services in excess of
19,000 hours for our public sector clients last year, and we currently audit over 300 governmental
entities. Our practice is unique as 98% of work is either audit or work related to government and
non-profit entities.
In addition to our firm’s focus, Grau & Associates is a great fit for your audit for a variety of
other reasons, including:
•

Experience
Grau is proud of the fact that the personnel we assign to your audit are some of the most
experienced auditors in the field. Unlike many other firms, our auditors work almost
exclusively with governmental entities, which mean they are more knowledgeable and
efficient on audits like yours. Our engagement partners have decades of experience and
take a hands-on approach to our assignments, which all ensures a smoother process for
you. Also, due to Grau’s very low turnover rate for our industry, you won’t have to worry
about retraining your auditors from year to year.

•

Service
Our clients are pleased with the level of personalized service they receive from our talented
professionals. Because of our extensive experience, we are adept at making the transition
to a new firm as smooth as possible. We work with you to resolve any issues and keep in
regular contact so there are no surprises when the final report delivers. In fact, your
engagement team will report any potential audit adjustments to you on a regular basis so
you will have adequate time to research and respond. Additionally, we have a disaster
recovery plan that includes daily data back-ups and offsite file storage, so in the case of an
emergency, your records would be safe.

Willows Community Development District
March 25, 2019
•

Responsiveness
We pride ourselves on our high level of responsiveness. We answer emails and telephone
calls within 24 hours, and usually right away. We are always accessible to clients during
business hours, and make every effort to answer any questions as they arise. Additionally,
we don’t just complete your audit and disappear. We understand the “big picture” and think
beyond the traditional auditor’s perspective. We remain in touch for the entire year,
suggesting ways you can improve your District’s performance, procedures and controls.
We will update, advise and educate you on new or revised reporting requirements so you
are sure to always remain compliant.

•

Reputation
Our reputation in our field is impeccable. We have never been involved in any litigation,
proceeding or received any disciplinary action. Additionally, we have never been
charged with, or convicted of, a public entity crime of any sort. We have the
professional staff available to perform the engagement and resources required to complete
the work. We are financially stable and have never been involved in any bankruptcy
proceedings.

•

Standards
Grau & Associates is a professional association / licensed certified public accounting firm
serving clients through the state of Florida. We are a member of the American Institute of
Certified Public Accountants (AICPA) and the Florida Institute of Certified Public
Accountants (FICPA). Additionally, individuals are members of both the (GFOA) and
(FGFOA). Grau is also a member of the Governmental Audit Quality Center (GAQC). Our
audit will follow the Auditing Standards of the AICPA, Generally Accepted Government
Auditing Standards, issued by the Comptroller General of the United States, and the Rules
of the Auditor General of the State of Florida, and any other applicable federal, state and
local regulations. We will deliver our reports in accordance with your requirements.

This proposal is a firm and irrevocable offer for 90 days. We certify this proposal is made without
previous understanding, agreement or connection either with any previous firms or corporations
offering a proposal for the same items. We also certify our proposal is in all respects fair, without
outside control, collusion, fraud, or otherwise illegal action, and was prepared in good faith. Only
the person(s), company or parties interested in the project as principals are named in the proposal.
Grau has no existing or potential conflicts, and anticipates no conflicts during the engagement. Our
Federal I.D. number is 20-2067322.
We would be happy to answer any questions or provide additional information as needed. Please
do not hesitate to call or email either of our Partners, Antonio J. Grau, CPA (tgrau@graucpa.com)
or Racquel McIntosh, CPA (rmcintosh@graucpa.com) at 561.994.9299. We thank you for
considering our firm’s qualifications and experience, and look forward to serving you.
Very truly yours,
Grau & Associates

_____________________________
Antonio J. Grau

2

& Associates
CERTIFIED PUBLIC ACCOUNTANTS

Firm Qualifications &
Experience
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Grau & Associates is a medium-sized accounting firm providing comprehensive financial and compliance
auditing, attestation and accounting, and other management consulting services and we are properly
registered and licensed by the State of Florida. The Partners, Consultant and Managers of Grau are members
of the American Institute of Certified Public Accountants and the Florida Institute of Certified Public
Accountants.
Grau & Associates is a properly registered/licensed State of Florida professional corporation and all assigned
supervisory professional staff are properly registered/licensed to practice in the State of Florida.

Grau’s Focus and Experience
•
•
•
•

We are dedicated to serving Special Districts.
We currently audit over 300 Special Districts.
Last year, Grau performed in excess of 19,000 hours of services for our Public Sector Clients under
Governmental Auditing Standards.
Grau currently only provides audit and attestation services principally for governmental and nonprofit entities under government auditing standards. The firm and staff are 100% dedicated to the audit
practice.

During Grau’s history we have consistently focused on providing service to the public sector. By focusing our
resources on this industry, we provide the highest level of services to our Public Sector Clients.
Grau & Associates has a total of 17 employees, 15 professional staff, including 2 Partners and 13
professionals who specialize in providing auditing, accounting, consulting, and monitoring services to the
Public Sector and 2 administrative professionals. The number of professional staff by employee classification
is as follows:
Team Member

Total Professional Staff

Total CPAs

Total Government
Audit Staff

Partners *

2

2

2

Managers *

3

3

3

Advisory Consultant

1

1

1

Supervisor / Seniors *

4

2

4

Staff Accountants *

5

1

5

Total

15

9

15

*ALL FULL TIME EMPLOYEES

Compliance with Government Education Requirements
In order to maintain our high level of technical competence, we provide continuing professional education
programs for all partners and professional staff members, which exceed national and state standards. All of
the audit professionals of Grau & Associates exceed the education requirements as set forth in
Government Auditing Standards, published by the Comptroller General of the United States, and our
continuing professional education programs ensure that all audit professionals meet the requirements to
participate in audits of government agencies.
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Professional Staff Training
Partners - All of our Partners are CPA’s and have diversified public accounting experience. They are
responsible for overall engagement performance, policy, direction and quality control and have far exceeded
minimum CPE requirements.
Managers - All of our Audit Managers are CPA’s who have demonstrated the ability to plan audit
engagements, supervise personnel and maintain frequent contact with clients. They continually upgrade their
skills through the firm’s continuing education programs and courses sponsored by the AICPA, FICPA and
GFOA. They have far exceeded minimum CPE Requirements.
Seniors - All of our Seniors have a minimum of 3 years of diversified public accounting experience. They
perform audits, evaluate staff, review findings and prepare audit reports. They possess the potential for
upward mobility and have far exceeded minimum CPE requirements.

Memberships
All of the firm’s CPA’s are properly licensed as CPA’s and members in good standing of both the American
Institute of Certified Public Accountants and the Florida Institute of Certified Public Accountants. In addition,
certain firm professionals are members or have been members of the following professional groups:
•
•
•
•
•
•
•
•
•

FICPA Committee on State and Local Government
Florida Government Finance Officers Association (FGOA)
Special Review Committee of the Government Finance Officers Association
Florida Institute of CPA Non-Profit Conference Committee
Florida Association of Special Districts (FASD)
FGFOA Annual Conference Program Committee
FASD Finance Committee
FICPA Young CPAs Committee
FICPA Accounting Careers Committee

In addition, we have an ongoing recruitment program that seeks only those accountants with a proven record
of academic success. When we recruit at the senior and manager level, we select CPA’s with proven
governmental accounting and auditing experience.

Quality Control and Confidentiality
Grau participates in an external quality review program requiring an on-site independent examination of our
auditing practice. Grau has consistently received an unqualified opinion on the quality of our audit practice.
During our firm’s last external quality control review, six audits were reviewed, including five government
audits. A copy of the report on the firm’s most recent quality review can be found on the following page.
In addition to scheduled Peer Reviews, our firm continually monitors performance to ensure the highest quality
of services. Under the supervision of the Audit Partner, an Audit Manager is responsible for monitoring quality
control of all appropriate engagements.

Results of State and Federal Reviews
All state and federal reviews of the firm’s reports and working papers have been accepted without change or
revision to issued reports.
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FicPA

CPA

FICPA Peer Rnlew Program
Administered in Florida t,y lhe
Florida Institute of CPAs

AICPA Pelf Review Program
Mnimste,ed m Florida by the
Flonda lnshtute of CPAs

March 2, 20 I 7
Antonio Jose Grau J r, C PA
Grau & Associates
2700 N Military Tri Ste 350
Boca Raton, FL 3343 1

Dear Mr. Grau:
It is my pleasure to notify you that on March 2, 2017 the Florida Peer Review Committee
accepted the report on the most recent system peer review of you r firm. The due date for
your next review is Dece mber 3 1, 2019. This is the date by which aJI review documents
should be completed and submitted to the administering entity.
As you know, the report had a pee r review rating of pass. The Commit1ee asked me to
convey its cong ratulations to the firm.
Sincerely,

Paul N. Brown, C PA, CGMA
Director of Technical Services

cc: Daniel Joseph Hevia, CPA

Firm Number: 4390114

325 W. College Ave.

P.O. Box S-437

Review Number: 474720

Taflahu se-e, FL 32 3 , _.

(850) 22••272 7

(800) 342-3197

Fax: (850) 222-8190

www.f1epa.org

_AI CPA) "
PEER REVIEW PROGRAM
is proud to pre sent this

Certificate of Recogniti on
to

Grau & Associates
For having a syst e m o f qua lity control for i ts a ccounting a nd audit i n g practice in e ffec t f o r th e year
ended June 3 0 ~ 2 0 16 which has been des i g n ed to meet t he req u ire m e nts of the qua l ity contro l s tandards
f o r an a ccounting and a uditin g prac tice establi s h e d b y t h e A I C PA a nd wh ic h w as complie d w ith duri n g the year
t h e n e nde d t o pro v ide th e fin,, wi th r e a sonable assurance of conforming wi th professi o n a l s t a ndards.

~~
A 11(ta1-·o~
A I C l•A l 'c~r H l !\ l ( ft . .l IJoard

ZOl6
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Partial List of Clients

Year End

Current Client

Utility Audit

DEVaOPMENT DISTRICTS

Governmental
Audit

The following is a partial list of clients served and related experience:

Aberdeen Community Development District



9/30

Allen Plantation Community Development District



9/30

Amelia Concourse Community Development District



9/30

Amelia National Community Development District



9/30

Amelia Walk Community Development District



9/30

Anthem Park Community Development District



9/30

Antigua at St. Augustine Community District



9/30

Aqua One Community Development District



9/30

Arbor Green Community Development District





9/30

Arbor Green Community Development District





9/30

Arlington Ridge Community Development District



Armstrong Community Development District



Artisan Lakes Community Development District



Asturia Community Development District

9/30


9/30





9/30

Ave Maria Stewardship Community Development District





9/30

Aventura Isles Community Development District





9/30

Bahia Lakes Community Development District





9/30

Ballantrae Community Development District





9/30

Ballantrae Hillsborough Community Development District





9/30
9/30

9/30

Bartram Park Community Development District





Bartram Springs Community Development District





9/30

Bay Creek Community Development District





9/30

Bay Laurel Community Development District





9/30

Bay Tree Community Development District





9/30

Bayside Improvement Development District





9/30

Baywinds Community Development District



9/30

Beach Community Development District



9/30

Beacon Tradeport Community Development District



Beeline Community Development District



Bella Verda East Community Development District



9/30

Bella Verda Lake Community Development District



9/30

Bella Vida Community Development District





9/30

Bellagio Community Development District





9/30

Belmont Community Development District



Belmont Lakes Community Development District





9/30

Bexley Community Development District





9/30

Blackburn Creek Community Development District



Bluewaters Community Development District





9/30


9/30

9/30

9/30


9/30
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Year End

Current Client

Utility Audit

Governmental
Audit

IM.OPMENT DIS11UCTS
Bobcat Trail Community Developement District



Boggy Creek Community Development District



Bonita Landing Community Development District





9/30

Bonita Village Community Development District





9/30

Bonnett Creek Resort Community Development District





9/30

9/30
9/30

Bonterra Community Development District





9/30

Brandy Creek Community Development District





9/30

Bridgewater Community Development District





9/30

Bridgewater of Wesley Chapel Community Development District



Briger Community Development District





9/30

Brighton Lakes Community Development District





9/30

Brooks of Bonita Springs I Community Development District





9/30

Brooks of Bonita Springs II Community Development District





9/30

Bull Frog Creek Community Development District





9/30

Candler Hills East Community Development District



9/30

Capital Region Community Development District



9/30

Captain's Key Dependent District





9/30

Caribe Palm Community Development District





9/30

Carlton Lakes Community Development District





9/30

Cascades at Groveland Community Development District



Catalina at Winkler Preserve Community Development District



CBL/BM Port Orange West Community Development District



Cedar Pointe Community Development District



Celebration Point Community Development District





9/30

Central Lake Community Development District





9/30

Century Gardens Community Development District





9/30

Century Gardens at Tamiami Community Development District





9/30

Century Gardens Village Community Development District





9/30

Century Parc Community Development District





9/30

CFM (Coolidge Fort Myers) Community Development District



Chapel Creek Community Development District



Champions Gate Community Development District





9/30

Champion’s Reserve Community Development District





9/30

Channing Park Community Development District



9/30

City Center Community Development District



9/30

City Place Community Development District



Clearwater Cay Community Development District



Coastal Lake Community Development District



Cocot Palms Community Development District





9/30

Coconut Cay Community Development District





9/30

Concorde Estates Community Development District



Concorde Station Community Development District



9/30

9/30


9/30
9/30
9/30

9/30
9/30



9/30
9/30
9/30

9/30


9/30
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Year End

Current Client

Utility Audit

Governmental
Audit

IM.OPMENT DIS11UCTS
Connerton West Community Development District



Copper Creek Community Development District





9/30

Copper Oaks Community Development District





9/30

Copperstone Community Development District





9/30

Coral Bay Community Development District





9/30

Coral Keys Homes Community Development District



Coral Town Park Community Development District



Cordoba Ranch Community Development District





9/30

Corkscrew Farms Community Development District





9/30

Coronado Community Development District





9/30

Cory Lakes Community Development District





9/30

Country Club of Mount Dora Community Development District



Country Greens Community Development District





9/30

Country Walk Community Development District





9/30

Covington Park Community Development District





9/30

Creekside Community Development District





9/30

Crestview II Community Development District





9/30

Crestview West Community Development District





9/30

Cross Country Home Services Community Development District



9/30

Cross Creek Community Development District



9/30

Cutler Cay Community Development District



9/30

Cypress Cove Community Development District





Cypress Grove Community Development District





9/30

Cypress Lakes Community Development District





9/30

Cypress Shadows Community Development District





9/30

Deer Island Community Development District



9/30

Deer Run Community Development District



9/30

K-Bar Ranch Community Development District



9/30

Double Branch Community Development District



Dove Pond Community Development District



9/30

9/30
9/30

9/30



9/30

9/30
9/30

Downtown Doral Community Development District



Dunes Community Development District



Dupree Lakes Community Development District



Eagle Point Community Development District



East Bonita Bridge Road Community Development District





9/30

East Park Community Development District





9/30

Easton Park Community Development District



Enclave at Black Point Marina Community Development District





Encore Community Development District





9/30

Enterprise Community Development District





9/30

Epperson Ranch Community Development District





9/30

Estancia at Wiregrass Community Development District







9/30



9/30



9/30
9/30

9/30



9/30

9/30
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Year End

Current Client

Utility Audit

Governmental
Audit

IM.OPMENT DIS11UCTS
Estates at Cherry Lake Community Development District



Estuary Community Development District



Falcon Trace Community Development District





9/30

Fallschase Community Development District





9/30

Fiddler’s Creek Community Development District



Fishhawk I Community Development District





9/30

Fishhawk II Community Development District





9/30

Fishhawk III Community Development District



Fishhawk IV Community Development District





9/30

Fleming Island Plantation Community Development District





9/30

Florida Green Finance Authority





9/30

Founder’s Ridge Community Development District



Fountainbleau Lakes Community Development District



Forest Creek Community Development District



9/30

Gardens at Millenia Community Development District



9/30

K-Bar Ranch Community Development District



9/30

Gramercy Farms Community Development District



9/30

Grand Bay at Doral Community Development District





9/30

Grand Hampton Community Development District





9/30

Grand Haven Community Development District





9/30

Greater Lakes/Sawgrass Community Development District





9/30

Green Corridor PACE District





9/30

9/30
9/30

9/30

9/30

9/30


9/30

Greyhawk Landing Community Development District



Groves Community Development District



Habitat Community Development District



Hacienda Lakes Community Development District





9/30

Hamal Community Development District





9/30

Hammocks Community Development District





9/30

Harbor Bay Community Development District



Harbour Isles Community Development District



Harbourage at Braden River Community Development District



Harmony Community Development District



9/30

Harrison Ranch Community Development District



9/30

Hawk's Point Community Development District



9/30

Hemmingway Point Community Development District





9/30

Heritage Bay Community Development District





9/30

Heritage Greens Community Development District





9/30

Heritage Harbor Community Development District



9/30

Heritage Harbor at Braden River Community Development District



9/30

Heritage Harbour Market Place Community Development District



9/30

Heritage Harbour South Community Development District



9/30

Heritage Isles at Viera Community Development District



9/30

9/30


9/30
9/30

9/30
9/30


9/30
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Year End

Current Client

Utility Audit

Governmental
Audit

IM.OPMENT DIS11UCTS
Heritage Isles Community Development District



Heritage Landing Community Development District





9/30

Heritage Oak Park Community Development District





9/30

Heritage Park Community Development District





9/30

Heritage Plantation Community Development District





9/30

Heritage Springs Community Development District





9/30

Heron Isles Community Development District



9/30

Hickory Hammock Community Development District



9/30

High Ridge/Quantum Community Development District



9/30

Highlands Community Development District





9/30

Hollywood Beach Community Development District





9/30

Homestead 50 Community Development District



Hypoluxo-Haverhill Community Development District



9/30

9/30


9/30

Independence Park Community Development District



Indigo Community Development District





9/30

Indigo East Community Development District





9/30

Interlaken Community Development District



Islands at Doral III Community Development District





9/30

Islands at Doral (NE) Community Development District





9/30

Islands at Doral (SW) Community Development District





9/30

Islands at Doral Townhomes Community Development District





9/30

Isles of Bartram Park Community Development District





9/30

Journey's End Community Development District





9/30

Jurlington Creek Plantation Community Development District



K-Bar Ranch Community Development District





9/30

Kendall Breeze Community Development District





9/30

Kendall Breeze West Community Development District





9/30

Key Marco Community Development District





9/30

Keys Cove Community Development District





9/30

Keys Cove II Community Development District





9/30

La Collina Community Development District





9/30

Laguna Estates Community Development District



Laguna Lakes Community Development District





9/30

Lake Ashton Community Development District





9/30

Lake Ashton II Community Development District





9/30

Lake Francis Community Development District





9/30

Lake Padgett Estates Independent District





9/30

Lake Powell Residential Golf Community Development District



Lakes by the Bay South Community Development District



Lakeshore Ranch Community Development District



9/30

Lakeside Community Development District



9/30

Lakeside Landings Community Development District



9/30

9/30

9/30

9/30

9/30

9/30


9/30
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Year End

Current Client

Utility Audit

Governmental
Audit

IM.OPMENT DIS11UCTS
Lakeside Plantation Community Development District



Lakewood Ranch 1 Community Development District



9/30

Lakewood Ranch 2 Community Development District



9/30

Lakewood Ranch 3 Community Development District



9/30

Lakewood Ranch 4 Community Development District



9/30

Lakewood Ranch 5 Community Development District



9/30

Lakewood Ranch 6 Community Development District



9/30

Legacy Springs Community Development District



9/30

Legends Bay Community Development District



9/30

Lexington Community Development District





9/30

Live Oak Lake Community Development District





9/30

Live Oak No. 1 Community Development District





9/30

Long Lake Ranch Community Development District





9/30

Longleaf Community Development District



Lucaya Community Development District



Madeira Community Development District



9/30

Magnolia Park Community Development District



9/30

Magnolia West Community Development District



9/30

Main Street Community Development District



9/30

Mainstreet Community Development District



9/30

Majorca Isles Community Development District





9/30

Maple Ridge Community Development District





9/30

Marsh Harbour Community Development District



9/30

Marshall Creek Community Development District



9/30

Mayfair Community Development District



9/30

Meadow Pines Community Development District





9/30

Meadow Point I Community Development District





9/30

Meadow Point III Community Development District



9/30

Meadow Point IV Community Development District



9/30

9/30

9/30


9/30

Meadow Woods Community Development District



Mediterra North Community Development District





9/30

Mediterra South Community Development District





9/30

Mediterranea Community Development District





9/30

Middle Village Community Development District





9/30

Mira Lago West Community Development District



Mirada Community Development District



Miromar Lakes Community Development District



Montecito Community Development District





9/30

Monterey/Congress Community Development District





9/30

Myakka Community Development District





9/30

Moody River Estates Community Development District



Myakka Ranch Community Development District



9/30

9/30


9/30
9/30

9/30


9/30
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Year End

Current Client

Utility Audit

Governmental
Audit

IM.OPMENT DIS11UCTS
Myrtle Creek Community Development District



Naples Heritage Community Development District



Narcoossee Community Development District



9/30

Newport Tampa Bay Community Development District



9/30

North Dade Community Development District





9/30

Northern Riverwalk Community Development District





9/30

9/30


9/30

Northwood Community Development District



Oak Creek Community Development District





9/30

Oakridge Community Development District





9/30

Oaks at Shady Creek, The Community Development District





9/30

Oakstead Community Development District





9/30

Old Palm Community Development District





9/30

Orchid Grove Community Development District





9/30

Osprey Oaks Community Development District





9/30

OTC Community Development District





9/30

Palm Bay Community Development District





9/30

Palm Beach Plantation Community Development District



Palm Coast Park Community Development District



Palm Glades Community Development District



Palma Sola Trace Community Development District





9/30

Palms of Terra Ceia Bay Community Development District





9/30

Pan American West Community Development District



Panther Trace I Community Development District



Panther Trace II Community Development District



Panther Trails Community Development District



Parker Road Community Development District



Parklands Lee Community Development District





9/30

Parklands West Community Development District





9/30

Parkway Center Community Development District



9/30

Paseo Community Development District



9/30

PBR Community Development District



9/30

Pebblewalk Village Community Development District



9/30

Pelican Marsh Community Development District



9/30

Pembroke Harbor Community Development District





9/30

Pentathlon Community Development District





9/30

Pine Air Lakes Community Development District





9/30

Pine Island Community Development District



9/30

Pine Island South Community Development District



9/30

Piney-Z Community Development District



9/30

Pioneer Community Development District



9/30

Poinciana Community Development District



9/30

Poinciana West Community Development District



9/30

9/30


9/30
9/30

9/30


9/30
9/30



9/30
9/30



9/30

13

Year End

Current Client

Utility Audit

Governmental
Audit

IM.OPMENT DIS11UCTS
Portico Community Development District





9/30

Portofino Cove Community Development District





9/30

Portofino Isles Community Development District





9/30

Portofino Landings Community Development District





9/30

Portofino Shores Community Development District





9/30

Portofino Springs Community Development District



Portofino Vineyards Community Development District



Portofino Vista Community Development District



Preserve at Wilderness Lake Community Development District



Principal One Community Development District



Quantum Community Development District



Quantum Park Overlay Community Development District





9/30

Quarry Community Development District





9/30

Randal Park Community Development District





9/30

Remington Community Development District



Renaissance Community Development District



Reserve Community Development District



Reserve 2 Community Development District



Reunion East Community Development District



9/30

Reunion West Community Development District



9/30

River Bend Community Development District



9/30

River Glen Community Development District



9/30

River Hall Community Development District



9/30

River Place on the St. Lucie Community Development District



9/30

River Ridge Community Development District



Rivercrest Community Development District



9/30

Rivers Edge Community Development District



9/30

Sable Palm Community Development District





9/30

Sail Harbour Community Development District





9/30

9/30
9/30


9/30
9/30



9/30
9/30

9/30


9/30
9/30





9/30

9/30

Sampson Creek Community Development District



Sandy Creek Community Development District





9/30

Sausalito Bay Community Development District





9/30

Seven Oaks I Community Development District



9/30

Seven Oaks II Community Development District



9/30

Silver Palms Community Development District





9/30

Silverado Community Development District





9/30

Six Mile Creek Community Development District





9/30

9/30

Somerset Community Development District



Sonoma Bay Community Development District



South Bay Community Development District



9/30

South Fork Community Development District



9/30

South Fork East Community Development District



9/30




9/30

9/30

14



Year End

Current Client

Utility Audit

Governmental
Audit

IM.OPMENT DIS11UCTS
South Fork III Community Development District



South Kendall Community Development District



South Shore Corporate Park Industrial Community Development District





9/30

South-Dade Venture Development District





9/30

South Village Community Development District



9/30

Southaven Community Development District



9/30

Southern Hills Plantation I Community Development District



9/30

Southern Hills Plantation II Community Development District



9/30

Southern Hills Plantation III Community Development District



9/30

Spicewood Community Development District



Split Pine Community Development District



Springridge Community Development District (formerly Killarney)



St. John's Forest Community Development District



Sterling Hill Community Development District



Stevens Plantation Community Development District



Stonebrier Community Development District



Stonegate Community Development District





9/30

Stoneybrook at Venice Community Development District





9/30

Stoneybrook Community Development District





9/30

Stoneybrook Oaks Community Development District



Storey Park Community Development District



9/30
9/30



9/30
9/30



9/30
9/30
9/30



9/30
9/30

9/30


9/30

Summerville Community Development District





9/30

Summit at Fern Hill Community Development District





9/30

Sunny Hills Units 12-15 Dependent District



9/30

SWI Community Development District



9/30

Talavera Community Development District





9/30

Talis Park Community Development District





9/30

Tampa Palms Community Development District





9/30

Tampa Palms Open Space and Transport Community Development District





9/30

Tapestry Community Development District





9/30

Tara Community Development District



9/30

Terra Bella Community Development District



9/30

Tesoro Community Development District





9/30

Thousand Oaks Community Development District





9/30

Tison's Landing Community Development District



Tolomato Community Development District





9/30

Tomoka Community Development District





9/30

Toscana Isles Community Development District



Town Center at Palm Coast Community Development District



Tradition Community Development District



9/30

Trails Community Development District



9/30

Trails at Monterey Community Development District



9/30

9/30




9/30

9/30
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Year End

Current Client

Utility Audit

Governmental
Audit

IM.OPMENT DIS11UCTS
Treaty Oaks Community Development District



Tree Island Estates Community Development District



Treeline Preserve Community Development District



Trevesta Community Development District





9/30

Triple Creek Community Development District





9/30

TSR Community Development District





9/30

Turnbull Creek Community Development District





9/30

Turtle Run Community Development District



9/30

Tuscany Reserve Community Development District



9/30

Twelve Oaks Community Development District



9/30

Two Creeks Community Development District





9/30

University Place Community Development District





9/30

University Square Community Development District



Urban Orlando Community Development District



Valencia Acres Community Development District



Vasari Community Development District



Venetian Community Development District



Venetian Isles Community Development District





9/30

Venetian Parc Community Development District





9/30

Verandah Community Development District





9/30

Verandah East Community Development District





9/30

Verandah West Community Development District





9/30

Verandahs Community Development District





9/30

Verano #1 Community Development District





9/30

Verano Center Community Development District





9/30

Verona Walk Community Development District



Viera East Community Development District





9/30

Villa Portofino East Community Development District





9/30

Villa Portofino West Community Development District





9/30

Villa Vizcaya Community Development District





9/30

Village Walk of Bonita Springs Community Development District



9/30

Villages at Bloomingdale Community Development District



9/30

Village at Gulfstream Park Community Development District





9/30

Villages of Glen Creek Community Development District





9/30

Villages of Westport Community Development District



Vista Community Development District





9/30

Vista Lakes Community Development District





9/30

Vizcaya in Kendall Community Development District





9/30

Walnut Creek Community Development District





9/30

Waterchase Community Development District





9/30

Waterford Estates Community Development District





9/30

Waterford Landing Community Development District





9/30

9/30


9/30
9/30

9/30


9/30
9/30



9/30
9/30

9/30

9/30
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Year End

Current Client

Utility Audit

Governmental
Audit

IM.OPMENT DIS11UCTS
Watergrass Community Development District



Waterlefe Community Development District



Water's Edge Community Development District



Waterset North Community Development District



Waterstone Community Development District



Wentworth Estates Community Development District



West Lake Community Development District





9/30

West Villages Independent District





9/30

Westchase Community Development District





9/30

Westchester Community Development District



9/30

Westridge Community Development District



9/30

Willow Creek Community Development District



9/30

Winding Cypress Community Development District





9/30

Windsor at Westside Community Development District





9/30

Winston Trails East Community Development District



9/30

Winter Garden Village at Fowler Groves Community Development District



9/30

Woodlands Community Development District



9/30

World Commerce Community Development District



9/30

Wyndam Park Community Development District



Wynnfield Lakes Community Development District



Wynnmere West Community Development District



Broward County School District (Joint Venture)
(Assessment of Maintenance Operations)
Broward County School District (Joint Venture, 20%)
Florida Community College at Jacksonville (Internal Audit)
Florida Transit Association Finance Corporation
Highland County School District (Internal Funds Audit)
Palm Beach County School District (Assessment of maintenance for Facility
and Property Management) (Internal Funds Audit)
Palm Beach County School District (Joint Venture, 20%)
Migrant Health Services of Palm Beach County
South Florida Water Management District
South Florida Water Management District CERP Program
Management Services (Joint Venture)
State of Florida Department of Management Services (Construction)
State of Florida Department of Transportation (Overhead Audits - Various)
TOTAL

9/30
9/30



9/30
9/30



9/30
9/30



9/30
9/30



9/30



Year End

N/A











6/30
6/30
 6/30
6/30





6/30
















6/30
N/A
9/30
N/A


2

Current Client

CAFR

255

Single Audit

3

Governmental Audit

437

Consulting Services

OTHBR GOVERNMBNTAL
ENTlTIBS

Attestation Services

TOTAL



3


8

4

N/A
 N/A
2 2
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Florida Transit Association Finance Corporation
Hispanic Human Resources Council
Mae Volen Senior Center
National Board for Registration of Registrars
National Cancer Registration Board
North Lauderdale Academy High School
Northwood Development Corporation
Palm Beach Community College Foundation
Palm Beach County Workforce Development Board (Joint Venture, 25%)
Pasco-Hernando Workforce Board
Southwest Florida Workforce Development Board
Urban League of Palm Beach County



























































































15

11














9

15



5

City of Lauderhill General Employee Retirement Plan
City of Parkland Police Pension Fund
City of Sunrise General Employees' Retirement System
Cross County Home Services and Affiliates 401(k) Plan





Danmar Corporation 401(k) Plan







Florida Public Utilities 401(k) and Pension Plans

Year End

City of Cooper City General Employee Retirement Plan

Current Client



PLANS





12/31





9/30









9/30
9/30
9/30



9/30

Pinetree Water Control District Defined Contribution Retirement Plan
San Carlos Park Fire Protection and Rescue Service District
Town of Davie General Employees Retirement Plan
Town of Hypoluxo Defined Contribution Retirement Plan
Town of Lauderdale By The Sea Volunteer Firefighters Pension Plan
TOTAL

12/31
9/30
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9/30
9/30
6/30
3/31
6/30
6/30
9/30
6/30
6/30
6/30
6/30
6/30

12/31




Jacksonville Police and Fire Pension Fund

6/30
6/30
6/30
N/A
6/30
9/30
9/30
9/30
12/31
9/30
12/31
9/30

8

ERISA/DOL

Campbell Property Management 401(k)

RETIREMEN'I'

15

Year End



Current Client

Tax Services





Financial Audit

TOTAL




Single Audit

Aid to Victims of Domestic Abuse, Inc.
Alliance for Human Services, Inc.
Brevard Workforce Development Board, Inc.
Broward County Human Rights Board/Division (Joint Venture, 30%)
Broward Education Foundation
CareerSource Broward
CareerSource Central Florida
CareerSource Polk
Christian Manor
Delray Beach Community Land Trust
Family Promise
Florida Public Transportation Association, Inc.

Governmental Audit

RELATED BXPBRIBNCB

Consulting Services

SERVED
AND

Financial Audit

Attestation Services

NON-PR.OPIT CLIBNTS

9/30
9/30
9/30

4

9/30
9/30

9

18

Year End

Current Client

Utility Audit

Single Audit

Governmental
Audit

DISTRICTS

9/30

Belle Fontaine Improvement District



Boca Raton Airport Authority





9/30

Central Broward Water Control District





9/30

Central County Water Control District



9/30

Citrus County Mosquito Control District



9/30

Coquina Water Control District



East Central Regional Wastewater Treatment Facility



East Naples Fire Control and Rescue District



9/30



9/30





9/30

Greater Boca Raton Beach and Park District





9/30

Greeneway Improvement District



Hobe-St. Lucie Conservancy District



Homestead Educational Facilities Benefits District



9/30

Horizons Improvement District



9/30

Indian Trail Improvement District



Key Largo Waste Water Treatment District



Lake Padgett Estates Independent Special District



9/30

Lakewood Ranch Inter-District Authority



9/30

Lost Rabbit Public Improvement District



9/30

Loxahatchee Groves Water Control District



Myakka City Fire Control District



Old Plantation Control District





9/30

Pal Mar Water Control District





9/30

Palm Beach Soil and Water Conservation District



Pinellas Park Water Management District





9/30

Pine Tree Water Control District (Broward)





9/30

Pinetree Water Control District (Wellington)





9/30

Ranger Drainage District





9/30

Renaissance Improvement District





9/30

San Carlos Park Fire Protection and Rescue Service District





9/30

South Central Regional Wastewater Treatment and Disposal Board







9/30

South Indian River Water Control District







9/30

South Trail Fire Protection & Rescue District





9/30

St. Lucie West Services District





9/30

Sun 'N Lake of Sebring Improvement District



Sunshine Water Control District



Twelve Oaks Improvement District



9/30

West Lakeland Water Control District



9/30

West Villages Independent District



TOTAL

38



9/30






9/30



9/30



9/30



9/30
9/30

9/30

9/30





3

3

9/30

9/30
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Staff Qualifications,
Experience & Resumes
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QUALITY AND EXPERIENCE OF FIRM’S ASSIGNED AUDITING PERSONNEL
You will have two partners available and our consultant for any technical assistance. In addition, an audit
manager will be available for the engagement and a senior will be assigned to the engagement that will
perform the majority of fieldwork. Additional staff are available to assist with the engagement should the need
arise.
Name

Years
performing
government
audits

ANTONIO J. GRAU, CPA
(Partner)

Over 30

CPE within last 2
years

Government Accounting,
Auditing: 95 hours
Accounting, Auditing and
Other: 62 hours

ANTONIO S. GRAU, CPA
(Concurring Review Consultant)

I
I

Over 40

Government Accounting and
Auditing: 32 hours

Professional
Memberships

AICPA
FICPA
FGFOA
GFOA
AICPA
FICPA
ICPA

Accounting, Auditing and

RACQUEL MCINTOSH, CPA
(Partner)

I Other: 62 hours
Over 13

Government Accounting and
Auditing hours:62
Accounting, Auditing and

I Other: 20 hours

AICPA
FICPA
FGFOA
FASD
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POSITION DESCRIPTIONS
Engagement Partner
The engagement will be performed under the direct supervision of an Engagement Partner. The
Engagement Partner will participate extensively during the various stages of the engagement and has direct
responsibility for engagement policy, direction, supervision, quality control, security, confidentiality of
information of the engagement and communication with client personnel.
The Engagement Partner will also be involved in:
 coordinating all services;
 directing the development of the overall audit
approach and plan;
 performing an overriding review of work papers;
 resolving technical accounting and reporting issues;
 reviewing, approving and signing reports,
management letters, and other audit engagement
products; and,
 ascertaining client satisfaction with all aspects of our
engagement, such as services and the personnel
assigned.

Concurring Review and Advisory Consultant
A Concurring Review Consultant will be available as a sounding board to advise in those areas where
problems are encountered. He will also perform a second review of all reports to be issued by Grau &
Associates.

Audit Manager and Senior
The assigned personnel will work closely with the partner and the District to ensure that the financial
statements and all other reports are prepared in accordance with professional standards and firm policy.
Responsibilities will include:






planning the audit;
preparing or modifying audit programs, as needed;
evaluating internal control and assessing risk;
communicating with the client and the partners the progress of the audit; and
determining that financial statements and all reports issued by the firm for accuracy, completeness and
that they are prepared in accordance with professional standards and firm policy.

Information Technology Consultants and Personnel
In addition to the assigned personnel above, Grau and Associates has staff with significant IT auditing
experience that will assist in the evaluation and testing of internal controls. Because our staff has both a
financial audit and IT background, they are able to communicate effectively all IT related concerns to
management. In addition, Grau contracts with an outside group of IT management consultants to assist with
matters including, but not limited to; network and database security, internet security and vulnerability testing.

CONTINUITY
OF STAFF AND
AUDIT TEAM

Grau’s engagement team’s workload is organized in such a way that additional activities
brought about by this engagement will not impact our current commitments to our
clients. We have sufficient staff capacity to integrate these professional services into
our present operations, while continuing to maintain the highest standards of quality
and time lines for our clients.
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COMPOSITION OF ENGAGEMENT TEAM
In contrast to the majority of both national and local firms, Grau’s proposed engagement team is
comprised of an exceptionally large percentage of high-level audit professionals. This gives us the
ability to quickly recognize problems and be more efficient as a result of our Team’s DECADES of
governmental auditing experience.

Grau & Associates
30%

PARTNER/CONSULTANT
MANAGERS
SENIOR
STAFF

30%

20%

20%

80 percent of engagement will be performed by

Partners, Management and Senior Staff
VS.

Typical Local CPA Firm:

Typical National CPA Firm
■ PARTNERS

15%

■ MANAGERS

10%

• PARTNERS
MANAGERS

■ SENIOR

■
■ SENIOR

"

" STAFF

STAFF

15%

45%
20%

55%

20%
20%

Fifty-five percent of engagement is
performed by “Management”

Forty-five percent of engagement is
performed by “Management”
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Antonio J. Grau, CPA, Partner
e-mail: tgrau@graucpa.com
Education
Bachelor of Arts, Business Administration, 1983 University of South Florida; Certificate of Educational
Achievement from the AICPA in Governmental Single Audits, 2016
Professional History
CPA, in Florida since February 28, 1985, Certificate No. 15330
Grau & Associates
Partner
2005-Present
Grau & Company
Partner
1995-2005
Grau & Company
Audit Manager
1987-1995
International Firm
Auditor
1985-1986
Grau & Company
Staff Accountant
1983-1984
Clients Served (partial list)
(>300) Various Special Districts
Brevard Workforce Board
Broward Education Foundation
City of Cooper City
City of Lauderdale Lakes
City of Lauderhill
City of Lauderhill General Pension
City of North Lauderdale
City of Oakland Park
City of Weston
Delray Beach Housing Authority
East Central Regional Wastewater Treatment Facl.
Florida Community College at Jacksonville
Florida Department of Management Services
Greater Boca Raton Park & Beach District
Highland County School District
Hispanic Human Resource Council

Key Largo Water Treatment District
Mae Volen Senior Center, Inc.
North Lauderdale Academy High School
Orlando Housing Authority
Palm Beach County Workforce Development Board
Peninsula Housing Programs
School Board of Broward County
School Board of Miami-Dade County
School Board of Palm Beach County
South Florida Water Management District
Southwest Florida Workforce Development Board
Town of Davie
Town of Highland Beach
Town of Hypoluxo
Village of Golf
Village of Wellington
West Palm Beach Housing Authority

Professional Education (over the last two years)
Course
Hours
Government Accounting and Auditing
95
Accounting, Auditing and Other
62
Total Hours
157 (includes of 4 hours of Ethics CPE)
Other Qualifications
As a member of the Government Finance Officers Association Special Review Committee, Mr. Grau
participated in the review process for awarding the GFOA Certificate of Achievement in Financial Reporting.
Mr. Grau was the review team leader for the Quality Review of the Office of Management Audits of School
Board of Miami-Dade County.
Professional Associations/Memberships
American Institute of Certified Public Accountants
Florida Government Finance Officers Association
Florida Institute of Certified Public Accountants
Government Finance Officers Association Member
City of Boca Raton Financial Advisory Board Member
25

Antonio S. Grau, CPA, Concurring Review Consultant
e-mail: asgrau@graucpa.com
Education
Bachelor Degree, Business Administration, 1966, University of Miami, Certificate of Educational
Achievement from the AICPA in Governmental and Not-For-Profit Accounting and Auditing, 1994/1995
Professional History
CPA in Florida since April 29, 1970, Certificate No. 2623
Grau & Company
Partner
1977-2004
Public Company
Financial Officer
1972-1976
International Firm
Auditor
1966-1972
Clients Served (partial list)
Mr. Grau was the head of the governmental audit department of Grau & Company, and performs the
concurring review and advises on all the governmental audits of the firm.
Atlanta Housing Authority
Hispanic Human Resource Council
Broward County Housing Authority
Mae Volen Senior Center, Inc.
City of Dania Beach
Miami Beach Housing Authority
City of Lauderdale Lakes
North Lauderdale Academy High School
City of Lauderhill
Palm Beach County Workforce Development Board
City of Lauderhill General Pension
School Board of Miami-Dade County
City of Miami Springs
South Florida Water Management District
City of Oakland Park
Town of Hypoluxo
City of Sweetwater Pension
Town of Lauderdale-By-The-Sea
Florida Community College at Jacksonville
Town of Miami Lakes
Highland County School District
Town of Southwest Ranches
Downtown Development Authority of the City of Miami / Village of Biscayne Park
Community Development Block Grants
West Palm Beach Housing Authority
Professional Education (over the last two years)
Course
Hours
Government Accounting and Auditing
32
Accounting, Auditing and Other
62
Total Hours
94 (includes of 4 hours of Ethics CPE)
Other Qualifications
Mr. Grau was the review team leader for the Quality Review of the Office of Management Audits of School
Board of Miami-Dade County.
Professional Associations/Memberships
Member, American Institute of Certified Public Accountants
Member, Florida Institute of Certified Public Accountants
Past member, State and Local Government Committee, Florida
Past member, Quality Review Acceptance Committee, Florida
Past member of BKR International Committee on Government and Non-Profit Accounting and Auditing
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Racquel C. McIntosh, CPA, Partner
e-mail: rmcintosh@graucpa.com / 561-939-6669
Education
Master of Accounting, MACC; Florida Atlantic University, December 2004;
Bachelor of Arts – Majors: Accounting and Finance; Florida Atlantic University, May 2003
Professional History
Grau & Associates
Grau & Associates
Grau & Associates
Grau & Associates
Grau & Company

Partner
Manager
Senior Auditor
Staff Auditor
Staff Auditor

2014-Present
2009-2014
2007-2009
2006-2007
2005-2006

Clients Served (partial list)
(>300) Various Special Districts
Boca Raton Airport Authority
Brevard Workforce Development Board
Broward Education Foundation
Central Broward Water Control District
City of Cooper City
City of Pompano Beach (Joint Venture)
City of West Park
City of Weston
East Central Reg. Wastewater Treatment Fac.
East Naples Fire Control & Rescue District
Greater Boca Raton Beach & Park District
Key Largo Wastewater Treatment District
Professional Education

Pinetree Water Control District (Broward/Palm Beach)
Ranger Drainage District
San Carlos Park Fire Protection & Rescue District
South Central Reg. Wastewater Treatment & Disposal Bd.
South Trail Fire Protection & Rescue
Southwest Florida Workforce Development Board
Sun N Lake of Sebring Improvement District
Town of Highland Beach
Town of Hypoluxo
Town of Lantana
Town of Hillsboro Beach
Village of Golf
Village of Wellington

(over the last two years)

Course
Government Accounting and Auditing
Accounting, Auditing and Other
Total Hours

Hours
62
20
82 (includes of 4 hours of Ethics CPE)

Professional Associations/ Memberships
American Institute of Certified Public Accountants
Florida Institute of Certified Public Accountants
FICPA Young CPAs Committee

FICPA State & Local Government Committee
FICPA Atlantic Chapter Board Member
FGFOA Palm Beach Chapter
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We have included three references of government engagements that require compliance with
laws and regulations, follow fund accounting, and have financing requirements, which we believe
are similar to the District.

Two Creeks Community Development District
Scope of Work

Financial audit

Engagement Partner

Racquel McIntosh

Dates

Annually since 2007

Client Contact

William Rizzetta, President
12750 Citrus Park Lane, Suite 115
Tampa, Florida 33625
813-933-5571

Dunes Community Development District
Scope of Work

Financial audit

Engagement Partner

Antonio J. Grau

Dates

Annually since 1998

Client Contact

Darrin Mossing, Finance Director
475 W. Town Place, Suite 114
St. Augustine, Florida 32092
904-940-5850

Journey’s End Community Development District
Scope of Work

Financial audit

Engagement Partner

Antonio J. Grau

Dates

Annually since 2004

Client Contact

Todd Wodraska, Vice President
2501 A Burns Road
Palm Beach Gardens, Florida 33410
561-630-4922
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Our proposed all-inclusive fees for the financial audit for the fiscal years ended September 30,
2018-2020 are as follows:
Year Ended September 30,

Fee

2018

$2,500

2019

$2,600

2020

$2,700

TOTAL

$7,800

The above fees are based on the assumption that the District maintains its current level of
operations. Should conditions change or Bonds are issued the fees would be adjusted accordingly
upon approval from all parties concerned.
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Specific Audit Approach
SCOPE / WORK PRODUCTS / RESULTS
Grau’s Understanding of Work Product / Scope of Services:
We recognize the District is an important entity and we are confident our firm is eminently qualified to
meet the challenges of this engagement and deliver quality audit services. You would be a valued client
of our firm and we pledge to commit all firm resources to provide the level and quality of services
(as described below) which not only meet the requirements set forth in the RFP but will exceed
those expectations. Grau & Associates fully understands the scope of professional services and work
products requested. Our audit will follow the Auditing Standards of the AICPA, Generally Accepted
Government Auditing Standards, issued by the Comptroller General of the United States, and the Rules
of the Auditor General of the State of Florida and any other applicable Federal, State of Local regulations.
We will deliver our reports in accordance with your requirements.

Proposed segmentation of the engagement
Our approach to the audit engagement is a risk-based approach which integrates the best of traditional
auditing techniques and a total systems concept to enable the team to conduct a more efficient and
effective audit. The audit will be conducted in three phases, which are as follows:

Phase I - Preliminary Planning
A thorough understanding of your organization, service objectives and operating environment is essential
for the development of an audit plan and for an efficient, cost-effective audit. During this phase, we will
meet with appropriate personnel to obtain and document our understanding of your operations and
service objectives and, at the same time, give you the opportunity to express your expectations with
respect to the services that we will provide. Our work effort will be coordinated so that there will be
minimal disruption to your staff.
During this phase we will perform the following activities:
•

•
•
•
•

•
•
•

Review the regulatory, statutory and compliance requirements. This will include a review of
applicable federal and state statutes, resolutions, bond documents, contracts, and other
agreements.
Read minutes of meetings.
Review major sources of information such as budgets, organization charts, procedures, manuals,
financial systems, and management information systems.
Obtain an understanding of fraud detection and prevention systems.
Obtain and document an understanding of internal control. Consider the methods that are used
to process accounting information which influence the design of the internal control. This
understanding includes knowledge about the design of relevant policies, procedures, and records,
and whether they have been placed in operation.
Assess risk and determine what controls we are to rely upon and what tests we are going to
perform. Perform test of controls.
Develop audit programs to incorporate the consideration of financial statement assertions,
specific audit objectives, and appropriate audit procedures to achieve the specified objectives.
Discuss and resolve any accounting, auditing and reporting matters which have been identified.
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Phase II – Execution of Audit Plan
The audit team will complete a major portion of transaction testing and audit requirements during this
phase. The procedures performed during this period will enable us to identify any matter that may impact
the completion of our work or require the attention of management. Tasks to be performed in Phase II
include, but are not limited to the following:
•
•
•

Apply analytical procedures to further assist in the determination of the nature, timing, and extent
of auditing procedures used to obtain evidential matter for specific account balances or classes
of transactions.
Perform tests of account balances and transactions through sampling, vouching, confirmation and
other analytical procedures.
Perform tests of compliance.

Phase III - Completion and Delivery
In this phase of the audit, we will complete the tasks related to year-end balances and financial reporting.
All reports will be reviewed with management before issuance, and the partners will be available to meet
and discuss our report and address any questions. Tasks to be performed in Phase III include, but are
not limited to the following:
•
•
•

Perform final analytical procedures.
Review information and make inquiries for subsequent events.
Meeting with Management to discuss preparation of draft financial statements and any potential
findings or recommendations.

You should expect more from your accounting firm than a signature in your annual financial report. Our
concept of truly responsive professional service emphasizes taking an active interest in the issues of
concern to our clients and serving as an effective resource in dealing with those issues. In following this
approach, we not only audit financial information with hindsight but also consider the foresight you apply
in managing operations.
Application of this approach in developing our management letter is particularly important given the
increasing financial pressures and public scrutiny facing today’s public officials. We will prepare the
management letter at the completion of our final procedures.
In preparing this management letter, we will initially review any draft comments or recommendations with
management. In addition, we will take necessary steps to ensure that matters are communicated to those
charged with governance.
In addition to communicating any recommendations, we will also communicate the following, if any:
•
•
•
•

Significant audit adjustments;
Significant deficiencies or material weaknesses;
Disagreements with management; and,
Difficulties encountered in performing the audit.

Our findings will contain a statement of condition describing the situation and the area that needs
strengthening, what should be corrected and why. Our suggestions will withstand the basic tests of
corrective action:
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•
•
•
•

The recommendation must be cost effective;
The recommendations are to be the simplest to effectuate in order to correct a problem;
The recommendation must go to the heart of the problem and not just correct symptomatic matter;
and
The corrective action must take into account why the deficiency occurred.

To assure full agreement with facts and circumstances, we will fully discuss each item with Management
prior to the final exit conference. This policy means there will be no “surprises” in the management letter
and fosters a professional, cooperative atmosphere.

Communications
We emphasize a continuous, year-round dialogue between the District and our management team. We
typically begin our audit process with an entrance conference before the onsite fieldwork begins. We
regularly communicate through personal telephone calls and electronic mail throughout the audit and on
a regular basis. Our clients have the ability to transmit information to us on our secure client portal with
the ability to assign different staff with separate log on and viewing capability. This further facilitates
efficiency as all assigned users receive electronic mail notification as soon as new information has been
posted into the portal. We strive to continue to keep an open line of communication through the fieldwork
and ending with an exit conference.

Additional Services
CONSULTING / MANAGEMENT ADVISORY SERVICES
Grau & Associates also provide a broad range of other management consulting services. Our expertise
has been consistently utilized by Governmental and Non-Profit entities throughout Florida. Examples of
engagements performed are as follows:
•
•
•
•
•

Accounting systems
Development of budgets
Organizational structures
Financing alternatives
IT Auditing

•
•
•
•

Fixed asset records
Cost reimbursement
Indirect cost allocation
Grant administration and compliance

ARBITRAGE
The federal government has imposed complex rules to restrict the use of tax-exempt financing. Their
principal purpose is to eliminate any significant arbitrage incentives in a tax-exempt issue. We have
determined the applicability of these requirements and performed the rebate calculations for more than
150 bond issues, including both fixed and variable rate bonds. Please find a partial list of clients served
on the following pages.
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GRAU HAS PROVIDED ARBITRAGE SERVICES FOR
GOVERMENTAL CLIENTS INCLUDING:















































Aberdeen Community Development District
Amelia Walk Community Development District
Arlington Ridge Community Development District
Bartram Park Community Development District
Bartram Springs Community Development District
Bayside Improvement District
Baywinds Community Development District
Beacon Lakes Community Development District
Beacon Tradeport Community Development District
Bobcat Trail Community Development District
Boynton Village Community Development District
Brandy Creek Community Development District
Briger Community Development District
Brighton Lakes Community Development District
Brooks of Bonita Springs Community Development District
Candller Hills East Community Development District
Capital Region Community Development District
Cedar Pointe Community Development District
Championsgate Community Development District
Chevel West Community Development District
City Place Community Development District
Coconut Cay Community Development District
Colonial Country Club Community Development District
Cory Lakes Community Development District
Country Greens Community Development District
Creekside Community Development District
Double Branch Community Development District
Dunes Community Development District
Durbin Crossing Community Development District
East Bonita Beach Road Plantation Comm. Development District
East Homestead Community Development District
East Park Community Development District
Enclave at Black Point Marina Community Development District
Falcon Trace Community Development District
Fiddler’s Creek Community Development District I
Fiddler’s Creek Community Development District II
Fleming Island Plantation Comm. Dev. District
Grand Haven Community Development District
Griffin Lakes Community Development District
Habitat Community Development District
Hamal Community Development District
Hammocks Community Development District
Harbour Lakes Estates Comm. Development District
Harmony Community Development District
Heritage Bay Community Development District















































Heritage Palms Community Development District
Heritage Pines Community Development District
Heritage Springs Community Development District
Huntington Community Development District
Indigo East Community Development District
Islands of Doral III Community Development District
Julington Creek Plantation Comm. Dev. District
Laguna Lakes Community Development District
Lake Ashton Community Development District
Lake Ashton II Community Development District
Lake Powell Residential Golf Community Dev. District
Lakes By The Bay South Community Dev. District
Lakewood Ranch 1 Community Development District
Landmark at Doral Community Development District
Jurlington Creek Plantation Community Dev. District
Lakewood Ranch 2 Community Development District
Lakewood Ranch 3 Community Development District
Lakewood Ranch 4 Community Development District
Lakewood Ranch 5 Community Development District
Lakewood Ranch 6 Community Development District
Legacy Springs Improvement District No. 1
Live Oak Community Development District
Main Street Community Development District
Marshall Creek Community Development District
Meadow Pointe II Community Development District
Mediterra North Community Development District
Mediterra South Community Development District
Mediterranea Community Development District
Midtown Miami Community Development District
Moody River Community Development District
Monterra Community Development District
Narcossee Community Development District
North Springs Improvement District
Oakstead Community Development District
Old Palm Community Development District
Orchid Grove Community Development District
OTC Community Development District
Overoaks Community Development District
Palm Glades Community Development District
Parklands Lee Community Development District
Parklands West Community Development District
Parkway Center Community Development District
Pine Air Lakes Community Development District
Pine Island Community Development District
Pine Ridge Plantation Community Development District

36

ARBITRAGE SERVICES (Continued)























Portofino Cove Community Development District
Portofino Isles Community Development District
Portofino Landings Community Development District
Portofino Shores Community Development District
Portofino Vista Community Development District
Reunion East Community Development District
Reunion West Community Development District
Ridgewood Trails Community Development District
River Place on the St. Lucie Community Dev. District
Rolling Hills Community Development District
Sampson Creek Community Development District
South Dade Venture Community Development District
South Village Community Development District
Spicewood Community Development District
Split Pine Community Development District
Stonegate Community Development District
Stoneybrook Community Development District
Stoneybrook West Community Development District
The Crossings at Fleming Island Comm. Dev. District
Tison’s Landing Community Development District
Treeline Preserve Community Development District
Turnbull Creek Community Development District
























Tuscany Reserve Community Development District
University Place Community Development District
Urban Orlando Community Development District
Vasari Community Development District
Verandah East Community Development District
Verandah West Community Development District
Verano Center Community Development District
Villa Portofino East Community Development District
Villa Vizcaya Community Development District
Villages of Westport Comm. Development District
Villasol Community Development District
Vista Lakes Community Development District
Vizcaya Community Development District
Vizcaya in Kendall Community Development District
Walnut Creek Community Development District
Waterchase Community Development District
Waterford Estates Community Development District
Waterstone Community Development District
Wentworth Estates Community Development District
Westchester Community Development District #1
Woodlands Community Development District
Wynnfield Lakes Community Development District

Grau provides value and services
above and beyond
the traditional auditor’s “product”

We look forward to providing Willows Community Development District
with our resources and experience to accomplish not only those minimum
requirements set forth in your Request for Proposal, but to exceed those
expectations!

For even more information on Grau & Associates
please visit us on www.graucpa.com.
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Letter of Interest

MCDIRMIT

Ill DAVIS

CERTIFIED PUBLIC ACCOUNTANTS AND ADVISORS

March 25, 2019

Craig Wrathell, District Manager
Willows Community Development District
2300 Glades Road, Suite 410W
Boca Raton, Florida 33431
Thank you for the opportunity to submit our qualifications and experience to serve as independent auditors of Willows
Community Development District. The accompanying proposal will provide you detailed information regarding the
scope of services to be provided, as well as a profile of the firm, the individuals who will serve you, our qualifications
and experience, and representative clients, including specific references.
It is our understanding that we will provide the following services:
1.

Financial audit as defined in Sec. 11.45(l)(b), Florida Statutes, of the basic financial statements of Willows
Community Development District for the fiscal year ending September 30, 2018. We will commit to maintain
staff required to conclude the audits within the time constraints indicated in the RFP.

2.

The audit will be performed in accordance with generally accepted auditing standards, Governmental Auditing
Standards and the Rules of the Auditor General of the State of Florida.

We believe we are the best-qualified firm to perform the engagement for the following reasons:
o

o

o

o

We presently audit sixty-seven Community Development Districts, fourteen municipalities and one
water authority and have an excellent working knowledge of generally accepted accounting principles
related to governmental entities. We assist in the preparation of the CAFR for most of these governmental
entities.
We have assisted nine municipalities in receiving the GFOA "Certificate of Achievement for Excellence in
Financial Reporting". Most of these municipalities have been receiving the “Certificate of Achievement” for
between ten and twenty years. Tamara Campbell is active as a national review team member of the GFOA's
"Certificate of Achievement for Excellence in Financial Reporting" program. As a review team member, Ms.
Campbell reviews and evaluates financial reports submitted by cities and counties to determine whether the
financial reports meet the stringent requirements to receive the GFOA'S prestigious award. Participating
as a review team member, Ms. Campbell has demonstrated her expertise in governmental accounting and
auditing.
We have strong information technology ability and will input the District’s general ledger balances into our
ProSystem fx Engagement software and perform a virtually “paperless” audit. The District’s CAFR is linked
to the general ledger; therefore, the likelihood of errors on the financial statements is reduced.
We have recent and continuous experience and have devoted a great deal of our continuing education to
the governmental auditing and accounting field. Our firm meets the independence and education
requirements of the Government Auditing Standards issued by the Comptroller General of the United States.
Our firm is independent of Willows Community Development District as defined by Government Auditing
Standards.

MCDIRMIT DAVIS & COMPANY, LLC
934 N. MAGNOLIA AVENUE, SUITE 100 ORLANDO, FLORIDA 32803
T: 407-843-5406 │ F: 407-649-9339 │ WWW.MCDIRMITDAVIS.COM

o

o

o

o

o
o

We believe in continuing client contact throughout the year, not just during the audit. We encourage ongoing client contact by not charging any fee for phone calls.
We are members of the American and Florida Institutes of Certified Public Accountants and an Associate
member of the Governmental Finance Officers Association. Our firm is active in governmental organizations
throughout Central Florida and serves on governmental committees of the Florida Institute of CPA's.
We are a local firm with personnel committed to quality and professional performance, accustomed to
providing a high level of client satisfaction. We believe that our firm is part of a team effort to assist the District
in developing the best financial reporting possible.
We have a history of continuity of personnel assigned to the engagement. Our single office firm and low
personnel turnover assures uninterrupted services from our partners and staff. We have a staff of 31 people
and 10 of those are governmental audit staff.
As the current auditors for the District, we are knowledgeable about the District’s history.
We certify that we do not discriminate on the basis of race, color, sex, religion, disability, national origin,
ancestry, sexual orientation, familial status, age, or any other protected characteristic as established in the
Equal Employment Opportunity law.

McDirmit Davis and Company, LLC has not colluded with any of the Proposers, and we have not defaulted on any
previous contract, and are not in arrears on any previous or existing contract, and are properly licensed.
Because of our unique qualifications and a philosophy based on complete dedication to client service, we feel
confident that we can provide you with responsiveness and a range of experience that will best serve your needs.
Ms. Tamara Campbell, partner, is authorized to represent the firm and may be contacted at 934 North Magnolia
Avenue, Suite 100, Orlando, Florida 32803, or phone (407) 843-5406.
We would consider it a privilege to serve as independent auditors for Willows Community Development District.
Sincerely,
McDIRMIT DAVIS & COMPANY, LLC

Tamara Campbell, C.P.A.
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Company Background
Description and History of Audit Firm
McDirmit Davis & Company, LLC was incorporated in the State of Florida in August 1984 and serves Central Florida
from its centrally located office in Orlando, Florida. The partners and managers have over 150 years of combined
experience in public accounting, and our firm has grown to be ranked as one of the top 10 accounting firms in Central
Florida by the Orlando Business Journal.
Our firm now consists of the following staff:
Partners
Managers
Seniors
Staff Accountants/Paraprofessionals
Support Staff
Information Systems
Technology Staff

3
6
2
14
5
1
31

The total number of governmental audit staff is ten (10). We are members of the American and Florida Institutes of
Certified Public Accountants and an associate member of the Governmental Finance Officers Association. We are also
a member of the Governmental Audit Quality Center.
Our firm has a wide range of clients providing both goods and services in the Central Florida area. Our practice
encompasses auditing, accounting, management advisory and tax services. A list of all governmental clients audited
by us for the fiscal years 2010-2016 is as follows:



















Sixty-seven Community Development Districts
Sun’n Lake of Sebring Improvement District
City of Winter Springs, Florida *
City of Ocoee, Florida *
City of Longwood, Florida *
City of Lake Mary, Florida*
City of Belle Isle, Florida *
City of Mascotte, Florida
City of Tavares, Florida *
Town of Windermere, Florida
City of Clermont, Florida *
City of Maitland, Florida *
City of Oviedo, Florida*
City of Inverness, Florida*
City of Orange City, Florida*
City of Groveland, Florida

These entities are presently clients of McDirmit Davis & Company, LLC
These entities participate in the Certificate of Achievement for Excellence in Financial Reporting program.
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Engagement Team
The following supervisory people will work on the audit:





Tamara Campbell, C.P.A., engagement partner
Ehab Azer, C.P.A., audit manager
Matthew Lee, C.P.A., audit supervisor
Gina Kleindorfer, IT specialist

All of the above people have considerable experience on governmental
audit engagements. Resumes detailing their experience follow on pages 8 through 11. All supervisory personnel
assigned to the audit, except the IT Professional, are Certified Public Accountants. The engagement partner and audit
supervisor will be assigned to audit on a full-time basis.
The professional staff of our firm has been conducting governmental audits in the Central Florida area for the past thirty
years. We are experienced auditors in a variety of industries and offer experience in auditing federal grants under the
Single Audit Act and performing compliance audits of state grants. Our policy is to assign staff accountants to the same
audit each year, however, rotate the areas they work on. We will notify the District prior to assigning new staff to the
audit.
License to Practice in Florida
Our Firm and all key professional staff are properly licensed to practice in the state of Florida. In addition, our Firm and
all assigned key personnel are in good standing with the Florida Board of Accountancy. We can provide a copy of
actual License, if requested.
Independence
McDirmit Davis & Company, LLC is independent of the District as defined by auditing standards contained in
Government Auditing Standards.
Governmental Audit Quality Center
McDirmit Davis & Company, LLC is a member of the AICPA’s Governmental Audit Quality Center which is dedicated
to establishing the highest standards of audit quality in the governmental accounting and audit sector.
External Quality Control Review
Our Firm understands the importance of developing a formal quality control program, and therefore have been a
member of the Private Companies Practice Section of the American Institute of Certified Public Accountants since
1985. Member firms are required to adhere to quality control standards established by the AICPA Quality Control
Standards Committee and to submit to peer reviews of the firm's accounting and audit practice. Peer reviews are
intensive reviews of a firm's quality control system by an independent CPA firm. Our firm has had seven peer reviews
performed by the American Institute of Certified Public Accountants. Each peer review has included a review of a local
governmental entity. We received a “pass” opinion on each review, which represents the best opinion that a firm can
receive.
On our most recent peer review performed in 2017, we received a peer review rating of “pass”, which is the highest
rating that a firm can receive under the revised peer review standards. We have never been subject to any litigation or
disciplinary actions by a client, the State or any professional organization for substandard field work. A copy of our
firm’s most recent peer review report follows this page. These peer reviews included a review of at least two
governmental engagements, and it should be noted that there were no findings as a result of this review. We have
never withdrawn from an engagement prior to the agreed expiration date.
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Federal or State Reviews
Any Federal or State desk review has resulted in no findings and we have never undergone a Federal or State field
audit.
Other Services Provided
Our experience in governmental auditing has led to the development of efficient procedures that provide various client
benefits. Our services provide our clients with a wide range of knowledge, confidence, and helpful management advice.
Below is a listing of the type of other services that we have provided to governmental clients.
1.

Assistance in preparation of Comprehensive Annual Financial Reports for recognition by the Government Finance
Officers Certificate of Achievement Program.

2.

Internal audit services.

3.

Issuance of Comfort Letters and Consent Letters in conjunction with the issuance of tax-exempt bonds.

4.

Assistance on early implementation of new GASB Statements.

5.

Assisting in compiling historical financial data for first-time submissions for GFOA Certificate of Achievement for
Excellence in Financial Reporting.

6.

Detailed internal control studies and evaluations of accounting systems.
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Gregory, Sharer & Stuart, P.A.
Certified Public Accountants and Business Consultants
------- - - - - - -- - - - - - - -- -- - - -- - - - - - - - - - - -- - - - - - - - - - - - - -

Report on the Firm's System of Quality Control
October 13, 2017
To the Owners ofMcDirmit Davis & Company, LLC
And the Peer Review Committee of the Florida Institute ofCPAs
We have reviewed the system of quality control for the accounting and auditing practice of McDirmit Davis &
Company, LLC (the firm) in effect for the year ended June 30, 2017. Our peer review was conducted in accordance
with the Standards for Performing and Rep01ting on Peer Reviews established by the Peer Review Board of the
American Institute of Certified Public Accountants (Standards).
A summa,y of the nature, objectives, scope, limitations of, and the procedures performed in a System Review as
described in the Standards may be found at www.aicpa.org/prsummary. The summary also includes an explanation
of how engagements identified as not perfonned or reported in conformity with applicable professional standards, if
any, are evaluated by a peer reviewer to determine a peer review rating.

Firm's Responsibility
The firm is responsible for designing a system of quality control and complying with it to provide the firm with
reasonable assurance of performing and rep01ting in conformity with applicable professional standards in all
material respects. The firm is also responsible for evaluating actions to promptly remediate engagements deemed as
not performed or rep01ted in conformity with professional standards, when appropriate, and for remediating
weaknesses in its system of quality control, if any.

Peer Reviewer's Responsibility
Our responsibility is to express an opinion on the design of the system of quality control and the firm's compliance
therewith based on our review.

Required Selections and Considerations
Engagements selected for review included engagements performed under Government Auditing Standards including
a compliance audit under the Single Audit Act and an audit of employee benefit plans.
As a part of our peer review, we considered reviews by regulatory entities as communicated by the firm, if
applicable, in determining the nature and extent of our procedures.

Opinion
In our opinion, the system of quality control for the accounting and auditing practice of McDirmit Davis &
Company, LLC in effect for the year ended June 30, 2017, has been suitably designed and complied with to provide
the firm with reasonable assurance of performing and rep01ting in conformity with applicable professional standards
in all material respects. Firms can receive a rating of pass, pass with deficiency(ies), or fail. McDirmit Davis &
Company, LLC has received a peer review rating of pass.

Greg01y, Sharer & Stuait, P.A .

. ------------------

-------

100 Second Avenue South, Suite 600 I St. Petersburg, Florida 33701-4336
(727) 821-6161 I Fax (727) 822-4573 I gsscpa.com I info@gsscpa.com

Page | 6

MCDIRMIT Ill

DAVIS

Continuing Education
McDirmit Davis & Company, LLC is committed to the personal and professional growth of its staff. Our firm requires an
annual minimum of 40 hours of continuing professional education for each staff member.
Our governmental audit staff complies with the continuing education requirements of the
State of Florida, the Governmental Accountability Office (GAO), and Governmental
Auditing Standards (Yellow Book). Therefore at least 24 hours during a 2 year period must
be in subjects directly related to the government environment and to governmental
auditing. Our governmental audit staff always exceed this requirement since they attend
each year the Florida Governmental Financial Officer’s Association Annual Conference
which provides 22 hours of training in governmental accounting and auditing.
As a result of our governmental experience, our staff has taught classes or lectured on
various topics. We offer "in-house" education courses for our staff, which at times, our
clients have attended. In addition, we would be happy to teach seminars for the benefit of
the District's accounting staff.
Information Technology
Our firm has one dedicated Information Technology specialist who has several years’ experience in setting up and
administering computer systems and networks of all sizes. In addition, all ten governmental audit personnel are
experienced with various governmental software programs. We utilize automated, paperless auditing software which
stores all trial balances and audit workpapers electronically. We also use Data Analysis Software, which enables us to
obtain 100% of selected data and test “through your computer system.”
One of the services we provide our clients is CLIENT PORTAL. This is a convenient online storage space in which files
can be effortlessly uploaded, downloaded, stored and shared in a safe and secure environment. We understand that every
business has different requirements when it comes to IT systems. To help you find the best IT system to suit your needs,
our IT Specialist will evaluate your network and provide a comprehensive solution.
Records Retention
Our firm maintains records in accordance with local, state, and Federal Public Records Retention Requirements.
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Resume - Tammy Campbell, CPA
Partner
Education, Certifications, and Licenses
 B.S. Degree in Accounting, University of Central Florida
 Masters in Taxation, University of Central Florida
 CPA, Certified Public Accountant - Florida, 2007





Affiliations and Community Involvement
 American Institute of Certified Public Accountants (AICPA)
 Florida Institute of Certified Public Accountants (FICPA)
Florida Government Finance Officers Association (FGFOA)
Reviewer for GFOA’s “Certificate of Achievement for Excellence in Financial Reporting” program
Member of the Orange County School Board Audit Advisory Committee

Continuing Professional Education
Tammy has completed over 120 hours of Continuing Professional Education (CPE) in the area of
governmental accounting and auditing within the past three years and meets the requirements of
Governmental Auditing Standards (the “Yellow Book”). CPE included classes on Single Audits, the Yellow
Book, and changes in governmental accounting principles, such as GASBS 67 and 68 on pension plans.
Experience
 Tammy has thirteen (13) years of governmental accounting and auditing experience, including
municipalities and airport authorities.
 Her experience has included planning, fieldwork, and preparation of comprehensive annual financial reports
for several governmental audit engagements.
 Tammy has worked with all 14 municipalities in the CAFR preparation process, including assisting most
cities with obtaining the GFOA Certificate of Achievement.
Governmental Audit Experience (Past 5 years)









Over 60 Community
Development Districts
City of Umatilla
City of Clermont
City of Oviedo
City of Lake Mary
City of Ocoee
City of Tavares
City of Orange City










Town of Windermere
City of Longwood
City of Belle Isle
City of Winter Springs
City of Maitland
City of Mascotte
Homosassa Water District
City of Inverness
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Resume - Ehab Azer, CPA
Audit Manager
Education, Certifications, and Licenses

B.S. Degree in Accounting, University of Alexandria

CPA, Certified Public Accountant - Florida



Affiliations and Community Involvement

American Institute of Certified Public Accountants (AICPA)

Florida Institute of Certified Public Accountants (FICPA)

Florida Government Finance Officers Association (FGFOA)
Member Seminole County Chamber of Commerce, Economic Development Committee

Continuing Professional Education
Ehab has completed over 120 hours of Continuing Professional Education (CPE) in the area of
governmental accounting and auditing within the past three years and meets the requirements of
Governmental Auditing Standards.
Experience
 Ehab joined McDirmit Davis and Company, LLC in 2018 with over 16 years of governmental accounting
and auditing experience.
 He has significant experience in the audits of governmental and not-for-profit entities, including those
subject to Federal and Florida Single Audit requirements.
 Ehab has performed audits on over 30 governmental entities subject to government auditing standards and
federal and state single audit requirements.
Governmental Audit Experience (Past 5 years)






 City of Lake Mary
City of Winter Springs
 City of Clermont
City of Oviedo
 City of Mascotte
City of Ocoee
 City of Orange City
City of Longwood
Various Community Development Districts
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Resume - Matthew Lee, CPA
Audit Supervisor
Education, Certifications, and Licenses
 Master of Science in Accounting, University of Central Florida
 Master of Public Administration, University of Central Florida
 B.S. in Public Administration, University of Central Florida
 CPA, Certified Public Accountant - Florida




Affiliations and Community Involvement
 American Institute of Certified Public Accountants (AICPA)
Florida Institute of Certified Public Accountants (FICPA)
Florida Government Finance Officers Association (FGFOA)

Continuing Professional Education
Matthew has completed over 120 hours of Continuing Professional Education (CPE) in the area of
governmental accounting and auditing within the past three years and meets the requirements of
Governmental Auditing Standards.
Experience
 Matthew has 6 years of governmental accounting and auditing experience.
 He has significant experience in the audits of governmental and not-for-profit entities, including those
subject to Federal and Florida Single Audit requirements.
Governmental Audit Experience (Past 5 years)







City of Ocoee
City of Clermont
City of Oviedo
City of Winter Springs
Sun ‘N Lake Improvement
District
Various Community
Development Districts







Town of Windermere
City of Longwood
City of Tavares
City of Umatilla
City of Belle Isle
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Resume - Gina Kleindorfer
Information Technology Specialist
Education, Certifications, and Licenses
Associates Degree, Indiana University

Experience
Gina is an IT Professional with over 25 years’ experience, directing a broad range of corporate IT security
initiatives while participating in planning, analyzing, and implementing solutions in support of business objectives.
She has provided comprehensive secure network design, system analysis and full lifecycle project management.
Gina has hands-on experience leading all stages of system development, including design, architecture, testing
and support. Her outstanding project and program leadership allows her to be able to coordinate and direct all
phases of projects.
Key Skills
 Network & System Security
 Risk Management
 Vulnerability Assessments
 Authentication & Access Control
 System Monitoring
 System Integration Planning
 Multitier Network Architectures
 Implementation Planning
 End-user Training
 Staff Leadership/Mentoring
 System Administration
 Application Management
 User Requirements Analysis
 Help Design/Technical Support
Technology Summary
Security Technologies:

Anti-Virus Tools; Disaster Recovery, Network
Administration; PCI security standards

Systems:

Windows (all)

Networking:

LANs, WANs, VPNs, Routers, Firewalls, TCP/IP
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References of Governmental Accounting Experience:
Scope of Work

Principal Client Contact
Sun’n Lake of Sebring Improvement District
Ms. Tanya Cannady, General Manager.


Years

Annual Financial & Compliance Audit
and preparation of Financials

2011 to
Present

Annual Financial & Compliance Audit
and preparation of Financials

2008 to
Present

Wrathell Hunt and Associates (6 District Audits)
Mr. Jeffrey Pinder
 Annual Financial & Compliance Audit
Controller
and preparation of Financials

2015 to
Present

5306 Sun’n Lake Blvd.
Sebring, FL 33872
tcannady@snldistrict.org
Rizzetta & Company (30 District Audits)
Mr. Scott Brizendine
Manager, District Finance Services



12750 Citrus Park Lane
Suite 115
Tampa, Florida 33625
sbrizendine@rizzetta.com

2300 Glades Road
Suite 410W
Boca Raton, Florida 33431
pinderj@whhassociates.com
GMS (10 District Audits)
Mr. Darrin Mossing, President



Annual Financial & Compliance Audit
and preparation of Financials

2010 to
Present



Annual Financial & Compliance Audit
and preparation of Financials

2000 to
Present



Annual Financial & Compliance Audit
(Single Audit) and preparation of CAFR



Received GFOA’s “Certificate of
Achievement”

1991 to
1993
and
1997 to
Present

dmossing@gmstnn.com
City of Mascotte, Florida
Mr. Jim Gleason, City Mgr.
100 East Myers Blvd.
Mascotte, FL 34753
jim.gleason@cityofmascotte.com
City of Longwood, Florida
Ms. Lisa Snead, Finance Director
175 W. Warren Avenue
Longwood, FL 32750
(407)260-3475
lsnead@longwoodfl.org
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References of Governmental Accounting Experience - Continued:
Scope of Work

Principal Client Contact
Town of Windermere, Florida
Mr. Robert Smith, Town Manager



Annual Financial & Compliance Audit
and Preparation of Financials

2000 to
Present



Annual Financial & Compliance Audit
(Single Audit) and preparation of CAFR

1988 to
Present



Utility and Franchise Tax Audits



Annual Financial & Compliance Audit
(Single Audit) and preparation of CAFR



Received GFOA’s “Certificate of
Achievement”



Annual Financial & Compliance Audit



Received GFOA’s “Certificate of
Achievement”



Annual Financial & Compliance Audit
and preparation of CAFR



Received GFOA’s “Certificate of
Achievement”

614 Main Street
Windermere, FL 34786
(407)876-2563
rsmith@town.windermere.fl.us
City Tavares, Florida
Ms. Lori Houghton, Finance Director
P.O. Box 1068
Tavares, FL 32778-1068
(352) 742-6212
lhoughton@tavares.org
City of Ocoee, Florida
Ms. Donna Bruno, Chief Accountant
150 Lakeshore Drive
Ocoee, FL 34761
(407) 905-3200
dbruno@ocoee.org
City of Lake Mary, Florida
Ms. Jackie Sova, City Manager
100 N. Country Club Road
Lake Mary, FL 32749
(407) 585-1409
jsova@lakemaryfl.com
City of Winter Springs, Florida
Mr. Shawn Boyle, Finance Director
1126 E. State Road 434
Winter Springs, FL 32708
(407) 971-5544
sboyle@winterspringsfl.org

Years

1985 to
Present

1997 to
Present

2000 to
Present
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Service Approach
Our audit will be segmented as follows:
Phase 1:
Phase 2:
Phase 3:
Phase 4:

Audit Planning
Evaluation and Testing of Internal Controls
Substantive Testing
Reporting

Phase 1: Audit Planning
Preliminary planning includes deciding on an overall strategy for the audit, obtaining an understanding of the entity and
its environment, including its internal control, making an initial assessment of audit risk and materiality, and deciding on
the overall timing of the engagement. We will also begin to assemble our “permanent file,” which consists of copies of
organizational charts, District manuals, documents, and financial and other management systems.
We will meet with staff of the District to obtain an understanding of the flow of transactions through your accounting
system. This includes understanding your computer environment in order to comply with the requirements of SAS 94
The Effect of Information Technology on the Auditor’s Consideration of Internal Control in a Financial Statement Audit.
We will also gather information to identify fraud risks as required by SAS 99 Consideration of Fraud in a Financial
Statement Audit.
We will also perform preliminary analytical procedures and compare trends for the current and at least the two previous
years for unusual fluctuations. This will include review of both budget and actual amounts.
During this planning phase, we will ask management and staff at the District to identify areas of higher risk as well as
other areas that they want us to focus on during our audit. We will also provide the District with a list of all schedules to
be prepared by the District.
Phase 2: Evaluation and Testing of Internal Controls and Compliance
During Phase 2, we will evaluate your control policies and procedures to determine if they are functioning properly in
significant transaction classes. To gain an understanding of the procedures in place,
and current internal control structure, we typically conduct interviews with staff and
management involved in the specific transaction class to be tested. We then perform
tests of these controls to determine with reasonable assurance that control procedures
are functioning as planned and whether further testing will be needed. As part of our
tests of controls, we will include tests of compliance with applicable ordinances, and
state and federal laws and regulations. In order to determine which ordinances, laws
and regulations to test for compliance, we start by reviewing the FICPA Practice Aid
Compliance Auditing in Florida. We then evaluate which ordinances, laws and
regulations have a direct and material effect on the determination of financial statement
amounts. Sample sizes are determined based upon our assessment of control risk
and may be judgmental, random, or stratified, depending on the attributes of the
population being tested. We will select samples from the significant transaction classes
and trace from original documents through the computer system to the general ledger through the use of Data Analysis
Software.
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Service Approach - Continued
Phase 2: Evaluation and Testing of Internal Controls and Compliance - Continued
Our control testing includes obtaining an understanding of the computer software used by the District, and tracing
sample selections through the system to determine the desired outcomes are being achieved. Our testing of Information
Technology includes inquiries of appropriate personnel regarding data backups and access to District files.
After controls have been documented, evaluated and tested, we will finalize the District’s audit plan. Audit programs
will be tailored to fit the specifics of the District’s accounting systems.
Phase 3: Substantive Testing
Prior to starting year-end substantive testing, we will have a pre-audit meeting with the District Manager. We plan to
use an audit senior for the audit. The partner or senior will always be in the field to supervise the work.
Our year-end fieldwork will focus on verifying balances in accounts. For example, we will confirm cash balances, as
well as debt balances with financial institutions. In addition to obtaining audit confirmations, representation letters and
attorney letters, we will perform tests on account balances using analytical procedures, recalculation and verification.
Our firm uses ProSystem fx Engagement electronic audit software which may allow us to interface with your accounting
system and reduce the time required to transfer your accounting data to a separate software package. We believe it is
important to use analytical review procedures in this substantive phase of the audit. We compare analytical results to
our expectation of what the results should be in order to determine if additional audit procedures are required. Typical
analytical procedures include expense variances with previous years and budget amounts, revenue variances with
previous years and budgeted amounts.
We will keep the District’s management up to date on the progress of the audit and will discuss preliminary findings and
potential problems or opportunities as we encounter them. Our approach to resolving problems encountered is to
discuss with the District Manager to make sure our understanding is correct. Our process to produce a meaningful
“management letter” is to review results of testing of internal controls, as well as year-end field work and draft
recommendations for improvements to be discussed with management.
Phase 4: Reporting
The audit work is reviewed by the engagement partner throughout the engagement. Once the engagement partner
review is complete, a second review of the financial statements is performed by the review partner. This second review
is required as part of McDirmit Davis and Company’s internal system of quality control and ensures the District receives
the best service possible.
We will prepare a draft of the financial statements and then issue the following:


Auditor’s report on financial statements



Report on internal control over financial reporting and on compliance and other matters based on an audit of
financial statements performed in accordance with “Government Auditing Standards”



Management Letter

We will provide technical assistance to the District to meet changes in required disclosures. Once reports have been
reviewed by management and approved in final form, we will issue final reports and supply in electronic format.
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Cost Proposal
We understand the requested services include audits of the District’s financial statements for the year ended
September 30, 2018, with the option of annual renewals. The audit will be made in accordance with generally
accepted auditing standards and the standards applicable to financial audits contained in Government Auditing
Standards, issued by the Comptroller General of the United States.
McDirmit Davis & Company, LLC is duly licensed under Chapter 473, Florida Statutes and is qualified to conduct
audits in the State of Florida and audits in accordance with Government Auditing Standards.
Fees include all services, including but not limited to, meals and lodging, transportation, printing and binding,
telephone, fax and copies. Out of pocket expense (if any) related to charges for confirmations will be in addition to
the audit fee. Invoices will be submitted as work progresses on each phase of the audit. Note that in the year the
District first issues Bonds, the audit fee will increase $800 in the year of bond issuance.

Audit fees (All-Inclusive)

2018

2019

2020

Audit Fee- No Bonds Issued and Outstanding

$4,000

$4,100

$4,200

Audit Fee- Bonds Issued and Outstanding

$4,800

$4,900

$5,000
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WILLOWS COMMUNITY DEVELOPMENT DISTRICT
AUDITOR EVALUATION MATRIX

RFP FOR ANNUAL
AUDIT SERVICES
PROPOSER

ABILITY OF
PERSONNEL

PROPOSER’S
EXPERIENCE

UNDERSTANDING OF
SCOPE OF WORK

ABILITY TO FURNISH
REQUIRED SERVICES

PRICE

TOTAL
POINTS

20 POINTS

20 POINTS

20 POINTS

20 POINTS

20 POINTS

100 POINTS

Berger, Toombs, Elam, Gaines & Frank

Carr, Riggs & Ingram, LLC

Grau & Associates

McDirmit Davis and Company, LLC
NOTES:

Completed by:

Date:
Board Member’s Signature

Printed Name of Board Member
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BRADENTON

HERALD
Bradenton. com
AFFIDAVIT OF PUBLICATION
Account#

I

Ad Number

Identification

673636

I

0004120139

REQUEST FOR QUALIFICATIONS FOR ENGlf\

Attention:
WILLOWS COD
2300 GLADES ROAD, SUITE 410W
BOCA RATON, FL 33431
REQUEST FOR
OUAUFICATIONS FOR
ENGINEE'ftlNG SERVICES
FOR THE WILLOWS

COMMUNITY DEVELOPMENT
DISTRICT
RFQ for Englnee,lng Servla:s.
Tho Willows community Devel
opment District (·Distnct"}. lo
cated in Manat13a County, Flori•
da. announces that p,ofesslonal
engineering services will be re
.quired on a con11nu1ng basis ror
the District's antlclpate<l capital
improvements which may in
clude work related to trnnspor·
tation facilities. utilw,., facihtles
.and recreational facilities, and
alf other public Improvements
authorized by Chapter 190, Aor
i<la Statutes. The cnginecr,rliJ
firm selected wUI act In the gen
eral capacity of Dishici Engineer
and provide Dlstllct engineerlrliJ
services, as required.
Any firm or in divldual ("Appli
canr) desiring to p.-ovida pro
fession.al services to the Distriet
must~ 1} hold applicable federal.
state and local licansoi.. 2) bo
authorized to do business In
Florida in .wco.-dance with Flori
da law: ancl 3) fumisl1 a stato
ment f'Oualification Statemen
t'") or its quatificalions and past
experience on U.S. General
Service
Administration's
..Architoct-Engineor
Oualilica
tlons, Standard Form No . 330,"
with pertinent supporting data.
Among oUler th in.gs. AppHcants
must submit informa1ion reiat
ing to: a) the ability and adequa
cy .of the Applicant's professio
nal personnel; b) whether the
Applicant is a cer1me<1 nunorlty
business enterprise; c) the Ap-
JJlicant's willingness to meet
time and budget r equirements ;
d) tne Appl!Cil nt's past experi
ence and porrom1anco. loclud•
1,-p but not Hmlted to, past ex
perience as a D istrict Engineer
for any community developmenl
district(s) and past experience
wut1 Manatee counly: e) the
geog raphtc localion of the Ap
p l icann;. headquairters .ind offi
ces: anel t> 1ne curreol and pro
jeered wor1d01tds of the Appli
cant. Further, each Applicant
must Identify lhe specifk: Indi
vidual affiliated with the Appli
cant who Is anlielpatcd to ha.n•
d~ District m1Ntttnas. conslTIJc
tion services . at1d othe1 engi 
neering tasks.
The Di strict will rovlew all Appli
(:ants and wlll comply with Florl
~a la-.y,. i~ «:l~~r,n ~ th~. ~0~~1~l_t3'?:"

PO

I

I

Amount

$182.52

Cols

1

I

Depth

115.60 In

THE STATE OF FLORIDA
COUNTY OF MANATEE
Before the undersigned authority
personally appeared CHRISTY
HABONY, who. on oath, says that she
is a Legal Advertising Representative of
The Bradenton Herald, a daily
newspaper published at Bradenton in
Manatee County, Florida; that the
attached copy of the advertisement.
being a Legat Advertisement in the
matter of Public Notice, was published
in said newspaper in the issue(s) of:
__
1_ _ lnsertion(s)
Published On:
March 13, 2019

Affidavit further says that the said
publication is a newspaper published at
Bradenton, in said Manatee County,
Florida. and that the said newspaper
has heretofore been continuously
published in said Manatee County,
Florida, each day and has been entered
as second-class mail matter at the post
office in Bradenton, in said Manatee
County, Florida, for a period of one year
next preceding the first publication of the
attached copy of advertisement; and
affiant further says that she has neither
paid nor promised any person, firm or
corporation any discount, rebate,
commission or refund for the purpose of
securing this advertisement for

&iv-a,~

(Signature of Affiant)

Sowm to and subscribed before me this

15th day of March in the year of 2019

I

I

l ti

...un1p1m IIVtl

NtlUU lie.I UUl 1:S

Act. Chapter 287. R o n da suu
utes f 'CCNA"). All applicants i n 
til:rested must submit one ortgl
nal and one electronic version
(CD or flash dri ve} of Standard
Fo,m No . 330 and Quallflcatlon
statement by 1 2 :00 p. m .• on
March 27, 2019 to t he attentio n
of Mr. Craig WratheH,
c/o
Wratholl, Hunt & Associates,
LL C. 2300 Glades Road. Suite
41 rJW.
Boca
Ralon, Florida
33431 ("Distric t Manaoer·s Offi 

ce").

'Th e BoarcJ snau select and rank
thoa Applicants using the re
q ui rements set forth ltl the
C CNA and the evaluation criteria
on file with the District Manag
er. and Hte h ighest raflke<I Ap
plic.int will b-.i f'(tquested to en
ter Into contract nooatiahons. If
an
8Qreement
cannot
be
reached between the Distnct
and the highest ranked Appli
cant, negotiations will cease and
begin with the next higtiest
ran ke<S Applicant, and If lhese
negotiations ar e unsu ccessful ,
will contin ue to tllEl thir d h ig hest
ran l<ed Appl ican t an d so o n .
The Dlstr lct ieser ves th e , lght to
reject any and all Qualification
Statements. Additionally, tha,o
Is no e>cvress or lmplted obliga
tion for the District lo reimburse
Appl lcDo ts for any c)(l)enses as
soci ated wi1h the p reparati on
and subm ittal of the Ou alifica
tlon State m ems m r espo n se to
this requ est.
Any protest r eaardl ng the tenns
o f thi s Non ce, o r the ewtuation
crtter la on
wittl the Dlshict
Man ager, rn usl b e fifed jn writ
ing . w lmi n s.eve-nty,.two (72)

me

hours (e><cl udlnq weekends) af

te r the pu blication o f this No
tice . The formal protest sentno
forth with particularity the facts
and law upon which the protest
Is based shall be filed Yrlthln
seven (7) calen-dar days after

tile i nitial notice of protest was
til ed pu,.suant to the District's
Rul es of Procaclura. Failure to
tlm ely hie a notlc,e of protest or
failure to timely fi le a formal
w r itten prot~l shall conslllutti a
wa1Ver of any rig ht to obj ect or
p r otest with respect to aforesaid
NoUce or evaluation criteria pro 
visions Any per son who f iles a
notiU or protest shall pr ovi<Se to
the Dlsb'lc t, si m unaneous w ltn
the fili ng of the notice, a protest
llon<I with a respon sible s u rety
to be a pproved by t he Dfstnct
and i11 the amou nl of Ten Thou
sand Dollar s ($10,000.00). Ad
ditional information and requir e
menls r~gar<Jlng prolests a ro
set forth ln the Distric t's Ru les
,of P rocadurn. w h ich ar e ayai la·
ble from t he D is tric t Manage r.
D lslriet Manager
Willows COD

3/13/2019
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REQUEST FOR QUALIFICATIONS FOR ENGINEERING SERVICES
FOR THE WILLOWS COMMUNITY DEVELOPMENT DISTRICT
RFQ for Engineering Services
The Willows Community Development District (“District”), located in Manatee County, Florida, announces
that professional engineering services will be required on a continuing basis for the District’s anticipated capital
improvements which may include work related to transportation facilities, utility facilities and recreational
facilities, and all other public improvements authorized by Chapter 190, Florida Statutes. The engineering firm
selected will act in the general capacity of District Engineer and provide District engineering services, as required.
Any firm or individual (“Applicant”) desiring to provide professional services to the District must: 1) hold
applicable federal, state and local licenses; 2) be authorized to do business in Florida in accordance with Florida
law; and 3) furnish a statement (“Qualification Statement”) of its qualifications and past experience on U.S.
General Service Administration’s “Architect-Engineer Qualifications, Standard Form No. 330,” with pertinent
supporting data. Among other things, Applicants must submit information relating to: a) the ability and adequacy
of the Applicant’s professional personnel; b) whether the Applicant is a certified minority business enterprise; c)
the Applicant’s willingness to meet time and budget requirements; d) the Applicant’s past experience and
performance, including but not limited to, past experience as a District Engineer for any community development
district(s) and past experience with Manatee County; e) the geographic location of the Applicant’s headquarters
and offices; and f) the current and projected workloads of the Applicant. Further, each Applicant must identify the
specific individual affiliated with the Applicant who is anticipated to handle District meetings, construction
services, and other engineering tasks.
The District will review all Applicants and will comply with Florida law, including the Consultant’s
Competitive Negotiations Act, Chapter 287, Florida Statutes (“CCNA”). All applicants interested must submit one
original and one electronic version (CD or flash drive) of Standard Form No. 330 and Qualification Statement by
12:00 p.m., on March 27, 2019 to the attention of Mr. Craig Wrathell, c/o Wrathell, Hunt & Associates, LLC, 2300
Glades Road, Suite 410W, Boca Raton, Florida 33431 (“District Manager’s Office”).
The Board shall select and rank the Applicants using the requirements set forth in the CCNA and the
evaluation criteria on file with the District Manager, and the highest ranked Applicant will be requested to enter
into contract negotiations. If an agreement cannot be reached between the District and the highest ranked
Applicant, negotiations will cease and begin with the next highest ranked Applicant, and if these negotiations are
unsuccessful, will continue to the third highest ranked Applicant and so on.
The District reserves the right to reject any and all Qualification Statements. Additionally, there is no
express or implied obligation for the District to reimburse Applicants for any expenses associated with the
preparation and submittal of the Qualification Statements in response to this request.
Any protest regarding the terms of this Notice, or the evaluation criteria on file with the District Manager,
must be filed in writing, within seventy-two (72) hours (excluding weekends) after the publication of this Notice.
The formal protest setting forth with particularity the facts and law upon which the protest is based shall be filed
within seven (7) calendar days after the initial notice of protest was filed pursuant to the District’s Rules of
Procedure. Failure to timely file a notice of protest or failure to timely file a formal written protest shall constitute
a waiver of any right to object or protest with respect to aforesaid Notice or evaluation criteria provisions. Any
person who files a notice of protest shall provide to the District, simultaneous with the filing of the notice, a
protest bond with a responsible surety to be approved by the District and in the amount of Ten Thousand Dollars
($10,000.00). Additional information and requirements regarding protests are set forth in the District’s Rules of
Procedure, which are available from the District Manager.

WILLOWS COMMUNITY DEVELOPMENT DISTRICT
DISTRICT ENGINEER PROPOSALS
COMPETITIVE SELECTION CRITERIA
1) Ability and Adequacy of Professional Personnel

(Weight: 35 Points)

Consider the capabilities and experience of key personnel within the firm including certification, training, and
education; affiliations and memberships with professional organizations; etc.
2) Consultant’s Past Performance

(Weight: 25 Points)

Past performance for other special districts in other contracts; amount of experience on similar projects;
character, integrity, reputation, of respondent; etc.
3) Geographic Location

(Weight: 20 Points)

Consider the geographic location of the firm’s headquarters, offices and personnel in relation to the project.
4) Willingness to Meet Time and Budget Requirements

(Weight: 10 Points)

Consider the consultant’s ability and desire to meet time and budget requirements including rates, staffing
levels and past performance on previous projects; etc.
5) Certified Minority Business Enterprise

(Weight: 5 Points)

Consider whether the firm is a Certified Minority Business Enterprise. Award either all eligible points or none.
6) Recent, Current and Projected Workloads
Consider the recent, current and projected workloads of the firm.

(Weight: 5 Points)
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PROPOSAL
DISTRICT ENGINEERING SERVICES
FOR THE WILLOWS COMMUNITY DEVELOPMENT DISTRICT

PREPARED FOR:
WRATHELL, HUNT & ASSOCIATES, LLC
2300 GLADES ROAD, SUITE 410W
BOCA RATON, FL 33431

PREPARED BY:

201 5TH AVENUE DRIVE EAST
BRADENTON FL 34208
T: 941.748.8080 F: 941.748.3316
WWW.ZNSENG.COM
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TAB 01

LETTER OF INTEREST

March 26, 2019

The Willows Community Development District
Wrathell, Hunt & Associates, LLC
2300 Glades Road, Suite 410W Boca Raton, Florida 33431
RE: RFQ for The Willows CDD District Engineering Services
Thank you for this opportunity to submit to you the credentials of ZNS Engineering, L.C. for consideration to provide Professional
Engineering Services for the Willows Community Development District. It is our commitment, should we be selected, to
continue to provide you with exceptional service, integrity and quality in the successful implementation of all related projects. I
will serve as your contact person and do have authority to enter into a contractual agreement.
Nathan Kragt, PE
ZNS Engineering, L.C.
President
201 5th Avenue Drive East
Bradenton, FL 34208
PHONE 941-748-8080
FAX
941-748-3316
EMAIL nathank@znseng.com
We believe that our team of qualified professionals assembled for this request will assure you of our commitment to providing
the level of expertise that is expected of only the best. Our firm possesses experience as the engineer of record for community
developments such as Harrison Ranch and Silverleaf. It is our intent and promise to provide you with an unprecedented level of
professional service and personal attention for the District’s specific needs.
ZNS is certified to practice engineering per Florida Statutes 471 – Engineering, ZNS Engineering, L.C. and has four (4) Professional Engineers (PE), seven (7) Professional Surveyors and Mappers (PSM), one (1) Certified Planner (AICP), two (2)
Registered Landscape Architects (RLA) and one (1) LEED AP BD+C, all with proven experience, making us well qualified to meet
the District’s objectives and perform the tasks listed in this request for qualifications.
It is our commitment, should we be selected, to continue to provide you with exceptional service, integrity and quality in the
successful implementation of all related projects. We take great pride in being a part of the continued growth of our community
and welcome the opportunity to work with the District to accomplish that goal.

Sincerely,
ZNS ENGINEERING, L.C.

Nathan Kragt, PE
Senior Vice President
Enclosure:

Five (5) hardcopies and (1) Electronic copy (flash drive)

01

TAB 02: STANDARD FORM 330

ARCHITECT - ENGINEER QUALIFICATIONS
PART I - CONTRACT-SPECIFIC QUALIFICATIONS
A. CONTRACT INFORMATION
1. TITLE AND LOCATION (City and State)

The Willows Community Development District Manatee County, Florida
2. PUBLIC NOTICE DATE

3. SOLICITATION OR PROJECT NUMBER

B. ARCHITECT-ENGINEER POINT OF CONTACT
4. NAME AND TITLE

Nathan Kragt, Senior Vice President
5. NAME OF FIRM

ZNS Engineering, L.C.
6. TELEPHONE NUMBER

7. FAX NUMBER

8. E-MAIL ADDRESS

(941) 748-8080

(941) 748-3316

nathank@znseng.com

C. PROPOSED TEAM
(Complete this section for the prime contractor and all key subcontractors.)
J-V
PARTNER
SUBCONTRACTOR

PRIME

(Check)
9. FIRM NAME

ZNS Engineering, L.C.
a.

✔

10. ADDRESS

201 5th Ave Dr E
Bradenton, FL 34209

11. ROLE IN THIS CONTRACT

Professional Engineer
Project Manager
Senior Vice President

CHECK IF BRANCH OFFICE

Architectural Engineer
b.

✔

TBD

Whitehouse Group, Inc.
c.

✔

TBD

100 West Cypress Creek
Road, Suite 620
Fort Lauderdale, FL 33309

Transportation Planning

d.

e.

f.

D. ORGANIZATIONAL CHART OF PROPOSED TEAM
AUTHORIZED FOR LOCAL REPRODUCTION

✔

(Attached)

STANDARD FORM 330

02

Jeb C. Mulock, PE
President

Nathan Kragt, PE
Senior Vice President

Rachel Layton

Kimber Bereiter,

Director of

RLA, LEED AP BD+C

Planning

Landscape Architect

Karen Wilson

Construction
Manager

Brandon Lauster, PSM
Director of
Surveying

03
STANDARD FORM 330

E. RESUMES OF KEY PERSONNEL PROPOSED FOR THIS CONTRACT
(Complete one Section E for each key person.)
12. NAME

13. ROLE IN THIS CONTRACT

14. YEARS EXPERIENCE
a. TOTAL

Nathan Kragt, P.E.

b. W ITH CURRENT FIRM

15

Project Manager / Professional Engineer

7

15. FIRM NAME AND LOCATION (City and State)

ZNS Engineering, L.C. Bradenton, Florida
16. EDUCATION (Degree and Specialization)

17. CURRENT PROFESSIONAL REGISTRATION (State and Discipline)

Bachelor of Science in Civil Engineering
University of Central Florida, Orlando, FL

Professional Engineer, FL No. 69272

18. OTHER PROFESSIONAL QUALIFICATIONS (Publications, Organizations, Training, Awards, etc.)

American Society of Civil Engineers, BCS School Board, Bradenton Area EDC Board of Directors Member, Florida
Engineering Society
19. RELEVANT PROJECTS
(1) TITLE AND LOCATION (City and State)

(2) YEAR COMPLETED
PROFESSIONAL SERVICES CONSTRUCTION (If applicable)

W illow Hammock - Palmetto, Florida
a.

(3) BRIEF DESCRIPTION (Brief scope, size, cost, etc.) AND SPECIFIC ROLE

CURR

CURR

✔ Check if project performed with current firm

Serving as project manager throughout the entitlement and construction plan permitting process for Willow Hammock.
Also served as the project manager throughout the construction of the project. Willow Hammock consists of the
construction of a residential subdivision development consisting of 299 single-family, detached dwelling units on a
147.93-acre site.
(1) TITLE AND LOCATION (City and State)

(2) YEAR COMPLETED
PROFESSIONAL SERVICES CONSTRUCTION (If applicable)

Copperlefe - Bradenton, Florida
(3) BRIEF DESCRIPTION (Brief scope, size, cost, etc.) AND SPECIFIC ROLE

b.

CURR

CURR

✔ Check if project performed with current firm

Served as Project Manager for the construction of Copperlefe; a residential subdivision development consisting of 159
single family, detached dwelling units.

(1) TITLE AND LOCATION (City and State)

(2) YEAR COMPLETED
PROFESSIONAL SERVICES CONSTRUCTION (If applicable)

Covenant W ay/Publix - Bradenton, Florida
(3) BRIEF DESCRIPTION (Brief scope, size, cost, etc.) AND SPECIFIC ROLE

c.

CURR

✔ Check if project performed with current firm

Served as Project Manager for the construction of a commercial shopping center including; 45,600 square feet
Publix, 9,800 square feet of retail space, 4 out parcels, utilities and roadways.

(1) TITLE AND LOCATION (City and State)

4. Manatee County Transit Fleet Facility - Bradenton, Florida
(3) BRIEF DESCRIPTION (Brief scope, size, cost, etc.) AND SPECIFIC ROLE

d.

CURR

(2) YEAR COMPLETED
PROFESSIONAL SERVICES CONSTRUCTION (If applicable)

2015

2015

✔ Check if project performed with current firm

Served as Project Manager responsible for the Manatee County Fleet Facility and corresponding off-site roadway
improvements. Responsibilities included the production of construction documents and permitting the improvements with
Manatee County, SW FW MD and FDOT.
(1) TITLE AND LOCATION (City and State)

(2) YEAR COMPLETED
PROFESSIONAL SERVICES CONSTRUCTION (If applicable)

The Willows CDD
e.

(3) BRIEF DESCRIPTION (Brief scope, size, cost, etc.) AND SPECIFIC ROLE

✔ Check if project performed with current firm

Serving as Engineer of Record for The Willows CDD. Served as Project Manager responsible for The Silverstone project.
The project consists of the construction of a residential subdivision development consisting of 799 single-family, detached
dwelling units on a 289.64-acre site. Scope of services provided include: Project management, civil engineering, land
planning, landscape design, and surveying services.
STANDARD FORM 330

05

RESUMES OF KEY PERSONNEL PROPOSED FOR THIS CONTRACT
(Complete one Section E for each key person.)
12. NAME

13. ROLE IN THIS CONTRACT

14. YEARS EXPERIENCE
a. TOTAL

Jeb C. Mulock, P.E.

b. W ITH CURRENT FIRM

18

Professional Engineer

13

15. FIRM NAME AND LOCATION (City and State)

ZNS Engineering, L.C. Bradenton, Florida
16. EDUCATION (Degree and Specialization)

17. CURRENT PROFESSIONAL REGISTRATION (State and Discipline)

Bachelor of Science in Civil Engineering, Water Resources
University of South Florida, Tampa, FL
Bachelor of Science in Business Administration, Marketing
1995 The Citadel

Professional Engineer, FL No. 64692

18. OTHER PROFESSIONAL QUALIFICATIONS (Publications, Organizations, Training, Awards, etc.)

American Society of Civil Engineers, Florida Engineering Society, Foundation for Dreams, Kiwanis of Bradenton, Manatee
County Children's Services, Manatee County Historical Commission
19. RELEVANT PROJECTS
(1) TITLE AND LOCATION (City and State)

(2) YEAR COMPLETED
PROFESSIONAL SERVICES CONSTRUCTION (If applicable)

Del Tierra - Bradenton, Florida
(3) BRIEF DESCRIPTION (Brief scope, size, cost, etc.) AND SPECIFIC ROLE

a.

2015

2015

✔ Check if project performed with current firm

Served as Project Manager/Professional Civil Designer for the construction of Del Tierra; a residential subdivision
development containing 500 single family, detached dwelling units.

(1) TITLE AND LOCATION (City and State)

(2) YEAR COMPLETED
PROFESSIONAL SERVICES CONSTRUCTION (If applicable)

Harrison Ranch CDD - Parrish, Florida
(3) BRIEF DESCRIPTION (Brief scope, size, cost, etc.) AND SPECIFIC ROLE

b.

CURR

CURR

✔ Check if project performed with current firm

Serving as Engineer of Record for the Harrison Ranch CDD; the district was created for the purpose of financing and
managing the acquisition and maintenance of certain infrastructure. The development consists of 1,108 single-family,
detached units and a recreation center.
(1) TITLE AND LOCATION (City and State)

(2) YEAR COMPLETED
PROFESSIONAL SERVICES CONSTRUCTION (If applicable)

Lakewood National Golf and Country Club - Bradenton, Florida
(3) BRIEF DESCRIPTION (Brief scope, size, cost, etc.) AND SPECIFIC ROLE

c.

Silverleaf CDD - Palmetto, Florida
(3) BRIEF DESCRIPTION (Brief scope, size, cost, etc.) AND SPECIFIC ROLE

(2) YEAR COMPLETED
PROFESSIONAL SERVICES CONSTRUCTION (If applicable)

CURR

CURR

✔ Check if project performed with current firm

Serving as Engineer of Record for the Silverleaf Community Development District; a district created for the purpose of
financing and managing the acquisition and maintenance of certain public infrastructure of the development. The
development will contain 732 dwelling units when complete, including 521 single family detached, 120 semi-detached
(villas) and 91 cottage lots.
(1) TITLE AND LOCATION (City and State)

Silverleaf Phase II & III - Palmetto, Florida
e.

CURR

Serving as Project Manager/Civil Engineer for Lakewood National Golf and Country Club; a residential subdivision
consisting of a 2,000 units and two (2) eighteen hole Golf Courses.

(1) TITLE AND LOCATION (City and State)

d.

CURR

✔ Check if project performed with current firm

(3) BRIEF DESCRIPTION (Brief scope, size, cost, etc.) AND SPECIFIC ROLE

(2) YEAR COMPLETED
PROFESSIONAL SERVICES CONSTRUCTION (If applicable)

CURR

CURR

✔ Check if project performed with current firm

Serving as Project Manager/Civil Engineer for Silverleaf Phase II & III; a residential subdivision consisting of 158 singlefamily, detached units.

STANDARD FORM 330
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E. RESUMES OF KEY PERSONNEL PROPOSED FOR THIS CONTRACT
(Complete one Section E for each key person.)
12. NAME

13. ROLE IN THIS CONTRACT

14. YEARS EXPERIENCE
a. TOTAL

Brandon Lauster, PSM

b. W ITH CURRENT FIRM

8

Director of Survey

2

15. FIRM NAME AND LOCATION (City and State)

ZNS Engineering, L.C. Bradenton, Florida
16. EDUCATION (Degree and Specialization)

17. CURRENT PROFESSIONAL REGISTRATION (State and Discipline)

Construction Engineering Management Technology
Indiana University Purdue University of Indianapolis

Professional Surveyor and Mapper, FL No. 7219

Land Surveying Certification
Purdue University Northwest
18. OTHER PROFESSIONAL QUALIFICATIONS (Publications, Organizations, Training, Awards, etc.)

Florida Surveying and Mapping Society - Manasota Chapter

19. RELEVANT PROJECTS
(1) TITLE AND LOCATION (City and State)

(2) YEAR COMPLETED
PROFESSIONAL SERVICES CONSTRUCTION (If applicable)

Villages at Riverwalk/Preserve at Riverwalk
a.

(3) BRIEF DESCRIPTION (Brief scope, size, cost, etc.) AND SPECIFIC ROLE

CURR

CURR

✔ Check if project performed with current firm

Serving as Survey Director for the Villages at Riverwalk/Preserve at Riverwalk project; a multi-family residential development
consisting of seven (7) three-story buildings with a total of 252 units. Survey services provided include: Alta/NSPS Land
Title Survey, Topographic and Boundary Surveys.
(1) TITLE AND LOCATION (City and State)

(2) YEAR COMPLETED
PROFESSIONAL SERVICES CONSTRUCTION (If applicable)

Hecht Parcel 2 - Parrish, Florida
(3) BRIEF DESCRIPTION (Brief scope, size, cost, etc.) AND SPECIFIC ROLE

b.

2018

N/A

✔ Check if project performed with current firm

Served as Survey Director responsible for performing the Jurisdictional/Specific Purpose Survey (wetland delineation) of
the 1,129 (+/-) acre Hecht Parcel 2, located in Parrish, Florida

(1) TITLE AND LOCATION (City and State)

(2) YEAR COMPLETED
PROFESSIONAL SERVICES CONSTRUCTION (If applicable)

Publix Shopping Center - Bradenton, Florida
(3) BRIEF DESCRIPTION (Brief scope, size, cost, etc.) AND SPECIFIC ROLE

c.

Riverside Preserve - Bradenton, Florida
(3) BRIEF DESCRIPTION (Brief scope, size, cost, etc.) AND SPECIFIC ROLE

✔ Check if project performed with current firm

(2) YEAR COMPLETED
PROFESSIONAL SERVICES CONSTRUCTION (If applicable)

CURR

CURR

✔ Check if project performed with current firm

Serving as Survey Director for the Riverside Preserve project; a residential subdivision development consisting of 126
single-family, detached dwelling units on a 44.50-acre site. Survey services provided include: offsite design survey,
design survey, platting services, mean high water level.
(1) TITLE AND LOCATION (City and State)

Twin Rivers Subdivision - Parrish, Florida
e.

2019

Survey Director responsible for providing boundary and topographic surveys for the construction of the Publix
Shopping Center to be constructed at the corner of SR 64 and Pope Road

(1) TITLE AND LOCATION (City and State)

d.

2018

(3) BRIEF DESCRIPTION (Brief scope, size, cost, etc.) AND SPECIFIC ROLE

(2) YEAR COMPLETED
PROFESSIONAL SERVICES CONSTRUCTION (If applicable)

2017

CUR

RRR firm
✔ Check if project performed with current

Survey Director responsible for providing various boundary and topographic surveys and also preparing plat documents
for construction of the Twin Rivers Subdivision, including the roadway improvements made to Golf Course Road.

STANDARD FORM 330
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E. RESUMES OF KEY PERSONNEL PROPOSED FOR THIS CONTRACT
(Complete one Section E for each key person.)
12. NAME

13. ROLE IN THIS CONTRACT

14. YEARS EXPERIENCE
a. TOTAL

Karen M. Wilson

b. W ITH CURRENT FIRM

31

Construction Manager

14

15. FIRM NAME AND LOCATION (City and State)

ZNS Engineering, L.C. Bradenton, Florida
16. EDUCATION (Degree and Specialization)

17. CURRENT PROFESSIONAL REGISTRATION (State and Discipline)

Master of Business Administration
International University of Phoenix, Phoenix, AZ

18. OTHER PROFESSIONAL QUALIFICATIONS (Publications, Organizations, Training, Awards, etc.)

National Association of W omen in Construction, National Underground Utility Contractors Association, Out East Business
Network
19. RELEVANT PROJECTS
(1) TITLE AND LOCATION (City and State)

(2) YEAR COMPLETED
PROFESSIONAL SERVICES CONSTRUCTION (If applicable)

Copperlefe
(3) BRIEF DESCRIPTION (Brief scope, size, cost, etc.) AND SPECIFIC ROLE

a.

CURR

CURR

✔ Check if project performed with current firm

Serving as Construction Manager for the construction of a residential subdivision development containing 159 single
family, detached dwelling units.

(1) TITLE AND LOCATION (City and State)

(2) YEAR COMPLETED
PROFESSIONAL SERVICES CONSTRUCTION (If applicable)

Del Tierra - Bradenton, Florida
(3) BRIEF DESCRIPTION (Brief scope, size, cost, etc.) AND SPECIFIC ROLE

b.

2015

2015

✔ Check if project performed with current firm

Served as Construction Manager for the construction of a residential subdivision consisting of approximately 500 single
family units.

(1) TITLE AND LOCATION (City and State)

(2) YEAR COMPLETED
PROFESSIONAL SERVICES CONSTRUCTION (If applicable)

Nalanda Estates - Palmetto, Florida
(3) BRIEF DESCRIPTION (Brief scope, size, cost, etc.) AND SPECIFIC ROLE

c.

Riverwind - Bradenton, Florida
(3) BRIEF DESCRIPTION (Brief scope, size, cost, etc.) AND SPECIFIC ROLE

✔ Check if project performed with current firm

(2) YEAR COMPLETED
PROFESSIONAL SERVICES CONSTRUCTION (If applicable)

2015

2015

✔ Check if project performed with current firm

Construction Manager responsible for reviewing construction documents and contractor bid submittals, reviewing
material specification submittals, responding to contractor inquiries, coordinating and attending utility inspections and
testing, coordinating information for plat submittals, and facilitating as-built documentation submittals to Manatee County
for the construction of a 62-lot residential community on 39.71 acres along the Manatee River.
(1) TITLE AND LOCATION (City and State)

Villa Amalfi - Sarasota, Florida
e.

CURR

Serving as Construction Manager for the construction of Nalanda Estates; a residential subdivision
development consisting of 84 single family, detached and semi-detached dwelling units on a 29.53-acre site.

(1) TITLE AND LOCATION (City and State)

d.

CURR

(3) BRIEF DESCRIPTION (Brief scope, size, cost, etc.) AND SPECIFIC ROLE

(2) YEAR COMPLETED
PROFESSIONAL SERVICES CONSTRUCTION (If applicable)

2016

2016

✔ Check if project performed with current firm

Serving as Construction Manager for the construction of Riverside Preserve; a residential subdivision development
consisting of 126 single family, detached dwelling units on a 44.50-acre site.

STANDARD FORM 330
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E. RESUMES OF KEY PERSONNEL PROPOSED FOR THIS CONTRACT
(Complete one Section E for each key person.)
12. NAME

13. ROLE IN THIS CONTRACT

14. YEARS EXPERIENCE
a. TOTAL

Kimber Bereiter, RLA

b. W ITH CURRENT FIRM

22

Landscape Architect

7

15. FIRM NAME AND LOCATION (City and State)

ZNS Engineering, L.C. Bradenton, Florida
16. EDUCATION (Degree and Specialization)

17. CURRENT PROFESSIONAL REGISTRATION (State and Discipline)

Bachelor of Science in Landscape Architecture
Arizona State University, Tempe, AZ

Registered Landscape Architect, FL No. 1680

18. OTHER PROFESSIONAL QUALIFICATIONS (Publications, Organizations, Training, Awards, etc.)

US Green Building Council LEED, Accredited Professional-Building Design and Construction, Keep Manatee Beautiful,
Manatee Chamber of Commerce Downtown Redevelopment Committee, Manatee Chamber of Commerce Natural
Resources Committee, Manatee County Planning Task Force
19. RELEVANT PROJECTS
(1) TITLE AND LOCATION (City and State)

(2) YEAR COMPLETED
PROFESSIONAL SERVICES CONSTRUCTION (If applicable)

Bella Lago (Amazon Phase III) - Bradenton, Florida
(3) BRIEF DESCRIPTION (Brief scope, size, cost, etc.) AND SPECIFIC ROLE

a.

CURR

CURR

✔ Check if project performed with current firm

Serving as Landscape Architect for the construction of the Bella Lago Project. The Bella Lago Phase III project
encompasses approximately 444.6 acres in the northeast quadrant of the overall project. The current concept plan
includes 1,100 lots.
(1) TITLE AND LOCATION (City and State)

(2) YEAR COMPLETED
PROFESSIONAL SERVICES CONSTRUCTION (If applicable)

Braden River Shores - Bradenton, Florida
(3) BRIEF DESCRIPTION (Brief scope, size, cost, etc.) AND SPECIFIC ROLE

b.

CURR

CURR

✔ Check if project performed with current firm

Serving as Landscape Architect for the construction of the Braden River Shores project. The Braden River Shores project
consists of the construction of a residential subdivision development containing 413 single family detached dwelling units.

(1) TITLE AND LOCATION (City and State)

(2) YEAR COMPLETED
PROFESSIONAL SERVICES CONSTRUCTION (If applicable)

Copperlefe - Bradenton, Florida
(3) BRIEF DESCRIPTION (Brief scope, size, cost, etc.) AND SPECIFIC ROLE

c.

Nalanda Estates - Palmetto, Florida
(3) BRIEF DESCRIPTION (Brief scope, size, cost, etc.) AND SPECIFIC ROLE

✔ Check if project performed with current firm

(2) YEAR COMPLETED
PROFESSIONAL SERVICES CONSTRUCTION (If applicable)

CURR

CURR

✔ Check if project performed with current firm

Serving as Landscape Architect for the construction of Nalanda Estates; a residential subdivision development consisting
of 84 single family, detached and semi-detached dwelling units on a 29.53-acre site.

(1) TITLE AND LOCATION (City and State)

Riverside Preserve - Bradenton, Florida
e.

CURR

Serving as Landscape Architect for the construction of a residential subdivision development containing 159 single
family, detached dwelling units.

(1) TITLE AND LOCATION (City and State)

d.

CURR

(3) BRIEF DESCRIPTION (Brief scope, size, cost, etc.) AND SPECIFIC ROLE

(2) YEAR COMPLETED
PROFESSIONAL SERVICES CONSTRUCTION (If applicable)

CURR

CURR

✔ Check if project performed with current firm

Serving as Landscape Architect for the construction of Riverside Preserve; a residential subdivision development
consisting of 126 single family, detached dwelling units on a 44.50-acre site.

STANDARD FORM 330
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E. RESUMES OF KEY PERSONNEL PROPOSED FOR THIS CONTRACT
(Complete one Section E for each key person.)
12. NAME

13. ROLE IN THIS CONTRACT

14. YEARS EXPERIENCE
a. TOTAL

Rachel Whitcomb Layton

b. W ITH CURRENT FIRM

21

Director of Planning

5

15. FIRM NAME AND LOCATION (City and State)

ZNS Engineering, L.C. Bradenton, Florida
16. EDUCATION (Degree and Specialization)

17. CURRENT PROFESSIONAL REGISTRATION (State and Discipline)

Master of Science in Planning
Florida State University, Tallahassee, FL
Bachelor of Arts in Environmental Studies
Florida International University, Miami, FL

Professional Land Planner, AICP No. 016741

18. OTHER PROFESSIONAL QUALIFICATIONS (Publications, Organizations, Training, Awards, etc.)

American Institute of Certified Planners, American Planning Association, Florida Planning & Zoning Association, Florida
Trust for Historic Preservation, Manatee Chamber of Commerce
19. RELEVANT PROJECTS
(1) TITLE AND LOCATION (City and State)

(2) YEAR COMPLETED
PROFESSIONAL SERVICES CONSTRUCTION (If applicable)

Braden River Shores - Bradenton, Florida
(3) BRIEF DESCRIPTION (Brief scope, size, cost, etc.) AND SPECIFIC ROLE

a.

CURR

CURR

✔ Check if project performed with current firm

Serving as Director of Planning for the Braden River Shores project; The project consists of the construction of a
residential subdivision development consisting of 413 single-family, detached dwelling units on a 140.47-acre site.

(1) TITLE AND LOCATION (City and State)

(2) YEAR COMPLETED
PROFESSIONAL SERVICES CONSTRUCTION (If applicable)

Riverside Preserve - Bradenton, Florida
(3) BRIEF DESCRIPTION (Brief scope, size, cost, etc.) AND SPECIFIC ROLE

b.

CURR

CURR

✔ Check if project performed with current firm

Serving as Director of Planning for the Riverside Preserve project; The project consists of the construction of a
residential subdivision development consisting of 126 single-family, detached dwelling units on a 44.50-acre site.

(1) TITLE AND LOCATION (City and State)

(2) YEAR COMPLETED
PROFESSIONAL SERVICES CONSTRUCTION (If applicable)

Silverstone - Palmetto, Florida
(3) BRIEF DESCRIPTION (Brief scope, size, cost, etc.) AND SPECIFIC ROLE

c.

W illow Hammock - Palmetto, Florida
(3) BRIEF DESCRIPTION (Brief scope, size, cost, etc.) AND SPECIFIC ROLE

✔ Check if project performed with current firm

(2) YEAR COMPLETED
PROFESSIONAL SERVICES CONSTRUCTION (If applicable)

CURR

CURR

✔ Check if project performed with current firm

Serving as Director of Planning for the Willow Hammock project; The project consists of the construction of a residential
subdivision development consisting of 299 single-family, detached dwelling units on a 147.93-acre site.

(1) TITLE AND LOCATION (City and State)

Nalanda Estates - Palmetto, Florida
e.

CURR

Serving as Director of Planning for the Silverstone project; The project consists of the construction of a residential
subdivision development consisting of 799 single-family, detached dwelling units on a 289.64-acre site.

(1) TITLE AND LOCATION (City and State)

d.

CURR

(3) BRIEF DESCRIPTION (Brief scope, size, cost, etc.) AND SPECIFIC ROLE

(2) YEAR COMPLETED
PROFESSIONAL SERVICES CONSTRUCTION (If applicable)

CURR

CURR

✔ Check if project performed with current firm

Serving as Director of Planning for the Nalanda Estates project; The project consists of the construction of a residential
subdivision development consisting of 84 single-family, detached and semi-detached dwelling units on a 29.53-acre site.

STANDARD FORM 330
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F. EXAMPLE PROJECTS WHICH BEST ILLUSTRATE PROPOSED TEAM'S
QUALIFICATIONS FOR THIS CONTRACT
(Present as many projects as requested by the agency, or 10 projects, if not specified.
Complete one Section F for each project.)
21. TITLE AND LOCATION (City and State)

20. EXAMPLE PROJECT KEY
NUMBER

1

22. YEAR COMPLETED
PROFESSIONAL SERVICES CONSTRUCTION (If applicable)

W illow Hammock - Palmetto, Florida

CURR

CURR

23. PROJECT OW NER'S INFORMATION
a. PROJECT OW NER

b. POINT OF CONTACT NAME

c. POINT OF CONTACT TELEPHONE NUMBER

W illow Lane Holdings, Inc.

Paul Uter

(251) 979-6627

24. BRIEF DESCRIPTION OF PROJECT AND RELEVANCE TO THIS CONTRACT (Include scope, size, and cost)

The Willow Hammock project consists of the construction of a residential subdivision development consisting of 299 singlefamily, detached dwelling units on a 147.93-acre site. Scope of services provided include: Project management, civil
engineering, land planning, landscape design, construction management services and surveying services.

25. FIRMS FROM SECTION C INVOLVED W ITH THIS PROJECT
(1) FIRM NAME

(2) FIRM LOCATION (City and State)

(3) ROLE

ZNS Engineering, L.C.

Bradenton, Florida

Project Manager
Professional Engineer

(1) FIRM NAME

(2) FIRM LOCATION (City and State)

(3) ROLE

(1) FIRM NAME

(2) FIRM LOCATION (City and State)

(3) ROLE

(1) FIRM NAME

(2) FIRM LOCATION (City and State)

(3) ROLE

(1) FIRM NAME

(2) FIRM LOCATION (City and State)

(3) ROLE

(1) FIRM NAME

(2) FIRM LOCATION (City and State)

(3) ROLE

a.

b.

c.

d.

e.

f.
STANDARD FORM 330

10

F. EXAMPLE PROJECTS WHICH BEST ILLUSTRATE PROPOSED TEAM'S
QUALIFICATIONS FOR THIS CONTRACT
(Present as many projects as requested by the agency, or 10 projects, if not specified.
Complete one Section F for each project.)
21. TITLE AND LOCATION (City and State)

20. EXAMPLE PROJECT KEY
NUMBER

2

22. YEAR COMPLETED
PROFESSIONAL SERVICES CONSTRUCTION (If applicable)

Lakewood National Golf and Country Club - Bradenton, Florida

CURR

CURR

23. PROJECT OW NER'S INFORMATION
a. PROJECT OW NER

b. POINT OF CONTACT NAME

c. POINT OF CONTACT TELEPHONE NUMBER

Lennar Homes

Terry Kirschner

(941) 567-6113

24. BRIEF DESCRIPTION OF PROJECT AND RELEVANCE TO THIS CONTRACT (Include scope, size, and cost)

The Lakewood National Golf and Country Club Project consists of the development of a 2,000-unit residential subdivision
and golf course. The Lakewood National project is relevant to The Willows Community Development District as it is also a
residential subdivision with numerous detached units and an amenity center. Scope of services provided include: project
management, civil design/ engineering, land planning, landscape design, construction engineering and surveying.

25. FIRMS FROM SECTION C INVOLVED W ITH THIS PROJECT
(1) FIRM NAME

(2) FIRM LOCATION (City and State)

(3) ROLE

ZNS Engineering, L.C.

Bradenton, Florida

Project Manager
Professional Engineer

(1) FIRM NAME

(2) FIRM LOCATION (City and State)

(3) ROLE

(1) FIRM NAME

(2) FIRM LOCATION (City and State)

(3) ROLE

(1) FIRM NAME

(2) FIRM LOCATION (City and State)

(3) ROLE

(1) FIRM NAME

(2) FIRM LOCATION (City and State)

(3) ROLE

(1) FIRM NAME

(2) FIRM LOCATION (City and State)

(3) ROLE

a.

b.

c.

d.

e.

f.
STANDARD FORM 330
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F. EXAMPLE PROJECTS WHICH BEST ILLUSTRATE PROPOSED TEAM'S
QUALIFICATIONS FOR THIS CONTRACT
(Present as many projects as requested by the agency, or 10 projects, if not specified.
Complete one Section F for each project.)
21. TITLE AND LOCATION (City and State)

20. EXAMPLE PROJECT KEY
NUMBER

3

22. YEAR COMPLETED
PROFESSIONAL SERVICES CONSTRUCTION (If applicable)

Harrison Ranch - Parrish, Florida

CURR

CURR

23. PROJECT OW NER'S INFORMATION
a. PROJECT OW NER

b. POINT OF CONTACT NAME

c. POINT OF CONTACT TELEPHONE NUMBER

Pulte Homes

Justin Leech

(813) 298-3146

24. BRIEF DESCRIPTION OF PROJECT AND RELEVANCE TO THIS CONTRACT (Include scope, size, and cost)

The Harrison Ranch Project consists of the development of a 1,108-unit residential community located on 955 acres. The
Harrison Ranch project is relevant to The Willows CDD as it is also a residential subdivision. Scope of services provided
include: Project management, civil design/engineering, permitting services and district engineering services, landscape
design, construction engineering and surveying.

25. FIRMS FROM SECTION C INVOLVED W ITH THIS PROJECT
(1) FIRM NAME

(2) FIRM LOCATION (City and State)

(3) ROLE

ZNS Engineering, L.C.

Bradenton, Florida

Project Manager
Professional Engineer

(1) FIRM NAME

(2) FIRM LOCATION (City and State)

(3) ROLE

(1) FIRM NAME

(2) FIRM LOCATION (City and State)

(3) ROLE

(1) FIRM NAME

(2) FIRM LOCATION (City and State)

(3) ROLE

(1) FIRM NAME

(2) FIRM LOCATION (City and State)

(3) ROLE

(1) FIRM NAME

(2) FIRM LOCATION (City and State)

(3) ROLE

a.

b.

c.

d.

e.

f.
STANDARD FORM 330
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F. EXAMPLE PROJECTS WHICH BEST ILLUSTRATE PROPOSED TEAM'S
QUALIFICATIONS FOR THIS CONTRACT
(Present as many projects as requested by the agency, or 10 projects, if not specified.
Complete one Section F for each project.)
21. TITLE AND LOCATION (City and State)

20. EXAMPLE PROJECT KEY
NUMBER

4

22. YEAR COMPLETED
PROFESSIONAL SERVICES CONSTRUCTION (If applicable)

Del Tierra - Bradenton, Florida

CURR

CURR

23. PROJECT OW NER'S INFORMATION
a. PROJECT OW NER

b. POINT OF CONTACT NAME

c. POINT OF CONTACT TELEPHONE NUMBER

D.R. Horton

John "JJ" Snyder

(813) 549-1924

24. BRIEF DESCRIPTION OF PROJECT AND RELEVANCE TO THIS CONTRACT (Include scope, size, and cost)

The Del Tierra Project consists of the development of 500-550 single family units located on a vacant 233-acre site in
Manatee County. The Del Tierra project is relevant to The Willows CDD as it is also a residential subdivision. Scope of
services provided include: Project management, civil design, land planning, landscape and irrigation design, permitting,
construction engineering and surveying.

25. FIRMS FROM SECTION C INVOLVED W ITH THIS PROJECT
(1) FIRM NAME

(2) FIRM LOCATION (City and State)

(3) ROLE

ZNS Engineering, L.C.

Bradenton, Florida

Project Manager
Professional Engineer

(1) FIRM NAME

(2) FIRM LOCATION (City and State)

(3) ROLE

(1) FIRM NAME

(2) FIRM LOCATION (City and State)

(3) ROLE

(1) FIRM NAME

(2) FIRM LOCATION (City and State)

(3) ROLE

(1) FIRM NAME

(2) FIRM LOCATION (City and State)

(3) ROLE

(1) FIRM NAME

(2) FIRM LOCATION (City and State)

(3) ROLE

a.

b.

c.

d.

e.

f.
STANDARD FORM 330
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F. EXAMPLE PROJECTS WHICH BEST ILLUSTRATE PROPOSED TEAM'S
QUALIFICATIONS FOR THIS CONTRACT
(Present as many projects as requested by the agency, or 10 projects, if not specified.
Complete one Section F for each project.)
21. TITLE AND LOCATION (City and State)

20. EXAMPLE PROJECT KEY
NUMBER

5

22. YEAR COMPLETED
PROFESSIONAL SERVICES CONSTRUCTION (If applicable)

Copperlefe - Bradenton, Florida

2017

2017

23. PROJECT OW NER'S INFORMATION
a. PROJECT OW NER

b. POINT OF CONTACT NAME

c. POINT OF CONTACT TELEPHONE NUMBER

W CI Communities, Inc.

Terry Kirschner

(941) 567-6113

24. BRIEF DESCRIPTION OF PROJECT AND RELEVANCE TO THIS CONTRACT (Include scope, size, and cost)

The Copperlefe project consisted of the construction of a residential subdivision development consisting of 159 single family,
detached dwelling units. The Copperlefe project is relevant to The Willows CDD as it is also a residential subdivision with
numerous detached, single family units. Scope of services include: Project management, civil engineering, land planning,
landscape design, construction engineering and surveying services.

25. FIRMS FROM SECTION C INVOLVED W ITH THIS PROJECT
(1) FIRM NAME

(2) FIRM LOCATION (City and State)

(3) ROLE

ZNS Engineering, L.C.

Bradenton, Florida

Project Manager
Professional Engineer

(1) FIRM NAME

(2) FIRM LOCATION (City and State)

(3) ROLE

(1) FIRM NAME

(2) FIRM LOCATION (City and State)

(3) ROLE

(1) FIRM NAME

(2) FIRM LOCATION (City and State)

(3) ROLE

(1) FIRM NAME

(2) FIRM LOCATION (City and State)

(3) ROLE

(1) FIRM NAME

(2) FIRM LOCATION (City and State)

(3) ROLE

a.

b.

c.

d.

e.

f.
STANDARD FORM 330

14

F. EXAMPLE PROJECTS WHICH BEST ILLUSTRATE PROPOSED TEAM'S
QUALIFICATIONS FOR THIS CONTRACT
(Present as many projects as requested by the agency, or 10 projects, if not specified.
Complete one Section F for each project.)
21. TITLE AND LOCATION (City and State)

20. EXAMPLE PROJECT KEY
NUMBER

6

22. YEAR COMPLETED
PROFESSIONAL SERVICES CONSTRUCTION (If applicable)

Riverwind - Bradenton, Florida

2015

2015

23. PROJECT OW NER'S INFORMATION
a. PROJECT OW NER

b. POINT OF CONTACT NAME

c. POINT OF CONTACT TELEPHONE NUMBER

Neal Signature Homes, LLC.

John Neal

(941) 328-1053

24. BRIEF DESCRIPTION OF PROJECT AND RELEVANCE TO THIS CONTRACT (Include scope, size, and cost)

The Riverwind Project consisted of the construction of a residential subdivision development consisting of 70 single family,
detached dwelling units on a 40.2-acre site. The Riverwind Project is relevant to The Willows CDD as it is also a
residential subdivision consisting of numerous detached dwelling units. Scope of services provided include: Project
management, civil engineering, land planning, landscape design, construction engineering and surveying services.

25. FIRMS FROM SECTION C INVOLVED W ITH THIS PROJECT
(1) FIRM NAME

(2) FIRM LOCATION (City and State)

(3) ROLE

ZNS Engineering, L.C.

Bradenton, Florida

Project Manager
Professional Engineer

(1) FIRM NAME

(2) FIRM LOCATION (City and State)

(3) ROLE

(1) FIRM NAME

(2) FIRM LOCATION (City and State)

(3) ROLE

(1) FIRM NAME

(2) FIRM LOCATION (City and State)

(3) ROLE

(1) FIRM NAME

(2) FIRM LOCATION (City and State)

(3) ROLE

(1) FIRM NAME

(2) FIRM LOCATION (City and State)

(3) ROLE

a.

b.

c.

d.

e.

f.
STANDARD FORM 330
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F. EXAMPLE PROJECTS WHICH BEST ILLUSTRATE PROPOSED TEAM'S
QUALIFICATIONS FOR THIS CONTRACT
(Present as many projects as requested by the agency, or 10 projects, if not specified.
Complete one Section F for each project.)
21. TITLE AND LOCATION (City and State)

20. EXAMPLE PROJECT KEY
NUMBER

7

22. YEAR COMPLETED
PROFESSIONAL SERVICES CONSTRUCTION (If applicable)

Villa Amalfi - Sarasota, Florida

2016

2016

23. PROJECT OW NER'S INFORMATION
a. PROJECT OW NER

b. POINT OF CONTACT NAME

c. POINT OF CONTACT TELEPHONE NUMBER

Neal Communities

Michael Neal

(941) 328-1142

24. BRIEF DESCRIPTION OF PROJECT AND RELEVANCE TO THIS CONTRACT (Include scope, size, and cost)

The Villa Amalfi Project consisted of the construction of a residential subdivision development consisting of 92 single family
units, attached residential subdivision, amenity center and community pool. The Villa Amalfi Project is relevant to
The Willows CDD as it is also a residential subdivision development with numerous units. Scope of services provided
include: Project management, civil engineering, land planning, landscape design, construction engineering and surveying
services.

25. FIRMS FROM SECTION C INVOLVED W ITH THIS PROJECT
(1) FIRM NAME

(2) FIRM LOCATION (City and State)

(3) ROLE

ZNS Engineering, L.C.

Bradenton, Florida

Project Manager
Professional Engineer

(1) FIRM NAME

(2) FIRM LOCATION (City and State)

(3) ROLE

(1) FIRM NAME

(2) FIRM LOCATION (City and State)

(3) ROLE

(1) FIRM NAME

(2) FIRM LOCATION (City and State)

(3) ROLE

(1) FIRM NAME

(2) FIRM LOCATION (City and State)

(3) ROLE

(1) FIRM NAME

(2) FIRM LOCATION (City and State)

(3) ROLE

a.

b.

c.

d.

e.

f.

STANDARD FORM 330
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F. EXAMPLE PROJECTS WHICH BEST ILLUSTRATE PROPOSED TEAM'S
QUALIFICATIONS FOR THIS CONTRACT
(Present as many projects as requested by the agency, or 10 projects, if not specified.
Complete one Section F for each project.)
21. TITLE AND LOCATION (City and State)

20. EXAMPLE PROJECT KEY
NUMBER

8

22. YEAR COMPLETED
PROFESSIONAL SERVICES CONSTRUCTION (If applicable)

Twin Rivers - Parrish, Florida

CURR

CURR

23. PROJECT OW NER'S INFORMATION
a. PROJECT OW NER

b. POINT OF CONTACT NAME

c. POINT OF CONTACT TELEPHONE NUMBER

Gamble Creek

Larry D'Urso

(941) 756-8441

24. BRIEF DESCRIPTION OF PROJECT AND RELEVANCE TO THIS CONTRACT (Include scope, size, and cost)

The Twin Rivers Subdivision project consisted of the construction of a subdivision on 1,800 acres of land where the
Manatee River meets Gamble Creek. The two entrances to the development are located on Golf Course Road. ZNS
provided project management, planning, civil design, landscape architecture, permitting, survey, construction engineering
and administration and final certification of the project

25. FIRMS FROM SECTION C INVOLVED W ITH THIS PROJECT
(1) FIRM NAME

(2) FIRM LOCATION (City and State)

(3) ROLE

ZNS Engineering, L.C.

Bradenton, Florida

Project Manager
Professional Engineer

(1) FIRM NAME

(2) FIRM LOCATION (City and State)

(3) ROLE

(1) FIRM NAME

(2) FIRM LOCATION (City and State)

(3) ROLE

(1) FIRM NAME

(2) FIRM LOCATION (City and State)

(3) ROLE

(1) FIRM NAME

(2) FIRM LOCATION (City and State)

(3) ROLE

(1) FIRM NAME

(2) FIRM LOCATION (City and State)

(3) ROLE

a.

b.

c.

d.

e.

f.
STANDARD FORM 330
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F. EXAMPLE PROJECTS WHICH BEST ILLUSTRATE PROPOSED TEAM'S
QUALIFICATIONS FOR THIS CONTRACT
(Present as many projects as requested by the agency, or 10 projects, if not specified.
Complete one Section F for each project.)
21. TITLE AND LOCATION (City and State)

20. EXAMPLE PROJECT KEY
NUMBER

9

22. YEAR COMPLETED
PROFESSIONAL SERVICES CONSTRUCTION (If applicable)

Covenant W ay/Publix

CURR

CURR

23. PROJECT OW NER'S INFORMATION
a. PROJECT OW NER

b. POINT OF CONTACT NAME

c. POINT OF CONTACT TELEPHONE NUMBER

Schroeder - Manatee Ranch, Inc.

Suzanne Fugate

(941) 757-1570

24. BRIEF DESCRIPTION OF PROJECT AND RELEVANCE TO THIS CONTRACT (Include scope, size, and cost)

The Covenant W ay/Publix project consisted of the construction of a commercial shopping center including a 45,600 sf Publix
and 9,800 square feet of retail space and 4 out parcels, utilities and roadways. The Covenant W ay/Publix project is relevant
to The Willows CDD as it required a similar jurisdictional permitting process.

25. FIRMS FROM SECTION C INVOLVED W ITH THIS PROJECT
(1) FIRM NAME

(2) FIRM LOCATION (City and State)

(3) ROLE

ZNS Engineering, L.C.

Bradenton, Florida

Project Manager
Professional Engineer

(1) FIRM NAME

(2) FIRM LOCATION (City and State)

(3) ROLE

(1) FIRM NAME

(2) FIRM LOCATION (City and State)

(3) ROLE

(1) FIRM NAME

(2) FIRM LOCATION (City and State)

(3) ROLE

(1) FIRM NAME

(2) FIRM LOCATION (City and State)

(3) ROLE

(1) FIRM NAME

(2) FIRM LOCATION (City and State)

(3) ROLE

a.

b.

c.

d.

e.

f.
STANDARD FORM 330
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F. EXAMPLE PROJECTS WHICH BEST ILLUSTRATE PROPOSED TEAM'S
QUALIFICATIONS FOR THIS CONTRACT
(Present as many projects as requested by the agency, or 10 projects, if not specified.
Complete one Section F for each project.)
21. TITLE AND LOCATION (City and State)

20. EXAMPLE PROJECT KEY
NUMBER

10

22. YEAR COMPLETED
PROFESSIONAL SERVICES CONSTRUCTION (If applicable)

Nalanda Estates - Palmetto, Florida

CURR

CURR

23. PROJECT OW NER'S INFORMATION
a. PROJECT OW NER

b. POINT OF CONTACT NAME

c. POINT OF CONTACT TELEPHONE NUMBER

Nalanda Estates, LLC.

Vinod M. Khilnani

(574) 536-1451

24. BRIEF DESCRIPTION OF PROJECT AND RELEVANCE TO THIS CONTRACT (Include scope, size, and cost)

The Nalanda Estates project consists of the construction of a residential subdivision development consisting of 84 single
family, detached and semi-detached dwelling units on a 29.53-acre site. The Nalanda Estates Project is relevant to The
Willows CDD as it is also a residential area with numerous detached and semi-detached units. Scope of services
provided include: Project management, civil engineering, land planning, landscape design, construction management
services and surveying services.

25. FIRMS FROM SECTION C INVOLVED W ITH THIS PROJECT
(1) FIRM NAME

(2) FIRM LOCATION (City and State)

(3) ROLE

ZNS Engineering, L.C.

Bradenton, Florida

Project Manager
Professional Engineer

(1) FIRM NAME

(2) FIRM LOCATION (City and State)

(3) ROLE

(1) FIRM NAME

(2) FIRM LOCATION (City and State)

(3) ROLE

(1) FIRM NAME

(2) FIRM LOCATION (City and State)

(3) ROLE

(1) FIRM NAME

(2) FIRM LOCATION (City and State)

(3) ROLE

(1) FIRM NAME

(2) FIRM LOCATION (City and State)

(3) ROLE

a.

b.

c.

d.

e.

f.
STANDARD FORM 330
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G. KEY PERSONNEL PARTICIPATION IN EXAMPLE PROJECTS
26. NAMES OF KEY
PERSONNEL
(From Section E, Block 12)

27. ROLE IN THIS
CONTRACT
(From Section E, Block 13)

28. EXAMPLE PROJECTS LISTED IN SECTION F
(Fill in "Example Projects Key" section below before completing table. Place
"X" under project key number for participation in same or similar role.)
1

Nathan Kragt

President/Professional
Engineer/Project Manager
Senior Vice Pres/Professional
Engineer

Brandon Lauster

Director of Surveying

Karen W ilson

Construction Manager

Kimber Bereiter

Landscape Architect

Rachel Layton

Planning Director

Jeb C. Mulock

2

3

4

5

6

7

8

9

29. EXAMPLE PROJECTS KEY
NUMBER

TITLE OF EXAMPLE PROJECT (From Section F)

NUMBER

TITLE OF EXAMPLE PROJECT (From Section F)

1

Willow Hammock - Palmetto, FL

6

Riverwind - Bradenton, FL

2

Lakewood National - Bradenton, FL

7

Villa Amalfi - Sarasota, FL

3

Harrison Ranch - Parrish, FL

8

Twin Rivers - Parrish, FL

4

Del Tierra - Bradenton, FL

9

Covenant W ay/Publix - Bradenton, FL

5

Copperlefe - Bradenton, FL

10

Nalanda Estates - Palmetto, FL
STANDARD FORM 330
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10

H. ADDITIONAL INFORMATION
30. PROVIDE ANY ADDITIONAL INFORMATION REQUESTED BY THE AGENCY. ATTACH ADDITIONAL SHEETS AS NEEDED.

VOLUME OF WORK PREVIOUSLY AWARDED TO CONSULTANT BY DISTRICT
ZNS Engineering was hired by the original developer of the The Willows community to provide the Survey, Planning,
Engineering, Permitting, Construction, and Administration for the project. Due to our familiarity with the project, ZNS
Engineering is currently the designated Engineer for The Willows Community Development District.

I. AUTHORIZED REPRESENTATIVE
The foregoing is a statement of facts.
31. SIGNATURE

32. DATE

33. NAME AND TITLE

STANDARD FORM 330
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1. SOLICITATION NUMBER (If any)

ARCHITECT-ENGINEER QUALIFICATIONS
PART II - GENERAL QUALIFICATIONS
(If a firm has branch offices, complete for each specific branch office seeking work.)
3. YEAR ESTABLISHED 4. UNIQUE ENTITY IDENTIFIER

2a. FIRM (or Branch Office) NAME

ZNS Engineering, L.C.

1976

2b. STREET

5. OW NERSHIP

201 5th Ave Dr E

a. TYPE

2c. CITY

2d. STATE 2e. ZIP CODE

Bradenton

FL

34208

L.C./Partnership
b. SMALL BUSINESS STATUS

6a. POINT OF CONTACT NAME AND TITLE

N/A

Jeb C. Mulock, PE, President

7. NAME OF FIRM (If Block 2a is a Branch Office)

6b. TELEPHONE NUMBER

6c. E-MAIL ADDRESS

(941) 748-8080

jebm@znseng.com
8a. FORMER FIRM NAME(S) (If any)

8b. YEAR ESTABLISHED 8c. UNIQUE ENTITY IDENTIFIER

10. PROFILE OF FIRM'S EXPERIENCE
AND ANNUAL AVERAGE REVENUE FOR LAST 5 YEARS

9. EMPLOYEES BY DISCIPLINE
a. Function
Code

12
16
38
39
41
02

c. Number of Employees

b. Discipline

(1) FIRM

Civil Engineer
Construction Manager
Land Surveyor
Landscape Architect
Planner
Administrative

7
1
7
2
1
7

Other Employees
Total
11. ANNUAL AVERAGE PROFESSIONAL
SERVICES REVENUES OF FIRM
FOR LAST 3 YEARS
(Insert revenue index number shown at right)
a. Federal W ork
1
b. Non-Federal W ork
6
c. Total Work
6

(2) BRANCH

a. Profile
Code

c. Revenue Index
Number
(see below)

b. Experience

15

A11
B01
C06
C10
C11
C15
C16
C18
E02
H07
H10
H11
L02
L03
P05
P06
P13
R04
S10
T04
W 01

Auditoriums, Theaters
Barracks, Dormitories
Churches, Chapels
Commercial Buildings, Shopping Ct
Community Facilities
Construction Management
Construction Survey
Cost Estimating, Cost Engineering
Educational Facilities
Highways, Streets, Parking Lots
Hotels, Motels
Housing (Residential, Multifamily)
Land Surveying
Landscape Architecture
Planning (Community, Regional)
Planning (Site, Installation, Project)
Public Safety Facilities
Recreation Facilities (Parks)
Surveying, Platting, Mapping
Topographic Surveying and Map
Warehouse and Depots

1
1
1
2
2
1
1
1
1
1
1
5
2
1
2
1
2
1
1
1
1

40

Z01

Zoning, Land Use Studies

1

PROFESSIONAL SERVICES REVENUE INDEX NUMBER
1.
2.
3.
4.
5.

Less than $100,000
$100,000 to less than $250,000
$250,000 to less than $500,000
$500,000 to less than $1 million
$1 million to less than $2 million

6.
7.
8.
9.
10.

$2 million to less than $5 million
$5 million to less than $10 million
$10 million to less than $25 million
$25 million to less than $50 million
$50 million or greater

12. AUTHORIZED REPRESENTATIVE
The foregoing is a statement of facts.
a. SIGNATURE

b. DATE

c. NAME AND TITLE

STANDARD FORM 330

22

TAB 3: PROJECT STATEMENT

TAB 03

PROJECT STATEMENT

The Willows Community Development District encompasses the Silverstone North (formerly called “The
Willows”) project area and will include 799 single family detached units and the corresponding
infrastructure. The project currently is planned to be built in two phases. The project is being
developed on previously vacant land and is located to the north of Experimental Farm Road (49th St.
E.), south of Erie Road (69th St. E.), between Ellenton Gillette Road and I-75. The total gross acreage
for the project is 287.07 acres.
ZNS Engineering coordinated the permitting process for the project through the following jurisdictional
agencies:

MANATEE COUNT Y
Local Zoning Approval – Ordinance PDR-19-21(Z)(P) (Rezone with Preliminary Site Plan)
Local Concurrency Approval – CLOS 17-056
Approved Mass Grading Plan – PLN1808-0046
Final Site Plan (FSP) – Currently Under Review
Construction Plan (CP) – Currently Under Review

SOUTHWEST FLORIDA WATER MANAGEMENT DISTRICT (SWFWMD)
Environmental Resource Permit (Mass Grading) – 43030391.004
Environmental Resource Permit (Phase I) – Currently Under Review

FLORIDA DEPARTMENT OF ENVIRONMENTAL PROTECTION (FDEP)
Construction of Water Main Extensions – Forthcoming following Manatee County Public Works
approval of Construction Plans.
Construction of Wastewater Collection System – Forthcoming following Manatee County Public Works
approval of Construction Plans.

U.S. ARMY CORP OF ENGINEERS (USACE)
Onsite Dredge and Fill Permit – Application for modification of existing permit has been
submitted and is currently under review.

FLORIDA DEPARTMENT OF ENVIRONMENTAL PROTECTION

23

TAB 04: ABILITY OF PERSONNEL

TAB 04

STAFFING

Our team members all have a drive to positively impact where people live and serve our clients from
each project’s inception through the completion of construction. Since 1976, we have earned a reputation of effectively understanding our clients’ needs, applying the best methods to meet their goals
and then sharpening our focus further until the job is finished. We stand out in our field because we
not only offer industry expertise, but we also take extra steps to advocate and construct solutions for
our clients
Please refer to our employee resumes on pages 04-09 for further details about our professional staff.

24

TAB 05

WORKLOAD & LOCATION

ZNS is committed to providing high quality service to our clients in a timely manner. In order to achieve this goal,
our workload is managed in such a way as to allow flexibility, without sacrificing punctuality in regard to project
milestones or deadlines. Work in progress currently accounts for approximately 60% of our capacity. It is our commitment in responding to this Request for Qualifications that we will complete any and all work requested of us
within the appropriate timeframes, should we be selected.

LOCATION
Our office is located at 201 5th Ave Dr E, Bradenton FL 34208
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TAB 05

BASIC APPROACH | MANAGEMENT PLAN

Quality control and value engineering are important components to any project. In an effort to ensure that projects are prepared correctly and efficiently, ZNS Engineering, L.C. has implemented the following process:

01

Conduct start up meetings with the Client to establish goals, objectives, budgets, etc.

02

Conduct regular meetings with the Client to provide and receive ongoing input on the project’s progress. One component of these meetings will be to look ahead at issues that are anticipated and establish a method for resolving them.

03

Maintain communication with the juri sdictional staff and the project team..

04

Maintain a project progress schedule.

05

Conduct a review of plans prior to submitting plans to the project team and others, not only for a last look at design
parameters, but with particular final assessment from a value engineering standpoint to ensure both technical design
accuracy and the most cost effective approach.

06

Maintain meeting minutes to assist members of the project team in verifying the direction given or received.

07

As the project goes into the bidding process, maintain prompt responses to RFI and issue addenda as necessary.

08

Once bids are received, conduct a review of the bids to verify that all project components are included and that the
specifications will be complied with.

09

Conduct on-site inspections to verify compliance with project plans as well as to look for unforeseen conditions that
may come up. Once construction starts, conditions often change and they may impact the proposed landscape and
hardscape plans being prepared.

10

As the project is underway, maintain an RFI log that identifies the issues discussed, the date of the assignment, the
due date, the responsible party and the date of resolution once resolved. This log will assist in tracking performance
as well as maintaining a constant reminder of outstanding issues.

11

Upon completion of the project, conduct a walk through with the jurisdictional staff, including maintenance staff, to
ensure that everyone is satisfied with the project and that any maintenance questions are addressed. The long term
success of the project will depend on proper maintenance.
.
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TAB 05

BASIC APPROACH | MANAGEMENT PLAN

ZNS understands that a successful project is contingent on a proactive and collaborative approach to all phases of a
project. Communication, technical capabilities and responsiveness will lead to fewer errors, delays and unanticipated conditions. The process starts with the development of a seamless management team including civil designers, construction management services, surveyors, environmentalists and project manager.

TEAM APPROACH
ENGAGEMENT PLANNING
At the beginning of the project, ZNS will meet with the project team and project manager(s) to provide a written
engagement plan. This plan will establish the following:
PROJECT SCHEDULE
PROJECT BUDGET
CLIENT EXPECTATIONS IN REGARD TO PROJECT PROGRESSION
UNACCEPTABLE SCENARIOS OR METHODS
PROTOCOL FOR HANDLING CHANGES IN PROJECT SCOPE
THE ROLE OF EACH OF THE INVOL VED PARTIES
EXPECTATIONS OF THE CLIENT
INVOICE AND COLLECTION PROTOCOL
In addition, this meeting will provide an opportunity to clarify any questions or issues and identify and discuss all
post developed, governmentally enforced monitoring that will be required of the client.

DEVELOP TEAM CONTACT LIST
ZNS will provide to the project team and client an overall project team list for all (ZNS) Project Team members including ext ernal team members. This list will be updated and re-circulated on an as-needed basis. The client’s preferred communication and
contact methods will also be established.

TEAM FILE SHARING SYSTEM
ZNS will make available any project files that the client or team members may wish to view through our Newforma file sharing
software. This will allow the client and team members access to the project files at any time and from anywhere.

PROJECT UPDATES
ZNS shall provide monthly project updates. These updates will outline the progress on each proposal scope of service and will
aid the clients in tracking the project progress. Please note that the updates will be submitted electronically unless otherwise
requested. These project updates will be specifically tailored toward the client’s specific needs.
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TAB 05

BASIC APPROACH | MANAGEMENT PLAN

PRE-DESIGN SURVEY PLAN
With in-house survey services, we will work closely with our field crews to survey all necessary information for the
start of the preliminary analysis and plans. As a standard procedure to obtaining a pre-design survey, our project
team will all be asked to visit the site(s) and mark-up a plan or image of all items they need surveyed. Our project
manager will coordinate the efforts and will pass along mark-ups to the survey crew chief at a coordinated presurvey meeting. At that meeting, our project manager, client and crew chief will lay out a strategy for obtaining
all of the necessary pre-design information.
All as-builts will be coordinated closely by our in-house construction services department, survey department, project manager and the contractor. During the preconstruction meeting a list of survey staff contact information as
well as a detailed as-built execution plan will be given to the contractor. The as-built execution plan will be job
specific and list items such as the survey staff’s noticing requirements, construction stages at which they will perform certain as-built services and all jurisdictional requirements for how as-builts are to be produced.

ENGINEERING PLAN
ENGINEERING MANAGEMENT PLAN DEVELOPMENT
ZNS shall provide monthly project updates. These updates will outline the progress on each proposal scope of service and will
aid the clients in tracking the project progress. Please note that the updates will be submitted electronically unless otherwise
requested. These project updates will be specifically tailored toward the client’s specific needs.

PUBLIC COORDINATION
At ZNS, we have fully embraced public involvement in all of our projects. ZNS staff will attend and participate in all public format meetings as well as actively log, track and follow up on all concerns voiced by the public. On a weekly basis a ZNS project
manager will review the ongoing tracking list of public concerns regarding engineering issues and follow up with the project
team to determine if those concerns are being addressed. We fully understand the co-relation between successful public involvement and the success of a project.

ENGINEERING MANAGEMENT PLAN REVIEW
At ZNS, we believe that the process begins with a thorough review of the master plans by the project team and client. This
review can often identify potential issues and serves as another quality control opportunity prior to commencement of construction. Plan conflicts lead to confusion, delays, and ultimately extra costs to the owner. Eliminating confusion will have positive results on the overall project costs and timeline. The review may also identify opportunities for value engineering the project to reduce cost while maintaining quality.

DESIGN AND ENGINEERING
Once the phases of the project have been determined, ZNS will immediately start the design and engineering portion of the
project. Throughout the process, ZNS will continue to give updates on the progress to the project team and clients. There will
be constant coordination with the team and all correspondence will be logged/tracked in order for continual follow up on any
issues or concerns that arise.

QUALITY CONTROL (DESIGN AND PRODUCTION)
Quality control is not an afterthought or a euphemism for simple document checking. A periodic quality assurance review of
project documents is an integral part of our quality control program. We are constantly reviewing our procedures to re-examine
where and how efficiencies can be achieved. By standardizing data and cataloging it in a centralized system, we have streamlined many repetitive work tasks which, in turn, have improved accuracy and consistency while reducing time expended.
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TAB 05

BASIC APPROACH | MANAGEMENT PLAN

CONSTRUCTION PLANS AND SPECIFICATIONS
CONSTRUCTION PLANS
During all phases of construction plan production (30%, 60%, 90% & 100%), the plans will be transmitted to the client and
their staff to be reviewed and approved prior to further plan development. Our project manager will coordinate during the engagement planning meeting what the client’s required review time and number of sets will be. All reports and plans will be
placed on our exchange server for all of the project team to review and use as necessary.

SPECIFICATIONS
The project team will be responsible for producing specifications for each of their individual tasks. This effort will be coordinated by our project manager(s). The format and specific verbiage used in the specifications will be determined at the
engagement planning meeting as outlined above.

LOCAL, STATE AND FEDERAL PERMITTING PLAN
At ZNS, we have worked extensively at building quality professional relationships with all review agencies and will utilize those
relationships to accurately and expeditiously acquire all the required permits.

PRE-APPLICATION DUE DILIGENCE
At ZNS, we believe in working with the agencies at the earliest possible point in the project’s development. Therefore, we will
pursue pre-application meetings with all agencies. If during the conceptual plan phase there are design concerns that can only
be resolved by the review agencies, then we will pursue an earlier meeting.

AGENCY SUBMITTALS
The project team leaders and clients will be included in the chain of communication on all agency submittals and received responses (RFIs). If challenges arise during the process, we will work directly with the reviewers in order to resolve all issues in
the most expeditious manner, but always holding to the Client’s best interests when possible.

APPROVALS
After all permits are received, copies (both electronic and paper) will be distributed to all necessary project team leaders and
the client.

CONSTRUCTION ENGINEERING SERVICES
ZNS Engineering, L.C. offers construction administration services including cost estimates for budgeting and bidding at the preconstruction phase, project coordination during construction, and post-construction maintenance in regard to permitting responsibilities for installed systems.
During construction, ZNS provides a wide scope of construction services including site inspections for progress documentation,
scheduling and coordinating testing with governmental review agencies, and reviewing shop drawings. ZNS prides itself on its
ability to work with jurisdictional agencies and facilitate the resolution of any unforeseen issues.
As a project nears completion, ZNS assists the client in obtaining final approval from respective reviewing agencies and provides necessary documentation to transfer infrastructure for operation and maintenance to the governing entity.
This will typically include the review and certification of as-built surveys prepared by the construction stake-out surveyor of
record. In most cases the contractor will hire ZNS to provide construction surveying and thus the coordination process is seamless. ZNS has also worked with many other surveyors of record to coordinate as-built drawing preparation, review and certification.
In addition, ZNS construction engineering services include both bond tracking and bond release certification (if necessary).
Bond related inspections and certifications are also provided. We also offer follow-up services relating to ownership and maintenance requirements. This includes notification, tracking, and inspections for compliance, and certification to the local and
state agencies are offered.
A project is not complete until fully certified and accepted by the jurisdiction. Our dedicated in-house construction engineering
department will follow through until the project is complete.
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TAB 06

STATE | LOCAL REGULATIONS

EXPERIENCE WITH STATE AND LOCAL REGULATIONS AND PERMITTING
Once designed, every project requires permitting through a variety of jurisdictional agencies. The permitting process varies with each project, depending on project location and jurisdictions involved, and is
identified during the early planning stages for each project. The typical jurisdictions include the local municipalities (County/City); the State Agencies (Water Management District, Florida Department of Environmental Protection, Florida Department of Transportation, Department of State Division of Historical
Resources, Florida Fish and Wildlife Conservation Commission); and the Federal Agencies (United States
Army Corps of Engineers, Federal Emergency Management Agency).
ZNS Engineering provides the expertise, experience and coordination to navigate each project through
this process.
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TAB 07

CERTIFIED MINORIT Y BUSINESS

ZNS Engineering, L.C does not hold a certified minority business enterprise status.
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Willows Community Development District
Request for Qualifications – District Engineering Services
Ranking Criteria

weight factor

Ability &
Adequacy of
Professional
Personnel
35

Consultant’s
Past
Performance

Geographic
Location

25

20

FIRM NAME

ZNS Engineering, L.C.

Board Member’s Signature

Date

Willingness to
Meet Time &
Budget
Requirements
10

Certified
Minority
Business

Recent, Current
& Projected
Workloads

TOTAL SCORE

5

5

100

WILLOWS
COMMUNITY DEVELOPMENT DISTRICT
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WILLOWS
COMMUNITY DEVELOPMENT DISTRICT
FINANCIAL STATEMENTS
UNAUDITED
FEBRUARY 28, 2019

WILLOWS
COMMUNITY DEVELOPMENT DISTRICT
BALANCE SHEET
GOVERNMENTAL FUNDS
FEBRUARY 28, 2019

Debt
Service
Fund

General
Fund
ASSETS
Cash
Due from Developer
Total assets
LIABILITIES AND FUND BALANCES
Liabilities:
Accounts payable
Due to Developer
Accrued wages payable
Accrued taxes payable
Developer advance
Total liabilities
DEFERRED INFLOWS OF RESOURCES
Deferred receipts
Total deferred inflows of resources
Fund balances:
Debt service
Unassigned
Total fund balances
Total liabilities and fund balances

$

3,485
6,941
$ 10,426

$

$

$

6,053
861
428
3,083
10,425

$

6,941
6,941

(6,940)
(6,940)
$ 10,426

Total
Governmental
Funds

9,757
9,757

$

9,757
21,569
31,326

$

$

-

$

(21,569)
(21,569)
9,757

3,485
16,698
20,183

15,810
21,569
861
428
3,083
41,751

6,941
6,941

$

(21,569)
(6,940)
(28,509)
20,183

1

WILLOWS
COMMUNITY DEVELOPMENT DISTRICT
GENERAL FUND
STATEMENT OF REVENUES, EXPENDITURES,
AND CHANGES IN FUND BALANCES
FOR THE PERIOD ENDED FEBRUARY 28, 2019

REVENUES
Developer contribution
Total revenues
EXPENDITURES
Professional & administrative
Supervisors
Management/accounting/recording
DSF accounting/assessment collections
Legal
Engineering
Audit
Arbitrage rebate calculation
Dissemination agent
Trustee
Telephone
Postage
Printing & binding
Legal advertising
Annual special district fee
Insurance
Contingencies/bank charges
Website
ADA compliance
Total professional & administrative
Excess/(deficiency) of revenues
over/(under) expenditures
Fund balances - beginning
Fund balances - ending

Current
Month

Year to
Date

$ 42,055
42,055

$ 42,055
42,055

861
3,750
2,245
17
42
26
6,941

35,114
(42,054)
$ (6,940)

% of
Budget

Budget
106,325
106,325

40%
40%

3,014
18,750
7,872
83
26
208
3,931
175
4,233
26
1,680
39,998

8,000
45,000
5,500
17,000
3,500
5,200
750
1,000
5,500
200
500
500
6,500
175
5,500
500
650
350
106,325

38%
42%
0%
46%
0%
0%
0%
0%
0%
42%
5%
42%
60%
100%
77%
5%
258%
0%
38%

2,057

-

(8,997)
$ (6,940)

$

$

-

2

WILLOWS
COMMUNITY DEVELOPMENT DISTRICT
STATEMENT OF REVENUES, EXPENDITURES,
AND CHANGES IN FUND BALANCES
DEBT SERVICE FUND SERIES 2019
FOR THE PERIOD ENDED FEBRUARY 28, 2019

REVENUES
Total revenues
EXPENDITURES
Debt service
Cost of issuance
Total debt service
Excess/(deficiency) of revenues
over/(under) expenditures
Fund balances - beginning
Fund balances - ending

Current
Month
$
-

Year To
Date
$
-

9,757
9,757

18,279
18,279

(9,757)

(18,279)

(11,812)
$ (21,569)

(3,290)
$ (21,569)
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DRAFT
MINUTES OF MEETING
WILLOWS
COMMUNITY DEVELOPMENT DISTRICT

1
2
3
4
5

The Willows Community Development District Board of Supervisors held a Regular

6

Meeting on March 8, 2019 at 10:00 a.m., at the office of ZNS Engineering, 201 5th Ave., Dr. E,

7

Bradenton, Florida 34208.

8
9
10
11
12
13
14
15
16
17
18
19
20
21
22
23
24
25
26
27
28
29

Present at the meeting were:
Les Basnight
Rhett Johnson
Charles Conoley
Clifton Fischer
Paul Cheeks

Chair
Vice Chair
Assistant Secretary
Assistant Secretary
Assistant Secretary

Also present were:
Craig Wrathell
Cindy Cerbone
Tucker Mackie
Nathan Kragt
Mike Williams

District Manager
Wrathell, Hunt and Associates, LLC
District Counsel
District Engineer
Bond Counsel

FIRST ORDER OF BUSINESS

Call to Order/Roll Call

Ms. Cerbone called the meeting to order at 10:21 a.m. All Supervisors were present in
person.

30
31
32
33

SECOND ORDER OF BUSINESS

Public Comments

There being no public comments, the next item followed.

34
35
36
37
38
39

THIRD ORDER OF BUSINESS

Consideration of Resolution 2019-09,
Electing the Officers of the District, and
Providing for an Effective Date

40

stated, at the previous meeting, Mr. Cheeks was appointed Assistant Secretary but there was

41

no vote clarifying the slate of officers. Mr. Wrathell stated the slate of officers as follows:

In response to Mr. Wrathell’s question regarding Resolution 2019-09, Ms. Cerbone

1

WILLOWS CDD
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March 8, 2019

42

Les Basnight

Chair

43

Rhett Johnson

Vice Chair

44

Craig Wrathell

Secretary

45

Charles Conoley

Assistant Secretary

46

Clifton Fischer

Assistant Secretary

47

Paul Cheeks

Assistant Secretary

48

Cindy Cerbone

Assistant Secretary

49

Craig Wrathell

Treasurer

50

Jeff Pinder

Assistant Treasurer

51
52
53
54
55
56
57

On MOTION by Mr. Conoley and seconded by Mr. Fischer, with all in favor,
Resolution 2019-09, Electing the Officers of the District and Providing for an
Effective Date, was adopted.



Presentation of Supplemental Engineer’s Report

58

This item, previously the Fifth Order of Business, was presented out of order.

59

Mr. Kragt presented the Supplemental Engineer’s Report dated March 2019.

He

60

highlighted the following items:

61



62

The Report would be revised to reflect 400 units in the Phase 1 project area, as opposed to 299.

63



64

Florida Water Management District (SWFWMD) for the 400 unit project area, which meant that

65

mass grading could commence at any time.

66



67

authorize construction of utilities, infrastructure, roadways, etc.

68



69

waters was submitted to the U.S. Army Corps of Engineers; the permit was expected to be

70

granted no later than August 2019.

71



72

Units, at $10.8 million. There would be a corresponding increase in the Capital Improvement

73

Plan (CIP) cost to cover the 400 units in the revised Report.

There was some confusion on the number of units included in the Phase 1 project area.

Mass grading permits were obtained from Manatee County and from the Southwest

Submitted to Manatee County and the SWFWMD for construction plans, which would

In August 2018, the permit application for impacts to jurisdictional ditches and surface

The Proposed Improvement Cost, outlined in Exhibit 3 of the Report, was based on 299

74
2
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76
77
78
79
80
81
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March 8, 2019

On MOTION by Mr. Fischer and seconded by Mr. Conoley, with all in favor, the
Supplemental Engineer’s Report, as amended to reflect the increase to 400
units and the corresponding cost in the Capital Improvement Plan, was
approved.

Mr. Kragt left the meeting.

82
83
84
85
86
87

FOURTH ORDER OF BUSINESS

Presentation of First Supplemental Special
Assessment Methodology Report: Wrathell
Hunt & Associates, LLC

88

dated March 8, 2019. He highlighted the following items:

89



90

Engineer’s Report, and would be updated to reflect the issuance of bonds on 400 units of the

91

799 planned.

92



93

increase.

94



95

corresponding increase in the CIP.

96



Tables 3, 4, and 5, on Page 12, would also be adjusted to reflect 400 units.

97



The Developer would be required to privately fund a portion of the improvements to

98

complete the CIP for Phase 1.

99



Mr. Wrathell presented the First Supplemental Special Assessment Methodology Report

The Methodology would be part of the offering document, along with the revised

In section 5.3, on Page 7, the par amount of bonds and the per acre assessments would

Tables 1 and 2, on Page 11, would be updated to reflect 400 units versus 299 and the

In Table 6, on Page 13, the bond apportionment per unit would remain the same, at

100

$25,200.67.

101



102

additional parcels.

The Bond Assessments of $7,535,000 would increase the assessments allocable to the

103
104
105
106
107
108
109
110
111

On MOTION by Mr. Fischer and seconded by Mr. Conoley, with all in favor, the
First Supplemental Special Assessment Methodology Report, as amended to
reflect the increase in units to 400 and incorporate changes that correspond
with the revised Engineer’s Report, was approved.

FIFTH ORDER OF BUSINESS

Presentation of Supplemental Engineer’s
Report
3
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This item was presented following the Third Order of Business.
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113
114
115
116
117
118
119
120
121
122
123
124
125
126
127
128
129
130
131
132
133
134
135
136
137
138
139
140
141
142
143
144
145
146
147
148
149
150
151
152
153
154
155

SIXTH ORDER OF BUSINESS

Consideration of Resolution 2019-10,
Supplementing its Resolution 2018-27 by
Authorizing the Issuance of its Willows
Community Development District Special
Assessment Revenue Bonds, Series 2019 in
a Principal Amount of Not Exceeding $15
Million for the Principal Purpose of
Acquiring and Constructing Assessable
Improvements; Delegating to the Chairman
or Vice Chairman of the Board of
Supervisors of the District, Subject to
Compliance With the Applicable Provisions
Hereof, the Authority to Award the Sale of
Such Bonds to FMSbonds, Inc. by Executing
and Delivering to Such Underwriter a Bond
Purchase Agreement and Approving the
Form Thereof; Approving the Form of and
Authorizing the Execution of the Master
Trust Indenture and First Supplemental
Trust Indenture; Appointing U.S. Bank
National Association as the Trustee, Bond
Registrar and Paying Agent for Such 2019
Bonds; Making Certain Findings; Approving
Form of Said 2019 Bonds; Approving the
Form of the Preliminary Limited Offering
Memorandum and Authorizing the Use By
the Underwriter of the Limited Offering
Memorandum and the Preliminary Limited
Offering Memorandum and the Execution
of the Limited Offering Memorandum;
Approving the Form of the Continuing
Disclosure Agreement and Authorizing
Execution Thereof; Authorizing Certain
Officials
of
Willows
Community
Development District and Others to Take
All Actions Required in Connection With
the Issuance, Sale and Delivery of Said
2019 Bonds; Providing Certain Other
Details With Respect to Said 2019 Bonds;
and Providing an Effective Date

156

would be amended to reflect an increase from $15 million to $20 million.

Mr. Wrathell presented Resolution 2019-10 and read the title. The Principal Amount

4
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Mr. Williams highlighted the following items related to Resolution 2019-10:

158



159

documents between the District and the Trustee, on behalf of the bondholders, which, when

160

the bonds are priced, would contain all of the final terms of the bond issue.

161



162

Chair and Vice Chair would execute at the time the bonds are priced.

163



164

to market the bonds to investors.

165



Approves the Continuing Disclosure Agreement.

166



Authorizes District Staff, Board Members and associated professionals to take all actions

167

necessary to close the bond issue.

The Master Indenture and the First Supplemental Trust Indenture are contract

Approves the Bond Purchase Agreement, between the District and FMSbonds, which the

Approves the Preliminary Limited Offering Memorandum (PLOM), which FMSbonds uses

168
169
170
171
172
173
174
175
176
177
178
179
180
181
182
183
184
185
186
187
188
189
190
191
192
193
194
195

On MOTION by Mr. Fischer and seconded by Mr. Conoley, with all in favor,
Resolution 2019-10, Supplementing its Resolution 2018-27 by Authorizing the
Issuance of its Willows Community Development District Special Assessment
Revenue Bonds, Series 2019 in a Principal Amount of Not Exceeding $15 Million
for the Principal Purpose of Acquiring and Constructing Assessable
Improvements; Delegating to the Chairman or Vice Chairman of the Board of
Supervisors of the District, Subject to Compliance With the Applicable
Provisions Hereof, the Authority to Award the Sale of Such Bonds to
FMSbonds, Inc. by Executing and Delivering to Such Underwriter a Bond
Purchase Agreement and Approving the Form Thereof; Approving the Form of
and Authorizing the Execution of the Master Trust Indenture and First
Supplemental Trust Indenture; Appointing U.S. Bank National Association as
the Trustee, Bond Registrar and Paying Agent for Such 2019 Bonds; Making
Certain Findings; Approving Form of Said 2019 Bonds; Approving the Form of
the Preliminary Limited Offering Memorandum and Authorizing the Use By the
Underwriter of the Limited Offering Memorandum and the Preliminary Limited
Offering Memorandum and the Execution of the Limited Offering
Memorandum; Approving the Form of the Continuing Disclosure Agreement
and Authorizing Execution Thereof; Authorizing Certain Officials of Willows
Community Development District and Others to Take All Actions Required in
Connection With the Issuance, Sale and Delivery of Said 2019 Bonds; Providing
Certain Other Details With Respect to Said 2019 Bonds; and Providing an
Effective Date, as amended to reflect the increase in principal amount from $15
million to $20 million, was adopted.

Mr. Williams left the meeting.
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Consideration of Manatee County Uniform
Collection Agreement

Mr. Wrathell presented the Uniform Collection Agreement, which outlines the
compensation of 1.5% for the Tax Collector and Property Appraiser.

202
203
204
205
206
207
208
209
210

On MOTION by Mr. Conoley and seconded by Mr. Fischer, with all in favor, the
Manatee County Uniform Collection Agreement, was approved.

EIGHTH ORDER OF BUSINESS

Acceptance of Unaudited Financial
Statements as of January 31, 2019

Mr. Wrathell presented the Unaudited Financial Statements as of January 31, 2019

211
212
213
214
215
216
217
218
219
220
221
222
223
224
225
226
227
228

On MOTION by Mr. Conoley and seconded by Mr. Fischer, with all in favor, the
Unaudited Financial Statements as of January 31, 2019, were approved.

NINTH ORDER OF BUSINESS

Approval of February 1, 2019 Regular
Meeting Minutes

Mr. Wrathell presented the February 1, 2019 Regular Meeting Minutes.

On MOTION by Mr. Conoley and seconded by Mr. Fischer, with all in favor, the
February 1, 2019 Regular Meeting Minutes, as presented, were approved.

TENTH ORDER OF BUSINESS
A.

229

Staff Reports

District Counsel: Hopping Green & Sams, P.A.
Ms. Mackie reported the following:

230



231

the Reports, accordingly.

232



233

the bonds, the Board would take the final steps with respect to levying assessments for

234

securing the 2019 bonds and approving other District forms of documents necessary to close on

235

the bonds.

236

B.

With the Board’s approval today, Staff would proceed to market the bonds and amend

At the April meeting, which is anticipated to occur immediately prior to pre-closing on

District Engineer: ZNS Engineering, L.C.
6

237

WILLOWS CDD
DRAFT
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238

C.

March 8, 2019

District Manager: Wrathell, Hunt and Associates, LLC

239



240

The next meeting will be held on April 5, 2019 at 10:00 a.m.

NEXT MEETING DATE: April 5, 2019 at 10:00 a.m.

241
242
243
244

ELEVENTH ORDER OF BUSINESS

Board Members’ Comments/Requests

245

processed for the District. Ms. Mackie stated that the forms of the document were prepared

246

and would be presented at the next meeting.

Mr. Wrathell asked if an assignment of the Master Site Contract Agreement was

247
248
249
250

TWELFTH ORDER OF BUSINESS

Public Comments

There being no public comments, the next item followed.

251
252
253
254

THIRTEENTH ORDER OF BUSINESS

Adjournment

There being nothing further to discuss, the meeting adjourned.

255
256
257
258
259
260
261
262
263

On MOTION by Mr. Fischer and seconded by Mr. Conoley, with all in favor, the
meeting adjourned at 10:44 a.m.

[SIGNATURES APPEAR ON THE FOLLOWING PAGE]
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___________________________
Secretary/Assistant Secretary

March 8, 2019

____________________________
Chair/Vice Chair
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WILLOWS COMMUNITY DEVELOPMENT DISTRICT
NOTICE OF FISCAL YEAR 2019 MEETINGS
The Board of Supervisors (“Board”) of the Willows Community Development District (“District”)
will hold meetings for Fiscal Year 2019 at 10:00 a.m., at the office of ZNS Engineering, 201 5th
Ave., Dr. E, Bradenton, Florida 34208, as follows:
October 5, 2018 (canceled)
November 2, 2018
November 30, 2018
December 7, 2018
January 4, 2019 (canceled)
February 1, 2019
March 1, 2019 (canceled)
March 8, 2019
April 5, 2019
May 3, 2019
June 7, 2019
July 5, 2019
August 2, 2019
September 6, 2019
The meetings are open to the public and will be conducted in accordance with the provisions of
Florida law. The meetings may be continued to a date, time, and place to be specified on the
record at the meetings. There may be occasions when Board Supervisors or District Staff may
participate by speaker telephone.
Any person requiring special accommodations at the meetings because of a disability or
physical impairment should contact the District Office at (877) 276-0889 at least forty-eight (48)
hours prior to the meetings. If you are hearing or speech impaired, please contact the Florida
Relay Service by dialing 800-955-8770, for aid in contacting the District Office.
Each person who decides to appeal any decision made by the Board with respect to any matter
considered at the meetings is advised that person will need a record of proceedings and that
accordingly, the person may need to ensure that a verbatim record of the proceedings is made,
including the testimony and evidence upon which such appeal is to be based.
District Manager
Willows CDD

